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PREFACE

The Inventory of Federal Archives in the States is one of the products of
the work of the Survey of Federal Archives, which operated as a nation-wide
project of the Works Progress Administration from January 1, 1936 to June 30,
1937, and has been continued since that date as a unit of the Historical Rec-
ords Survey, also operating as a nation-wide project of the Works Progress
Administration, and a group of state or local projects of that Administration,

The plan for the organization of the Inventory is as follows:

Series I consists of reports on the administration of the Survey, acknowledg=-
ments, and general discussions of the location, condition, and content of
federal archives in the states. Succeeding series contain the detailed in-
formation secured by workers of the Survey, in inventory form, a separate
series number being assigned to each of the executive departments (except the
Department of State) and other major units of the Federal Govermment. Within
each series No. 1 is a general introduction to the field organization and rec=-
ords of the governmental agency concerned; the succeeding numbers contain the
inventory proper, separate numbers being assigned to cach state in alphabetical
order. Thus, in each series, the inventory for Alabama is No. 2, that for
Arizona No. 3, that for Arkansas No. 4, ctc.

For each local office information regarding each series, or unit of related
records, is presented in the following order: title, inclusive dates ("to
date" indicating an open file at the time the information was secured),
general description of informational content, description of the system of
filing or indexing (if any), a statement of frequency and purpose of use, form
of the record itself (bound valumes, sheets in folders, etc.), linear footage,
description of the containers, physical condition of the records (not stated
if satisfactory), location by room number or other identifying information,
and finaelly, the number of the Form 58SA on which this information was origin-
ally recorded by a Survey worker and from which it was abstracted for the in-
ventory. This form is on file in The Natiomal Archives. When it contains
substantial information on addenda sheets which has not been included in the
mimeographed abstract,indication of this is given by use of the reference
"Sec addenda."

In Missouri the work of the Survey has been under the direction of Ralph P.
Bieber, Associate Professor of History, Washington University, St. Louis.

This inventory of the records of the Veteramns' Administration in Missouri was

prepared in the St. Louis office of the Survey, with Mr. C. E. Bolin as chief

editor, and was edited before final typing by Mr. Sears F. Riepma of the Divi-
sion of Wor Department Archives of The National Archives. It is reproduced in
mimeographed form through the facilities of the Historical Records Surveye.

Ralph P. Biegber,
Formerly Regional Director
St. Louis, Mo, of the Survey of Federal
June 16, 1938 Archives for Missouri
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EXCELSIOR SPRINGS

VETERANS ' ADVINISTR/TION FACILITY
(A) Administration Bldg.
(B) Hospitel Bldg. 5
(c) Hospital Bldg. 8

Construction of this Feeility (No. 99) began ir 1922, but actuel cere of
veterens was not started until 1924. It serves the western port of Miesouri,
end its ectivities ere confined meinly to the hospitelization of veterons end
treatment of those able to come to the clinic. An undetermined amount of
records ere missing., These include X-Rey records for 1924-192Q. Useless
papers #nd obsolete records ere destroyed upon proper cuthority. Upon the
deeth of a veteran all records of his cese, with the exception of briefs, ere
sent to Weshington. Other records are sent as requested. For the purpose of
this inventory the records heve been grouped into two sections: (1) Adminis-
trative end Finenciel, ond (2) Furctionrl Lctivities. Under these headings
they heve been srrenged in chrenologicel order. Meny of the records overlep
end could correctly be pleced in either group; therefore, £ll entries should
be consulted if the records sought ore not found in the seemingly logical
section.

Administretive and Finencicl Records

1. ORIGINLL CONSTRUCTION CCNTRACTS /ND CORRESPOIDENCE; Nov. 1922 - Nov.
1929; Jan. 1931 to drte. Covering lend ccquisition end construction of eerlier
buildings. Arrenged by projects. (Monthly, officisl,) 10 x 12 folders, 2 ft,,
in filing crse. Rs, 102 and 103 (Bldg. A). (46) :

2. ENGINEER'S D/ILY CHLRTS, 1930 to dete, Cochrene Meter Chert Form 434,
sutometic, en hourly register of steem pressure; elso deily records of esch
type of refrigeretor, Records prior to Jan. 1, 1935, are scheduled for des=
truction. (Deily, officisl.) 12 in discs, 8 ft., in Shennon files., Brittle,
torn, dirty, scettered, demaged by cereless hendling ~nd feulty containers.
Engineer's Office (Bldg. C).  (47) :

3. IN/CTIVE UTILITY /ND FI/NCE RECORDS, 1931 - 1936. Dupliccte check
register sheets cnd ledger eccounts of specisl disbursing officer, receipts
for check deliveries, copies of pey rolls ond prid vouchers, monthly reports
of trensportetion clerk, public refund vouchers, register of hospitel sllot-
ments, service receipts, voucher record cards, patients' snd members' ledger,
wotchmen's clock record discs, cost ledger sheets, consolideted monthly reports
of budget cctivities, budget ledger sheets, transportetion requ-sts, cnd
lodging #nd meel requisitions. Juthority grrnted to deetroy some of these re-
cords. (Occesionelly, officisl.) Veriouely sized folders, envelopes, loose-
leaf books, peckeges, slips, ¢nd loose prp-rs, 80 ft., on wooden shelf r£nd in
2 wooden boxes. Disorderly, demrged by vermin. R. 110 (Bldg. 4). (53)

4, BIDDER'S /DDRESS FECCRD, 1931 to dete. Nrmes end eddresses of menufac-
turers who meke articles used by the fecility end bid for contrecet to supply.
If vendor does not respond to four ccnsecutive proposnls for contrect, the |
nrme is withdrawn from this file. /[rrenged ¢lphebeticelly by nrmes of erticles.
(Occasionzlly, official.) 3 x 5 crrds, 1 ft. 6 in., in desk drewer. R. 109
(Blde. 1) (70)
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5, TRANSPORTATION RECORDS, 19¢l to date., Regular and special transpor-
tation requests and orders for petients enroute to snd from hospitsl,
requeste for mesls end lodging while ehroute, and correspondence relative to
the requeste Each request numbered, and files arrenged numericelly. (Deily,
officiale) 5 x 8 cerds end 10 x 12 folders, 18 ft., in 16 drawers of wooden
cerd cabinets and 2 drawers of steel filing ccses. Rse. 104 and 108 (Bldge Al
(Bd, 55) !

6. CONTRACT PURCHASES, ARTIFICIAL LII'BS, CRTHOPEDIC APPLILNCES, AND
GLASSES, Jen. 15, 1931 to dates Name of patient, eppliance furnished, cost,
voucher number, date patient was sdmitted to hospital, hospital register
number, and neme of manufacturer supnlying srticle. (Deily, officiel.)

3 x 5 cerds, 3 fts, in 3 drawers of wooden cerd cabinet, R. 109 (Bldg. A)e
(69)

7+ PBRSONNEL RECCRDS, Jan. 1, 1931 to date. Oaths of office, service re-
cords, time and leave records, salary records, family histories, educetion,
and quelificetions of employses. All records for individusl enployze,
medical officer, or nurge er~ filed in individusl folders, (Daily, official.)
5 x 8 end 10 x 12 cards end folders, 10 ft., in 5 drewers of steel filing
casess I, 100 (Bldge A)e  (48)

8. PROPERTY RECORD CARDS, EXPENDABLE AND NON-EXPENDAELE, Jane. 5, 1931 to
dates Form 2598F, expendeble record card, shows cless number of item,
unit, srticle end description, unit price, dete received, voucher number,
and dete of issue, and Form 1243, non-expendable record cerd showing seme
informetions Arranged by typnes of articles and alphebetically by nemes of
items. (Deily, officiale) 5 x 8 cerds, 8 ft., in 8 drawers of wooden cerd
cebinetss R. 109 (Bldg. A)e (71)

9« MISCELLANEOUS CORPRESPCNDENCE, 1932 to date. Inguiries r-letive to
administrative and functional sctivities from families of veterans, patriotic
orgenizations, vendors, etce. (shout 95% are incoming). If reply is made,
copy of letter is attached to the incoming item. Filed ecccording to subjectes
(Daily, offiedali): 10-x 12 folders, 2 ft., in drawer of steel filing céase,
Re 165 (Bldes Ble - (73)

10, CLAIMS, PENDING FILE, Jen. 1932 to date, Correspondence relative to
final adjustment of compensstion cleimse Arrenged alphabetically by nemes
of claiment. (Deily, officials)} 10 x 12 foldsrs, 6 ft., in 3 drawers of
steel filing cases, R, 155 (Bldg. B)e (74)

11, SUPPLY OFFICER'S RECORDS /ND COFRESPCNDENCE, 1933 to detes Records of
issue of property, expenditure lists of issues, issue vouchers, records of
effects of deceased patients, memoraenda relative to expendable property, and
correspondence, Filed by folders, elphabetically. (Deily, official,)
lO)x 12 folders, 16 ft., in 8 drewers of steel filing cases, R. 109 (Bldg.
Le)e (72)

12, HOSPITAL MINAGER'S FILES, Jan., 1933 to datees Correspcndence with the
central office, veterans' orgenizations, medicinal manufacturers, and mis-
celleneous sources, pertaining to the administration of the ectivitiees of
this fecility; elso copies of monthly report end records of storage of gold
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used by dentel clinic and of narcotics ¢nd alcohol, showing employees authori-
zed to dispense these items. Arrrnged elphebeticelly by nemes of items.
(Deily, official.) 10 x 12 folders, 4 ft., in 2 drawers of steel filing cese.
R. 100 (Bldeg: A). (39)

13. TIN/NCE OFFICER'S AND AUDITOR'S RECCRDS, July 1, 1933 to date. Form
6906, cost ledger or operating expense sheets, showing the total operating
expense for the month for all branches of service; Form 6620, consolidated
monthly report of budget sctivities; and budget ledger sheets, showing the
total allotment for each item of suthorized expenditures for the month.

(Deily, official.) Veriously sized folders, loose-leaf books, and loose pepers,
3 ft., in drawer of steel filing cese, desk drawer, and on top of desk. R.
108 (Bldg. A). (67)

14, MAINTEN/NCE REPORTS AND CORRESPONDENCE PERTAINING THEPETO, 1934 to
date. Propossls for maintenence and repsir of hosvital buildings and perti-
nent correspondence. Arrenged in following groups: Pronosed projects,
submitted projects, approved projects, comnleted projects, =nd disspproved
projecte. Filed elrhabeticelly by neme of project. (Deily, official.) 10
x 12 folders, 4 ft., in 2 steel filing csse drawers. Rs. 102 and 103 (Rldg.
A}s - (87)

15. TFIELD SERVICE RECEIPTS, Jan. 1, 1934 to dete. Form 1628-9, showing
description of remittance, reason for remittance, source of remittonce,
symbol number of the disbursing officer, and the voucher numbers from which
deductions heve been made from employees' pey rolls. (Daily, official.)

3 x 8 slips, 1 ft., in drewer of steel filing case. R. 108 (Rldg. A). (60)

16. CASHIER'S RECORDS, Jrn. 1, 1935 to date. Record of petients' effects,
receipts for checks dellvered to prype by third person, field service recelpts,
and & record of pay roll collections and deductions mede from pey rolls of
hospitel employees. (Deily, officisl,) 10 x 12 folders, 2 ft., in drawer
of steel filing cese. R. 108 (Bldg. A). (65)

17, TFINANCE OFFICER'S AND AUDITOR'S COPRESPONDENCE, Jrn. 1, 1935 to date.
Pertaining to all matters of suditing and finance of the hospital (trans-
mitted to the Budget Officer, Central Office, Weshington, D.C.). Arr-nged
alphabetically by subject. (Drily, official.) 10 x 12 folders, 2 ft., in
drewer of steel filing cese. R. 108 (Bldg. A). (64)

18. PERSONNEL CORRESPONDENCE, Jan. 1, 1935 to date. With the Central
O0ffice in Washington; pertains to monthly reports of personnel, resignetions,
discherges, efficiency records, epnlicetions for positions, personnel classi-
fication end duties, end miscelleneous metters. (Deily, officiesl.) 10 x 12
folders, 2 ft., in steel filing case drewer. R. 100 (Bldg. A). (49)

19. UTILITY OFFICER'S STATISTICAL REPORTS, Jan. 1935 to date. Mrnthly,
quarterly, semi-annuel, end annuel reports of meintenance and repair of build-
ings and grounds. Reports are sent to the Director of Construction, Central
O0ffice, Weshington. Leundry, fire and police, motor vehicle, and power plent
reports ere submitted monthly; mechenical inspection, mechenical equipment
and acreage reports, semi-annually. Inective records from this file ere stored
in the general storsge files in R. 110. (Monthly, offiecial.) 10 x 12 folders,
1 ft., in steel filing case. R. 102 and 103 (Bldg. A). (61)
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20, NEED SLIPS, May 28, 1935 to dste. Requisitions from surgeons #nd
nurses requesting instellation or repeir of electricel svpliences. Inective
records stored in R. 110. (Deily, officisl.) 10 x 12 Acco binders, 3 in.,
henging on wall, Electric Shop (Bldg. B). (58)

21. ACTIVE AND INACTIVE SALARY RECORD CARDS OF HOSPITAL EMPLOYEES, July 1,
1935 to date, Giving neme of employee, position held, emount of eech selery °
check, dete peid, end check number., Seperated into sctive end inective groups
ond filed elphecbetically by neme of employee., (Deily, officinls) 5% 8
cerds, 2 ft., in drawer of wooden cerd cebinet. R. 108 (Bldg. A). (62)

22, VCUCHERS, July 1, 1935 to date. Prid vouchers (for supplies end ncn-
personel services), together with supporting pepers, such es requisitions,
purchese orders, receiving end inspection reports, invoices, ~tc. Arranged
numerically by voucher numbers. (Deily, offieiszl.) 10 x 12 folders, 10 ft.,
in 5 drawers of steel filing ceses. R. 108 (Bldg. A). (63, 66)

23. CONTRACTS FOR SUPPLIES /ND EQUIPVENT, Jen. 1, 1936 to dete. Proposels,
accepted end rejected. If proposel is accepted the requisition and purchese '
orders rre nttached. Older records cre in storage file in R. 110. (Deily,
officisl.) 10 x 12 folders, 1€ ft., in 8 drawers of steel filing ceses.

