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PREFACE

The Inventory of Federal Archives in the States is one of the products
of the work of the Survey of Federal Archives, which operated as a nation-
wide project of the Works Progress Administration from January 1, 1936 to
June 30, 1937, and has been continued since that date as a unit of the
Historical Records Survey, also operating as a nation-wide project of the
Works Progross Administration, and a group of state or local projects of
that Administration and of the Work Projects Administration.

The plan for the organization of the Inventory is as follows: Scries I
consists of reports on the administration of the Survey, acknowledgments,
and general discussions of the location, condition, and content of Federal
archives in the States. Succeeding serics contain the detailed information
secured by workers of the Survey, in inventory form, a separate series num-
bor being assigned to each of the oxccutive departments (except the Dopart-
mont of State) and other major units of the Federal Government. Within each
scries Noe 1 is a goneral introduction to the field organization and records
of the governmental agency concerneds the succeeding numbers contain the
inventory propor, separate numbers being assigned to each state in alphabet-
ical order. Thus, in cach series, the inventory for Alabama is No. 2, that
for Arizona No. 3, that for Arkansas No. 4, etc. ‘

For cach local office information regarding each series, or units of rc-
lated records, is presented in the following order: title, inclusive dates
("to date" indicating an open file at the time the information was secured) ,
general description of informational content, description of the system of
filing or indexing (1f any), a statement of frequency and purpose of usec,
form of the rocord itself (bound volumes, sheets in folders, etc.), lincar
footage, description of the containers, physical condition of the rocords
(not stated if satisfactory), location by room number or other identifying
information, and finally, the number of the Form 58SA on which this informna-
tion was originally recorded by a Survey worker and from which it was ab-
stracted for the Inventory. This form is on file in The National Archives.
When it contains substantial information on addenda sheets which has not
been included in the mimeographed abstract, indication of this is given by
use of the reference "See addonda,"

In Illinois the work of the Survey was under the direction of Dre. Russell
H, Anderson, with Mr. Willian Ee Austin who resigned in April 1937 as his
assistant, from its inception until June 30, 1937, The project has become a
part of the Historical Records Survey in Illinois with Mr. Howard E. Colgan
as State Dircctor until June 1939 when he was succeeded by Mre. Royal S. Van
de Woestyne. In Noverber 1940 Mr, Thomas Re Hall becanme State Supervisor of
the Survey. The present sponsor of the Survey is the Honornble Dwight He
Green, Governor of Illinoise. This inventory of the records of the Department
of Labor in Illinois was prepared in the Chicago Office of the Illinois Hig-
torical Records Survey Project by Eugene Kendrldk Editor of the Federal
records scction of the Archives Division, the activities of which are dirccte
ed by Herbert Re Rifkind, State Editor. The inventory was edited by Mr,
Martin Pe Clausscn, Associate Editor-Writer in the Officc of the Director of

Rescarch and Publications in The National Archiv :
/M
/Z‘HM /Lj /

Thonas R« Hall

State Supervisor
Chicdzo, Illinois Historical Records Survey
May 10, 1941 in Illinois
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IMMIGRATION AND NATURALIZATION SERVICE

CHICAGO

DISTRICT DIRECTOR'S OFFICE
Post Office Bldge, 433 W. Van Buren St.

This office for District 10 was established August 10, 1933, due to
the consolidotion of the Bureaus of'Immigration and Naturalization by
Executive Order 6166, Junc 10, 1933, under authority conforrod upon tho
Presidont by Congress in the Act of March 3, 1933, Tho Burcau of Immi-
gration was cstablished in 1891, and in 1906 it was trensferrocd to the
Departmont of Commerce and Labor. Since 1913 it has been under the
Jurisdiction of the Dopartment of Labor. The Bureau of Naturalization
was established by act of Congress on June 29, 1906. It operated under
the jurisdiction of the Department of Justice, District Attorney's of-
fice, from 1906 to 1909, and under the Department of Commerce and Labor
from 1909 to 1913, when jurisdiction was transforred to the Department
of Labor, under which it now operates. The Bureau of Immigration has
been located at the following addresses: 1906 - June 1908, Federal
Building, Clark and Adams Sts.3 July 1908 - June 1913, Continental Com-
morclal National Bank Building, 72 W. Adams St.; July 1913 - 1917,
Nowberry Building, 845 S, Wabash Ave.; 1917 -~ 1925, Pontiac Building,
Harrison ond Dearborn Sts.3 1925 - July 20, 1932, Transportation Build~
ing, 608 S, Dearborn St.; July 21, 1932 - June 28, 1933, Manhattan
Building, 431 S. Dearborn St. and since that date at the present
quarterss Tho Bureau of Naturalization has been located at the follow-
ing addresses: 1906 ~ April’'l, 1934, Federal Building, Clark and Adams
Sts.; April 16, 1934 to date, at present quarters. Due to lack of
office spaco, the naturalization examiners of the Bureau occupied quar-
toers in the Tronsportation Building, 608 S. Dearborn St. from September
1925 to April 1935.

The Immigration and Naturalization Service is concorned with all
phases of the work incident to the enforcemont of the immigration,
Chinese exclusion, ond naturalization laws, and the regulations there-
under. To corry out this work the organization is divided into two
main uwnits, tho Central Office, Washington, D. C., and the Field Service.
District 10 of the Immigration and Naturalization Service comprises the
northeastorn part of Indiana, the eastern half of Wisconsin and Iowa,
and the northern half of Illinois. Sub-offices arc maintained in
Frecport, Danville, and Peoria, I11s; Hammond, Ind.: Dubuque, Cedar
Rapids, Ottumwa, and Davenport, Iowa. Various periodic reports are
transmitted to Central Office. Records are in good condition,




Immigration and Naturalization Service, Chicago 3

1. CHINESE IMMIGRATION INVESTIGATIONS 1906 to date. Closed and pend-
ing investigations of Chinese aliens ‘who have violated immigration laws,
showing laborer?s return certificate, permit, warrant of arrest, personal
history statement, report of hearing, bond conditioned for delivery of an
alien, preliminary statemont, and related correspondence. Filed numerical-
ly. Indexod. (Daily, official.) 10 x 15 folders, 90 fte., in 44 drawers of
steel filing cases. Vault in R. 719. (8510)

2. INDEX FILE, 1906 to date. Pending or closed Chinese immigration
investigation cases conducted by district headquarters or its sub=offices,.
showing nome and address of alien, aliases, file number, description of
investigation, disposition, and date. Filed alphabetically. (Daily, offi-
?ial.g 5 x 8 cords, 24 ft., in 6 drawors of card cabinets. Vault in R. 719.

8509

3. NATURALIZATION INVESTIGATIONS, 1906 to date. Records of closed
nmiscellaneous investigations of naturalization cases, in ovent of criminal
prosecutions, lost papers, naturalization law violations, changes of rosi-
dence, and othor datag also applications, petitions, court records, and
correspondences Filed numerically. (Weekly, official.) 10 x 15 folders,
95 fte, in 50 drawers of steel filing cases. R. 719. (8513)

4, PETITIONS, 1906 to datec. Forms 2208, 2213A and 22144, rocords of
petitioners who have roceived final papers and whose cases are closed,
showing application for certificate of arrival and preliminary form for a
declaration of intention, petition for citizenship and naturalization, cer-
tificate of arrival, invalidated first papers, valid first and second
papers, results of preliminary examinations, and rolated correspondence.
Filed alphabetically and numorically. Indexed. (Daily, official.) 10 x 15
folders, 590 fte, in 294 drawers of steocl filing cascs. R, 719, (8516)

5. LEAVE OF ABSENCE RECORDS, 1908 to date. Forms 536 and 540, showing
previous abscnce, time to be granted, signaturcs of applicant, officer in
charge and district dircctor, and related correspondence. Pertains to all
employecs within district. Filed chronologically. (Daily, officinl.)

10 x 15 foldens, 6 fts, in 3 drawers of stecl filing cases. R. 701. (8521)

6. GENERAL CARD INDEX, 1910 to date. Pending and closed applications.
for each naturalization and immigration case, petitions, and 1nvestigation
showing nome and address of applicant, number and date of receipt, disposi-
tion of case, date, and file numbor., TFiled alphabetically. (Daily, offi-
Eial.g 3 x 5 cards, 630 ft., in 264 drawers of steel filing cases. R. 719.

8523 ‘

7. IMMIGRATIONS, 1910 to date. Forms 8~Cl, 553, 607 and 617. Invest-
igations conducted by district headquarters, showing warrant of arrest for
violation of immigration law, personal history statement used for obtaining
passport, report of hearing, bond conditioned for delivery of an alien,
proliminary statement, and related correspondence. Filed numerically. Ine
dexed. (Daily, official.) 10 x 15 folders, 820 ft., in 377 stocl and wooden
drawers of filing cases. R. 719 and storeroom. (8511, 8512)
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Immigration and Naturalization Service, Chicago

8. REPORTS OF NATURALIZATION ACTIVITIES, July 1919 to date, Form
586, copies of completed reports covering statistics on naturalization,
showing number of investigations conducted, date, name of court, number
and location, pctitioners and witnesses cxamined at preliminary hearings,
court hearings, rccommendations made, declarations, certificates, court
rocords examined, cancelations and reasons, and results of prosecutions;
also final action on petitions taken by courts, applications pending and
roceived during month, and number of declarations and petitions filed in
Statc and Foderal courts within district. Filed chronologically and
nunmericolly. (Older rccords, annually; recent records, daily, official.)
8 x 12 loosc-leaf book and 10 x 15 folders, 3 ft., in drawors of steel
filing casc. R. 701. (8282, 8283, 8290)

9. NATURALIZATION PAPERS FORWARDED, 1923 to date. Form 2208, pro-
pared ond submitted monthly to this offico by Clerk of Court, showing
name of court, county, city, State, date, potition number, name, sex,
and spproximnte date of final hoaring. Enclosed for transmission to
Central Office arc duplicatc naturalization papers. Filed alphabetical-
1y, (Daily, official.) 10 x 15 folders, 32 ft., in 16 drawors of wooden
filing cases. R. 701. (8292)

10. REPORTS OF HEARINGS, 1923 to date. Form 159, roport of ocach
hearing in open courts within district, showing court number, title,
place, date, name of judge, clerk, examiner, total number of admissions
according to nativity, dismissals and reason, and continuances. TFiled
numerically. (Daily, official.) 10 x 15 folders, 4 fte, in 2 drawers
of stecl filing cases. Re 701. (8291)

11. COURT ORDERS, Junc 28, 1926 to date. Forms 2351, 2352 and 2353,
list of potitioners having appoared in person at final hearing held in
open court, admitted to citizonship and plea granted for change of name,
showing dutc, number, name, district, and division of court, name of
petitioner, change of namo, signatures of designated examincr and judgzes
also list of naturalization petitions recommended to be denied, showing
petitions number, neme of petitionor, and roason for denial, and list
of petitions rocommended to be continued and reason. Filed alphabotic-
ally and numerically. (Daily, officials) 9 x 12 loose-leaf books (8),
and 10 x 15 folders, 4 fte 6 in,, in 4 drawers of stoel filing cnscs.

R. 701, (8289)

12. REPORTS OF PRELIMINARY AND FINAL HEARINGS, June 28, 1926 to
datce Forms 2356 and 2357, showing dato of hearingq, court nurber,
recommendations on petitions heard, approvod or disapproved by court,
none of judge, petitions and witnesscs examined, tentative recommenda-
tions znd totalse ZFiled chronologically. (DallJ, officials) 3x 5

cards, 4 fte 6 in., in 3 drawors of stcocl card cabinets. R. 701.
(8285, 8277)

13. EXPEIDITURES AUTHORIZED, July 1927 to dato. Forms 598D, 589E
and 598F, monthly copics, submitted to Central Office, showing amounts
allotted, outhorized by the department and officer in chargo, net




Immigration and Naturalization Service, Chicago 5

amounts of adjustments. and charged against allotment, the name of payee,
character of service, estimated annual charge, amount previously vouch-
orod and the bolance; also request number, name of traveler, and initial
point destination ond cost, coal, water, ice, electric current, etce
Filed chronologicallye. (Older.rocqrda, never; recent reccords, daily,

officials) 10 x 15 folders, 2 ft. 7 in., in drawers of stecl filing casese
R, 701 and storeroom. (8506, 8508, 8494)

14, FINANCIAL INSTRUCTIONS, 1927 to dato. Issued by Central Office,
relating'to accounting proccdurc, financial reports, contracts, leases,
vouchers, pay rolls, lcaves, overtime bills, ctce Filed by subjecte
(Weekly, officials) 10 x 15 folders, 8 in., in drawer of steel filing
case. Re 701. (8281)

15, MANIFEST OF ALIENS EMPLOYED ON VESSELS AS MEMBERS OF CREW, 1927
to dato. Torm 680, showing name of vessel, port, date, initial port,
and list of alicns, names, length of service, position in ships' company,
whether paid off or discharged, age, sex, race, nationality, height,
weight, stcamship line, owner, and name of immigration inspector. Filed
chronologicolly. (Monthly, official.) 20 x 24 loose-leaf books, 1 fite,
on wooden shelf. Vault in Re 719. (8514)

16. RETURN PERMIT RECEIPTS, 1927 to date. Issued to aliens by this
office, showing date permit was delivered to alien leaving United States,
case number, ond signaturc of applicent. Filed alphabotically. (Daily,
officinle) 5 x 8 cards, 65 fte, in 42 drawers of stoel filing cascse
Voult in Re 719. (8524)

