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. ALL]@D VAN LINES, INC.— 1018 So. Wabash Ave., Chicago 5, lll.
INVENTORY - SHORTAGE AND DAMAGE REPORT
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IMPORTANT
To shipper ‘or party

s N ;

I u:kkwledge delivery of the above articles to Allied
Van Lines in the condition as shown above at time of
loading and I have received a cdpy"{of this, report.
Shipper =] Shipper’s (Agent [1]
Warehousemcn (=] Driver [

€

A 14
Signed

signing this‘reporf. 'DO NOT SIGN this report
unless jall  articles, have been checked cdnd
visible "damages and’ shoriages noted hereon.
NOT VAI.ID unless signed by all pafties in
ispaces provnded

DELIVERY RECEIPT 2

| qcknuwledge receipt of all' goods  transported und
agree that the goods were delivered in same
as at time of loading, except for shortage or additional

damage as noted,

SHIPPERS: COMMENTS
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| Did Driver Unpack? Y

Hauling Agem‘ :
| Date Loaded 5‘/,

" Van Lot N, \3
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Do you desire company:to write you
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shipment? "»"-,

Delivery Agent /Zs A uz.‘_... & ¢..afx‘df. »
E17%5"
Date Delivered 19

Delivered 'to Residence
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74

Delivered to Warehouse

DUPLICATE — SHIPPERS COPY — To be given to party signing at time of loading.

(NAME OF WAREHOUSE) (CITY)

(Follow Instructions on Back)
-




INSTRUCTIONS TO BOOKERS

1 — Agents who book shipments will*furnish drivers with a set of Inventory Shortage and Damage Reports (IS&D) consisting
of an original and three copies upon which he has typed all available information®in the heading.

2 — WHen a shipment originates at a point other than the booker’s city a set of IS&D reports with heading completed shall
be forwarded with shipping papers to origin agent or as directed by Allied.

INSTRUCTIONS TO DRIVERS

1 — Driver must have an IS&D report on every shipment.

2 —When you arrive at point of loading determine approximately the number of pieces in shipmentand then number
tags and stickers starting with number one and continuing one tag or one sticker for each article to be loaded. Adso
show the Van Lot Number on each tag or sticker in the place provided. This Van Lot Number means the order in which
you load-various lots on the van. Always show the number on the IS&D report in place provided and be sure the
numbers correspond on tags, stickers, and report.

3 — When inspecting load place a tag or sticker on every article. It is VERY IMPORTANT that every Barrel, Box, Carton,
Crate and Trunk be listed by name. Example: If No. 1 is a carton write carton in line No. 1, etc., in other words every
Barrel, Box, Carton, Crate and Trunk must be named in the line representing the number. The same is true with all
damaged articles. Each article that has evidence of damage at time of loading is-to be listed, giving the name of the
article and the condition. In describing condition use symbols shown on report. Example: If No. 2 is a dining room
table with a broken leg, write DR table opposite No. 2 and show condition in column: provided under “Loaded”, as Leg
B. See example.

LOADED UNLOADED
NAME OF ARTICLE

‘| CONDITION ‘" y/!"| CONDITION

Carton

Leg B DR Table

4—As each piece is loaded on to the van check the tag or sticker number on the IS&D report to see that every article is
loaded. Put check mark in space provided. After the shipment has been loaded and all pieces accounted for have the
shipper, his agent or warehouseman sign acknowledging condition and number of pieces loaded. Sign your own name,
van number, name of your company and also be sure to show date loaded.

“at time of delivery af destination.)
6 — When loading from warehouse, follow same procedure as when loading from residence, steps 2, 3, 4, and 5.

7 — When unloading check each tag or sticker carefully for lot number and piece number. As you unload each piece check
it off in the same manner used in checking load on. Be sure all piece numbers are checked and all pieces are accounted
for. If you are short any piece, check your van at once. The lot number will enable you to readily find the missing
piece if it is mixed with another lot having a different Van Lot Number. If an article has been damaged in transit,
write the name of the article in the space provided opposite the number. Describe nature of damage by the symbol
in the unloaded column opposite the article. Example:

LOADED UNLOADED
NAME OF ARTICLE

CONDITION "y/''| CONDITION

4 Piano Y | Top S

Step 8 — PERMANENT STORAGE: If a shipment is billed to a warehouse, give warehouseman AGENTS EXTRA COPY as his receipt.
The warehouseman shall sign the ORIGINAL and HAULERS COPY of the IS&D report the same as the shipper would if
shipment was delivered to his home. These with all other shipping papers, are to be sent to your home office
immediately. R ;
TEMPORARY STORAGE: If a shipment is delivered to a warehouse for temporary storage driver will remove HAULERS
COPY and AGENTS EXTRA COPY of the IS&D report and show any additional damage or loss in the “Unloaded”
column, have warehouseman sign HAULERS COPY and driver send it to his home office at once. Leave the ORIGINAL
——__cnd AGENTS EXTRA COPY. which he used as his receipt, and other shipping papers with the warehouseman. If tempo-
rary. warehouseman is also delivery @gent-he will-obtain-shipppers receipt on the ORIGINAL IS&D report and forward
to AVL, General Office, Ghicago, Illinois with other shipping papers. If delivery agent is othersthan iempoicry ware-.
houseman delivery driver will prepare a new set of IS&D reports showing condition when taken from wurehd’use.,ana 7
this must be signed by warehouseman and driver. ORIGINAL IS&D report without any aéléiﬁp_nal notations of loss or
damage is to be given driver, but warehouseman will keep,the extra copy of the ORIGINAL set for his record. When
delivering hauler makes delivery he will obtain receipt from shipper or ‘his agent on the ORIGINAL IS&D report which
was made-at point of origin and this ORIGINAL with the ORIGINAL TRANSFER IS&D report must be sent to drivers
home office with balance of shipping papers. When shipment is transferred from Van to Van the same procedure shall
be followed.

e

Step 9 — If it is necessary to use a second set of IS&D reports, mark second set with letter “B" in space provided. If three or more
sets are used mark them in alphabetical sequence, C, D, E, etc. When more than sixty-five pieces are received prefix
‘each piece number of second set with letter “B”, the third set with the letter “C” etc. Tags and stickers must be
lettered and numbered ‘the same as on the IS&D report.

Step 10 — The destination cgent, where one is designated must be contacted and agents exira, (4th copy) of IS&D report handed to
him at time of delivery unless same has been previously delivered to a warehouse.