R, 109 {Blds. 4&)s (68]

24, PATIENTS' TRUST FUND, July 1, 1936 to dete., Finrnce Form 1083, shows
neme of vetersn, claim number, type of fund, legel gucrdien of netient, dete
of deposit, withdrawal receipt and voucher number, belence, encumbrence, end
emount. Incrctive records ere in the genercl storsge file in R. 110, (Deily,
?fficial.) 8 x 10 orrds, 1 ft., in steel filing crse. R. 108 (Bldg. A).

59)

Records of Functionel Activities

25, NARCOTIC RECORDS, Mov. 1922 - Nov, 1929; Jen. 1831 to dete. TForm
2577, requisitions showing nrrme £nd emount of drug or other narcotic, nene of
hospital or stction, dete, werd, and name and title of surgeon. When i il LT -
the prescription is certified by signeture of phrrmecist. (Orce e month,
official.) 4 x 6 slips, 6 ft., in 6 prescription filing units. R. 142
(Bldg. B). (44)

26, CLINICAL RECORDS OF IN-P/TIENTS, Jen. 1, 1924 - Dec. 31, 1929; Jen. 1,
1931 to dete., Forms 2614 A-B show clinicecl brief, femily history, history
of present diserse, objective symptoms, initiel exeminetion of chest, grephic
chart, weisht chort, operstion record, roentgenologicel report, leboratory
exeminetions, werd surgeon's progress report, nurses' progress report, phy-
siotherapy #nd neuropsychicstric excminetions, dentel records, #nd post-mortem
record, £lso pertinent correspondence. 3 x 5 cerd index, 1 ft. (Inective
records, occesionelly; current records, weekly, offieials)’ 10 % 12 foldere,
322 ft., on wooden shelves ond in 3 drowers of steel filing crses, Older
rﬁcor?s brittle, dirty, crowded. Rs. 110 (Bldg. A) rnd 157 (Bldg. B).
(5, 4

27, INDEX TO P/TIENTS, Jen. 1, 1925 - Dec. 31, 1929; Jen. 1, 1931 to dete.
Form 2580, meinteined for £11 petients, showing neme, cleim number, dete of
birth, home sddress, register number, dete admitted cnd discherged,end werd
assigned to, Arrenged slphebeticelly by neme of patient. (Deily, officisl.)
3 x 5 crrds, 1 ft., in drewer of ¢erd cebinet, R. 155 [Bldg. B).  (5)
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284 NON-NARCOTIC HOSPITAL PRESCRIPTIONS, 1926 - 19293 1931 to date. Form
2577, showing hospital name and number, date, name and address of patient,
claim number, name and amount of medicine., Signature of ward surgeon, and
certification of recipient. Arranged chronologically., (Never.) 4 x 6 pack=-
ages, 4 ft., on floor. Pharmacist's Storeroom, basement (Bldge B)s  (45)

29, PHYSIOTHERAPY DAILY PROGRESS CARD, 1931 to date. Form 2611, record of
progress of treatment, showing name; patient's claim and hospital register
numbers, word assignment, diagnosis, mature and type of treatment, length of
treatment, name of attending aide, and final disposition of casees Arranged
alphabetically., (Daily, officials) 3 x 5 cards and loose papers, 2 fts, in
2 drawers of wooden card cabinet. R. 5 (Bldgs B). (12)

30. SURGEONS' CLINICAL RECORDS, 1931 to date. Forms 2614=-A to 2614=-P,
inclusive, giving clinical record briefs, family history, history of present
disease, objective symptoms, initial examination of chest, graphic chart,
weight chart, operation record, Roentgenological report, laboratory examina=
tions, ward surgeon's progress report, nurses' progress reports, physio-
therapy, neuropsychiatric examination, dental record, and post=mortem record;
and pertinent correspondences Grouped by wards. (Daily, officiale) 10 x 12
folders, 32 ft., in 16 drawers of steel filing cases. Rs. 251, 233, 345, 129,
208, and 307 (Bldge B). (19, 20, 27=30)

3le COPIES OF MONTHLY REPORT OF PHYSIOTHERAPY, Jan. 1931 to date. Showing
number of patients in each case, number in each group, number carried over
from previous repert, number of patients newly assigned during month, number
of patients released at end of month, and the number remaining at end of
month, results of treatment, total number of visits, and the classified treat-
ments available to patients., (Monthly, official.) 8 x 10 bundles, 4 in., in
desk drawer. R. 5 (Bldge B), (13)

32s OUT~-PATIENT CLINICAL RECORDS, Jan. 1931 to date. Forms 2614 A to P,
inclusive, giving family history, history of present disease, objective
symptoms, initial examination of chest, graphic chart, weight chart, operation
record, Roentgenological report, laboratory examinations, ward surgeon's
progress report, nurses' progress reports, physiotherapy, neuropsychiatric
examinations, dental record, post=mortem record, clinical record brief, and
pertinent correspondence. The active and inactive records are separateds 3 x
5 card index, 1 ft. (Inactive records, once a month; active records, daily,
officials) 10.x 12 folders, 12 ft., in drawer of steel filing case and folded
d;cume?t holders. Inactive records dirty. R. 110 (Bldg. A) and R. 157 (Bldge
Bl (1 2)

33e CONTRACT BURIALS, Jane. 5, 1931 to date. Contract between hospital and
local undertaker to prepare bodies of deceased veterans for shipment to their
homes if approval is granted by relative or beneficiary. Cards show name of
deceased veteran, date of death, date of admission to hospital, date of ship-
ment of body, and name and address of nearest relative. (Occasionally, offi=-
cials) 3 x5 cards, 3 ft., in 6 drawers of wooden card cabinets. R. 109
(Bldg. A).  (52)

34 DAILY RECORD OF ADMITTANCE AND DISCHARGE OF IN-PATIENTS, Jan. 92 1954
to date. Showing names of veterans admitted and those discharged (copies sent
to x-ray office). (Daily, official.) 4 x 10 x 12 bundles, 1 ft. 6 in., in
drawer of steel filing case. Re 152 (Bldg. B). (50)
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25. DLILY REPORT OF PHYSIOTHER/PHY, Jan. 5, 1931 to dete. Gives nemes
of petients, number cnd type of treatments, time patient errived and left
clinic, rnd total number of trectmente for the day. Useful in prepering
monthly report. Filed chronologicelly and placed in bundles by the year.
(Deily, officiel.) 8 x 10* bundles, 2 ft., in desk drewer. R. 5 (Bldg. B).
(14)

36, MONTHLY X-R/Y REPORT, Jen. 31, 1931 to dete. Covers number of exrmi-
netions, size of film used, en” part of body exemined, end shows the apperctus
received during the month, the totel supplies of 11 kinds on hend ¢t end of
month, ond = detniled report of clinicel photography. (Monthly, officicl.)

10 x 12 loose-leaf books, 3 in., in deek drewer, R. 148 (Bldg. B). (51)

37. IN/CTIVE REPORTS /ND CORRESPONDENCE, Feb. 1931 - Nov. 1936, Corres-
pondence pertaining to out-prticnts end to inquiries for hospitalization,
deily clinicel repnrt with instructions s to the sttention of seriously
or criticclly ill petients, deily reports of sdmissions, trensfers, end dis-
cherges, ronthly record sheet of a2lcoholic and nercotic drugs used, received,
and on hend, end spplications for hospitelizetion with corresvondence attached.,
(Never.) Veriously sized folders, envelopes, covers ¢nd bundles, 22 ft., in
3 wooden boxes. Dirty, torn, disorderly. R. 110 (Bldg. A). (10)

%8, [BSTRACT OF CLINIC/L RECORDS, IN-P/TIENTS, Feb. 1931 to dcte. Neme
of patient, family history, clecss of beneficiary, occuprtion, comnensstion
end cleim numbers, nere ¢nd number of hospital, ruthority for end date of
adnission, diagnosie, £nd results of trectnent. Grouped cs to active or in-
active. (Inactive records, rever; active records, drily, offipfel,) B % 8
crrds, 9 ft., in 2 wooden boxes on shelf, on floor, rnd in 2 drewers of
wooden cerd cabinet. Incctive records dirty, demeged by vermin. Rs. 110
(Bldg. A) and 157 (Bldg. B). (7. 6)

39, INURSES' DAILY CLINIC/L /ND L.BOR/TORY RECORDS, IN/CTIVE, Feb. 5,1931 =
Nov. 15, 1936. Tempsreture, medicrtion, end Wrssermrn records of tuberculer
petients, #nd cliniecl leborctory end surgical ward records, (Never.) 8t x
105 #nd 8% x 14% vols. (6), 1 ft., in wooden box. Dirty, scrttered. R. 110
(Bldg. A). (17)

40, CHIEF NURSE'S TIME RECORD BOOK, Nov. 5, 1931 to drte. Deily record
of nurses showing time of arrivel, duraticn of tour of duty, werd, time of
deperture, cnd werd number or neme. . (Drily, officirl.) 10 x 14 vols., 1 in.,
in desk. R. 137 (Bldg. B). (32)

41, ELECTRO-C/RDIOGR/PHIC RECORD CH RTS, Jen. 1, 1932 - Dec. 31, 1936.
Showing register number, dete of recording, nrme of prtient, ~nd neme of
doctor referring petient to x-roy elinic. (Drily, official.) 8% x 11 crrds,
18 ft., in 33 prsteborrd boxes. R. 110 (Blig. A).  (11)

.42, IN-P/TIENT INFORM/ TION FILES, 1932 to decte. Shows nrme of patient,
neme ond nunber of ward, date of rdmission, hospitel register number, and
home rddress. Trensferred to forwerding file upon dischrrge of patient.
{Drily, officicl.) B x 5 cords, 'l £t., Iin dréwer of wooden cerd cebinet.
Corridor (Bldg. A). (37)
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43, DIENT/L M/STER C/RDS, fpr. 13, 1932 - Mer. 1934. - Showing neme of
hospitel, ncme of petient, dete exemined, dote dentel chrrt wes sent to
werd surgeon, dete relief wes suthorized, dote of plecemsnt of chert in in-
rctive file, dote discherged from hospitel, hospitecl register number, end
cless of veteran; reverse side of chrrt gives diegnosie ond clrasification
of relief (obsolete, discontinued in 1934). (Never.) 5 x 8 bundles (8),

5 ft., on wooden shelf., R. 110 {Bldg. 4). (15)

44, IN-P/TI:tNT CORRLSPONDENCE FILE, Lpr. 25, 1933 to drte. All corres-
pondence reletive to in-patients. Transferred to inactive records in clinicel
folders, when pctisnt is diechrrged. (Drily, afficiel.) 10 x 12 Toltdars,

4 ft., in 2 drowers of steel filing case. R. 157 (Bldg. B). (9)

45, CLINIC/L BRIEFS, Nov. 1, 1934 to date. Form 2614/, clinical record
brief submitted to the central office upon the desth of ¢ petient, shows neme,
address, beneficisry cless, claim number, hospitel register number, neme of
person rotified of death, address of teneficirry, femily history, dete of dis~
cherge from lret service, renk, orgenization, source of sdmission, euthority
end dete admitted to hospitel, dete of deeth, ond o brief diegnesis of cese.
[rrcnged clphrbetically by nermes of decersed. (Monthly, officizl.) 10 x 12
folders, 2 ft., in steel filing cese. R. 157 (Bldg. B). (8)

46, IN-P/TIENT RECEIVING "/RD RECORD, June 4, 1935 to dete. Register
number #nd neme of petient, werd to which assigned, trensfers, dete of ad-
mission, dirgnosis, cless of beneficiery, cleim number, r~nd cuthority for
rdmission. (Daily, officiel.) 8 % 14 vol.; 1 in., on steel desk. R. 127
{Bidg. B}.  {(834)

47. DLILY DIET LISTS /ND FECORDS OF PERISH' BLE FOODS, Jcn. 1, 1935 to dete,
Shows deily menus, subsistence, records of perishrble fecods, rnd smounts of
ecch unit of food on hrnd, received, r~nd cerried forwerd for use next day
(originels ore sent to Wnshington). (Drily, officirl.) 10 x 12 folders, 1 f%t.,
in steel filing crse. R. 112 (Bldg. B). (41) '

48, IN-PLTIENTS' FCR'/.RDING /DDRESSES, Oct. 1925 to drte. A record of
forwerding nddresses of former patients (kept in this file three menths rnd
then transferred to incctive storege). (Drily, officicl.) 3 x 5 cards in
peckeges, 2 ft., in cerd cebinet, Corridor (Bldg. A). (36)

49, 4CTIVE /ND IN/CTIVE GU.RD RECORD BOOKS, Oct. 22, 1935 to cdete. Shows
time ecch of the watch stetions were excmined, ¢nd ony unusuel occurrences
ere noted. (Incctive records, never; zctive records, drily, officinl.)