17. UOTOR VEDHICLE EXPENSE REPORTS, July 1927 to datc. Form 600,
copios preporod by employeos using motor vehicles for official travel,
showing datc of purchase, location, make and model, motor number,
quantity and cost of fuel and lubricants purchascd, garage rent, cost
of rcpairs, ond accessorics, total cost of upkeep, and mileage., Filed
chronolozicallye (Oldor records, never; recent records, daily, official.)
9 x 12 and 10 x 15 folders and bundles, 1 ft. 1 in., in drawvers of steel
filing casc and in wooden box. R. 701 and storeroom. (8495, 8496, 8507)

18. PUBLIC VOUCHERS FOR PURCHASES AND SERVICES OTHER THAN PERSONAL,
July 1927 to dnte. Form 1034 and 1018C, copios of vouchers issucd by
Accounting Scction for maintenance of district headquarters and its
sub-offices, showing purchases and services as garage, télephonq, telo-
graph, joils, meols, photographs and passports of aliens, gas and oil,
interprecters, typowriter and automobile repairs, nurse suppliecs, and
related corrospondence. TFiled chronologically and by subject. (01lder
rocords, never; recent records, daily, officiale) 9 x 12 and 10 x 15
foldors ond bundlos, 4 fte 6 ine, in drawers of steel filing cases and
in woodon boxe Re 701 and storeroom. (8497, 8498, 8499)

19. PAY ROLLS FOR PERSONAL SERVICES, 1928 to datc. Forms 1013B and
1013C, copics of pay rolls showing pay period, name, number, grade and
salary ratc of cmployee, gross amount earncd, deductions, net amount
paid and remarkse Filed chronologicallys (Older records, never; recent
records, weckly, official.) 10 x 15 folders, 2 ft. 9 ine., in drawors of
stoel filing cascse Re 701 and storercom, (8318, 8319, 8320)
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20. TRAVEL VOUCHERS, 1928 to date. Forms 1012, 1012C and 1012D, copies
of public vouchers for reimbursement of travel and other expenses including
per diem, statoment of travel by motor vehicle, and roceipts for cash and
for traveling done by employees. Filed alphabotically and chronologicallye
(0O1der rccords, nevers rocont records, daily, official.) 10 x 15 foldors,

4 fte. 6 ine, in drawer of stcel filing cascs. R. 701 and storeroome (8315,
8316, 8317)

51. REPORTS OF NATURALIZATION EXAMINER, Jan. 1929 to date. Form 2308,
rocord of investigations made of petitioners and witncsses, hearings con-
ducted, number of admittances, denials, continuances, correspondence, ond
other date, showing doto, where employed, mail and telegraph address, work
done, and signaturc of naturalization examinar. Filed chronologically.
(01der rccords, monthlys recent records, daily, officiale) 3 x 5 cards and
10 x 15 folders, 10 fte, in 8 drowers of wooden filing case and card cab-
inets. Re 701. (8284, 8286)

22, CERTIFICATES OF ARRIVAL, July 1929 to date. Form 2213A, applicants
awalting oligibility for application of second papers, showing cortificate
of arrivel, invalidated first papers, copy of notice to file first papors,
rosults of proliminary exemination, application for certificate of arrival
and declaration of intention. Filed numericelly. Indexed. (Dally, offi-
cials) 10 x 15 folders, 248 fte., in 124 drawers of wooden filiAag casess
Re 719. (8517, 8518)

23, MONTHLY EXPENDITURE REPORTS, July 1929 to date. Form 40A and 593,
copies showing classification of expenditurcs for each month, district,
month, entry dato, payce, remarks, payment of professional services, com-
mercial tronsportation, wvohicle hire, travel expenscs, passports, tolegraph
and telephone sorvices, rental, subsistence, repairs, supplies and equip-
ment, and othor datne Filed chronologically. (Oldor records, never;
recont records, weckly, officiale) 10 x 15 foldors, 6 fte, in drawers of
stecl filing coscse Re 701 and storeroom. (8312 - 8314)

24, PAY VOUCHERS FOR PERSONAL OVERTIME SERVICES, July 1929 to datce
Form 569, 571l=l, and 571=-2, memorandum copies for overtime services
rendered by omployees on official business, mainly inspection of vessels,
and pertinent correspondence. Filed alphabetically. (0lder rccords,
never; recoent rccords, daily,.officiale) 9 x 12 and 10 x 15 folders and
bundles, 1 fte 6 in., in drawer of stocl filing case and in woodcn boxXe
R. 701 and storeroom. (8306 - 8308)

25, PORPETUAL INVENTORY RECORD, July 1929 to date. Record ot cach
article of stock on hand, showing itom number, article, description,
unit, roquisition number, date received and issued, and balance. Filed
alphabctically. (Daily, officianle) 9 x 11 loosc~leaf book, 1 in., in
drawer of stoecl filing casce Re 701. (8275)

26, RECEIPT BOOKS, July 1929 to date. Form 20F, copics issued to
applicants for citizenship, acknowledging receipt of money order in
paynent for certificate of arrival, showing receipt number, name and
address of gpplicant, date, amount, and initials of roceiving cmployee.
Filed numericallye Indexed. (Woekly, official.) 9 x 11 vols. (40),

15 fte, on shelf. Vault in R. 719. (8519, 7520)
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o7. CONTRACT FILE, 1929 to date. Forms 2%, 648 and 1036, contracts for
garage service, Jjails, auto repairs, meals, and photographs of aliens, iNe
cluding invitation to bid, acceptance, statement and certificate of award,
and pertinent correspondences Filed alphabeticallye. (Older records, never;
recent records, weekly, officiale) 10 x 15 folders, 14 in., in 3 drawers
of steel filing case. Re 701 and storeroom. (8205, 8321, 8322)

28, TIME REPORTS, 1929 to date. Forms 613 and 616, copies prepared by
accounting section for each inspector, clerk and guard attached to service
within district, showing statement of official dutiecs, time on duty, sick
leave, leavec without pay, and overtimes Filed chronologicallye (01der
records, ncver; rccent records, daily, official.) 10 x 15 folders, 6 fte,
in drawers of steel filing cascs. Re 701 and storeroom. (8500-8505)

29, REQUISITIONS FOR SUPPLIES, July 1929 to date. Form 587, 588, 589,
copies submitted somiannually to the commissioner of Immigration and
Naturalization, for supplies, printed stationery, and immigration law
books, including invoices and portinent correspondencc. Filed numericallye
(0lder records, ncvery recent rocords, quarterly, officiale) 9 x 12 and
10 x 15 folders and bundles, 1 fts 6 ine., in drawor of steel filing case
and in woodon boze R. 701 and stororoom. (8309-8311)

20, DOCKET LIST OF PETITIONS, May 1930 to dates Form 2355, 1list for
use of desiznated examiner or officer at preliminary hearings in various
courts, showing date, number of petitions called for hearing, petitioner's
name, number, rccommendations, rcasons for denial or continuance, and
signaturc of designated oxaminere Filed chronologically. (Daily, offi-
cial.) 8 x 15 clipped forms, 2 fte, in drawer of steel filing casese Re
701. (8288)

31, RECORD OF ORGANIZATIONS, July 1930 to date. Showing designation,
address, form number and date, followed by chronological records of forms
deliverede Filed alphabetically. (Wockly, officiales) 3 x 5 cards, 6 in.,
in woodon tronsfer casce Re 701 (8280)

25, PETITIONS DENIED, Mar, 1932 to date. Form FD 1, copies of peti-
tions denicd on ground involving unworthiness of epplicants, showing
court snd petition numbers, name of applicant, portinent facts, i. s
police rccords, petitioner's admission and investigation of this service.
Tiled chronologically. (Monthly, official.) 10 x 15 folders, 1 in., in
drawer of steel filing case. R. 701l. (8276)

33, RECORD OF GOVERNMENT TRANSPORATION REQUESTS ISSUED, July 1, 1932
to dates Showing book and request numbers, date issued, and name of the
traveler. ZIntered chronologically. (Daily, officiale.) 6 x 9 notebook,
1 in., in drawer of desk. R. 701. (8273)

34, RECORD OF ISSUEB, July 1933 to date. Record of badges, brief cases,
handguffs, motor fuel, identification cards, motor fuel tax exémption cer-
tificates, tronsportation identification cards, uniforms, caps, end in-
signia issucd to cmployecs of service, item, date, and to whom igsued,
Entercd chronologically. (Daily, officiale.) 6 x 9 notcbook, % ine, in desk
drawer. Re 701. (8272)




Immigration and Naturalization Service, Chicago 8

35. RTCORD OF MONEY EXPENDED, July 1933 to date. Showing semimonthly
amounts cxpended for salaries, transportﬂtion, travel, and general expenses
for cach State within district. BEntered chronologically. (Constantly,
officials) 6 x 9 notobook, % in., in drawer of dosk. R. 701. (8274)

36. REQESTS FOR FORMS, July 1, 1934 to datce Forms 2213A and 22144,
roceipted copics of requosts for forms, desired for use by various civil
bodies, showing number of forms delivercd, date, and initials of receiver.
Filed chronologically. {Weckly, officiale) 10 x 15 folders, 1 fte, in
drawer of stecl filing casc. Re 701. (8287)

37. RECORD OF CIRCULAR LETTERS, July 1935 to date. Showing title,
subject, dcscription and number, court decision, citation and order re-
celved at and uscd by district hocadquarters. Filed by subjcct. (Daily,
officinle) 3 x 5 cards and 9 x 11 loose-leaf books (2), 5 fte 5 ine, in
2 dr?wers of wooden filing casc and desk. Rse. 719 and 701. (8278, 8279,
8525

38. ACCOUNT OF LIABILITIES UNDER ALLOTMENT OF APPROPRIATIONS, July 1,
1936 to datce Form 593, showing salarics and expenses of employees within
district, dotc of voucher, name of payee, description of item, authori ty
number, amount of allotment, debit and credit account, and date entorcd.
Filed chronologically. (Daily, officiale) 9 x 12 loose-loaf book, 2 in.,
in drawoer of deske R. 701, (8294)

39. GENZRAL CORRESPONDENCE, July 1, 1936 to datc. Files on oxpendi-
tures, poy rolls, estimates, ﬁuthorlzations, furniture repairs, transporto-
tion, travel orders, property, keys, 1d¢nt1ficntion cards, badges, uni-
forms, insignia, typewriters, automobiles, and other subjects. Filed
chronologicelly ond by subject. (Doily, official.) 10 x 15 folders, 1 fte,
in drawer of stecel filing casce R. 701. (8295)

40. INVESTIGATIONS FILE, July 1, 1936 to datc. Form 8-Cl, 617, 607
and 553, records of investigations of immigration. and naturalization law
violations conducted by district headquarters, showing applicntlons and
petitions, warrant of arrcst, personal history statement, report of hearing,
bond conditioned for delivery of an alien, proliminary statement, and per-
tinent correspondence. Filed numerically. Indexed. (Daily, official )
%O X %5 folders, 155 fte., in 75 stecl drawers of filing case. R. 719.

8522

41, PENDING FILES FOR CITIZENSHIP, SECOND PAPERS, July 1, 1936 to datos
Individunl folders of applicants with first papers who have filed a peti-
tion for naturalization and arc awaiting examination in open court, showing
applicotion for certificate of arrival, declaration of intention, petition
for citizenship, naturalization, invalidated first papers, copy of notice
to file first papers, results of examination, velid first papers, and
portinent correspondence. Filed alphabetically and numerically. Indexeds
(Constantly, officiale) 10 x 15 folders, 80 ft., in 40 drawers of stecl
filing coses. Re. 719. (8515)
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42, PROPERTY RECORD FILE, July 1, 1936 to date. Form 669, record of
each typewriter and miméograph'machine issued to and used by the service,
showing name of article, price, procurement authority, date received,
bill of lading and invoice number, and property return on which taken up
and dropped. Filed alphabetically. (Weekly, official.) 3 x 5 cards, 2
ft., in wooden transfor casc. Re 70l. (8293)
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THE UNITED STATES EMPLOYMENT SERVICE

INTRODUCTION

The United States Employment Service was established by the Department
of Labor in 1914 under authority derived from the statutory powers of the
Division of Information of the Bureau of Immigration, where, in 1907, a
public employment system had been established in connection with the immiw.
gration station at New York. Prior to Octobor 15, 1917 the United States
Employment Service was conducted as a part of the Division of Information
of the Burcau of Immigration. The funds necessary to carry on this work
were token from the immigration appropriations, and many of the field
officers of the Burean of Immigration acted in a dual capacity both as
Immigration and Employment officials. The United States Employment Serv-
ice became a scparate unit in the Department of Labor on January 3, 1918.

The present United States Employmcnt Service was established by the
Wagner~Peysor Act of June 6, 1933, and began operations on July 1, 1933,

It succecded z unit of thc same name, established in 1918, which functionod
under a difforent form of organization. At the time the Survey of Federal
Archives was made in Illinois, the United States Employment Service in
setting vp and maintaining a national system of employment oporated through
two types of offices - State employment service offices, established in
accordance with the Wagner-Peyser Act and affiliated by agroement with the
USES, end offices of tho National Reermployment Service. The latter was an
emergency agency set up in July 1933 as a division within the USES for the
primary purpose of placing labor on projects financed with public works

and emergency relief funds although it also placed workers in private in-
dustry. The activities of the NRS and of the State Employment offices

were coordinated to prevent overlapping and as the facilities of the latter
were enlarged, the offices and positions of the NRS were turned over to
theme This transfer had been completed by July 1, 1939. On that date, the
USES became a unit of the Social Sccurity Board and thereby part of the
Federal Socurity Agency cstablished by the President's Reorganization Order
No. 1.

BELVIDZRE

NRS, BOONE COUNTY OFFICE
State Strect, near Meadow Street

This office of the National Réemployment Service was established Decembe:
1, 1933, and serves Boone County only. No records are sent to the Washing-
ton offices Records are in good conditione.