5 x 8 vols. 5 in., in wooden desk. Corridor (Blds. A)e (34)

50, DENT.L RECORD, Mar. 1936 to dete. Deteiled record of the exrminetion
end condition of the petients' tezth end the kind of trectments prescribed.
Upon completion of dentcl work, records cre sent tc werd surgecn's office end
ploced in prtients' clinicel records. (Deily, officisl.) 10 x 12 folders,

1 ft., in drewer of steel filing c-se. R, 151 (Bldg. B). (16)

51, DIETICI/N'S MONTHLY REPORT, Mer. 1, 1936 to dete. Form 2653, showing
totel cmeount of rations used, per cecpite cost, per crpite rew food expenditure,
overherd ond gross retion expenditure, totel pounds of snd pounis per ccpita
of edible end inedible weste, number of kitchens in éperction end number of
emplcyees in each depertment, totel number of messes in opercticn, #nd number
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of persons served in each (originals sent to Washington). Filed chronologi-
cally. (Monthly, officiale.) 10 x 12 folders, 1 fto, in drawer of steel
filing case. R. 112 (Bldg. B). (40)

52s BOOK RECORD OF DAILY LABORATORY WORK AND PROGRESS, June 8, 1936 to
dates Record of laboratory tests, showing type of test completed and hospital
register number of patient, date of test, and initials of laboratory. This
record is discarded when book is filled. 5 x 8 card index, 1 ft. (Daily,
officials) 10 x 14 vols., 1 ft., on top of desks R. 132 (Bldg. B). (42)

53+ INDEX TO RECORD OF DAILY IABORATORY WORK, June 8, 1936 to date.
Showing name of patient, hospital register number, laboratory number, and
date of each test. Cards kept for eight months after discharge of patient
and then destroyed. Active records separated from the inactive records and
arranged alphabetically by neme of patient. (Daily, officiale.) 5 x 8 cards,
1 ft., in drawer of card cabinet. R. 132 (Bldg. B). (43)

54. LAUNDRY RECORD, Sept. 1936 to date. Form 2615, showing name and ad-
dress of hospital, date, number of articles of linen delivered to laundry,
items acd quantity returned, and cost of laundering. (Daily, official,) 10
x 12 loose papers and bundles, 2 ft. 6 in., in 2 drawers of steel filing
case., Stock Room (Bldg. B). (56)

55. WARD RECORDS, Nov. 11, 1936 to date. Record of temperature, medicine
and dosage administered to patients by the nurses while on their tours of
duty; includes record of narcotics dispensed to patients. (Daily, official.)
8 x 10 and 10-x 14 vcis,, 10 in., on top of office desk. Rs. 303, 231, 207,
127, 253, 347, and 306 (Bldg. B). (18, 21-23, 25; 26, 31)

56, NIGHT SUPERVISOR'S RECORD, Jan. 2, 1937 to date, Covers general
condition of patients in each ward visited during night tour of duty, number
of unoccupied beds, number of patients in each ward, and number of patients
admitted and discharged during the day. (Daily, officials) 10 x 14 vols.,
1 in., in desk drawer. R. 137 (Bldge. B). (33)

57. TEIEPHONE RECORD ROSTER OF IN-PATIENTS, no dates. Showing name of
patient, ward number, and room. Filed alphabetically by name of patiente
%Daily, officinle) 10 x 12 binder, 1 in., suspended on walle. Corridor

Films

o8, INACTIVE X-RAY NEGATIVES OF VETERANS ADMITTED TO HOSPITAL THROUGH
REGULAR CHANNELS. 14 x 17 X-Ray negatives, acetate (1520), in containers and
Jackets. vol. indexes (3). R, 152 (Bldg. B). (p-1)

59, ACTIVE X-RAY NEGATIVES OF VETERANS ADMITTED TO HOSPITAL THROUGH REGU-
LAR CHANNEIS. 14 z 17 X-Ray negatives, acetate base (380), in comtainers and
Jeckets. vol. indexes (3). R. 152 (Bldg. B)s (p=-2)

 60. OUT=PATIENT AND CCC ACTIVE AND INACTIVE X-RAY NEGATIVES. 14 x 17
X=-Ray negatives, acetate (840), in containers end jackets. vol. indexe
Paper brittle. R. 110 (Bldge A)s (p=3)
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61, IN'CTIVE X-R/Y NEG/TIVES OF VETER/NS /IDMITTED TO HOSPIT. L THROUGH
REGUL'R CH/NI'ELS. 14 x 17 X-Rey negetives, ccetcte (16,340), in containers
end jockets, on shelves end in prper boxes., vels indexes (3). R. 110
(Bldg. L). (p-4)

62. HOSPIT/L PERSONNEL X-R/Y NEG/TIVES. 14 x 17 X-Rey negetives, ccetete
(300), in jeckets, on wooden shelf. R. 110 (Bldg. A). (p-5)

63. P/THOLOGIC/L X~R/Y NEG/TIVES O UNUSU'L C’SES., 14 x 17, 10 x 12,
8 x 10 X-Rry negrtives (230), in jeckets, tnd scettered on office deek.
vol. indexes (3). R. 152 (Rlde. B). (p-6)

64, P/THOLOGIC.L 5 x 7 ORIGIN/L NEG/TIVES /ND POSITIVES. Still photo-,
graphic film, 5 x 7 negetives (140), 5 x 7 photngrephic negetives, nitrete
(60), 5 x 7 positives (200), in centeiners snd jeckets. R. 152 (Bldg. B).
(p-7) :

65. ELECTROC. PDIOGR,PHIC FILl" CH RTS. Electrccerdic film lérm (2840),
in containers, R. 152 (Blde. B). (p-8)

66. ELECTROC. RDIOGR/PHIC FIIM CH RTS. Electrccardicgraphic lé6mm Sefety
(15,840). Exposed to excessive hect, unprotected lrmp globes, on wooden
shelves. R. 110 (Fldg. 4L). (p=9)

67. BUTILDINGS, GROUNDS, EQUIPMENT, (CTIVITIES .ND PERSOI'MEL. Still
photoprephic film, photogrephic negetives, escetate (360), photogrephic ne-
getives, nitrete (40), peoeitives (400), in centrirers and jeckets. R. 152
(Bldg. B). (p=-10}
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JEFFERSON B! RR/.CKS

VETER/NS' /IMINISTR/ TION F/CILITY
(1) /céministration Bldg. (c) Shop Blag.
(B) Hospitrl Bldg., Mrin Ne. 1 (D) Werehouse Rldg.
Jefferson Berrrcks Militrry Post
(E) Court Heuse £nd Custom Hbuse
12th ~nd Merket Sts., St Louis

This Freility (No« 92) serves the ecstern holf of Missouri:s Reccrds are
sent to Weshington uprn the certh of clients rné otherwise rs requesteds
Obsolete tecords ere destroyed upen receipt of suthority from the central
office of the Administretion. For the purpose of the Descriptive Inventory,
records heve been divided into twe sections, edministretive and functionrl,
snd under these headings srrenged by types. The filing system in use =t the
Facility precludes the sccurcte crrengement of the seriels, end if the re-
cords sought crnnot be leoceted under the logicel heeding, it will be edvis-
rble tc consult £11 of the sabstrrets. (Reports on Serirls for this Feeility
ore filed in the Vrshington office of the SF/ under St. Louis.)

fdministrative Records

f.ecounting Records

68. BLUE PRINTS, 1922 to drte. Of grounds, buildings, weter meins,
lighting, #nd sewercge system of this facility. (Deily, offieirl,) 24 x 42
rclls ~nd bundles, 5 ft., cn ¢ weoden shelf in closet, on floor under tcble,
end in blue print henger. R. 206 and Kitchen, iportment 304 (Bldg. L) £nd
Pluwbing Shop (Bldg. C). (146, 145, 144)

69. VI/REHOUSE ORDERS, 1923 to date. Requisitions, pending crders, speci-
fieations, end records of rentels of oxygen tenks. (Drily, officicl.)
Variously sized vols. #nd bundles, 1 ft., in ccrdboerd locse=lecf holder,
Center Entrence (Bldg. B). (179)

70. TFIN/NCILL RECOFDS, 1927 to dete. Copies of e¢lletments, prid vouchers,
pay rolls, contrecte, cnd genersl work orders covering entire progrem of
this freility. Werk orders rre computing sheets to check supplies received
£t thie feeility. (Rerely, officirl.) 9% x 11-3/4 frlders £nd bundles,
35 ft., in wooden bexes on flror. Dirty. R. 7 (Bldg. B). (204)

71, MISCELL/NEOUS CONSTRUCTION, 1927 to dete. Purchese orders, work or-
ders, records of FER/. projects rt this freility, rnd of merchrndise end
metericl reletive to construction, semi-menthly £nd menthly reperte regerd-
ing generrl meintencnce, and genercl perscennel reporte of empleyees on
construction rné mrintenrnee. 5 x 8 cerd index, 1 ft. (Drily, officiesl.)
9 x 11-3/4 folGers rnd 4 x 6 cerds, 9 ft., in steel filing crses. R. 206
{Bldee L}s  {2175)
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72+ REQUISITIONS TO CENTR.L OFFICE, 1927 to dete. For merchendise,
metericl, equipment, ¢nd supplies purchesed through the centrel'office ond
rt the supply depot, 21lso requisitions for fresh fruit cnd vegetnbles which
sre purchrsed leenlly, cnd 11 crders for services from the verious mainten=-
rnce deprrtmentss 5 x 8 index books (2). (0Older reccrds, rerely; current
records, drily, officinl.) 9% x 11-3/4 folders rnd 5 x 8 17se-lerf bocks,
5 ft. 4 in., in wooden filing ceses cnd bundleg en wooden shelf. R. 305
(Blde. 1), (187)

73. SPECIFIC.TIONS ND CONTR/CTS, 1927 tn drte. Mester ond federsl speci-
ficetions; propcsels, bids; contrects, photostrtic copics of invitations,
supplies £nd eguipment bought locolly, rnd o cemplete meiling list of loeel
firms. 3 x 5 cord index, 1 ft. (Deily, officisl.) 9% x 11-%/4 folders end
%3 x 5 cerds, 13 ft., in stesl #nd wocden filing ceses ond in weoden box.

R 006 (Bildgs 1)e  (12d)

74, SUMM/ RIES OF DISPURSEINENTS /CCOUNTS, 1932 - 1934, Conpies of reports
of insurance collections, check requisitions, ¢nd summeries of disbursements
(originals sent to the Weshington office)., These records rfre held in storege.
(Never.) 10 x 12 =nd 10 x 15 lonse=-leaf bocoks #nd bundles, 18 ft., on 4
shelves in 2 steel cabinets. R. 710 (Bldg. E). (242)

75. BUDGET LEDGERS, 1932 tc dete, [llotments on budgets covering expendi-
ture for frod, mrtericl, supplies, pey rolls, weter, electricity, telephone
service, fuel, #nd other items necessrry for the operction of this fecility.
These ledgers rre used to centrol exp~nditures »nd keep them within the budget,
(Drily, officirl.) 9 x 11 ledger cerds end 10 x 15 lrose-lecf books, 4 ft.,
in wooden filing cese end lying on top of filing cese. R. 207 (Bldg. 4).

(177)

76. COPIES OF COMTR!CTS, 1932 tn decte. Frr rentels, merchendise, meteriel,
equipment, ond supplies, £nd with the building trrdes for variocus jobs on the
hospitel premises. (Doily, officiscl.) 9% x 11-3/4 folders, 9 ft., in steel
snd weoden filing crseg, in wroden box, s#nd ~n wocden shelf in closet. Rs.

201 ~nd 207 (Bldeg. L). (160, 161}

77. COST ;.CCOUNTING RECORDS, 1932 tc drte. [fnelysis of operating expsenses
including merchendise, equipment, supplies, mrterial, meintensnee of property
~nd buildings, ond menthly cost records on 11 purcheses, »nd genersl hospitel
expenses, Records in two sections: (1) covering ford, ond (2) £1l other
expenses. (Drily, officirl.) 8% x 11 bundles, 10 ft., in wooden crses.

Rs 201 (Blde. A)s (216)

78. ©P/ID VOUCHERS, 1932 to dete. Vruchers cover pryment for merchendise,
‘squipment, supplies, meterirle, rnd services including srleries ond pryments
to public utilities. /. lerge number of purchrses cr- mcde in Washington
end received here as drep shipments but sre prid through this office. (Deily,
officirl.,) 9 x 11-3/4 folders rnd veriously sized locse-lerf beroks, bundles,
#nd lonse prpers, 30 ft., in weoden filing ceses, in wooden boxes, £nd on
top of safe and filing cese, Rs. 201 #nd 207 (Bldg. A). (163, 162)

79. BUDGET /UTHORIZ/TIONS, 1923 to drte. Requisitions for medicel ser-
vices to veterens snd for hospitcl supplies, purchrse orders for meterinls,
merchandise, equipment, end supplies to be shipped to this focility.
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(Deily, official.) 9 x 11 folders and loose-leaf books, 13 ft., in wooden
filing cases end on top of filing cese. R. 207 (Bldg. A). (182)

80. PROPERTY VOUCHERS, 1933 to date. Property vouchers pertaining to the
purchasing of merchandise, material, supplies, equipment, and subsistence
items (covers both local and central office orders). (Daily, official.)
Variously sized vols., folders, and bundles, & ft., in wooden filing cases
end on wooden shelf in closet. R. 305 (Bldg. A). (180)

8l. MONTHLY PURCHASE ORDERS, 1936. Purchese orders on subsistence and
vouchers awaiting signature of the procurement officer. Vouchers cover all
monthly orders purchased locally. At the end of each nonth, after the orders
are received and vouchers are signed, records sre sent to the Finance Depert-~
nent in room 201. (Daily, official.) 9% x 11=5/4 folders, 2 ft., in wooden
filing case and wooden tub file. R: 305 (Bldg. A). (181)

Personnel Records

82. PERSONNEL, 1919 to dete. Applications, efficiency ratings, general
correspondence with the avplicent; monthly reports on employee, statistical
reports on facility, lesves of sbsence, regignatione, and employess' compen-
sation records. (Daily, official.) Variously sized folders and cards, 36 ft.,
in wooden and steel filing ceses. R. 205 (Bldg. A). (174) '

83. PERSONNEL PAY CARDS, 1931 to date., Record of gsalary paid to employees
listing &all deductions for rent, meels; and other expenditures. (Deily, offi-
cial.) 5 x 8 cards, 2 ft., in wooden filing case. R. 201 (Bldg. A). (168)

84. SALARY CHECK SIGNATURE, 1935 tc date. Forme filled in by employees
who have their salary checks mailed to them; and signature sheets of employees
who receive their checks from pey clerk. Destroyed each yesr. (Twice a month,
official.) Variously sized loose papers, 1 ft., in wooden filing case. R. 207
(Bldg. A). (178)

Property Records

85. ISSUE LIST OF EXPENDABLE PROPERTY, 1933 to date. Lists of material,
merchandise, supplies, and equipment which is issued to the different depart-
ments of this facility. Lists show the names of items and their serial num-
bers or description. (Deily, official.) 9% x 11-3/4 folders, 1 ft., in
wooden filing cese. R. 309 (Bldg. A). (188)

86. CONSOLIDATED MEMORANDA AND RECEIPTS ON UNEXPENDABLE PROPERTY, 1935 to
date. Issue and credit slips of properties issued to the various departments,
including requisitions for supplies end rental of buildings to individuals
émployed by this facility. Destroyed periodically on orders from the central
office. (Daily, official,) 9% x 11-3/4 folders and 33 x 8 loose sheets,

5 ft., in wooden filing ceses and in wooden box. R. 305 (Bldg. A). (185)

87. PROPERTY CARDS ON EXPENDABLE AND UNEXPENDABLE PROPERTY, 1935 to date,
Complete inventory of the property, giving exsct location detes, end covering
all items in each department and showing date of issue. Destroyed periodi-
cally on authority from Washington office. (Daily, officiel.) 5 x 8 cerds,
8 ft., in steel and wooden filing cases. R. 305 (Bldg. A). (186)
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Correspondence end Miscellaneous Records