43, FEDERAL IMERGENCY RELIEF ADMINISTRATION, Dece 1, 1933. Form 600,
certification of cligibility cards, pending until applicont is assigned or
rejected, and reforred to positions. (Daily, official.) 5 x 8 cards, 4 ft.,
in 2 drawers of wooden filing case. 1st floor rcar. (13)
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44, REGISTRATION CARDS, Dece 1, 1933 to date. Data used in filling
employment requisitions of WPA, PWA, non-WPA quotas. Filed alphabetically.
(Daily, officicls) 5 x 8 cards, 7 fte 8 in., in 4 drawers of wooden card
cobinote 18t floor, rear. (14)

45, PLACEMENTS, Sept. 1935. Introductory cards when cpplicont is sent
to apply for position with post cord to be returned, stating whethor or
not he was accepted. (Occasionnlly, official.) 3 x 5 cards, 2 in., in
card cabinet. 1st floor, rear. (12)

BENTON

NRS, FRANKLIN COUNTY OFFICE
Court House, City Square

This office of the National Reomployment Service was established in 1932
as the United Bmployment Service, in the Community Building, North Main
Streets in 1933 it was changed to the National Reemployment Service, and
since June 1936, it has occupicd quarters in County Court House. No rec-
ords arc sont to Washington.

46, CROSS INDEX FILE, Nov. 23, 1933 to date. Index to all applicants,
showing nome, oddress, toclephono number, and registration and occupational
code numbers. Filed alphobeticolly. (Frequently, officianl.) 3 x 5 cards,
10 fte, in drawers of card cabinets. 1lst floor. (9)

47. GENIRAL CORRESPONIENCE, Nove 23, 1933 to datc. Bulletins and in-
structions portaining to tho gonoral administrative and operative affairs
of this officc. Filed alphabetically. (Frequontly, officiale.) 9 x 12
folders, 1 fte, in drawer of stecl filing casc. 1lst floor. (1)

48. IDENTIFICATIONS, Nove 23, 1933 to dates Showing applicant's nane,
address, occupatlon, code and registration numbers, and datc of rogistrom
tion or remewale Filed numerieally. (Occasionally, official.) 3 x 5
cards, 6 fte, in 3 drawers of stcel card cabinet. 1lst floor. (2)

49, REGISTRATIONS, Nove 23, 1933 to dato. Active and inactivo cases,
showing name, addrcss, registration number, physical description, past
employment rocord, occupational classification and code numbor; scgregated
into reliof end non-relicf casess Filed numerically. (Frequently, offi-
cinle) 5 x & cards, 10 fte 6 ine, in 6 drawem of stecl card cabinet. lst

floor. (7, 8)

50. CERTIFICATIONS, Octe 1935 to dote. Active ond inactive certifica~
tions ns to oligibility of relief clients for WPA work. Filed alphabetic-
allye (Older records, rarclys rocent records, frequently, official.)

? x ? cards, 7 fte 6 ine, in 3 drawers of stocl card cobinots. 1st floor.
3,4
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51, CORRESPONDENCE, Nove 1935 to datc. General correspondence with
the district WPA off1ce, portaining to the administrative and operative
affairs of the office, in connoction with WPA matters. Filed alphabet-
icolly. (Occasionally, officials.) 9 x 12 folders, 2 ft., in drawer of
steel filing casce 1st floorT. (5)

52, REQUISITIONS AND ASSIGNMENTS, Nov. 1935 to date. Requisitions
from district WPA office assigning workers to projccts, and copies given
workers instructing them to report for work. Filed numerically. (Occa~
sionally, official.) 9 x 12 folders, 2 ft., in drawer of steol filing
case. 1st floor, (8)

BLOOMINGTON

ISES, MCLEAN COUNTY OFFICE
Bulletin Bldg., 214 N. Madison St.

This office of the Illinois State Employment Service was established
July 1, 1934, Prior to that date it was a State employment office and
at the beginning of 1934 it was reorganized and made a dual agency of the
State and Federal service. It has occupied its present quarters since
its dnception., The primary purpose of the Illinois State Employment Serv-
ice is to place unemployed workers in private employment. The service had
considerable success in meeting this objective and has the responsibility
for placing unemployed workers on PWA projects. Some inactive records
were destroyed, others stored in bascment. All records are sent to the
State headquarters at Chicago, and after consolidabion with other branches,
are forwardcd to Washington. Records are in good condition.

53. VOUCHER SCHEDULES, 1919 - 1931. Reports of financial expenditures
of office. Filed chronologically. (Seldom, official.) 8% x 14 bundles,
1 fte, in drawer of steel filing case. Basement. (121)

54, GENERAL CORRESPONDENCE, 1919 - 1934. Correspondence relative to
business of this office. Filed chronologically. (Never.) 8% x 11 fold-
ers, 2 fie 3 ine, in 2 drawers of stecl filing case. Basement. (125,135)

55. OFFICE REPORTS, 1921 ~ 1934. Showing number of people intorviewed
each day, placements, gpplications on file, etc. Filed chronologically.
(Seldom, officials) 8% x 14 bundloes, 1 fte 3 in., in drawer of steocl filing
case. Bascment. (122, 123)

56. SALARY AND EXPENDITURES SCHEDULES, 1924 - 1931. Record of salaries
paid employccs of this office and other expenditurcs. Filed chronological~
ly. (Seldom, officicl.) 8% x 14 bundles, 3 in., in drawer of steel filing
cases (133)
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57. SUB CLASSIFICATION OF VOUCEERS SUBMITTED FOR PAYMENT, 1929 — 1935,
Record of a breskdown of financial statement, giving itomized expenditurcs
for cach month. Tiled chronologically. (Seldom, official,) 8% x 14 loosc-
leaf books, 1 ins, in drawer of steel filing casc. Olerical Room. (111)

58. VOUCHER FILE, 1929 - 1935, Financial record of office, showing
total expenditures for each month., Filed chronalogically. (Seldom, offi-
cial.) 8% x 14 looso-leaf books (2), 2 in., in drawer of steel filing case.
Clerical Rooms (110)

59. REFERRALS, 1932 ~ 1934. Soparatc cards for cach applicant, with
record of positions applicant has been referred to. Filed alphaboticallye
(Seldom, officials) 4 x 6 cards, 8 in., on wooden sholf, Basement. (127)

60. REGISTRATIONS, 1932 - 1934. Personal and work history of each
applicant. Filed alphabetically. (Seldom, officials.) 5 x 8 cards, 10 ft.
on wooden shelf and in 3 pasteboard boxes. Basement. (126)

6l. CWA BULLETIN FILE, 1933, Instruction on procedure and adminigtra~
tion of Civil Works Administration for employment offices, supervisors, ctca
(Scldom, official.) 8% x 11 bundles, 1 in., in drawer of steel filing case.
No R. No. (130)

62. CWA PAY ROLLS, 1933. Showing names, addresses, and identification
numbers for workors on CWA placed by this office. (Rarely, official,)
8% x 14 bundles, 1 in., in drawer of steel filing case. Bascment. (124)

63. COWA PROJECT FILE, 1933, Requisitions for workers, approval of pPro-
Jocts, name of workers assigned to projects, and related correspondence.
Filed numerically. (Nevor.) 8% x 11 foldors, 6 in., in drawer of stecl
filing case. No.R. No. (128)

64. CWA REQUISITIONS FOR WORKERS, AND IDENTI®ICATION CARDS, 1933,
Copies, showing name of worker, foreman, date, project neme, type of work,
otce Filed numerically. (Seldom, official.) 4 x 8 slips, 1 ft., in drawer
of steel filing case. Basecment. (129)

65, INVENTORY OF OFFICE, 1933 to date. Detailed inventory of office
equipment and supplies. Filed chromnlogically. (Daily, official.) 8% x 14
%oosg-leaf books, 1 in., in drawer of steol filing case. Clerical room.

312

66. CWA BUSINESS CENSUS, 1934, Reports and records compiled by CWA
field workers in making census of businesses in Bloomington. (Seldom,
?ffigial.) 8% x 11 bundles, 6 in., in drawer of steel filing case. No R, No.

134

67. PWA BULLETINS, 1934, Instructions on the procedure as to assigning
workers to Public Works Administration projects, transfer of workers, otc.
(Scldom, officiale) 8% x 11 folders, 2 in., in drawer of stecl filing casece
Noo R Nos (Iz2)
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68.. PWA TMPLOYMENT LISTS, 1934. Lists of workers assigned to PWA
projects, showing name of worker, project assigned, date, etc. (Seldom,
officiales) 8% x 11 folders, 4 in,, in drawer of steel filing casc. No
R, No. (131)

69. ATTENDANCE RECORD OF EMPLOYEES, 19356. Time sheets with spaces
for employec's signature, date, and hours worked. Arranged chronologic-
ally. (Scldom, officials) 14 x 20 bundles, 1 in., in drawer of steel
filing casce Clerical roomes (113)

70. NON-WPA FILE, 1935, Record of persons certified to WPA but employed
by PWA and privately; also record of canceled or closed cases. Filed alpha-
beticallye (Daily, officiale) 5 x 8 cards, 1 ft., in drawer of steel filing
case. Clerical room. (108)

71. ACTIVE AND INACTIVE FILE, 1935 to date. Personal and work history
of each applicant reglstered at this office. Active because registration
is up to dato; inactive because applicant has not registered.at. end of 30
day time limit. Filed by occupation. (Deily, official.) 4 x 8 cards, 21
fte, in 10 drawers of stcol filing cases. Clerical room. (114-117)

72. ASSIGNMENTS, 1935 to date. Record of peoplc assigned to work on WPA
showing assignment, termination or change of work status, reclassifications,
and reinstatoments. Filed alphabetically. (Daily, officiale.) 5 x 8 cards
and 8% x 11 folders, 8 fte, in 5 drawers of steel filing cases. Manager's
officc and clerical room. (100, 101, 107)

73. BULLITIN FILE, 1935 to date. Bulletins on instructions and proco-
dure from state headquarters, from WPA headquarters, and from the administro-
tive officos Filed chronologically. (Daily, officinl.) 8% x 11 loose-leaf
books, 3 ine, on top of the dosk. OClerical room. (120)

74. CERTIFIZD FILE, 1935 to datce Names of people certified by Illinois
Emergency Relicf Commission who are not registored for work on WPA. Filed
alphabetically. (Daily, officiale) 5 x 8 cards, 10 fte, in drawers of stceol
filing casess OClerical room. (105, 106)

75, CHANGE OF ADDRESS FILE, 1935 to date. Record of applicant's change
of addresse Filod alphabetically. (Froquently, officisle.) 5 x 8 cards, 1
ine, in drawer of stcel filing case. GClerical room. (109)

76, CROSS INDEX, 1935 to datec. Active and inactive records of clients
nemes, to facilitate finding of a particular rccord. Filed alphabeticallye
(Daily, officials) 3 x 5 cards, 8 ft., in drawers of stoel filing cases.
Clerical roome. (118, 119)

77. INDUSTRIAL SURVEY FILE, 1935 to date. Summary of industries in
Bloomington and vicinity, showing names of firms, number of eomployees,
potential employment possibilities, etcs Filed alphabetically. (Daily,

officiale) 4 x 6 cards, 2 ft., in 2 drawers of wooden filing cnsc,
Clerical roome (102)
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78. PLACEMENT FILE, 1935 to date. Record of people employed through
this of fice by local firms. Filed alphabetically. (Daily, official.)
8 x 5 cards, 6 in., in drawer of steel filing case. Clerical room. (103)

79. RECORD OF FIRM VISITS, 1935 to date. Firms visited by representa-
tives of this office, giving number of persons employed by each firm and
occupational code classification of employees. Filed alphabetically.
(Daily, officisle) 5 x 8 cards, 6 in., in drawer of steel filing case.
Clerical room, (104)

80. ASSIGNMENTS, Jane 1, 1936 to date. Requisitions for labor on PWA
and non-WPA projects, with rolated correspondence. Filed by project hecad-
ing. (Daily, official.) 8% x 11 folders, 1 ft., in drawbr of stcel filing
case. Manazer's office. (100)

81. CORRESPONIENGE FILE, Jan. 1, 1936 to date. Goneral correspondence
portaining to this office. Filed slphabetically by subject. (Daily, offi-
cial.) 8% x 11 folders, 2 ft., in drawer of stecl filing casc. Manager's

=
£

Officce (98)

82. PROJLCT FILE, Jane 1, 1936 to datee Requisitions for labor, and
related corrcspondence, for various WPA projects. Filed alphabetically.
(Daily, officiale) 8% x 11 folders, 2 ft., in drawer of steel filing case.
Monagerts Offices (99)

CAIRO

NRS, DISTRICT 12 OFFICE
Post Office Bldg., Washington & Poplar Sts.

This office of the National Reemployment Service was established on
September 26, 1933, It was first located at 11th and Washington Streets,
but since October 15, 1933, it has occupied space in the Post Office j
Building. District 12 includes Alexander, Hardin, Johnson, Massac, Pope,
Pulaski, and Union Countiess Records are all rectained here, but reports
are made to the State Office at Chicago.