88, CHIEF NURSE'S S FILE, 1925 to dete. Dete relates to physical exsni-
netions of nurses, remorts on personnel, applications for emnloyment, recorm-
endations of applicants, orders for meterials for this department, efficienty
ratings, night reports of all wards, end leeve records. (Deily, official.)
Variously sized folders, vols., and cards, 2 ft., in steel =nd wooden filing
cases. R. 217 (Bldg. B). (206)

89. ADJUSTED SERVICE CEFTIFICATES, 1927 to dete. Also notes of vetersns
who heve drawn less than fifty per cent of the fecg velue of their certifi-
cates. Veteran's recuest for loan is attached to the certificate. (Daily,
official,) Variously sized bundles end envelopes, 14 ft., in steel filing
cases and on steel shelf in sefe. R. 207 (Bldg. A). (176)

90, MISCELL/NEQOUS ACCOUNTS, 1927 to deate. Correspondence with the central
office regarding loan accounts with vetersns, loan reports on veterans' bonus,
accounts on collections from veterans who have overdrawn on compensation or
pension, accounts on collection and ssle of wrste rnaterial, and monthly reports
on ariount of money spent. (Deily, official.) 9 x 12 folders, 3 ft., in steel
and wooden filing cases., R. 201 (Bldg. A)., (164)

91. GENERAL FINANCE AND PURCH/SIVG, 1928 - 1935. Inactive correspondence
regarding finance, end procurement of meterial, supplies,end services for the
various departments. (Seldom, offiecial,) 9% x 11-3/4 folders, 4 ft., in
wooden filing cese. R. 200 (Fldg. B). (192)

92, CHIEF MEDIC/L OFT'ICER'S CORRESPCNDEMNCE, 1932 to dete. Correspondence
between this end other facilities throughout the United States, orders relative
to lesves of zbsence of physiciens end personnel of the staff, and memoranda
pertaining to the menagement of this end other facilities, (Dsily, official.)
9% x 11-3/4 folders, 2 ft., in steel filing case, R. 207 (Rlde. B). (196)

93. REQUISITIONS, PATIENT FUND, 1932 to date., Requisitions from veterans
for wesring apparel, cash, and other necessities needed during their stay in
hospital. The accounts carried in this serial are personal accounts of
veterans deposited with the Finance Department and drawn on as a bank account.
(Daily, official.) 9 x 11-3/4 folders, 5 ft., in steel »nd wooden ceses.

R. 201 (Bldg. A). (149)

94. DIRECTORY OF ATTORNEYS, 1933 to dete. Names and addresses of attorneys.
who, in accordance with an Act of Congress pasced in 1933, are empowered to
act or practice before the Veterans! Administrstion. (Deily, official.) 3 x 5
cards, 1 ft., in wooden case. R. 105 (Bldg. A). (157)

95. DIETETIC FILE, 1934 to date., General correspondence pertaining to
food reports on dietetic deperiment, reports on subsistence, records of the
rersonnel of the dietetic department, inventory and cost of food and supplies
in the dietetiec kitchen, 2lso reports on receipts from guests for meals.,
Records prior to 1934 were destroyed on orders from Weshington. (Daily, offi-
cial.) 9% x 11-3/4 folders end cards, 11 ft., in wooden filing ceses. NE,
corner of 1lst floor (Bldg. B). (200)
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Records of Functional Activities

Records of Applications and Examinations

96. INVESTIGATION FILE, 1919 to date. Copies of reports on investigations
of cases made by the Veterans' Administration with privete physicisns, police
officials, relatives, and friends of veterans' regarding their qualifications
to obtain compensation or medicel care et the clinic or hospitel. (Deily,
official.) 9% x 11-3/4 folders, 16 ft., in 4 drawers of steel filing case,
Kitchen in Apartment 204 (Bldg. A). (171)

97, APPLICATIONS FOR CERTIFICATES OF RECOGNITION, 1928 - 1930. Correspon-
dence dealing with applications of veterans whose discharge papers from the
service have been lost or destroyed. The last request of this type was handled
in 1930, but the serisl should not be considered closed since it is necessary
for all veterans other than World War veterans to secure & certificate of re-
cognition prior to entry into hospital. (Seldom, official.) 9 x 11-3/4
folders, 3 ft., in wooden filing cases. R. 15 (Bldg. A). {183)

98. EXAMINATIONS, DISABILITY ALLOWANCE, 1930 - 1933. Exeminations of -
veterans cleiming disability including diagnosis, roentgenological reports,
and findings of the examining physicisn which are sent to the rating board
subject to their disposition reletive to confirming or rejecting claims for
allowances, also correspondehce and reports concerning disability. After
final settlement, these papers sre included in case history file., 4 x 6 card
index, 1 ft. (Deily, officiel,) 93 x 11-3/4 folders and 4 x 6 cards, 3 ft.,
in drawer of steel filing case and of cerd cabinet. R. 200 (Rldg. B). (191)

99. APPLICATIONS, DISAPPROVED, 1934 - 1935. Applications for hospitaliza-
tion which hsve been cancelled or disepproved by the rating bosrd on information
furnished by physicisns &nd field men. Since the latter part of 1935, the
applications have been included in the case histories, 4 x 6 cerd index, 1 ft.
(Never.) 9% x 11-3/4 folders end 4 x 6 cerds, 3 ft., in steel filing case.

Rs 200 (Bldg.: B). (194)

100, TRANSFER AND PENSION EX/MIN/TION REQUESTS, 1934 to date. R=ceipts
of transfer of veterans from this to other facilities, requests by the central
office for examination reports of veterans requesting pension, and central
office transfer receipts for vetersns who have transferred from one regional
office to another. (Daily, official.) 5 x 8 cards, 2 ft., in 4 drawers of
wooden filing case. R. 11 (Bldg. A). (150)

101, EXAMINATION REQUESTS, Jan. 1936 to date. Requests for reporte from
other hosnitals reletive to ceses handled here, requests for reports on in-
patients of the hospital relative to ratings from Washington end other offices,
reports on claiments who heve been ordered in for examinetions, and copies
of requests for examinations to be made in other hospitals. This serial per-
tains to compensetion claime. 3 x 5 card index, 1 ft. (Deily, official.)
3x 5and 5 x 8 cards, 3 ft., in 5 drawers of steel filing cese end in drawer
of wooden card cebinet. R. 6 (Bldg. B). (189) ;
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Case History Records

102, CASE ABSTRACT FILE, 1919 to date. Abstracts of case histories of
patients cered for by this facility. Arranged by sets, each set dealing with
e specific allowence or disallowence bracket as determined by congressional
legisletion. (Deily, official.) 5 x 8 cords, 37 ft., in wooden tubs of four
trays cach. R. 12 (Bldg. A). (155)

103. CASE HISTORIES, 1919 to date. Includes original epplications for
compensetion and gives compensation numbers. Also, Adjutent General's report
showing individuel's service record, medical history, payment beief sheets,
disallowances made by rating boerd, and correspondence. 3 x 5 card index, 47
ft. (Deily, official.) 9% x 11-3/4 folders and 3 x 5 cards, 2,180 ThHi, in
414 drawers of woodeén and 594 drawers of steel filing cases, 35 drawers of
steel card cebinets, and on steel shelves. Rs. 11 and 15 (Bldg. A). (136,
135) <

104. CLINIC RECORD CARDS, 1919 to dete. Abstracts of hosnitel case records,
pathological renorts, diagnoses, and treatments covering operations and medi-
cal cases, includes general history of cases under observation showing whether
or not treatment was given. (Daily, official.) 5 x 8 cards, 34 ft., in 13
drawers of steel filing cases. R« 205 (Bldg. B). (195)

105, COMPENSATION /ND INSUR/NCE, 1919 to date. Cases pertaining to war
risk insursnce issued during the war, and that are under litigetion due to
fact veterans have died outside of service end heirs ar¢ suing the government;
included 2re records of court proceedings and photostatic copies of medical
reports. (Deily, official.) 9%—x 11-3/4 folders, 8 ft., in 4 drawers of
steel filing cases. R. 202 (Bldg. A). (170)

106, COMPENS/TION AND PENSION RECORDS, 1919 to date. Cards show amount of
check, serial number, date issued, and whether or not claim is of a service
connected nature; also, death claims., Filed numerically. (Daily, official.)
5 x 8 cards, 48 ft., in wooden cases and wooden tub files. R. 201 (Bldg. A).
(169)

107. GUARDI/NSHIP, 1919 to dete. Proof of claims, investigations, court
procedure relative to appointment of guardians or legal custodians for minor
depencants of disabled veterans or for mentally disabled veterans, and the
bureau's decision of continuing or terminating payment to wards of divorced
veterans (inactive records sent to Washington 2t six months intervels). 8 x 5
cerd index, 7 ft. (Dsily, official.) 9% x 11-3/4 folders osnd 3 x 5 cards,
140 ft., in steel end wooden filing ceses, Re. 202 and 204 (Bldg. A). (165,
166) .

108. HOSPITAL MEDICAL HISTORIES, 1919 to dste. Correspondence prelimineary
to patient's entrance to hospital for exeminetion and diegnosis. Records
include deta showing reason for hospitalizetion, leboratory end roentgenologi-
cel reports, end records covering cars of patient's personel property. Records
prior to 1933 were transferred to this place from the United Stetes Publie
Heelth Service Hospital 35. In the event of decth of patient, skeleton records
are reteined and the balsnce sent to the Washington Office. Records are
clasgified as retired or ective., See sddends for detziled description.
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Active records indexed by 4 x 6 card index, 14 ft. (Retired records,
rarely; active records, daily, official.) 95 .x 11-3/4 folders and 4 x 6
cards, 780 ft., in wooden boxes, in wouden and steel filing cases, in
steel cabinets, and on wooden shelves. Some dirty. R. 7 (Bldg. B) and

Rs. 200 and 201 (Bldg. A). (209, 130, 129)

=

109. LABORATORY WORK CARDS, 1921 to date. Reports concerning blood
chemistry, urinalysis, sputum, Wasserman tests, spinal punctures, and
phenolsylphanephthalein tests; also reports on milk, cream, and food used.
The notes from which the reports are made are destroyed m'nthly. (Daily,
official.) 14 x 17 vols., and 4 x 6 cards, 29 ft., in steel filing cases
and in letter cases. 4th floor (Bldg. B)., (214)

110, SOCIAL SERVICE RECORDS, 1921 to date, Histery of social and
economic life of patients, entry applications of veterans who have finan-
cial and physical difficulties including their complete history since the
war, and miscellaneous social service records of this facility. 3 x 5 and
5 x 8 card index, 2 ft. (Daily,; officials) 9% x 11-3/4 folders and 3 x §
and 5 x 8 cards, 19 ft., in steel filing cases. R. 213 (Bldg. B)., (208)

111, OUT-PATIENT TREATMENT, 1923 to date. Duplicate contracts with
physiciens in small towns scattered throughout the district who are auth-
orized by this hosnital to treat disabled veterans in their respective
localities, also copics of cxamination reports, diagnosis reports, and re-
cords of treatments givens On receipt of instructions from Washington
office, the inactive part of this filc will be destroycde 5 x 8 card
dndox; 1. ft. (Daily, officisl.) 9%'x 11-3/4 folders and 5 x 8 cards,

26 ft., in stcel and wooden filing cases. R, 7 (3ldg. B)e (213)

112. BONUS PAYMENT CASES, 1925 to datec. Applications for payment,
service cortificates, record cards, notes, resubmissions, blue slips
showing that papers have becn sent to Washington for payment, copies of
settlements of final service certificates, field scrvicec receipts on paid
up loans, and correspondence pertaining to the above and to death claimse
Aftor payment of the soldiers' bonus, this part of the veterans records
will bocome part-of those of the Finance Department. (Daily, official.)
Variously sized folders, envelopes, cards, and 136se shects, 176 ft., in
stecl and wooden filing cases, on wooden sholves, in wooden racks, tub
file, and in 2 pastcboard boxes. Rs. 301, 302, 304, and 307 (Bldg. A).
(163, 132, ¥21, 154)

113. FIELD EXAMINERS' CONTACT CARDS ON GUARDIANSHIP, 1926 to date.
Record of confidentical contact rcports from ficld examiners rclative to
guardions and wards. Serves as a check on living conditions to sce if
wards arc rcceiving proper care. (Daily, confidential.) 4 x 6 cards, 2
ft., in wooden filing cascs. R. 204 (Bldg. 4). (173)

114, X-RAY HISTORIES, 1926 to date. Findings of patients who have been
in this hospital, showing date, medical diagnosis of tho case through the
x-ray, number of x-rays mode, and number of x-ray trcatments given each
patient and degree of success attained. Some records dated previous to
1929 destroyed on authority of Washington offices 3 x 5 card index, 1 ft.
(Daily, official.) % x 5 and 5 x 8 cards, 17 ft., in wooden and stocl
filing cases., Across the hall from 312 (Bldg. B) (198)
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115, INDIVIDUAL CIAIM CASES, 1928 to date. Claim payments dealing with
benefits for deceased veterans' children between eighteen and twenty=-one, who
are receiving government aid due to attending school, original applications
for benefits, and correspondence with guardians, high school professors, and
college deans relative to childrens' progress. (Daily, official.) 9% x 11-
3/4 folders, 4 ft., in steel filing cases. Rs. 105 and 204 (Bldg. A)s (188,
172)

116, PHYSIOTHERAPY FILE, 1933 to date. Monthly reports on treatments,
credit slips issued to patients, patients' monthly reports, card records show=
ing progress of patients, consolidated property memoranda, reports on person=-
nel, andout-patient's monthly reports. Some of these records are placed in
the Medical History File at intervals of two months. Records prior to 1933
were destroycd on authority from Washington. (Daily, official,) 9% x 11-3/@
folders and 3 x § cards, 3 ft., in steel and woden filing casese Rs 22
(Bldg. B)e (203)

117. DENTAL CLINIC RECORDS, 1935 to date. Monthly and authorized field
reports, clinical reports, dental charts, treatment authorizations, and x=-rays
of mouth and;jaws. When the patient's treatment ends, data is filed with
the case historiess &5 x 8 card index, 1 ft. (Daily, officials) Variously
?izeg folders and vols., 2 ft., in steel filing case. R. 218 (Bldg. B),

197 :

Medical Reports

118, MISCELIANEOUS REPORTS, 1919 to date. Guard reports, night and day
nurses' reports on temperatures, progress reports of patients, photostatic
reports of ration expenses; reports and photostatic reviews of medical and
dental examinations, and admission and discharges of patients, lists of cloth=-
ing issued patients, also photographs of this facility taken from the United
States Army Blimp from Scott Field, Illinois. (Rarely, official.) 9% x 11=-
3/4 folders and vols., 20 ft., on wooden shelves and in wooden boxes. R. 7
(Bldg. B). (207)

119, MEDICAL AND X-RAY REPORTS, EYE, EAR, NOSE, AND THROAT, 1924 to date.
Reports of examinations made in this hospital covering examinations, diagnosis,
x=rays, ond dispositions mode of the cases. Records prior to 1924 are miss-
inge (Daily, official.) 5 x 8 cards, 18 ft., in wooden filing cases. R. 310
(Bldgs B)s  (199)

120 X=RAY REPORTS AND CORRESPONDENCE, 1931 to date. Domestic and foreign
X-ray reports and correspondence relative to the procedure and development of
x-ray in this andforeign countries. Included is some private correspondence
of Dr. Lederer, Chief X-ray Technician, pertaining to x=ray treatmentsand
developments of x=-ray films in this hospital. (Daily, officinl.) 9% x 11-3/4
folders, 3 ft., in steel filing cases. R. 312 (Bldge B). (202)

121, PRESCRIPTION AND PHARMACEUTICAL REPORTS, 1933 to date. Prescriptions
and reports regarding narcotics, drugs, alcohol, and whiskey. (Daily, re-
stricted.) 4 x 6 and 8 x 10 papers in envelopes and bundles, 25 ft., on
wooden shelves in steel vault. Re. 28 (Bldg. B)S, (201)
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Record of Patients' Transportation and Expenses

122. CARD RECORDS AND VOUCHERS, 1919 to date. Copies of paid vouchers
covering travel orders to veterans, supplies, equipment, and other material
necessary tc carry on the business of this facility. (Rarely, official.)
Variously sized loose-leaf bocks and bundles, 53 ft., 'n wocden shelf and on
floor of closet. R. 201 (Bldg., A). (148)

123. MISCELLANEOUS FILE, 1922 to date. Copies of requests for meals, lodg-
ing, railroad or bus fare from veteran's home to hospital and return, daily
census reports by ward nurses, receipts for valuables checked on entry, record
of furloughs, prosthetic appliance records, service records, and shcrthand
notebookss Authority to destroy some of these records has been requested,
(Nurses! census reports, daily; other records, rarely, official.) 6 x 9 note-
bocks and 4 x 6 cards, 8 ft., in steel filing cases, R. 200 (Bldg. B). (215)

124, TRANSFER INSTRUCTIONS AND CORRESPUNDENCE, 1927 to date. Correspondence
relative to the transfer of veterans and their effects from une hospital to
another, arrangements and instruetions for burial, also invent ry, reports of
sales of waste, and memorands of the various department heads. (Daily, offi-
cial.) 9% x 11-3/4 folders, 6 ft., in woodcn cases and on shclf in closct.

R. 305 (Bldg. A). (184)

125, VETERANS' EXPENSES, 1927 to date. Copies of transportation slips for
veterans to and from thc hospital for cxamination or troatments and copies of
contracts with hotcls, cafcs, and transportation companics othor than railroads
for moals and lodging whilo cnroute. (Daily, official,) 4% x 8 folders, 53 Phag
in wooden filing cascs. R. 201 (Bldg. A).  (147)

126, MEALS, LODGING, AND TRANSPORTATION, 1933 to datoc. Triplicatc copies of
requisitirns for transportation, mcals, and lodgings for votecrans onroute
to and from this hospital. Included arc travel orders and transportation issued
to staff cmploycos acocmpanying paticnts. (Daily, official.) 4 x 8 cards, 16 £H¢,
In stocl filing cases. R. 8 (Bldg. B). (190)

Corrospondence and Misecllancous Records

127, REGULATIONS AND INSTRUCTIONS, 1919 to datc. Rulos, rcgulatioms, in-
structions, momoranda, administrative ordcrs and dceisinsns, and rogional officc
memoranda. (Daily, officials.) 9% x 11-3/4 foldors, 14 ft., in stool filing
cascs, Rs. 105, 205, 206, 207, 305 and Bascmont Hall botwoen Rs. 11 and &
(Bldg. A) and R. 207 (Bldg. B). (137, 142, 138, 141; 139, 140, 143)

128. OCCUPATIONAL THERAPY, 1924 to datc. Ordors, pattorns, and rceords on
articles madc in the occupational work shop, also rcquisitions for material,
reports on dispositions, names of makcrs and buyors of artieles, and personncl
resords, (Daily, offiecial,) 93 x 11~3/4 folders and 3 x 5 and 5 x 8 cards,
16 ft., in stecl and wooden filing casos. R. 41 (Bldg. B). (212)

129, RULES AND REGULATIOUNS COF THE ADJUDICATION OFFICER, 1924 to date.
Pcrtaining to the proccdurc of busincss carried on in the Vetcrons! Administra~
tion ond decisions from the Washington officc relutive to hospitalization,
Compensation, and othor allowances to votorans. (Daily, official.) 9-3/4 x
i;% folders and loosc-lcaf books, 6 ft., in stecl filing casecs. R. 106 (Bldg.

~ (217)
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130, LIBRARY FILE, 1925 to date. Book reviews, central office ligts;
donations, memoranda on issue, monthly reports, also requisitioms for supplies,
books, newspapers, and magazines, and correspondences 3 x 5 card index, 4 ,
fto (Daily, officials) 95 x 11-3/4 folders and 3 x 5 cards, 6 ft., in steel
filing cases. R. 307 (Bldg. B)s (205)

131. MISCELLANEOUS FILE, 1926 to date. Correspondence pertaining to death
claims, information on missing veterans whose cases are not carried in this
office, and correspondence of a miscellaneous nature. (Daily, officials) 9°
X 11-3/4 folders and bundles, 26 ft., in steel cases and on steel shelf: Re
16 (Bldge A)s (154)

132, HCSPITAL CORRESPONDENCE, 1928 - 1935. Active and inactive corre-
spondence perceining to general health, medical association reports, reports
on laboratory tests, instructions governing diet, reports on uniforms for
nurses, photostatic copies of statistical reports showing per capita costs of
other veterans® hospicals, and general correspondence on all activities of
this hospital. 4 x 8 card index, 2 ft. (Oider records, rarely; current rec=-
ords, frequently, of'ficials) 9% x 11-3/4 folders and 4 x 6 cordg, B8 Phey In
steel filing cares. R. 200 (Bldge B)s  (193)

133, GENERAL CORRESPONDENCE, 1928 to date. Between this hospital and
others concerming medicine, general procedure, hospitalization of veterans,
and general business of the office., (Daily, official.) 9 x 11-5/4 folders,
16 ft., in steel and wooden filing casese R. 15 (Bldge A)s (152)

134. CLOTHING AND BAGGAGE RECEIPTS, 1931 to date, Records of veterans!
personal property checked on admission to hospital. (Daily, official,) ot x
11-&/4 folders, envelopes, and bundles, 2 ft., in wooden filing cases R. 1
(Bldg. B). (210)

135« RECREATIONAL DIRECTORY, 1931 to date. Correspondence with various
firms relative to recreational activities including motion pictures, swimming,
baseball, and stage entertainment, also Harrison reports on motion pictures
showing complete outlines of stordicse 4 x 7 vol, index and 3 x 5 card index.
(Daily, official.) Variously sized vols., folders, and cards, 3 ft., in
wooden and steel filing casese Re 55 (Bldg. B)s (211)

136, VETERANS' CIVILIAN CONSERVATION CORPS FILE, 1933 to date., Data
pertaining to veterans who desire to join the CCC, including service records,
examinations, applications, and general correspondence that would be helpful
in securing and confirming appointments or rejectionse File is divided into
two sections: The CCC file in general, and the eligible for immediate appoint-
ment file., (Daily, official.) 9 x 15 envelopes, 15 ft., in wooden and steel
filing cases. Re 15 and Center File Room (Bldg. A). (158, 159)

137, REQUESTS FOR CHANGE OF ADDRESS, Apr. 1934 to date. Change of address
of veterans who are receiving compensation or pensions and correspondence rela=
tive thereto (prior to Apr. 1934, these were filed with the case histories).
(Daily, official,) 9% x 11-3/4 folders, 5 ft., in steel filing cases. R. 201
(Bldg. A).  (167)

138. ILLINOIS CORRESPONDENCE, 1935 to date. Data covering examimations,
travel expenses, hospitalization, service records, disability compensation,
and general correspondence to veterans living in Illinois who are ordered to
use this hospital for examinations. (Daily, officiale.) 8 x 10% loose sheets;
8 ft., in steel filing cases. Re 15 (Bldge A). (151)
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Films

139« X=RAY FILMS. Exhibit transparencies, film, X-Ray negatives, acetate
(105), X-Ray negatives in jackets. 3 x 5 card index. Across hall from R.
312 (Bldg. B)s (p=2)

140, X-RAY FILMS. Exhibit transparencies, film, X-Ray negatives, acetate
(28000), X-Ray negatives in jacketss 3 x 5 card index. Lack of space, im=~
proper storage conditions, poor handling facilities. X=-Ray room (Bldge B).

(p-3)
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KANSAS CITY
REGIONAL OFFICE (REGION 32)
Medical Arts Bldg., 34th and Broadway

This office serves the western half of Missouri and the eastern part of
Kansas. For a time records of claims were made in duplicate and copies
sent to Cedar Point, Maryland. This was discontinued, and records are
sent to Washington only on'request. For the purpose of the inventory the
records have been divided into three groups: (1) Indexes, (2) Admini-
strative, and (3) Functional. The method of keeping and filing records
precludes an accurate classification, and if the records sought cannot be
located under the logical heading, it would be advisable to consult all
entries.

Indexes

141. ABSTRACT CARD FILE, 1924 to date. Shows name, address, date, claim
number, disability, and other abstracted information for reference purposes.
Also acts as a numerical index to all veterans on record. Filed numeri-
cally by claim number. (Daily, officlaly) 6= x 8%—cards, 45 Phis in
wooden tub files. R. 620, (864)

142. INDEX FILE OF GUARDIANSHIP CLAIMANTS, 1924 to date. Each card shows
name and address of a claimant, guardian or custodian, and classification
(active or inactive, miscellaneous, foreign or obsolete). Arranged alpha-
betically by name of claimant. (Laily, officials.) 3 x5 cards, & % uF 1
in 3 drawers of wooden filing case. R. 702 B-4. (843)

143. INDEX OF CLAIMANTS, 1924 to date. Index of all claims handled in
this office or transferred from this to other regional offices, and corres-
pondence of a miscellaneous nature. Arranged alphabetically by name of
claimant, (Daily, official.) 3 x 5 cards, 51 ft., in 34 drawers of wooden
card cabinets. R. 620. (8u8)

144. INDEX OF CORPORATE SURETY BONDS, 1924 to date. Shows name, address
of surety company and the bond, or bonds, carried by the said company for
guardiens or custodians. Covers both the active and inactive cards. Ar-
renged alphabetically by name of company. (Daily, official.) 3 x 5 cards,
8 in., in wooden card cabinet. Central room 702 B. (851)

145. INDEX OF COURT CITATIONS, 1924 to date. Each card shows date, name
of a defendant, occasion, and details of citation concerning same. Arranged
in date order. (Daily, official.) 3 x 5 cards, 2 in,, in tickler file on
desk. R. 702 B=4. (1168) 5

146. INDEX OF GUAKDIANS AND CUSTODIANS, 1924 to date. Bach card shows
neme and address of a guardian or custodian, name of claimant, claim number,
and classification of award (active or inactive, miscellaneous, foreign, or
obsolete). One cory of above records is kept in the Finance Department and
another copy in the chief attorney's office. Arranged alphabetically by
name of guardian. (Daily, official.) 3 x 5 cards; 3 ft. 8 in., in 4
drawers of wooden card cabinet. Rs. 702 B-4 and 602 B-1. (856, 857)
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147. INDEX OF INSURANCE CLAIM CASES, 1924 to date. Each card shows name
and address of a claimant, claim number, and amount of claim. Cards eover
both the open and closed cases. These cases have been practically dis-
posed of since the statute of limitations expired several years ago. Ar-
ranged numerically by claim number. (Daily,.official.) 3 x 5 cards, 1 ft.,
in 2 drawers of wooden card cabinet., R. 618, (848)

148, INDEX OF PROBATE JUDES, 1924 to date. Each card shows name and
telephone number of a Probate Judge concerned in any Veterans' Administra-
tion litigation. All such judges represented. Arranged alphabetically by
name of judge. (Daily, official.) 3 x 5 cards, 3 in., in tickler file on
top of desk. R. 702 B-4. (1167) ‘

149. INDEX OF TREATMENT RECORD, 1924 to date. Each card shows name of
a claimant receivings treatment from this regional office, claim number, and
other informetion, such as transfer or disqualification. Arranged alpha-
betically by name of claimant. (Daily, official.) 3 x 5 cards, 6 in., in
drawer of wooden card cabinet. Hallway, 602 C. (1172)

150. INDEX ON BUREAU ISSUZS, CROSS REFERENCE, 1924 to date. Bureau
issues, court decisions, and various daily bureau reports recorded in -index
for easy reference. Arranged according to activity and chronologically
thereunder. (Daily, official.) 5%-x 8 cards, 1 ft., in 2 drawers of wooden
card cabinet. SW, room, 702 BR. (952)

151. REFERENCE INDEX TO ADMINISTRATION ISSUES, Apr. 1924 to date.
General orders and issues pertaining to all activities of the bureau.
Classified according to activity and arranged alphabetically under each
classification. (Daily, official.) 5 x 8 cards, 1 ft., in drawer of
wooden filing case. R. 702 A-3. (1183)

152. INDEX OF SOCIAL SURVEY, 1930 to date. Shows names of veteran and
ward, eddress of guardian, and date of survey. Arranged alphabetically by
name of ward. (Daily, official.) 3 x 5 cards, 2 ft., in drawer of wooden
card cabinet. Central room, 702 B. (852)