83. RELIEF PLACEMENTS, Scpts 12, 1935 ~ June 3, 1936. Form 340,
notice to relief office of tho placement of a client in public employ-
ment. ¥Filed chronologically. (Froquently, officiole) 4 x 8 bundles,
1 fte, in wooden filing cabinete R. 7. (40)

84. BULLETINS, Dece 13, 1933 — Auge 15, 1935. Mimcographed bulletins
to NRS district managors from the state manager of the Reemployment Service
regording the administrative affairs and detailed work of each office. Filed
chronologically. (Froquently, officinle) 4 x 8 bundles, 1 ft., in wooden
filing cobinets Re 7. (54)
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85. CIRCULAR LETTERS, Septs. 26, 1933 to date. Instructions from the
State Director as to the handling of various forms, Filed chronologically.
(Frequently, official.) 12 x 15 bundles, 2 ft., in 4 drawers of steel fil-
ing casee R. 7. (46)

86. CORRESPONDENCE, Scpte 26, 1933 to date. Correspondonce pertaining
to administration of office. Filcd chronologically. (Frequently, offi-
cial.) 12 x 15 bundles, 4 fte, in 4 drawers of stecl filing cascse Re 7«
(61)

87. DISTRICT CLEARANCE FILE, Sept. 26, 1933 to date. Rofcrence of ap-
plicants cligiblo for special omployment eithor in or out of this distriche
Maintained for quick roference in case of speciel assignment. Filed alpha~
betical%y.) (Frequently, officiale) 5 x 8 bundles, 1 ft., in wooden box.

R. 7. 58

88, IDENTIFICATIONS, Septe 27, 1933 to datce Form 350, copies of tho
original furnished registrant, kept for usc in case rogistrant loscs same.
(Frequontly, official.) 4 x 6 bundles, 13 fte, in 9 drawers of card cabinets.
By 750 L69)

89. INDEX TO REGISTRATIONS, Sept. 26, 1933 to date. Showing name, ad-
dress, place of birth, kind of work requested, years of service, rate of
vay and past record of employment. (Frequently, official.) 4 x 6 bundles,
9 fte, in 6 drawers of card cobinets. R. 7. (62)

90. REGISTRATIONS, Septe 26, 1933 to datc. Active and inactive cards
showing cmployment data and othor pertinent information concerning clients.
Filed alphabetically. (Frcquontly, official.) 5 x 8 bundles, 24 fte,; din
wooden boxes and 12 drawers of card cebincts. Re. 7. (43,63) :

9% CORRESPONDENCE, July 11, 1934 - June 12, 1936. Personal letters nnd
telegraphic correspondence of District Manager, rogording appointmonts,
placements, and miscellancous subjects. Filed chronologically. (Frequently,
officinle.) 4 x 8 bundles, 2 fte., in drawers of woodon filing eabinets ‘R
(42, 44)

92. PAY ROLLS, Nov. 1s, 1934 -~ June 15, 1936. Form 20, time shects
covering omployces of this office. Filed chronologically. (Frcquently,
officiale) 4 x 8 bundles, 1 fte., in wooden £1Ying cabinet, Ri Hs (49)

93. REPORTS, May 15 - Oct. 15, 1935. Form 34A, progress reports to
PWA showing thc monthly status of completion of projects. Filed chronslog-
ically. (Frequently, officinl.) 4 x 8 bundles, 1 ft,, in wonden filing
cebinet. R. 7. (50) ;

94, RUQUISITIONS, Feb. 18, 1935 -~ June 19, 1936. Form 27, requisition
to Statc headquartors for office supplies and forms. Filed chronologically.
(Fre uc?tly, official.) 4 x 8 bundles, 1 ft., in woodon filing cabinete Ra
7. (55
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95, CLEARANCE REPORT, Septe 3, 1935 - June 10, 1936« Report of occupa~
tions and individuals who can be employed in other districts. Filed chrono-
logically. (Frequently, officiale.) 4 x 6 bundles, 1 ft., in wooden filing
cabinets Re 7. (41)

96. CHANCE IN WORK STATUS, Sept. 19, 1935 - Jan. 20, 1936. Form 401,
notice furnished by WPA of cmployece's discharze, change to another projcct,
or change in rate of pay. Filed chronologically. (Frequently, official.)
4 x 8 bundles, 1 ft., in wooden filing cobinet. R. 7. (52)

97. REPORTS, Oct. 25, 1935 = Nov, 30, 1936. Form 302, WPA renort of
balance of relicf cases from which one momber of family is available for
referral to projectse Filed chronologically. (Frequontly, official.)

4 x 8 bundles, 1 ft., in woden filing cabinet. R. 7. (53)

98. TRANSHITTAL RECEIPTS, Dec. 7, 1935 - Mar, S5, 1936, Forms 325 and
402, notices of assignments. TFiled chronologically. (Frequently, official.)
4 x 8 bundles, 1 fte, in woodon filing cabinct. R, 7. (48)

99. CERTIFICATION OF ELIGIBILITY, Nov. 24, 1935 to date. FERA Form 600,
certification by relief agency of client's eligibility to WPA: both active
and inactive cascse (Froquently, officiale) 5 x 8 bundles, 9 ft., in 6
drawers of cord cabinets. Re 7. (60)

100. ASSIGﬁEENTS,'Nov. 25, 1935 to dntc. Form 325, notico to WPA workor
of assignment to projoct. Filed chronologically. (Frcquently, officinl.)
4 x 6 bundles, 2 fte, in 2 woodon boxes. R. 7. (47)

101. REZPORTS, Jan. 16 - Apr. 23, 1936. Forms 48 and 144, roports to
other cmployment offices, notifying them that no reliof persons available
arc qualificed for the type of work rcquestods itemized report of the numbor
of cards submitted as to date. Filed chronologicallye. (Frcquently, offi-
cials) 4 = 8 bundlos, 1 ft., in woden filing cabinet. R. 7. (57)

102. LABOR AVAILABLE, Mar. 2 - Mar. 16, 1936 Form 1, notice to con-
tractors that no relief workers of the type requested are available through
this officos Tilod chromologically. (Froquently, official.) 8 x 8 bundlos,
1 ft., in wooden filing cabinote R. 7. (39)

103, TRANSTIRS, Mar. 7 - June 9, 1936, Lottors and forms to other Ro-
employment Scrvice offices in regard to transferring certain skilled
laborors to places of cemployment outside of this district. Tiled chronolog-
iecallye. (FTCquontly, official.) 4 x 8 bundles, 1 ft., in wooden filing
cabincte R. 7. (51)

104. DISTRICT CLEARANCE, May 7 - Junc 18, 1936. Roports showing number
of rogistrations scgregated as to occupational code identification numbers.
Filed chronologically. (Frequcntly, officials) 4 x 8 bundlos, 1 Tte, in
wooden filing cabinet. R. 7. (56)
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CHAMPATGN

NRS, CHAMPAIGN COUNTY OFFICE
Donoly Bldg., 109 W. Hill St.

This office of the National Reemployment Service was established in
October 1933 and occupicd quarters at 117 Ne Walnut Strcet until December
31 of thet ycar. Records arc in good condition.

105, APPLICATION FILES, Octe 30, 1933 to datc. Names of applicants for
employment, divided into two groups, active and inactive. Tho active in-
cludes group secking employment, the inactive those which have been placed
in employment or who no longer sock jobse Filed alphabetically. (Con-
stantly, officiale) 5 X 8 cards, 27 fte, in 7 drawors of steecl filing cases
and pasteboard boxes. Front room, lst floor, (5)

106. GENERAL FILE, Octe 30, 1933 to dates Correspondence and requisi-
tiong for WPA and PWA projects and Illinois NRS bulletins. Filed alphabet-
ically by subject. (Daily, officials) 9% x 12 folders, 4 fte, in 2 drawers
of wooden filing cases Center room, lst floor, (2)

107. RECORD OF OPENINGS, Octe. 30, 1933 to date. Names of ocmployers
sceking certain kinds of laborers, Name is placed on card when persons
accept employment. Filed alphabetically. (Constantly, official.) 4 x 6
cards, 6 fte, in drawer of deske. Front room, 1st floor, (4)

108, WEEKLY REPORTS, Oct, 30, 1933 to dates Registrations and place-
ments from the counties in District Bs Filed alphabetically by countiess
(Weckly, officiale) 9% x 12 cnvelopos, 4 ft., in 2 drawers of woden filing
case, and bundlese Centor room, 1lst floor. (1)

109, CERTIFICATION OF ELIGIBILITY FOR WPA WORK, July 1935 to date.
Arranged in active and inactive groupsj consulted for referring relief
persons to WPA oponings and recording referrals and placoments. Filed
alphsbetically. (Daily, official.) 5 x 8 loose shcets, 2 fty 6 in., in
2 drawers of steel filing case. Conter room, 1lst floore (3)

CHI CAGO
ISES, BRANCH OFFICES

It is understood that the Chicago Free Employment Service was in opera-
tion as early as 1899, The nearest approach to the present organization
came in 1933 with the advent of the National Reemployment Service, In 1935
the Illinois State Employment Sorvice was organized, and all the offices in
Chicago beceme units in that groupe This was a part of the general policy
that the Illinois State Employment Service was to function in the larger
centers of populations Federal funds are obtained under the Wagner-Peyscr
Act, and rcgular USES forms arc uscd, Rogular reports gsent to the State
office, thence to the Washington office,s Rocords are in good condition.
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CALUMET BRANCH OFFICE
3130 924 St.

110. APPLICANT!S REGISTRATIONS, 1934 to date. Active, inactive, and
closed registration cards of individuals applying for positions in private
industry ond on WPA. Consists of both handicapped and non-handicapped
applicants, showing name and address of applicant, occupational classifica~
tion, type of work for which quolified, and other information regarding
status of employee, age and color of applicont, industrial code, length of
time unemployed, place and date of birth, physical condition, complete past
erployment rccords, oducation and special training, languages spoken,
schools attonded, and genoral comments. Filed alphabetically. (01der rec-
ords, occasionally; recont records, frequently, official. ) 5 x 8 cards, 30
ft.,)in drowers of wooden card cabinets and boxes. 1st floor. (3224, 3225,
3226

111. INDEX FIIZ, 1934 to dates Showing name and addross of applicant,
occupational classification, district casc number and WPA identification
numbor if cmployed on WPA. Rofercnco is made to determine if applicant has
filed preovious rogistratione. ZFiled alphabetically. (Frequently, official.)
3 x 5 cards, 24 ft., in 24 drawers of stocl card cobinets. 1st floor. (3227)

112, STATISTICAL REPORTS, Jane. 1, 1935 to datc. Various types of re-
ports preparcd daily, weckly, semimonthly or monthly, showing total number
of applicent registrations and percontages of increasc and decrease of
enploymonte Filc consists of summary of daily activitics, daily report of
canceled openings, and placements of handicapped porsons; also report of
placements, applications, and various other reports of statistical natures
Filed chronologicallye. (Constantly, official.) Variously sized folders,
1 ft., in drower of desk. 1st floor. (3238)

113, GINIRAL CORRLSPOMDINCZ, July 1, 1935 to aante. Corrcspondenco-with
Foderal, Statc, and local agencies and offices, and reports of niscellaneous
nature, covering personnel and activities of this office, showing exponse
accounts, personnel records, requisitions for new equipment and supplics,
advice of mootings and other nececssary information, individuals and corporo~
tions in private industry, cmploymont, unemployment, reports of inventories,
public relations, and car tokens. Filed alphabetically. (Constantly, offi-
cials) 9 x 12 folders, 1 fts, in drawer of dosk. 1st floor. (3230)

114, CUMULATIVE RECORD OF EMPLOYER'S ORDERS, Scpte 1935 to date. Chrono-
logical record on cach card showing openings of employment received fron
industriocs or private employers, name and addross of firm, industrial classi-
fication and code, date oponing rececived, occupation, sox, number of openings
and date completede Filed alphabetically by firm and employer. (Daily, of-
fécia%.) 5 x 8 cards, 4 fte, in 2 drawors of wooden card cabinot. 1lst floor.

229

115, IEMPLOYZR'S ORDER FORMS, Septe. 1935 to date. Record of orders row
ceived from firms or employers for positions to be filled for domestic help,
skilled labor, and factpory and common labor, showing nanc and address of
employer or firm, position open, nunmber of openings, industrial classifica~-
tion, scx, age range, rate of pay, nationality, marital status, referonces,
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applicant's name, address, telephone number, duties and qualifications.
Reverse side of card contains placement and referral record, showing date
referred, name of applicant, verification, end remarks. Filed alphabetic-
allye (Daily, officiale.) 4 x 6 cards, 4 ft., in 2 drawers of wooden card
cabinet. 1st floor. (3231)

116. ‘FIRM VISIT CARDS, Sept. 1935 to date. Name and address of firm,
producﬁs, service, industrial classification, head of firm, person intor-
viewed, and all particulars rogarding peculiaritics and status of visit.
Uscd by field workers to determine place and time of visit. Filed numeric-
ally. (Doily, officials.) 5 x B cards, 1 ft., in cardboard drawer on desk.
1st floor. (3232)

CENTRAL LABOR OFFICE
1021 S. State St.

This ISES office is engnged in the placement of semiskilled, nonskilled,
and farm labor in private industry, and noncertified persons of the same
classificotions on projects of the works program.

117, EMPLOYER'S ORDER FILE, 1931 - 1936. Showing employer's name,
address, datc, code number, and classification of help necded, Filed alpha~
beticolly. Indexed. (Oldor records, never; recont rccords, daily, offi-
cials) 3 x 6 cards, 6 fte 6 ine, in 2 drawers of steel card caobinet and
transfor case. 3d floor. (551, 555)

118. REGISTRATIONS, 1933 to date. Active and inactive registration
cards, showing nsme of applicant, address, date, work reference, trade,
casc number, qualifications, and comments. Rocord of applicants for work
registercd prior to 1935; also for registrants of over 60 days, and those
under 60 doyse. Indexed., Filed alphabotically. (Older records, nevors
recent records, daily, official.) 5 x 8 cards, 41 ft., in 31 drawers of
steel and wooden card cabinets. 34 floor. (538, 539, 543, 552)

119. PIRSOINEL FILE, Jan. 1, 1935 - 1936. Record of each member of
personnel, showing application, examinations, and correspondonce with
administrative offices relative to promotion or dismissal. (Occasionally,
official,.) 10 x 12 foldors, 1 fte. 6 in., in wooden transfer case. 3d
floor. (549) .

120. APPLICANTS APPOINTMENT RECORDS, July 1, 1935 - 1936, Correspond=
ence with scveral relief stations in Cook County, referring mon of their
respective stations to this office for interview regarding work: showing

name and address of relief station, appointment date, and name, address,
and cosc number of client. (Daily, official.) 10 x 12 folders, 1 fte, in
wooden transfer casc. 3d floor. (548)

121. ZEMPLOYER'S FIRST VISIT FILE, July 1, 1935 - 1936. Showing name
of employer, address, classification of business, date, title of person
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interviowed, and comments. Indoxed. (Dailg, officiale) 5 x 8 cards, 1 fte,
in drawer of card cobinot. 3d floor. (554

122, FARMER'S CORRISPONDENCZ, July 1, 1933 - 1936. Corrospondence with
farmors relotive to work availublo placements, and applicants secking farm
labor. (Daily, officiale ) 10 x 12 folders, 2 ft., in drawer of steel filing
casce 3d floor. (547) 4

123, FARMER'S ORDER CARD FILE, July 1, 1935 - 1936. Showing farmer's
name, address, date, and classification of help nceded. Filed alphabetical-
1ly. (Daily, official.) 3 x 6 cards, 1 ft., in drawor pf steel card cabinet.
3d floor. (544) .

124. PLAGEMENTS, July 1, 1935 « 1936, Showing name of employer, address,
date of placenent, code number, salary, name of employee, address, type of
work assignod, and comments. Final record of both employor and employee.
Indoxeds (Daily, officiale) 5 x 8 cards, 2 fte, in 2 drawors of wooden card
cabinete 3d floor. (556)

125, SULMARY OF ACTIVITIES July 1, 1935 - 1936. Statistical depart-
ments daily report of appllcations, placenents, and status of change of
applicants, miscoellancous data rolative to employment, conditions, and trond
of cmployment. in different lines of busincss. (Daily, official. ) 10 x 12
folders, 8 ftey in 3 drawors of stcel filing caso. .3d floor. (550)

126. VERIFICATION OF PLACEMENTS, Septe 1, 1935 - 1936. Records covering
WPA assignments, commitment order assignment, verification record and copy
of assignment. (Occasionally, official.) 6 x 10 bundles, 6 ft., in 2 draw-
ers of steel filing cases. 34 floor. (542)

127. REGISTRATIONS OF REFERRED RELIEF CASES, Sept. L1, 1935 - 1936.
Records of applicants for work who have regispered and were referred from
relief stations, showingz name of epplicant, dddress, date, work referenco,
trade, case numbor, qualifications, and comments. Filed alphabetically.
Indoxede (Daily, officials) 5 x 8 cards, 15 fte, in 7 wooden transfer cases.
3d floore (540)

128, GENERAL CORRZSPONDENCE, Jan. 1, 1935 to date. Letters and pullet-
ins with exccption of correspondence from farmers and farm applicants, inter-
office corrcspondence, instructions from administrative offices, personal
correspondonce with executive officers of orgenization, inquiries from ap-
pliconts socking work, and from private industry regarding placements in
their businessos. (Daily, officiale) 10 x 12 folders, 12 fte, in 5 drawers
of woden filing case. 3d floore (545, 546)

129, INDEX FIIE, Jan, 1, 1935 to date. Covering all resistrations,
active, inactive, and relief roferrals, showing namo of applicant, address,
date, casc number, and classification. Mled alphabetically and numerically.
(Daily, officinle) 3 x 5 cards, 79 fte 6 in., in 28 drawers of steel card
cabinetse 3d floor. (536)
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130, APPLICANT'S IDENTIFICGATIONS, July 1, 1935 to date. Duplicate
cards, one given to applicant, the other retained in the file, to assist
the personnel in identifying applicants, showing name, address, description,
reliof gasc number, and date of last interview. (Daily, officials) 2 x 6
cards, 7 fte, in 4 drawers of steel filing card cabinets. 3d floor. (541)

131. IMPLOYER!S INDEX FILE, Jan. 1, 1936 to date. Showing name of
employer, addrcss, date, and code number. Filed alphabetically. (Daily,
officiale) 3 x 5 cards, 1 fte, in drawer of wooden dosk. 3d floor. (553)

CLEARANCE OFFICE
1021 S. Statc St.

This ISES office is engaged especially in the clearance and placcement of
certified porsons on projects of the works program.

132. APPLICANTS' REGISTRATIONS, Apr. 1935 to datce Cards rcceived from
all district offices in Chicago not certified for WPA positions, and account
of certification rot filed prior to Nov. 1935, showing name and address of
applicent, work qualified for, agc, and color, place and date of bhirth, and
all other information regarding status. Registration cards arc retained
should status of applicont be changed =nd certifications be made. Filed
alphabetically. Indexed. (Occasionally, official.) 5 x 8 cards, 160 ft.,
in 80 drawers of wooden card cabinets. 4th floor. (3474)

133, CERTIFICATION OF ELIGIBILITY, Apr. 1935 to dates Records of cer-
tification of all employees placed on WPA and rejected because certification
of eligibility was not clear prior to Nov. 1935, showing case name and ad-
dress, number, relief district, county, telephono. race or color, name of
employee, date of birth, sex, marital status, occupation, and date of cor=
tification. Filed numerically. (Constantly, official.) 5 x 8 loose shects,
186 fto, in 93 drawers of wooden filing cases. 4th floor. (3471, 3473)

134, GENERAL CORRESPONDENCE Apre. 1935 to datc. Correspondence and re-
ports of miscecllancous nature régarding personnel of this officc and indivi-
duals and governmental agencies, betwcen this office and local relief sta-
tions, oppliconts sceking employment, district branches of ISES, USES, and
administrative offices; also rocords of meetings, expense accounts, requisi-
tions for ncw cquipment and supplics, and correspondence with other agencies
regarding cmployment and unemploymont. Filed by subject. (Constantly,
officinlse) 9 x 12 folders, 8 ft., in 4 drawers of steel filing cascs. 4th
floor. (3472)

135, MASTER INDEX FILE, Apre. 1935 to date. Indox of all applicont's
registored in entire Chicago arca, duplicates of cards contained in each
district office covering registrations in each specific district, showing
name and address of applicant, occupational classification, identification
number, and WPA district and case number. Filed alphabetically. (Constont-
ly, officials) 3 x 5 cards, 412 ft., in 206 drawers of woodon card cabinets.
4th floore (3376)
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136, REGISTRATIONS FOR UNION AND OFFICE EVPLOYEES, June 1935 to dates
Registration cards of applicants of former relief clients once placed on
relief, WPA or PVWA projects, showing name and address of applicant, resume
of past work record, qualifications, status, and other necessary data.
Originated with inception of WPA, and consists of registrations of union
skilled lobor, such as carpenters, bricklayers, masons, and high grade
office cmployces. Filed nunmerically. Indoxed. (Constantly, official.)

5 x 8 cards, 16 ft., in 4 double drawers of wooden card cabinets. 4th
floor. (3475)

137, ASSIGNMENTS, Auge. 1935 to date. Duplicate assignmont'slips'of all
employces placed on WPA and PWA work, showing name and address, identifica-
tion number, dete, time and location to report for work, rate of pay, age
and sox, certification and roliof district, name and location of operating
agency, and signatures of worker, foroman, and assignmont official. Filed
pumericolly and alphabetically. (Constantly, official.) 3 x 5 loose shoots,
152 fte, in 38 double drawers of steel filing casc. 4th floor. (3478)

COMMERCIAL OFFICE
Kesner Bldgs., 5 N. Wabash Ave.

This ISES office is oengaged in the placoment of comnercial, technical,
and profecssional persons in private industry, and non-certified persons
in the works program.

138, APPLICAWT!S REGISTRATION FILE, Jan. 1, 1931 to datc. Showing name
of applicent, oddress, datc ef registration, case number, work reference,
classifications and qualifications, trade, and comments. PFiled alphabetic-
ally. Indoxed. (Older rccords, nover; recent rocords, daily, official.)

5 % 8 cards, 11 fte 6 in., in 6 drawers of card cabinets, and on open wooden
shelves. Re 1702. (773, 775, 776, 767) -

139. APPLICANT!'S INDEX FILE, Jon. 1, 1935 ~ 1936. Showing name of ap-
plicant, oddress, date of registration, and case number of applicants under
21 years of age. Filed alphabetically. (Never.) 3 x 5 cards, 3 fte., in
card cnbinct. Re 1702. (774)

140. STATISTICAL REPORTS, Jan. 1, 1934 to dates Report of rogistrations,
placements, status or change of applicant, and weckly rcport of cloarance
and disobility cascse Filed chromologically. (Older records, neverg recent
records, daily, officiale) 10 x 12 bundlos and folders, 8 fte 6 in., on
open woo?cn sholf, in stoel filing casc drawer and desk. R. 1702 (62
768, 769

141, TECHNICAL APPLICATION FIIE, July 1, 1935 - Jan. 1, 1936. Rocords
of registrations of technical and professional applicants, showing name of
applicant, aldlress, date of registration, casc number, work reference,
classificatisns and qualifications, trade, and comments. Filed alphabetic-
ally. Indexed, (Never.,) 5 x 8 cards, 5 ft., in 2 drawers of card eabinot.
Re 1702, (v72)
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142. IMPLOYZR'S FIRST VISIT RECORD AND CUMULATIVE RECORD, Jan. 1, 1935
to datee Employer's first visit record consists of name and address of
employer interviewed, code number, date of interview, and comments} curm-
lative record of cmployers shows name and address of the employers, code
munmber, dotc ond clossification of agssignment, and salary. Filed alphabet-
icallye. (Doily, officiale) 5 x 8 cards, 2 ft,, in 2 drawers of card
cebinet. R. 1702. (770)

143, INDEX FILE, Jan. 1, 1935 to datec. Index to registration cards,
showing name of applicant, address, date of registration, and case number.
This index coordinates with cross file index as master filing system.
Tiled alphobetically and numerically. (Daily, official.) 3 x 5 cards, 96
fto, in 49 drawers of stecl card cabinets. R, 1702. (7?77, 778)

144, ZIVMPLOYER'S INDEX FIIE, July 1, 1935 to date. Cards are index to
enployer!s first visit and cumulatlvo record of employor'!s placements,
showing nome of employer, addrocss, date of first interview, and code number.
Filed alphabetically. (Daily, official.) 3 x 5 cards, 1 ft., in wooden card
cobinete R. 1702. (765)

145. IEMPLOYER'S ORDER CARD FILE, July 1, 1935 to datc. Request to this
office for employee, showing employer's name, address, date when order was
received, classification of help wanted, salary to be paid, and code number
of employer. Filed numerically. (Daily, official.) 3 x 6 cards, 1 ft., in
wooden card cabinet. Re 1702, (764)

146, MISCELLANEQUS FILE, July 1, 1935 to date, Record of 300 word
typing examination papers of all stenographers and typists rogistered for
employment at this office. TFiled alphabetically. Indexed. (Daily, offi-
?ials) 10 x 12 bound volse, 2 ft., in drawer of steel filing case. R. 1702.

766

147, ASSIGNMENTS, Scpte 1, 1935 to date, Record of authority covering .
WPA assignments issued from headquarters, showing name, addross, description,
classification, work assigned, salary, identification number, date, and num-
ber of assignment; identification slips show name, address, identification
number, datc and place of assignments confirmation of order, name ond, -od-
dress of assigneec, date of placement, and salary to be received. Indexed.
(Occasionally, official.) 6 x 12 bundles, 6 ft., in 2 drawers of steel fil-
ing casess R. 1702, (771) :

148, GENERAL CORRESPONDENCE, Jan. 1, 1936 to date. Interoffice corre-
spondence, bulletins, and ingtructions relating to genoral conduct of this
office; also corrcspondence from respectiye officers of administrative
departments and inquiries from applicants. Filed alphabetically. (Daily,
officiale) 10 x 12 folders, 4 ft., in 2 drawers of stecel filing case. R.
1702. (763)
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INDUSTRIAL OFFICE
Butler Bldge., 231 W. Monroe Street

This ISES officc is concerned largely with the placement of common
laborers.

149, APPLICANT'S CO:RESPONDENCE, 1933 - 1936. Correspondence pertain-
ing to employces seccking work or placed at WPA work through this officc.
(Occosionally, official.) 10 x 12 folders and bundles, 3 ft. 6 in., in
drawer of stecl filing casc and on wooden shelf. 2d floor. (241, 247)

150. STATISTICAL REPORTS, 1933 - 1936. Reoports cover activities of
division, showing new applications, registrations, renewals, private and
public employments, and transferred and canceled applicationsy also trend
of business conditions covering manufwcturers. wholesalers, and retailers.
(Daily, officiale) 10 x 12 folders, 4 ft., in 2 drawers of steel filing
cases 2d floor. (232)

151, APPLICATIONS, Jan. 1, 1934 - 1936. Active and inactive registra~-
tion records of applicants, showing name, address, case number, datc of
applicntlon, work reference, qualifications, salary, and comments. (Older'
records, never; rocent records, daily, official.) 4 x 6 and 5 x 8 cards,
61 it., in 34 drawers of steoel and wooden card cobinets. 24 floor. (237,
243

152, GENZRAL CORRESPONDENCE, 1934 - 1936. Inter-office corrcspondcnce;
corrasoondence with employers concerning placement of men, and clearance
reports to and from clearing house covering clearing and transfor of men
from one branch to anothor. (Daily, officiale.) 10 x 12 folders, 8 ftey In
3 drawers of stoel filing case. 24 floor. (239, 240, 242)

153, ASSIGNMENTS, 1935 - 1936. Reocords of applicants placed at work
through this office, showing name of employce, address, date, work reference,
qualification, comments, date of placement, and casec number, (Daily, offi-
?1ﬁl)) 5 x 8 cards, 24 fte, in 7 drawers of steel card cabinets 2d floor.