153. EQUIPMENT AND SUPPLY INDEX VOLUMES, July 1, 1930 to date. Expen-
dable issue record listing the issue slips in numerical order and showing
date of issue, contents in code classification, and department to which
issue was made; purchase order record book listing the orders in numerical
order and showing date, amount, terms, and to whom issued; voucher record
book listing property vouchers in numerical order end showing the location,
use, and department of all unexpendable property; central office requisition
book listing all central office requisitions in numerical order and showing
date, amount, and date of receipt; supply depot requisition book listing
all supply depot requisitions in numerical order and showing date, amount,
and date of receipt; bills of lading record book listing incoming bills of
lading by date of lading and outgoins ones by number of ladinc= and showing
number, weight, routing, date, point of origin, and destination. These
records are checked at regular intervals by a central office supply
representative. (Daily, official.) 6 x 9 vols., 3 in., in filing drawer
of wooden desk. R. 702 A-2. (1190)
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154. IFDEX OF REVIEW OF CLAIMS, July, 1933 > Mar. 19%4. Shows name and
address of applicant, amount of claim, and claim number. This record orizi-
nated under law passed July 1, 193%, but was never used, since this review
was included anc handled under a zeneral review covered by a law enacted
in Mar. 1934. Authority for destruction of these records was ssked but not
pranted. Arranged numerically by claim number., (Practically never, offi-
cial.; 3 x 5 cards, 6 ft., in 11 drawers of wooden card cabinet. R. 616.
(1158

155, INDEX OF INVESTIGATIONS AND PENDIN® APPOINTMIN TS OF “UARDIANS, 1936.
Show name and address of proposed zuardian or custodian, name of claimant,
and status of investigation or pendinr appointments. Arranged alphabeti-
cally by name of guardian. (Daily, officinl.) '3 x b ocards, 3 in., in
6 drawers of wooden card cabinet. R. 702 B-4., (854)

156. INDEX TO LITIGATED CASES, 1936. Shows name, claim number, type,
end status of litigation. This is an index to active cases handled by the
chief attormey. Arranged alphabetically by name of defendent. (Daily,
official.) 3 x 6 cards, 4 in., in tickler file on top of desk. R. 702 RB-4.
(1166

157, INDEX OF PENDIN™ AY¥D CURRENT INVESTIGATIONS, 1936. Shows neme, ad-
dress, claim number of client for which investigation to determine the need
of guardienship is beinr made. Arranpged alphabetically by neme of client.
(Daily, officials) 3 x 5 cards, 3 in., in tickler file on desk. R. 702
B-4. (1169)

158, INDEX OF REINSTATED INSURANCE CLAI}M CASES, 1936. Each card shows
name and claim number of claimant, date, and status of claim. Cards cover
both the open and closed cases. Records cover insurance claims which were
disallowed by en Act of Congress in the fall of 1930, but were reopened
as a result of a decision by the Supreme Court in 1932. Arranged numeri-
cally by claim number. (Daily, official.) 3 x 5 cards, 1 ft., in drawer
of wooden card cabinet. R. 612. (847)

159. CARD RECORD OF APULICATIONS FOR ADJUSTED SERVICE BOMDS, Jan. 30,
1936 to date. On cases where loans have heen made at some other station.
The original application for the bonds are forwarded to the bureau of that
area for consideration. Cards show name, address, certificate number, and
name of city where loan had been obtained previously. Filed alphabeti-
cally by name of applicant. (Rarely, official.) 3 x 5 cards, 3 ft., in
4 drawers of wooden card cabinet. R. 702 C. (955)

Administrative Records

160. EMPLOYEES' SERVICE RECCRD CARD FILE, 1919 to date. Shows name and
address of employee, service record, date .of appointment, position, salary,
division, whether or not under civil service, a complete employment record,
and dental and medical examiners' record for the persmnel of all depart-
ments of the bureau. Records are active and inactive. Arrenged by depart-
ments and filed alphabetically by nome of employee. (Inactivc records,
rarely; active records, deily, official.) 5 x 8 cards, 1 ft. 8 in., in
wooden and cardboard card cabinets. R. 702 A-3. (1182, 1180)
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161. CORRESPONDENCE, MISCELLANEOUS-INCOMING, Jan. 21, 1933 to date. All
incoming miscellaneous correspondence. Outgoing correspondence is classi-
fiod and filed under proper heading. Arranged in date order. (Occasional,
officicls) 9 x 12 folders, 2 in., in wooden document holder. R. 616.
(1162)

162. RECORD OF MISCELLANEOUS DI SBURSEMENTS, 1924 - June 30, 1933, Shows
name of beneficiary, date, voucher number, payce, purpose, and amount.
Records bocame obsolete July 1, 1933, but are retained pending outhority
for destruction. Filed alphebetically by name of beneficiary. (Rarely,
official.) 5 x 8 cards, 10 ft., in 8 drawers of wooden card cabinet. R.
802 B=1l, (1173)

165. LETTERS FROM CENTRAL OFFICE, Jan. 1924 - Dec. 1930. Letters not
pertaining to any particular file, such as those regarding personnel,
season's greetings from central of fice, etc. Arranged in date order.
(Occasional, official.) 9 x 12 folders, 3 in., in wooden document holder.
R. 616. (1161)

164. CORRESPONDENCE REGARDING PROPERTY, INVENTORIES, AND SURVEYS, 1924
to date. Regarding property, inventories, and surveys. Special report is
sent to the central office. Filed in date order. (Daily, official.)
8x 12 folders, 6 in., in steel ensec. R, 702 A-2. (1188)

165. GENERAL FILE, 1924 to date. Annual and guarterly budget estimates,
allotments, amendments, and transfers of apportionments of budget. Ad-
ministrator's and Comptroller General's decisions, travel orders, survey
of supply scrvice, regional mamnager's letters, regional office instructions,
budget inspector's rcports, insurence suits, cancelled transportation re-
quests, city tax schedules, list of vouchers, cancelled vouchers, central
office reports, and letters of payment from contral office. Also, miscel-
laneous correspondence not pertaining to claim files, awards, or adjust-
ments, but mainly regarding gonoeral orders ond miscellancous instructions.
Stored and awaiting orders for destruction (except newer correspondence).
(Older reco rds, occasionally; current rocords, deily, official.) 9 x 12 -
folders, 4 ft. 8 in., on floor and in 3 drawers of steel filing case. Rs.
720 and 702 A-1. (3210, 2211, 1200)

166. GENERAL PERSONNEL CORRESPONDENCE FILE, 1924 to date. Office copies,
monthly reports, personal files of the manager, and other matters pertaining
to office persomel and management. Classified according to activity and
filed by date. (Frequently, official.) 9 x 12 folders, 5 ft., in 3 drawers
of stecl filing case. 'R. 702 A-3. (1178)

167. MANAGER'S GENERAL FILE WITH ADMIN ISTRATICN ISSUZS, 1924 to date.
Various administration issues and decisions, bulletins, ci rculars, orders,
regulations, memoranda, and general corrcspondence pertaining to all activi-
ties of the burcau. Classified according to activity and arranged by
datc in each classification. 5 x 8 card index, 1 ft. (Daily, official.)
9-; x 12 folders and loosc-leaf books, 6 ft., in 4 drawers of wooden filing
case. Re. 702 A-3. (1184)




Kansas City Regional Office 25

168, MISCELLANEOUS ACCOUNTS, 1924 to date. Purchases, amounts, invoice
numbers, payment voucher dates and numbers, and correspondence relative
to the accounts Filed alphabetically by name of account. (Daily, offi-
cial.) 9 x 12 folders, 8 £t,, in 4 drawers of steel filing case. R. 702
A-2. (1204) :

169, PERSONNEL RECORDS, 1924 +o date. Letters of recommendation, appli-
cations, and correspondence relative to same. Inactive folders kept for
one year. Arranged alphabetically by name of employee. (Daily, official,)
9 x 12 folders, 2 ft., in wooden filing case. R. 702 A-1. (1196)

170, VOUCHER RECORD, 1924 to date. Shows date, district voucher number,
purchase, amount, check number, and date of payment for purchases of sup-
plies, service and equipment for office, or veteran claimants. Filed
alphabetically by name of payee of voucher, (Rarely, official.) 5 x 8
cards, 1 ft., in drawer of wooden card cabinet. R, 602 Bels 41174}

171. MEMORANDA TO DISBURSING OFFICER FOR PLATE CHANGES, Sept. 27; 1924
to date., Carbon copies of accounting officets notifications to disbursing
office of classification changes, payments, and releases nn payments with-
held showing name and claim file number of the claimant. Filed by ¢laim
file number. (Daily, official,) 5 x 8 shects, 1 in., in drawcr of wooden
card cabinet, R, 602 B-1, (1175)

172. HOSPITAL PAY ROLLS, Feb. 1925 = dJan. 1926, Copies of semi-monthly
pay rolls of Veteorans' Hospitals at Kansas City and Excclsior Springs, show-
ing name, time of scrvice, and amount of pay for all employeces. The Kansas
City Hospital was discontinued, and the Excelsior Springs Hospital kecps
its own rccords. Most of the Kansas City records were transferrcd or sont
to Excelsior Springs, but these werc overlooked or considered of no valuec.
Filed in date order under cach hospital. (Soldom, official.) %-x Al
bundles, 6 in., in vault, NE. bascment, (834)

173. BUDGET CORRESPONDENCE, Jan. 159250 = Deci, 815 19285 Regarding the
budget allotment and expenditures. Filed in datc order. (Occasion&lly,
officials) 9 x 12 bundles, 6 in,, in safec. NE. bascmcnt. (1209)

174, CONTRACTS FOR SERVICES AND SUPPLIES, 1925 to datec, Copics of con-
tracts made for supplies and services showing date, duration, and prices
contracted for. Covers all centracts for supplies and scrvices other than
building contracts. (Older contracts, rarely; currcnt contracts, daily,
official.) 9 x 12 bundlecs, 3 ft., in safe and in stecl filing casec. NE.
basemont and R. 602 B-1. (822, 823)

175. CONTRACTS FOR LEASES FOR BUILDINGS, 1928 to datc. Copies of all con=
tracts and lecascs pertaining to building oc.upancy, Arrangcd alphabetically
by subject of contract. (Daily, officdials) O %19 felders, 8 in:, in drawer
of stecol filing cases, R. 702 A-2. (1198)

176, EXPENDABLE AND NON-EXPENDABLE PRUPERTY RECORD, 1929 to date. An in-
dividual eard for cach item recording thc date, requisiti n number, amount of
feceipt, and the number and amount of issuc slips. Scparate files arc keopt
for thoe expendable and non-cxpundable property. Arranged numorically by
codo classificatior numbers (Daily, official.) 5 x 8 cards and shoeots, 2 ft.,
in 2 drawers of woodcn card cabinet. R. 702 A-2. (1189)
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177. REGISTERED MAIL RECEIPTS, 1930 to date. Post Office receints for
registered mail delivered to the Veterans' Administration. Filed in date
order. (Occasionally, official.) 2 x 4 sheets, 2 ft., in pasteboard box.
By 720, - (855)

178, REQUISITIONS FOR SUPPLIES, SERVICES, AND SALARIES, 1930 to date.
Bills of lading; expendable issue slips showing date, item, amount, and
department to which issued; central office and supply depot recuisitions,
including special and regular monthly requisitions for supplies; and memo-
randa and correspondence pertaining to requisitions. Bills of lading and
expendable issue slips are held until the audit at the central office at
which time authorization for the destruction of old records is obtained.
See addenda for details, 5 x 8 card and 6 x 9 vol. indexes, 1 fts & ine
(0Older requisitions, occasionallg; current requisitions, daily, official.)
9 x 12 folders and bundles and 85 x 11 loose sheets, 3 ft., 2 in., in steel
filing case, in safe, and on open wooden shelf, NE. basement and Rs. 702
o2 and 720+ (1215, 1207, 1212)

179« FPAY ROLL FOR PERSONAL SERVICE MEMORANDA, 1921 - 1933. Carbon copies
of personnel pay rolls showing department or division, location, total appro-
priation, names of employees on annual salary basis, and salary amounts.
Filed in date order. (Rarely, officials) 9 x 12 folders and bundles, 3
ft., on open wooden shelf, SE. basement. (1051)

180. MEMORANDA COPIES OF PAID VOUCHERS, July 1, 1931 - 1934, Covering
light, hcat, gas, water, travel, and sundry expenses other than those per-
taining to’pensions, compensation, and bonus. Filed by dates. (Rarely,
official,) @ x 12 folders, 20 ft., on open wooden shelves.s R. 720. (956)

181. SCHEDULE OF DISBURSENENTS, AND BUDGET COPIES OF PAID FILES, July 1,
1931 - June 30, 1932; July 1, 1933 to date., Duplicate copies showing office
voucher number, payee, symbol of appropriation or fund, date, and amount
(originals sent to the central office)« Filed in date order in quarterly
folders, Also "Budget copies of paid files",which show classification and
amount of budget classification. Filed chronologically. (Frequently,
officinle) 9 x 12 folders, 1 ft. 8 in., in steel case and in safe. R. 602
B-1 and NE. basement. (1193, 1208)

182. ALLOTMENT LEDGER, 1932 to date., Individual ledger sheets for each
symbol classification showing total allotment and expenditure for articles,
with date, amount, and total for month., Filed in date order. (Daily,
?ffigial.) 10% x 16 loose sheets, 1 ft., in steel filing case. R. 602 B-2.