244

154. INDEX FILE, 1935 « 1936. Master file of all applications and rec-
ords and cross 1ndcx working in connection with the alphabetical file,
showing name of employce, address, date, classification, trade, work refor-
ences, number and comments. (Daily, official.) 3 x 5 cards, 35 ft., in 18
drawers of stecl cord cabinotse 24 floor. (243, 235)

155, IMPLOYZR'S ORDER FILE, July 1, 1935 - 1936. Name of ecmployer,
address, datc, wages to be nssigned cmploycc, placement, and roference of
efiployec. (Daily, officlal.) 5 x 8 cards, 1 ft. 6 in., in drawer of stool
card cabinct. 24 floor. (238)

156. IMPLOYER'S CUMULATIVE RECORD, Jane 1, 1936 to date. Name of employ=-
er, udcrosJ, date of assignment, name of employee, address, classification
of work, and salary; aftor applicant is placed on assignmont, this is final
€0C0§d. (Monthly, official.) 5 x 8 cards, 2 ft., in card cabinet. 2d floor.

233
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157. FIRM VISIT SCHEDULE, Jan. 1, 1936 to date. Name of employer,
address, classification of business, and type of help might be needed in
the future. Referred to when there is further cormunication between
company ond this office. (Occasionally, official.) 3 x 5 cards, 1 fta
6 ine, in drawer of steel card cabinet. 24 floor. (246)

NORTH SIDE BRANCH OFFICE
3066 Neo Lincoln Ave.

158. APPLICANT'S REGISTRATION FILE, 1934 to date. Active, inactive, and
closed records of applicants for positions on WPA and in private industry,
handicopped and non-handicopped employecs, showing name and address of ap-
plicant, qualifications, occupation classification, industrial code, age,
color, length of unemployment, and place and date of birth. Filed alphabet-
icallye Indexcd. (0lder records, weekly; recent records, daily, official.)
5 x 8 cords, 120 ft., in 30 double drawers of steel card cabinets. 2d floor.
(3217 - 3219)

159. INDEX FILE, 1934 to datc. Retained for ready reference to detcr-
nine if previous application has been filed and to show case and identifica~
tion numbers, showing name and address of applicant, occupational classifi-
cation, district, relief case number, and WPA identification number. TFiled
alphabetically. (Constantly, official.) 3 x 5 cards, 48 ft., in 12 drawers
of steel card cobinets. 24 floor. (3216)

160. GENERAL CORRESPONDENCE, Dcce 30, 1934 to datc. Correspondence and
reports of miscellaneous nature, exclusive of statistical data, between
this office and other governmental agencies (federal, state, city, and
county)land individuals and corporations in private industry; also reports
of expernse accounts, persomel records, status of employees, and requisi-
tions for new equipment and supplies; correspondence with government agencics
regarding employment and unemployment, records of meetings, interviews and
car tokens requested and used. Filed by subjoct. (Constantly, officials)
9 x 12 folders, 8 fte., in 4 drawers of steol filing cases. 2d floor. (3223)

161. CUMULATIVE RECORD OF EMPLOYERS! ORDERS, Jan. 1, 1935 to datec.
Posting of orders for positions in privatc industry from employers' cards,
showing namec and address of firm, industrial classification in code, date
of opening received, occupation, scx, number of openings filled, and date
completed. Filed alphabetically and chronologically. (Daily, officiale.)
5 x 8 cards, 2 fte., in drawer of steel filing case. 24 floor. (3221)

162. EMPLOYERS"ORDER CARDS, Jan. 1, 1935 to date. Record of orders for
positions received from employers, showing name and address of empioyor'or
firm, position open, number of openings, industrial classification, sex, agc
range, rate of pay, nationality, marital status, reterences, applicant's
name, address, tclephonc number, duties, personality, physical, and other
qualificationss Filed alphaletically. (Daily, official.) 4 x 6 cards, 24
fte, in 12 drawers of stecl card cabinets. 24 floor. (3222)




Employment Service, Chicago 27

163. FIRM VISIT SCHEDULE, Jan. 1, 1935 to datc. Record of visits by
field workers to employers or firms, showing name and address of firm,
type of products or servico, industrial classification, head of firm,
person interviewed, and all particulars concerning peculiarities and
status of visit. TFiled numorically. (Daily, official.) 5 x 8 cards, 2
fte, in &rawor of wooden cord cabinet. 2d floor. (3220) :

164, STATISTICAL REPORTS, Jon. 1, 1935 to date. Daily, weekly, scmi-
monthly, and monthly statistical rcports of this office, showing total
number of applicants' registrations and placcments, summary of daily act-
ivities, weckly roports of contacts, summary of statistical rcports sub-
mitted, and daily tally sheet. Filed chronologically. (Constantly,
?fficial.) Variously sized folders, 2 ft., in drawer of desk. 24 floor.

3215

SERVICE BRANCH OFFICE
Butler Bldg., 231 W. Monroec St.

165. DREGISTRATION RECORD, 1933 - 1936. Name of applicant, address,
date, casc number, trade, cmployment records, refercnces, and comments.
Filed alphebcticelly. (0Older reccords, never; recent records, daily,
officiale) 5 x 8 cards and folders, 24 ft. 6 in., in 4 drawers of steecl
card cabincts and wocden transfqr cases. 24 floor. (220, 221, 226)

166, GENERAL CORRESPONIENCE, 1933 - 1936. Inquiries from appliconts
and instructions to applicants from this office in regard to employment.
(Bimonthly, official.) 10 x 12 folders, 1 ft., in drawer of steel filing
cases 2d floor. (224, 225)

167. INDEX FILE, 1933 ~ 1936. Index to all applications on record,
showing applicont's name, address, date, classification, and trade.
(Daily, officiale) 3 x 5 cards, 89 ft., in 17 drawers of stecl card
cabinets. 24 floor. (227, 228)

168 STATISTICAL REPORTS, 1933 - 1936. New applications, reorganiza~
tions, roncwals, applications transferrcd, private and public employmont,
transferred ond canceled applications: also tread of business conditions
covering nanufacturers, wholesalers, and retailers. (Daily, officials)
%O x)lz folders, 2 fte 6 ine, in drawer of steel filing case. 2& floor.

222

169. ZIMPLOYER'S ORDER FILE, Jan. 1, 1935 - 1936. Showing name of ome
ployer, address, date of record, employer's code number, type of help
desired, and salary to be paid. (Daily, official.) 4 x 6 cards, 32 fte,
in wooden drawer and 11 steel drawers of card cabinets. 24 floore.

(220, 231)

170. EMPLOYER!S RECORD FILE, Jan. 1, 1935 - 1936. Assignments of all
applicants placed at work, showing name of employer, address, case number,
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salary paid, date of assignment, trade, and name and address of employees.
This is final Teport on employer and employees (Bimonthly, official.)
5 x 8 cards, 7 fte, in 3 drawers of steel card cabinets. 24 floor. (225)

171, SUBJECT CORRESPONDENCE, Jan. 1, 1935 - 1936. Inter-office corre-
spondence including information and instructions relative to general con-
duct of office procedurs, (Daily, official.) 10 x 12 folders, 3 ft., in
drawer of steel filing cascs 24 floor. (223)

172, SECURITY WAGE FILE, 1935 - 1936. Registration cards of applicants
assigned to WPA, showing name of spplicant, address, date, case number,
trade, employment record, references, comments, assignemt and salary. (Daily,
officiales) 5 x 8 cards, 2 fte, in 3 drawers of stecl card cabinets. 24
floor. (229)

SOUTH PARKWAY BRANCHE OFFICE
South Center Bldge, 4703 S. Parkway Avenue

173, APPLICANT'S REGISTRATIONS, May 1934 to date. Registration cards
of appliconts sceking employment in private industry and on WPA, showing
name ond addrcss of applicant, qualifications, occupational classification,
industrial code, age, color, length of unemployment, and other pertinent
data; also place and date of birth of applicant, years in city, physical
condition, number of decpendents, complete past employment rccord, education,
and special troining. Filed alphabetically. Indexed. (Older records,
occasionally; rccent records, daily, officiale.) 5 x 8 cards, 24 ft., in 12
drawers of stcel card cabinets. 2d floor. (3323 - 3325)

174. STATISTICAL REPORTS, Jan. 1, 1934 to date. Daily, weekly, bi-
monthly, and monthly reports which include summary of daily activitics,
tally shect, weckly applications by handicapped persons, total number of
applicants interviewed and registrations made, and other reports of
statistical nature. Filed chronologically. (Constantly, officials)
Variously sizod folders, 2 ft., in drawer of desk. 2d floor. (3327)

175, CUMULATIVE RECORD OF EMPLOYERS' ORDERS, 1934 to date. Chronolog-
ical record of cach opening of employment received from employer or firm
in this office, showing name and address of firm, industrial classification
as given in code, date opening rcceived, occupatioh, sex, number of openings
and date completcd. Filed alphabotically. (Daily, officiale) 5 x 8 cards,
2 fte, in drawor of steol card cabinet. 24 floor. (3322)

176. FIRYM VISIT SCHEDULE, 1934 to date. Record to determine number of
visits made by ficld workers each month, for statistical data, and to as-
certain reclationship botween cmployers and this office, name and address of
firm, products of service, industrial classification, head of firm, person
interviewcd and all particulars concerning peculiarities of firms and status
of visit. Filed numerically. (Daily, official.) 5 x 8 cards, 2 ft., in
drawer of stecl card cabinet. 24 floor. (3321)




Employment Service, Chicago 29

177, EMPLOYERS' ORDER CARDS, 1935 to date. Showing name and address
of employer or firm, position, number of openings, industrial classifica-
tion, sex, age range, rate of pay, nationality, marital status, reference,
applicant's name, addross and telephone number, duties, personality, phy-
sical and other qualifications. Filed alphabetically. (Daily, official.)
4 x 6 cards, 4 ft., in 2 drawers of wooden card cabinet. 24 floor. (3329)

178, GENERAL CORRESPONIENCE AND REPORTS, July 1, 1935 to date. Reports
of miscellaneous nature pertaining to procedure and personncl of this of-
fice; correspondence with public officials and clients, inter-office corro-
spondence, and files on interstate clearance, community agencies, investi-
gatlons, reports, and personnel. Filed by subjoct. (Constontly, official.)
9 x 12 folders, 4 fte, in 2 drawers of dosk. 24 floor. (3326)

179. INDEX FIIE, Nove 1, 1935 to date. Active, inaetive, and closed
case cards applying to_héndicappod as well as non-handicapped applicaents,
showing name and address, occupational classification, district, casec and
idontificotion numbers; retained for rofcrence to determine corroct name
and address of applicant, provious registrations made, and reliof case
number or WPA identification. Filed alphabetically. (Constantly, offi-
cial.) 3 x 5 cards, 30 ft., in 15 drawers of stcel card cabinets. 2d
floor. (3328)

STOCKYARDS BRANCH OFFICE
5418 S. Halsted Streot

180. APPLICANT'S. REGISTRATION CARD FILE, 1931 to date. Original roc-
ords of appliconts registering at this office for omployment, showing namo,
address, age of applicant, date of rogistration, work references, classi-
fications and qualifications, trade, and comments. Filed alphabetically.
Indexed. (Older records, never; recent records, daily, official.) 5 x 8

cards, 43 fte, in 20 drawers of steel card cabinets, and on wooden table.
Store. (1000, 1003-1010)

181. EMPLOYER'S FIRST VISIT, AND CUMULATIVE RECORD, Jan. 1, 1935 to
dates Employer's first visit record showing name and address of employer,
date of interview, employer's code number, and comments relative to employ-
er's need for additional help: cumulative record of employer shows name and
address of ecmployer, date of placement, employer's code number, classifica~
tion of work assigned to employee, and salary rececived. Filed alphabetical-

ly. Indexed. (Daily, officials) 5 x 8 cards, 1 ft., in drawer of stecl
card cabinet. Store. (1011)

1s2. ZMPLOYER'S INDEX FILE, Jan. 1, 1935 to date. Index to emloyer!s
first visit record and cumulative record of employer, showing name and
address of employer, date of contact, and code number. Filed alphabeticall;

(Daily, officiale) 3 x 5 cards, 8 in., in drawer of stoel eard cabinet.
Store., (1012)
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183. IMPLOYER!S ORDIR CARD FILE, Jon. 1, 1935 to doto. Namo and ad-
dress of owﬁloyor‘ date ordor was rcceived, cmployer's code number, classi-
fication of omployce, and salary to be paid. Filed numericolly. (Daily,
officialas) 4 x 6 cords, 2 ft. 8 in., in wooden tronsfor casc and in drawer
of doske Storc. (1013 - 1015)

184. INDIX FILE, Jan. 1, 1935 to doto. Indox to all rogistrations of
applice nts, both active and inactive cascs, showing nanc and addrcess of
applicant, dotc of rogistration, and work classifiecntion. Filed alphabet-
ically ond nuneorically. (Daily, officinl.) 3 x 5 cards, 35 fte., in 8
drawors of stocl cord cabinct. Store. (1001, 1002)

185, STATISTICAL REPORTS, Apre 1, 1935 to date. DReports of applica-
tions, placonents, status or change of applicant, wockly report of activi-
ties, and clooronce and disability cascs. Filed chronologically. (Daily,

officinle) 8% x 11 bundlcs, 1 fte 6 in., in 2 drawers of stool filing
casce Storc. (1016)

186. GENZRAL CORRESPONDENCE, July 1, 1935 to datce. ILotters on inquiriocs
fron opplicant's socking cmployment, bulleotins, instructions, inter-office
correspondence and correspondonce with officers of adninistrative departmont
rolating to geoneral conduct of office procedurc. Filed alphabeticallye
Indexcd. (Daily, officinale) 10 x 12 folders, 1 ft. 5 ine, in drawer of
stecl filing cascs Storc. (1017)

NRS, STATEZ REEMPLOYMENT DIRECTOR'S OFFICE
205 We Wacker Drive

On Jonuvory 1, 1936, the National Recmployment Service for Illinois, vhich
was orgonized hy the United States Employnent Service and is operated as a
supplenontory organization to the Illinois State Employment Service, nain-
tained 83 offices in 81 countiocs sorving a population of 1,911,137 peoploc.
On Scptpnbp¢ 1, 1936, the Nwtlonnl Recrployment Scrvice transforrod eleven
countics, no ncly. Boone, DcKalb, lcHonry, De Witt, Logan, Menard, Gallatin,
Honilton, Whitc, Hardin, and Popc, to the jurisdiction of the Statc Employ-
nent Scryiéc, to round out territory alrcady under tho latter's supervision.
At present, the National Recomployment Scrvice naintains 63 nffices in 70
countics, of vhich 52 arc on a full-timc basis and 11 on o part-tinme basise
Nine offices arc closcd, thc opplicants being carcd for by opecrating offices
in neighboring countics to which the filecs were transforred.

The arcas in thc State covered by the NRS arc, in the main, agricultural,
the ISES covering the large industrial centers. With the advent of botter
coployrient conditions and the cormpletion and discontinuance of public works
projcctsy, the nccessity of having cmploynent officos for rofcrral purposcs
in the snalleor rural corrmnitics is no longer cxistent. This situation now
cxisting is cxplained by tho partetinc and closed offices. However, the
NRS naintains offices in sonc rather important citics in the State, such as.
Frceoport, Sterling, Champaign, Kankokcc, Mte Vernon, and Cairo. In oddition
offices arc naintained in nany "key" communitics that are not largo in popus
lation but arc important commercially for the surrounding torritory.
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It is anticipated that the need for supplementery offices maintained by
the NRS will diminish as the ISES extends its coverage to areas now serviced
by the NRS where there is need for permanent public employment offices.
There arc now 12 district offices and 63 branch offices located in Illinois,
The Chicago office, outsidec of being a State headquarters, is the office for
District 2. A district office supervises the county office and is definitc-
ly supervisory. All routine reports from county offices are sent through
the district office to tho State office,

The same USES forms arc used by both the NRS and the ISES, The state
director of the NRS has a cooperative rather than an advisory relationship
with the ISES. The ISES rececives a grant through the Wagner-Poyscr Act of
1933 and aodditional funds from the USES in Washington., Approximately two-
thirds of the staff members of the ISES are on the Federal pay roll.

Until October 1, 1936, from 75 to 90 percent of the work of the cmploye
ment offices consistod of handling placcments for the various Emergency
Works Programs. Since that time, the ratio has shifted and at the presont
time (Fobruary 1937) from 75 to 90 percent of the work consists of private
placements.s There was no damage to the records in Cairc, Metropolis, and
Mounds by thc Ohio River floods.

The office of the State Reemployment Director, Administrative Division,
known as District No., 2, was cstablished August 1933. From this date to
March 1934 it was located at 10 S. LaSallc Street; March 1934 to Scptember
1935, at 20 Ne Wacker Drive, and since that date in its present quarters.
There arc 11 district offices and 83 branch offices in this State to cope
with the uncmployment problem. This office is affiliated with the ISES, a
non-Federal unite Other than regular reports, no records arc sent to
Washington. Records are in good condition.

187. TRANSFER FILE, Auge 1933 - Dece 31, 1934. General correspondence,
accounting records, pay roll and time sheets and information regarding the
duties of this and distriect offices; also correspondence with Washington
office and all employment and rcemployment data. Filed numerically. Index.
EMont?ly. officiale) 8% x 11 bundles, 14 fte, on 4 wooden sholves. R. 2222.

3644

188. CWA RECORDS, Nov, 1933 - Fcbe 1934. Record of cmployees transfer-
red from CWA to USES, showing name and address of applicant, date and place
of birth, sex, cmploymont qualifications, and educational status. Filed
?lpha?etically. (Nevere) 5 x 8 cards, 1 fte, in cord cabinet. R. 2222.

3640

189. PERSONNEL FILE, Aug. 1933 to date. Names of employees, with person-
al record, showing nationality, business and educational qualifications,
certificate of leaves of abscnce duc to vacations, i1llness or other causcs,
and misccllancous data. Filed alphabeticallye (Daily, official.) 10 x 12
envelopes, 4 fte, in 2 drawers of steel filing case. Re 2222. (3639)

190. PROTECTIVE CARD RECORD, Auge 1933 to date. Information of a confie
dential naturc, not strictly related to employment routine, but considercd
valuable as a sourcc of reforence to unusual featurcs of the employment and
unemployment problems. Filed alphabetionlly. (Monthly, officiale) 3 x 5
cards, 6 ine, in drawer of desk, R. 2222. (3636)
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191, STATISTICAL REPORTS, Auge 1933 to date. Showing name, qualifica~
tions, wages roceived and occupation, openings and placements, classifying
workors as mon, women, and veterans. Applicant required to report every
20 dayss Tilod chronologically. (Daily, official.) 8% x 11 bundles, 44
fte, on 4 wooden shelves. R 2222. (3637)

192. VOLUME INDEX, Aug. 1933 to date. Generally called the Dewey
Decimal Filing System, facilitates references to administrative correspond-
cnce and deta, accounting records, applications, finaneial estimates and
expenditurcs. Confined to employment and reemployment in Illinois, and to
OWA and WPA activities. Arranged numerically. (Older rocords, nonthlys
recent records, daily, officiale) 8% x 11 vols., % in., in drawor of desk,
Re 2222, (3643, 3645)

193, CONFIDENTIAL FILE, 1934 to datcs Records pertaining to headquar-
ters salaries and pay rolls, and personal. correspsndence with Washington
headquarters ond district offices. (Monthly, confidential.) 10 x 12 fold-
ers, 6 in., in steel cabinet. R. 2222. (3638)

194, CENTRAL FILE, Jan. 1935 to date. Rccords of accounting and finan-
ces, administrative data, applicatinns, correspsndence with district and
Woshington offices, letters of a Congressional and Fedoral nature, employ-
nent publicotions and data, and the state women's work defined. Indexed.
(Daily, officiale) 10 x 12 folders, 40 ft., in 20 stecl drawers of filing
cases. Re 2222. (3642)

195, UERGER PROPOSAL, Mar, 20, 1935, Data involving the ISES and NRS,
portraying thc necessity and advisability of consolidation from an ccononic-
al stendpoint. Proposal wans considered but no action taken and it is
anticipatod the subjoct will be rovived. (Never.) 8% x 11 vol., 6 in., in
steel cabinotse Re 2222. (3641)

VETERANS' PLACEMENT BUREAU
Engincering Bldgs, 205 N. Wacker Drive

This is the clearance officc for vetcrans' employnont problems in Illinois
and the veterans' placement office in Chicago.

196. GIENERAL COFXRESPONDENCE, 1934 to date. Correspondence with admini-
strative offices, WA, State Department of Public Welfare, CWA, and various
individualss also inquiries rogarding placemonts and enployment data and
directions as to where to apply for cmployment. Filed alphabeticallye
(O1der roecords, nevery rocent records, daily, officinl.) 9 x 12 bundles, and
folders, 11 fte, in 5 drawers of stcel filing case and on open shelf. Re.
2216. (3794, 3795, 3797)

197, PUBLICATIONS AND NEWS CLIPPINGS, July 1935 to datc. Publications
and nevs clippings recoived from various veteran organizations, labor news-
bapers, ctce, or clipped by this office, showing trend of crployments also
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books issucd by ISES and NRS illustrating status of employnent, unemployrment
and plnconents. Filed alphabetically by subjoct. (Weckly, official.)
9 x 12 folders, 2 fte, in drawer of steel filing case. R. 2216. (3792)

198. VETIRANS' MAILING LIST, July 1935 to date. Names and addresses of
all veterans registered in Illinois, including veteran organizations such
as American Legion, Veterans of Foreign Wars, Disabled Amorican Vetorans,
and United Spanish War Veterans., IList is used in sonding circulars covering
civil service oxaminations, ISES omployment and uncmployment data, and cir-
culars of general information to voterans, cnabling them to comply with
procedure for placement. Filed alphabotically and geographically. (Con-
stantly, officials) 3 x 5 cards, 10 fte, in 5 drawers of wooden card
cabinets. R. 2216, (3791)

199+ CIRCULARS AND BULLETINS, Jan. 1, 1936 to date. General informa-
tion rogarding activities and procedurc of ISES, NRS, WPA, IERC, and Federal
and State civil scrvice, veterans organizations and placementse. Filed chin-
nologically and by subjects (Daily, official.) Variously siged, loose~loaf
books, 4 fte, on table top. R. 2216, (3793)

200, REPORTS OF PLACEUENTS, Jan. 1936 to datc. Reccived from all
district offices periodically, showing date report prepared, name of dis-
trict ¢office, nonc and address of cnployer, type of business, kind of
position, number of men and veterans placed, and vhether temporary or per-
nancnty also lettors to post commanders in various locations, advising
types of cmploynent in denand and locality. Upon receipt of reports, this
office chocks to detcrmine if proper percentage of veterans have been
placed, according to total nuibor of placenents shown on report. Filead
gecographically. (Sominonthly, officials.) 9 x 12 folders, 2 ft., in drawer
of steel filing cases, R. 2216, (3790)

201. VETZIRANS' REGISTRATION RECORDS, July 1936 to dato. Ledger records
of all veterans rezistered for employnent at ISES and NRS, showing occupa~
tional clossification, name and address of applicant, office wherc regis-
tered, date of registration, date placed, and whether or not disabled or in
civil seryices Record used as cross roforence for checking registrations
eithor by ogcupation, registration number, or name, and ready rcference to
simplify location of registration data. Filed alphabetically and nunoric-
zz.lly.) (Constantly, officials) 10 x 15 vols, (4), 2 fte, on dosk. R. 2216.

3796 |

CICERQ

ISES DISTRICT MANAGER!'S OFFICE
Pinkert Statec Bank Bldg., 4810 W. 224 Strect

This office of the Illinois Stato Imployment Service was established on
July 1, 1935, The parent organizations fronm which it has been derived arc
as followse Division of Information, Bureau of Naturalization and Immigra-
tion, 1907 ~ 1918: United Statcs Employment Service, 1918 - 1933; Illinoig
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State Employment Service (as a Statc organization), 1933 - 1935. Copies
of correspondence and reports designated for the Washington office are sent
to the adninistrative offices at Chicago, and from there forwarded to
Washington. Rocords are in good condition.

202. CUMULATIVE RECORD OF EMPLOYERS' ORDERS, July 1, 1935 to date.
Record of employers' orders for positions in private industry, showing
nome and address of firm, industrial classification as given in codo,
date opening received, occupation, sex, number of openings, and date
completclde Filed alphabotically. (Daily, official.) 5 x 8 cards, 2 ft.,
in drawer of wooden card cabinet. 1st floor. (4)

203, REGISTRATIONS, 1934 to datc. Registration of individuals apply-
ing for positions in private industry and on WPA, both handicapped and
non-handicapped applicants, showing placement and referral, date notified,
occupational classification, industrial code, aze, color, physical condi-
tion, complete past employment record, education, special training, and
commentse Filed alphabetically. Indexed. (Older records, never: recent
records, daily, official.) 5 x 8 cards, 72 ft., in 28 drawers of steel and
wooden card cabinets. 1st floor. (5-8, 11, 12)

204, CENERAL CORRESPONDENCE, July 1, 1935 to date. Correspondence on
the activities and procedure of business and porsonncl, between this of-
fice and other governmental agencies, federal, state, county, city and
corporations in private industry: includes reports of telephonc expenses,
individual expense accounts, status of personnel rccords of mectings,
regarding employment and unemployment and other subjects pertaining to this
offices ZFilcd alphabetically. (Constantly, officials) 9 x 12 folders, 3
fte, in drawers of steel filing case. 1lst floor. (13)

205. INDEX FILE, July 1, 1935 to date. Index cards covering registra-
tlon for cmployment in private industry and on WPA, showing name and address
of applicant, occupational classification, district, relief case number and
WPA identification mumber, and if applicant is employed on WPA. Filed al-
phabetically. (Constantly, official.) 3 x 5 cards, 74 fte, in 37 drawers
of stecl card cabinets. 1st floor. (9, 10)

206. EMPLOYERS' ORDER CARDS, July 1935 to datc. Record of requests
made to this office by émployers for'workeré, showing name and address of
employer, position open, number of openings, industrial classification, scx,
color, age, rate of pay, nationality, marital status and references re-
quired, space for recording name, address, phone number, personality, phy-
sical condition, and other qualifications of person selected to fill these
vacancics. The reverse side contains placement and referral record of
applicant for position. (Constantly, official.) 4 x 6 cards, 19 Tilie 5o A0
wooden and steel card cabinets. lst floor. (1, 3)

207, TIRM VISIT CARDS, July 1935 to datc. Contacts made by field work-
ers of this office with employers or firms, showing name and addrcss of
firm, products or service, industrial classification, head of firm, person
interviewed, and condensed information concerninz peculiaritics and status
of visit. Filcd numerically. (Daily, officisl.) 5 x 8 cards, 2 ft., in
drawer of wooden card cabinct. 1st floor. (2)
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208. STATISTICAL RFPORTS, Jan. 1, 1936 to date. Daily, weekly, bi-
nonthly and monthly roports covering placement of persons on relief rolls,
report of applications, current changes in wages and hours, placeoments of
handicapped persons and daily tally sheet, All statistical reports are
preparcd in triplicate, original and duplicate being sent to administrative
offices, original forwarded to Washington and duplicate retained in this
offices, TFiled chronologically. (Constantly, official.) Variously sized
foldersy 2 fte, in drawer of steel filing casc. 1lst floor. (14)

DECATUR

ISES, MACON COUNTY OFFICE
Quinn Bldge, 600 E, Eldorado St.