865

183, PROPERTY RECORD VOUCHERS, Feb. 1932 to date. Record of the acqui-
sition, location, and use of non-expendable property. Arranged in numerical
order by code classification number., Data in these records transfeasred to’
the card record covering property. See abstract 1189, p. 26. (Daily, offi-
cial.,) 9 x 12 folders, 4 in., in steel filing case. R. 702 A-2. (1194)

184, COPIES OF PURCHASE ORDERS COMPIETED, July 1, 1932 to date. Showing
date, item, amount, terms, and signature of authorization. These orders cover
items not supplied by central office or supply depot reguisitions. Filed
numerically by purchase order number. (Daily, official.) 8%'x 11 sheets,
4 in,, in steel filing case. R..702 A-2, (1197)
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185. MNWNORANDA BETWEEN FINANCE AND ADJUDICATION OFFICERS, July 1, 1933
to date. Inter-office correspondence covering changes in classification of
awards showing name of claimant and claim number (memos to adjudication
officer are carbon copies and those to the finance officor are originals).
Filed in datc order, (Daily, official.) 5 x 8 sheets, 6 in., in wooden
card cabinet. Re 602 B-1, (1185)

186, VETERANS' ADMINISTRATION APPLICATIONS FOR EMPLOYNENT, INACTIVE, 1934-
1935, Printed and mimcographed forms showing name, address, and general in-
formation. Records wore used prior to the opening of tho CWA, but at present
are inactive, Arranged alphabetically by name of applicant. (Occasionally,
offic%al.) 9 x 12 folders, 2 ft., in wooden filing case. Hallway, 602,

(1176

187. SCHEDULES OF PAYMENT BY DISBURSING OFFICER, Jan. 1934 to date. Copies
of adjustment schedules, compensation, and pension payments showing name, ad-
dress, claim number, and amount of payment (originuls sent to Washington).
arranged chronologically by month by month and numberically by claim number,
{Doily, official,) 10 % 16 ond 14 % 17 Toossaleat Hooks (B8 10 ing, on top
of filing cases R. 602 B-3, (1206)

188. EMPLOYFES' POSITION CARD FILE, June 1924 to datc. Shows salary
range, scrvice grade, designotion of position, name of incumbent, date em-
ployed, and salary paid. Arranged according to administrative number.
(Frequently, ¢fficinl.) 5 x 8 cards, 1 in., in wocdon ¢ard cabinet. R, 702
A-3.  (1179)

189, MEMORANDA, CORRESPUNDENCE BETWEEK ACCOUNTING DEPARTMENT AND FINANCE
OFFICES, July 1, 1934 - Junc 30, 1935, Daily list of awards, stop payments,
change of addrecss, suspcnded noticecs, release notices, and certificates of
contribution., Memos arec criginal and duplicatc copicse Filed in date order.
(0lder rccords, frequently; current reocords, daily, official.) 5 x 8 sheets,
7 in., in wooden tub filc and in wooden filing cases. Rs. 602 B-Z and 602
B-1. (829, 830)

190. EMPLOYEES' GAS AND OIL TRANSPORTATION REQUESTS, July 1, 1934 to date.
A request form showing point of origin and destination, date, and gas and
0il used, Filed behind o summary card which shows name ond titlc of employee,
8s well as the issuance by datc of rcquests for gas and o0il allowances. Filed
alphabetically by name of employec. (Daily, fficial.) 5 x 8 sheets and
cards, 3 in., in wooden card cabinet. R. 702 A-1. (1202)

191, MEMORAND. COPIES OF PAID VOUCHERS, July 1, 1934 to date. For pur-
thases and services other than personal, showing payee's name and address,
appropriation, date and type of article or service, amount, and date of
Payment, Filed alphabetically by name of payce. (Daily, official.) 9 x 12
folders, 4 ft., in steel filing cascs. R. 602 B-1, (1191)

192, TELEGRAMS, July 1, 1934 to date. Tclegrams of the assistant ma?agesz
offices Arranged in date ordere. (Daily, official.) 9 x 12 folders, 4 in.,
in wooden card cabinct. R. 702 A-1., (1199)
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193, FMPLOYEES' LEAVE PASS FILE, 1936. Shcows name, address, department,
date of leave, reason for request, and whether or not authurized. Separated
by departments and filed alphabetically by name of employee. (Frequently,
official.) 5 x 5 loose sheets, 5 in,, in wooden filing case. R. 702 A-3.
(1181

194. PERSONNEL APPLICATIONS FOR LEAVE OF ABSENCE, 1936. Show name,
division, position of applicant, application for externsion of leave on account
of sickness, date and nature of illness, applications for annusl leave with-
out pay, military leave, and approval of officer in charge. These are
applications from regional office personnel for leaves of absence. Arranged
alphabetically by neame of applicant., (Frequently, official.) 5 x 8 cards,

3 in., in wooden card cabinet. R. 702 A-3, (1177)

195, CONTROL LEDGER, 1936 to date. Shows amount for every appropriation
for the bureau, amount in the treasury, and whether or not authorization can
be made. Arranged according to date and amount. (Daily, official.) 5% x
105 loose-leaf books, 1 in., in desk drawer., R. 602 B-2, (867)

Records of Functional éﬁﬁiﬁiﬁi@i

196, CLAIM FILES, 1917 to date. Case files of claims presented by
veterans of the Civil, Spanish-American, and World Wars., A four compartment
folder is maintained for each case. All records of the cleims are filed in
these folders as follows: Ccmpartment A, identification, lccation, and
payment status of the claimant, disallowance memorandas, brief faces, current
change of address notices, and stop payment notices; Compartment B, appli-
cations (formal and informal) for rights, benefits, and allowances, papers
such as birth, marriage, divorce, and death certificates, and affidavits
regarding dependency; Compartment C, medical history including reoucsts for
examinations, reports of exeminations, hospitalization records, hospital
admission and discharge cards, clinical reports, reports of disciplinary
action, out-patient treatment cards, medical and industrial history, state-
ments -of attending physicians, affidavits of comrades rclative to claimant's
disability, reports of social service workers and of follow-up nurses, and
miscclloneous reports and datej; Compartment D, correspondence, obsolete
notices of changes of address, and briefs (some obsolcte corrcspondence
has becn removed and is filed in R. 720). On cases numbcred up to 1,000,000
to the applications, identifications, and medical histories were made in
duplicate (originals were retained, and carbons were sent to Cedar Point,
Morylond). This systom was discontinued on all cases bearing a number over
1,000,000. Sec¢ addenda for further information. 3 x 5 and~5% X 8% card
indexes, 96 ft. (Daily, official.) 9 x 12 foldors, 1818 ft., in 901 steel
and 6 wooden filing cases. R. 620. (1157, 1163)

197. CLAIM FILE OF CANADIAN VETERANS, 1917 to date. Records of identi-
fication, application, medical history, decisions, and correspondence per-
taining to the claims. In the cvont a Canadian veteran files a claim against
the Canadion Government while recsiding in the territory covered by this
regional office, his claim is handled through this office. 3 x 5 and 55 x
8% card indexes, 96 ft. (Daily, officinl,) 9% % 1 foldors, 4 ey Ain 2
drawers of wooden filing cosc. R. 620. (1164)
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198. LITIGATED CASES, 1917 to date. Complectc record of veteran's
service and claim history as roported in the "Claim Filce" cxcept that those
cases arc in litigation and are pending action by the United Stotes Court,
and all corrcspondence pertaining to the case. During trial, records are
taken to U. S. Attorney's office, and on completion of casc they arc rcturn-
cd to this office. Death casecs are sent to Washington. 3 x 5 card index,
fin.  (Doily, officials) 9% x 12 folders, 2 ft., in stecl filing cases
Re 620, (1205)

199, DISABILITY PENSION AWARD CARD FILE, 1919 to datc. Shows name,
address, claim number, commencing date, amount of menthly payment and rating,
and a record of monthly payments with check numbers. Each card contains a
threc ycar payment rccord. Filed by claim number, (Occasionally, official,)
5 x 8 cards, 51 ft., in wooden casos and weoden tubs. R. 602 B-2,  (868)

13
200+ DEPENDENT CEILD PENSION FILE, 1920 to datc. Printecd and typewritten
forms, corresnondsnce, and data on minor dependants of deceased veteran
pension cases showing stotus, awards, and other matter pertinent to the case,
Filed alphabetically by name of deceased claimant. (Frequently, official,)
e 11% folders, 2 ft., in wooden filing case. R. 620, (862)

201+ DEPENDENT PARENT CARD FILE, 1920 to date, Shows names and addresses
of dependent perents with claim number of case under which parent is receiv-
ing benefit, Arranged by claim number. (Frequently, officinls) 3 x 5
cards, 1 in., in wooden card cobinets R. 616. (750)

202, REGULATION PROCEDURE AND INSTRUCTIONS, 1920 to date. Official and
general instructions, rules, regulations, and procedure pertaining to legis-
lation on veterans' claims, disability, service and non-service connected,
adjustments, compensations, and all matters pertaining to adjudication of
claims; also contains disability rating schedule, directors!? decisions,
counsel's opinions, and general memoranda., Filed according to activity and
in dote order thereunder, (Dnily, official.) 9 x 12 loose-leaf books and
folders, 7 ft., in wooden document holders and in stecl filing cases. Rse
616 and 602 B-2, (843, 844)

203, CLAIM FILE CORRESPONDENCE, 1924 - 1932, Pertains to applications,
acceptances, and classification of claims of veterans. These records arc a
part of the claim files in R. 620 and were removed to make room for more
aetive records. Files are arranged numcrically by claim numbers. (Occassi-
eelly, officinl.) 9 x 12 foldors, 4 Pb., in woodeon box, R. T20. (1159)

204. CARD RECORD FILE OF SOCIAL HISTORIES, SURVEYS, AND INVESTIGATIONS,
INACTIVE, 1924 - 1934, Printed forms showing recsults of investigations by
the social investigator who operated from tho medical division. Arrangecd
olphabetically by name of veteran. (Rarcly, officianl.,) 5 x 8 cards, 8 in.,
in wooden card cabinet. R. 602. (954)

205, GUARDIANSHIP FILE, 1924 to date. Contains bonds, appointments,
records of payments and awards, miscellancous and forcign active claims,
tnd correspondence. Active and inactive records. Arranged alphabetically
by name of warde 3 x 5 card index, 3 f£t. (Doily, official.,) 9 x 12 folders,
79 ft., in steel filing cases. Rs. 702 B and 702 B-5, (951, 849)
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206. LOAN CORRESPONDENCE, 1924 +to date. Rogarding loans, together with
adjustment lists, reports, and central »ffice instructions. Arronged alphao=
betically by name of correspondent. (Daily, official.) 8% x 11 folders,
¢ fte, in drawer of steel filing casc, R. 602 B-1. (1192)

207, MEALS, LODGING, AND TRANSPORTATION REQUESTS, 1924 to date. Dupli-
cate and triplicate copies showing claimant's name, number, date, amount,
type of request, and date paid; also date and number of payment voucher
vhich cancelled the request (originals sent to central office for payment).
Filed in numerical order by number of recucst. (Oldor recordsy; rarely;
current records, daily, officials) Variously sized shects and bundles, 29
fte, in safe, in wooden cases, and on floor, NE. basecment and Rs. 602 B-1,
720, and 702 A-1, (818-821)

208. MISCELLANEOUS LEGAL CORRESPONDENCE, 1924 to date. Court citations,
service letters, Comptroller General's decisions, anrual treasury reports on
bonding companies, pension cases, taxation exemptions, depositions, instruc-
tions, claim agent's examinations, transforred legal cases, and other matters
pertaining to the legal department, Arranged alphabetically according to
subject. (Daily, officiall,) 9% x 12 folders, 7 fte, in 4 drawers of stecel
filing cases. R. 702 B.  (950)

209, PENSION EXAMINATIONS, 1924 to date. Duplicate rec¢ords of medical
examinations ir cases wherc no disability was allowed and no case filed in
office (originals have been forwarded to Washington). Filed alphabetically
by name of veteran. (Rarely, official.) © x 12 folders, 4 ft., in 2 drawers
of stecl filing cases. R. 620. (860)

210. PHYSICAL EXAMINATIONS, ORDERS, 1924 to date, Orders from the Ad-
Judication Officeor to the medical department to request certain veterans to
report to various stations for physical examination in conncction with
pension and disability claims, regular rcquest forms, and correspondence,
Cover both current and futurc orders ond requests in diary form, Arranged
in date order in monthly groups. (Daily, official.) 5 x 8 loose sheets,

8 fte, in 2 wooden card cabinets. R. 620. (863)

211. TREATMENT CARD FILE - ACTIVE AND INACTIVE, 1924 to date. Shows
hame, claim number, rating, treotment dates, notations as to examination,
oligibility, and rating reports. Active section filcd by date of treatment,
inactive scction filed alphabetically by name of claimant, 3 x 5 card index,
6 in, (Daily, official.) 3 x 5 cards, 1 ft., in wooden card cabinet. R.
602 Co  (1171)

cl2. TREATMENT RECORDS, 1924 to date. Rating sheets, reports of exami-
mations, clinical record, eligibility papers, treatment progress sheets show- -
ing date of treatment, prescription issued, and doctor. Records are divided
into four sections: Active, inactive, disqualified, and peace-time service
%ases which are no longer eligiblc. Filed alphabetically under cach division.
$x 5 card index, 6 in, (Daily, officinl.) 9% x 11 folders, 8 ft., in 4
drawers of wooden filing case. R. 602 C. (1170)
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213. MISCELLANEOUS CORRESPONDENCE, 1926 to date. A general file includ-
ing reports, data, and correspindence on such subjects as: Summary of field
office activities, consolidated monthly reports of budget activities,
progress reports, Comptroller General's decisions, civil service bulletins,
flags, bonus details, meals, lodging, and special transportation, Civil
service, flag, and consolidated reports on budget data are kept for one
year cnly. (Daily, official.) 9 x 12 folders, 2 ft., in wooden filing case,
Re 702 A=1, (1195)

214. ADJUSTED SERVICE CERTIFICATES AND LOAN NOTES, Jan. 1927 to date.
Show name of veteran, date, amcunt of loan on loan ncte, and adjusted scrvice
certificate number. Records pertain to cases where applications for adjusted
service bonds have not been made, and less than fifty per cent of the accrued
loan value has been obtained. Arranged alphabetically by name of veoteran.
(Daily, official.) 4 x 9 envelopes, 8 ine., in stecl folded document holder
drawer. R. 702 C vault. (958)

215, VETERANS' LOAN NOTES, Jan., 1927 to date. Loan notes of veterans on
cascs in which applications have been made for adjusted scrvicc bonds, those
in which final scttlcmont has been made, and thosc in which no application
has becn madc. Show nome and address of veteran, date, amount of loan, and
adjusted scrvico certificate numbers Filed numerically by loan check voucher
and alphabetically by name of veteran, (Bonus issued, rarcly; bonus unissued,
daily, officisl.) 8z x 11 forms and 10 x 12 folders, 36 ft., in steel
filing cases. R. 702 C stock room. (751, 752)

216« CANCELLATION AND RE-MAIL NOTICES UN CHECKS, Apr. 1927 to datc.
Forms used when necessary to cancel any loan check on adjusted scrvice cor-
tificate and when a correction or adjustment is made showing name, corrected
address of veteran, and datese Arronged alphabotically by name of vetcran.
(Rarely, officials.) 3 x 8 loosc sheots, 4 in., in wooden box cn tables
R. 702 C, (1042)

217, LOAN CASES, Apr. 1927 to date. Show name of veteran, date, amount
of loan, adjusted service certificate number, and other loan information,
Rocords cover adjustod scrvice certificate loans in cases whore original
loan has beoen repaid or has been incrcascd, or where the veteran has not
as yct madc application for final scttloment on his adjusted service cer-
tificatcs Filed numerically. (Doily, official,) 5 x 8 lonse sheots, 5 ft.,
in woodon boxcs and in woodcn casce Rse. 702 C and 702 C stock room. (1045,
1046)

218. FIELD SERVICE RECEIPTS, 1928 to datc., Printed and typewritton
rcceipts covering payments madc on adjustcd service cortificate loans. Du-
plicatc copics of forms sont to votorans acknowledging rcceipt of payment.
Bach rcceipt shows name and address of veteran, date and am unt of loans
repaid, and adjusted scrvice cortificatc number. Filcd alphabetically by
nome of veteran. (Rarcly, official.,) 3 x 8 loose shects, 2 ft., in box on
tablcs R. 702 C. (1049)
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219. LOAN RECORD ON ADJUSTED SERVICE CERTIFICATES, Apr. 1929 to date.
Card record of individual and accumulated loans made by vetcrans on ad-
justed scrvice certificates showing date of loan, loan check numbcr, cer-
tificate number, deseription of ¢ertificate, and computations of loan
transactions., Filed alphabetically and numcrically. (Rarely, offictals)
5 x 8 cards, 57 ft., in 23 drawers of stccl card cabinet. R, 702 C.

(845, 846)

220, ACCOUNTING OF GUARDIANS' CARD FILE, 1930 to date. Showing names
and addresscs of guardian and incompetent or minor. A date rccord of
governmont required accounting of guardian. 3 x 5 .card dndexs 360 8 Gn)

(Daily, official,) 2 % 5 cards, 2 ft.; in 3 drawocrs of wooden card cabinet,
R, 702 B.  (850)

22l. GENERAL CORRESPONDENCE, Jan. 1930 to date. Portains to loans on ad-
Justed scrvice certificates, issuance of loans, and applications for loans.
Arranged in dato order. (Daily; officiall) 9 x 12 folders, & %, I 2
pasteboard boxes. R. 702 C.  (957)

222, CARD RECORD OF BURIAL FLAGS, 1931 to date. Once a year the post-
msters of all communitics served by this regional office arc reouired to
mil these cards to the Voterans! Administration showing the number of
burial flags on hand that were furnished by the Administration, This inven-
tory of flags, token by mail, is used as a check agoinst the supply and
issuance records. (Daily, offieinl,) B x5 cards, 4 in., in drawer of
Wooden card cabinet. Ri 702 4-1.  (1203)

223, CONSOLIDATED MONTHLY BUDGRET REPORTS; 1931 to date. Printed and
typewritten forms showing monthly budgot allowance for gross expenditures
of the bureau and amounts charged, monthly allotment, balance, itcmized
total for month, and accumulated total. Filcd chronologically, (Occasion-
gy officicls) 9 x 12 folders, 1 ft., in drawcr of stecl filing case.

R, 602 B-2. (1053)

224, RECEIPTS FOR TRANSFERRED CASES, 1931 to date. Printed oand type-
written forms showing name and address of veterans, date of file transfor,
and disability or compensation claim numbor., Receipts pertain to temporary
and permenent tronsfers. Filed chronologically by month and numerically
by claim number, (Frequently, official,) 5% x 8 loose shects, 4 ft., in
§ drawers of wooden card cabinet., R. 620, (861)

225, CANCELLED NOTICES OF CHANGE OF ADDRESS, DISALLOWANCES, AND STOP
PAYNFNTS, Jan, 1, 1930 - Dec, 31, 1931, All cancolled notices of this type.
Shows the date and reason for cancellation in cach casc. (Rarely, official.)
9x 12 bundles, 1 ft., in safe, NE, basement, (859)

226. BUDGET COPIES OF TRAVEL ORDERS, July 1931 - July 1932, Printed
and typewritten forms covering per diem allowances and travel expenses of
Veterans to and from hospital or bureau showing cost, dates, destinations,
and other travel information. Filed by dates in monthly groups. (Rarely,
official,) 9 x 12 folders and bundles, 1 ft., on open wooden shelf.

SE. bosement,  (1047)
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227. APPEALS RECORD CARDS, July 1, 1931 to date. Slow name, address
of applicant, amount, number, and decision on claim. Cards are arranged
in seven divisions: (1) application for appeal, (2) awaiting contact of
applicant, (3) awaiting certification, (4) awaiting transfer to Washing-
ton, (5) in Washington, (6) failing to qualify, and (7) completed. Filed
by name of applicent under the proper division. (Oldest records, once
in five years; later records, once a month; current records, daily, offi-
cials) 5 x 8 cards, 6 ft., in safe and in wooden filing cases. NE.
basement and Rs. 616 and 618. (826, 828)

- 228, CARBON COPIES OF DISBURSING OFFICER'S CHECKS, July 31, 1931 -
Mar. 31, 1934, Register of checks in payment of monthly compensation
pension and disability allowances. Shows name of veteran as payee, address,
date, and amount of payment, Filed numberically by claim and voucher
numbérs. (Rarely, official.) 8% x 16% vols., 22 ft., on open wooden
shelves. SE. basement. (1050)

229, COPIES OF DISBURSING OFFICER!S CHECKS ON ADJUSTED SERVICE CERTI-
FICATE LOANS, Sept. 1931 - May 1934. Register showing name of veteran as
payee, address, date, amount of loan, adjusted secrvice certificate number,
and check number. Filed by date. (Rarely, official,) 8% x 163 foldors,
10 in., on open wooden shelf, SE. basement. (1048)

250, DENTAL MASTER CARD FILE-ACTIVE, 1932 to date. Shows name,
address, date exomination was authorized, cost involved, amount of relief
given, class (service connected or non-service connceted), and all in-
formation pertaining to case. Filed alphabetically by name of patient.
(Frequently, official.) 5 x 8 cards, 4 in., in drawer of wooden card
cabinet. R. 612. (953)

231, MISCELLANEOUS FILE, July 1, 1933 to date. Social surveys, hos-
‘pitalization authorization, personnel memos, monthly rcports, investiga-
tions, letters from solicitors and from the Department of Justice,
written opinions, and Treasury decisions. Filed in date order. (Daily,
officials) 9 x 12 folders, 3 ft., in 2. drawers of steel filing casec.

I 702 Be5, (1165)

232. FILE OF PENSION AND CLAIM ATTORNEYS RECOGNIZED BY THE VETERLNS'
ADNMINISTRATION, 1934 to date. Names of pension and claim attorneys
authorized to review and argue casecs for claimants showing name, address,
and date admitted to practice by the burcou. Also a few cards of those
resigned or suspended., Filed alphabetically by namoc. (Frequently, offi-
cial.) 3 x 5 cards, 1 ft., in wooden card cabinet. R. 616. (749)

23%, VETERANS'! EMERGENCY CONSERVATION WORK APPLICATIONS, 1934 to date.
Show namc, address, gencral information as to military organization, rank,
and service of applicant. Rccords cover applications of the cascs re-
jected for disability, thosc awniting accoptance on openings or pending
for other reasons, those who are now actually working, and thosc who
have been discharged from the Emcrgency Comservation work. .rranged
alphabetically by name of upplicant. (Older records, occasionally;
current records, oncc o weck, official.) 9 x 12 folders and 8 x 12 loose
sheets, 5 ft. 2 in., in steccl folded document holders, wooden casc, and
loose on top.of wooden filjng case. Hallway, 602. (869, 1223, 1222,
1221)
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234, RECEIPT LISTS FOR AWARDS, STOP PAYMENTS, AND DISALLOWANCES, Jan.
1934 to date. Duplicate copy of the Firance Division's daily report,
showing awards and payments, disallowances, and adjusted awards. Originals
of these reports are sent to the disbursing officer. Filed in date order.
(0lder reports, frequently; current reports, daily, official,) 5 x 8 and
5 x 8%—sheets and cards, 1 ft. 1 in., in wooden document holders and in
wooden case. Rs. 616 and 602 B-1, (840, 839)

255. TLANSFER OF PAYMENTS TO CENTRAL OFFICE, Apr. 1934 to date. Shows
veteran's name, claim number, address, last payrent, rate and date of pay-
ment, and reason for transfer to central office. TFiled by claim number.
(0lder records, frequently; current reccrds, daily, official.) 5 x 8
sheets, 2 in., in wooden tub and in wooden case., Rs. 602 B-3 and 602 B-1,
(835, 836)

236+ CORRESPONDENCE, CHANGE OF ADDRESS, ipr. 4, 1934 to date. Regular
change of address form, post cards or letters showing nane, claim file
number, old ard new address, and sometimss 2 specific date when change is
to be mode. Lrranged clphabetically by name of claimant. (Daily, official,)
? X 8)sheots, o ft., in 4 drawers of wooden card cabinet. R. 602 B-1.
1187

237. DAILY DOCKET OF CLAIMS, May 1934 to date. Shows clain file number;
neme, whether or not scrvice connected, reason for reconsideration, whether:
or not perscnal appearonce, rating after consideration, dote, ard result.
Filed in date order, (Daily, official.) 10 x 18 volse, 5 in., on desk.

Re 8184~ (1060) '

238, AUTHORIZATION FOR MRALS, LODGING, AND SPECIAL TLANSPORTATION, July
1, 1934 to date. Roports of the condition of a claimant issued by the
medical department cnd authorizing the assistant manager's office to issue
requests for meals, lodging, and special transpertation for said claimant,
They shcw nane, date of report, claim file numbor, and 6lassificaticn of
claimant. Arranged alphabetically by name of claimant. (Daily, official.)
5 x 9 cards, 4 in., in wooden transfer case. R. 702 A-1. (1201)

259, CHANGE OF NAME, ADDRESS, NUMBER, OR AUTHORIZATION, July 1, 1934 to
dates Shows any changes in informaticn together with the previcus record
and the change desired. Filed by claim number, (Oldor recurds, cccasionally;
current recerds, daily, officials,) 5 x 8 sheets, 1 ft. 5 in., in wooden tub
file and in wcoden card cobinet. Rs. 602 B-% and 602 B-1. (841,A842)

240, NOTICE OF WITHDRAWAL OF AWARD CARD, July 1934 tc date. Inter-
office forms showing claim file number, name of payee, reascn, and date of
withdrawals, Filed by clain number. (Older reccrds, cccasiinally; current
records, daily, official,) 5 x 8 sheets, 1 ft. 1 in., in worden tub file
and in wooden card cabinet, Rs. 602 B-3 and 602 B-1. (824, 825)

241. NOTICES TO REMAIL CHECKS, July 1934 tc date. Original nctices
from accounting department tu the disbursing officc releasing withheld
checkses Nectices show the date ¢f release, furmer and corrected record,
amount, and award. This reccrd furnishes the additional infornetion re-
gquired to relcase rcturned cr withheld payments cf awards. Arranged
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alphabetically by name of payee. (Older notices, frequently; current notices,
daily, officials) 5 x 8 sheets, 5 in., in wooden tub file end in wooden card
cabinet. Rs. 602 B-3 and 602 B-1, (831, 832)

242. STOP PAYMEKT NOTICES, July 1, 1934 to date. Show date, claim number,
kind of claim payment is stopped on, name of payee, date effective, reason for
action, and signature of adjudicator (duplicates). Filed by claim number,
(Older notices, occasionally; current notices, daily, official,) 5 x 8 sheets;
8 in., in wooden tub file and in wooden card cabinet. Rs. 602 B=3 and 602 B=l.
(837, 838) :

243. PAID AND PENDING BUDGET FILE, 1925 - 1936. Shows purchase orders
(for every item.of exnense of the bureau) itemized by symbol with procurement
record of each articie showing date purchased, type of purchase, amount, and
totals. Rscords are for fiscal years 1935 and 1936. Filed according to
symbol and classified in date order. (Daily, official,) 9 x 12 folders, 2
ft., in steel filing case. R, 602 B=2, (1052)

244, TPANSCRIPT OF VEIERANS' ADMINISTRATION - RETURNED CHECKS, July 1,
1935 to dote. Mode out by disbursing department and sent to accounting divi=-
sion showring name of payse, amount, award,; date retumed, and reason. Ar-
ranged alphabetically by name of payee. (Daily, officinl,) %-x 8 sheets, 4
in., in drawer of wooden card cabinet, Ri 602 B=1l., (833)

245, CHANGE OF ADDRESS FURMS, Jane. 1936 to date. Copies of written re-
quests from veterans for a change of address for purpose of recovering ad-
Justed service certificate settlemonts. Show name and new address of bonus
bond recipient (originals forwarded to Federal Reserve Bank, Department of
Adjusted Bervice Bonds, Kansas City, Missouri). Filed alphabetically by name
of veteran. (Frequently, officials) 5 x 8 loose sheets, 6 in., in wooden
Filing eases Rs 702 Co (1041)

246, NOTICES OF CHANGE OF NANE, Jans 1936 to date. Inter-office forms
from Adjudication Officer to Finance Division showing date, claim number, and
old and new name of payee of award (originals). Numerically filed by claim
nymbers (Daily, officials) & x 8 sheets, 1 in., in drawer of wooden batd
cabinets R. 602 B-1, (1186)

247, CORRECTION NOTICES, Jan. 30, 1936 to date. Forms sent to Treasury
Department and used in notification of errors made in connection with applica=
tions for the issuance of adjusted service bond containing corrected name,
address, date, or certificate number. Filed alphabetically by name of veteran,
(Frequently, official.) 5 x 8 loose sheets, 2 in., in drawer of wooden card
cabinetes R, 702 C. (959)

248, ADJUSTED SERVICE CERTIFICATE PAYMENT RECORD, June 1936 to date. Form
1705=h, computation of amounts under fifty dollars paid by check showing name,
address, certificate number, and amount of check; Form 1706-I, the computation
of total payments in final settlement with adjustments on adjusted service
certificates showing name, address, certificate number, number of fifty dollar
bonds issued, and amount of check for partial amounts. Form 1705=h filed
alphabetically and Form 1705-I, numerically. (Daily, officials.) 2% x 8 loose
sheets and 9 x 12 folders, 18 ft., in steel filing ceses and on open wooden
shelves. R, 702 C and Stock Room, 702 C, (1043, 1044)
