The first public employment office in Decatur was established in 1915,
but complete information on the nature of this earlier office is not
available. In 1933 this bocame a unit of the ISES, which is affiliated
with the United States Erployment Servicce Reports arc forwarded to the
State headquarters at Chicagos Records arc in good conditione

209, APPLICATIONS, 1933 to dato. ES Forms 310, 311, 312, and 326,
active, inactive, and closed rocords of applicants reglstered at this.
office, showing complete personal history, enployment record, and ISES
placenents. Filed alphabeticwlly. Indexed. (Daily, official,) 5 x 8
cards, 18 fte, in 5 drawers of stecl card cabinets. Re. 600. (388-391)

210. APPLICANT'S INDEX FILE, 1935 to dato. Cross index to occupations
held by workers listed in active and inactive files. Filed alphabetically.
(Frequently, official,) 3 x 5 cards, 14 ft., in 7 drawers of steel card
cabinet. Re 600, (392)

211, CILEARANCE OF REQUISITIONS, 1935 to date. Clearance papers on re-
qu151tions for labor outside of WPA, Filed alphabetically., (Daily, offi-
?ial)) 1 x 11 folders, 3 in., in drawer of steel filing case. R. 600.

385 g

212, EMPLOYMENT FILE, 1935 to date. Forms 401, 402, 403 and 404,
requisitions for workers, reassignments, cancelation or change of work
status, and roclassifications. Filed numerically and zlphabeticallye
(Daily, officials) 4 x 6 slips, 3 fte, in wooden box. R, 600. (395)

213. FIRM VISIT SCHEDULE, 1935 to date. Record of firm visits, showing
name and address of firm, number of employees, potential number of employces
and occupational classification of employees. Used to compile statistics
on placements and to make placementse (Daily, official.) 5 x 8 cards, 6 ine
in wooden boxe Rs 600. (307)

214, GENERAL CORRLSPONDENCE, 1935 to date. Correspondence of supervisor
with administrative office, WPA, and NYA. Filed alphabetically. (Daily,
?ffiiial.) 8% x 11 folders, 2 fte, in drawer of steel filing case. R. 600.

384
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215s IIENTIFICATIONS, 1935 to date. ES Form 350, showing name, address,
county number, and occupation. Two copies are made, one for the employec
and the othor on filo at this office. Iiled mumerically. 3 x 5 card indesx,
3 fte (Daily, official.) P 3% cards, 3 ft., in wooden box. R. 600,
(394, 398)

216, NATIONAL YOUTH ADMINISTRATION FILE, 1935 to date. Record of ap-
plicants rogistered for NYA. Filed by occupation and alphabetically.
(Daily, officials) 5 x 8 slips, 6 in., in drawor of steol card cabinot.
Re 600, (396)

217 REQUISITIQNS, 1935 to dates Rocord of applicants requisitioned by
WPA for work on projects. Filed numerically. (Daily, official.) 3 x 5
slips, 1 fte 6 ine., in drawer of steel card cabinet. R. 600. (386)

218. STATISTICAL REPORTS, 1935 to date. Copies of reports made to
administrative offico at Chicago. Filed chronologically. (Daily, official.)
8% x 11 folders, 1 fts 6 in., in drawer of stecl filing casc. R. 600, (387)

219, SUMMARY OF ORDERS FROM FIRMS AND INDIVIDUALS FOR EMPLOYEES, 1935
to dates Card file of orders for holp from firms and individuals. Filed
alphabeticallys (Daily, officials) 5 x 8 cards, 2 ft., in drawor of sbeel
card cabincts Re 600. (399)

220, VWOMEN REGISTRANTS, 1935 to date. 2S Forms 310, 311, and 312,
showing personal history, omployment and educational records snd placenments
through this office. Filed by occupations 3 x 5 card index, 2 ft. (Daily,
officiale) 5 x 8 cards, 3 fte 6 ine, in 4 drawers of steel card cabinet.

R. 600, (400, 401)

221, CEQTIFICATIONS, Auge 1935 to date. IERC Forms 600, 601, and 602,
certificateos of eligibility, showing name, oddress, case nunber, number in
family, and priority of eligibility for employment, ‘change of status or
ganc§1ation. (Daily, officials) 5 x 8 slips, 4 ft., in wooden box. R. 600,

393

EAST ST« LOUIS

ISES, DISTRICT MANAGER'S OFFICE
507 Missouri Ave.

This office of the Illinois State Employment Service was established in
1934 and has been located at this sddress since that time. It is under the
Jurisdiction of the Chicago office and roports arc sont thore, Records are
in good conditions

222, REGISTRATIONS, 1934 to date. 'Rocord of all porsons secking crploy-
nent, obtoained from the applicant by an intorvicw ond uscd as a guide in
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placing him in o position for which he is qualified, showing detailed
description of the applicant's early history and family background, and
educational odvantages, nome, addross, tolephone, occupational and socond-
ary classification, and rogistration number; also placement and roferral
record, specifying the datc applicant is notified, cmployer, position, and
duration and ratc of poy. Filed numerically. (Daily, officiole) 5 x 8
cards, 36 fte, in 9 drawors of stoel filing cascs R. 1. (172)

223. EMPLOYERS' ORDER CARDS, July 1935 to date. Forms 315 and 316,
used as reference for reemployment and as mailing list, showing history
of the firm or employer, positions open, industrial classification and
worklng hours, educat1on and experience required, placement on referral
record, action summary, and reopenings. Filed alphabetically. (Daily,
?ffigial.) 4 x 6 cards, 7 ft., in drawors of steel card cabinets. R. 1.

174

224, FIRY VISIT CARDS, July 1, 1935 to date. Reports relative to
business firms to cnable the employment office to place applicants where
.their qualifications will be of mutual benefit to employer and employee,
showing the general attitude toward public employment service and the
prospects of future employment during the busier season. Filed numerical-
1y and alphabetically. (Daily, official.) 5 x 8 cards, 7 ft., in drawer
of desk. Re 1. (177)

225. GENERAL CORRESPONDENCE, July 1, 1935 to date. General corre-
gpondence with the manager of the cxccutive dqpartment. Filed alphabetic-
2lly by subject. (Daily, official.) 9% x 12 folders, 2 ft., in drawer of
steel filinz casc. NW. cornor, lst floor. (171)

226. HKISCELLANEOUS FIIE, July 1, 1935 to date. ES Forms 325 and 504,
record of non-WPA.projects, roquisitions, union lists and rosters, trons-
mittal lotters, transfer outs, and PWA administrative assignments. The
union roster is the verification of the union membership and is the basis
of checking the mombers who heve release circulation status. The transfer-
outs of WPA and PWA arc transmittel letters originating in this officc and
are notifications of the transfor of workers. Filod alphabetically by
subjocte. (Daily, officidl.) 9 x 12 f0¢dcr», 1 ft., in drawer of steel
filing cngce NW. cornor, lst floor. (176)

227, IDENTIFICATIONS, Nove 1935 to datc. ES Form 350, showing Stote
and identification numbers, applicant's namec, address, age, height, weight,
classification, rate of salary, registration date, signature of applicant
and interviewor. Filed numerically. (Daily, officials ) 3 x 5 cards, 32
ft., in drowers of steel card cabinot. Re 1. (175)

228. APPLICATIONS, Fcbe 1936 - June 1936. ES Forms 310, 311, 312, 317
and 326, showing applicant's namo, address, occupation, telephonc number,
historical record, family background, physical and cducational advantages,
and reforonce from previous cmployers. Filed alphabetically. (Daily,
officials) 6 x 10 cards, 1 ft. 6 in., in woden and pasteboard boxcse
Re 201, (173)
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FREEPORT

NRS, DISTRICT I OFFICE
Court House & Post Office Bldg., Chicago Ave. & Exchange Ste

This officc of the National Roemployment Sorvice was ostablished in
November 1933 and includes Jo Davicss, Whiteside, Carroll, Ogle, Loe,
and Stophenson counties. All records arc retained for a rcasonable time
bofore they arc dastroyed, and reports arc sent to State office at
Chicago.

Lwds DEPORTS AND CORRESPONDENCE, Octe 1933 to date. Genoral corrospond-
ence, ocxpoenscs, time rocords, pay rolls, otce, for the six countics, (01a-~
or rocords, occasionallys rccent rocords, daily, official.) 10 x 15 folders,
6 gt., in vertical drawer of stcel filing casc and bundles. R. 211, (28,
39

230, IMPLOYMENT CARD, Nove 1933 to datc. Introduction and return card
for applicant, returncd by prospoctive employer, noting whether tho eppli-
cant was omployeds Filod alphabetically. (Dadly, official.) 3 x 5 cards,
1 ft., in cord cobinot. R. 304. (33)

231, RAOGISTRATIONS, Nove 1933 to datc. Reocords showing name, addross,
occupation, marital status, dependonts, otc. Filod alphabotically. (Daily,
official.) 5 x 8 cards, 15 fte, in 15 wooden card cabinets. Re 304, (31)

232, CORRESPONDENCE, Jan. 1, 1934 to dates Form 401, district and
county roports, swmarics of activities, references, and all natters
rogording conduct of office; also civil service bulletins and clearances
of outside roquests for men of spocial quelifications. Filod alphabetic-
elly and numerically. (Daily, officinle) 10 x 15 folders, 5 ft. 8 in., in
3 vertical drawors of stocl filing casos. R. 306. (36, 37)

233, FIELD AND FIRM VISITS, STEPHENSON COUNTY, Mar. 1934 to date.
Forms 330 and 331, showing calls mnde on ermployors, possibility of taking
on holp, orders for nonwcortificd holp, contractors employed on WPA pro-
jocts and accummulative record of men furnished. (Doily, officiales) 5 x 8
cards, 4 fte 8 ine, in 3 wooden card cabinets. R. 304. (35)

234, GINERAL CORRESPONDENCE, July 1935 to date. Correspondence of
district supcrvisor with branch office nanagers in district and with State
dirocctor, ond miscellaneous reportss (Daily, officiale) 10 x 15 folders,
3 fte, in vorticol stecl filing casc. R 211. (40)

235 ASSIGNMENTS, Septs 1, 1935 to date. Forms 325 and 402, showing
assignments of individuals. Filed alphabetically. 3 x 5 card index, 9 ft.
(Dailyz o§ficia1.) 4 x 8 cards, 1 fte 6 in., in wooden card cabinet. R.
304. (48

236, CERTIFICATIONS, Septe 1, 1935 to date. Forms 600, 601 and 602
Active and inactive relief cases, showing status for assignment to works
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projects, vizs certified as eligible, eligibility suspended, and cancoleod.
Filed alphabetically. 3 x 5 card index, 9 ft. (Daily, officiale.) 5 x 8
cards, 1 fte 6 ine, in wooden card cabinet. R. 304, (30)

237, COUNTY CLIZNTS, Nove 1935 to date. Cross index of all Stephengon
County clients outside of Frecport. Filed alphaboticolly. (Daily, offi-
ciale) 3 % 5 cords, 2 fte 8 ine, in 2 drawors of woodon card cabinets.

R. 304, (34)

GOLCONDA

NRS, HARDIN AND POPE COUNTIES OFFICE
City Hall, Monroe St.

This officc of the National Reemployment Service was established in
Septomber 1933 and continucs to operate at the same address, retaining
all records. Roports are sent to District 12 Office at Cairo.

238. COIGISPONDENGE, Nove 1933 tp datc. CGoneral correspondence with
Washington, Stotc, ond District offices, and with WPA. Filed chronologic-
ally. (Frcquently, officinle) 8 x 12 folders, 2 fte, in 2 drawers of steecl
filing casc. Main offico. (49, 50)

239, CROSS INDEX FILE, Nov, 1933 to dato. Cross index to major file,
showing name of applicant, address, identification numbor and occupational
code numbor. (Daily, official.) 3 x 5 cards, 4 fte., in wooden card
cabinetss Moin office. (42, 43)

240, INDLX FILS, Nove 1933 to datocs Namo, addross, telephone number,
physical doscription work record, and identification number. (Daily, offi-
cials) 5 x 8 cords, 4 fte, in wooden card eabinets. Main office. (41,44)

241, ASSIGNMENTS, Scpte 1935 to datc. BES Form 325, showing name and ad.-
dress of omployee, supervisors name and location of project. Filed alphabot-
ically. (Froquontly, officinle) 5 z 8 slips, 8 in., in 2 drawors of filing
cases Moin office. (38, 48)

242, CERTIFICATIONS, Sept. 1935 to date, FERA Form 600, certifying re-
lief clionts for WPA work. Filed alphabetically. (Daily, official.) 5 x 8
cards, 2 fts, in 2 drawers of card cabinet. Main office. (40,45)

243. IDENTIFICATIONS, Sopt. 1935 to daté. BS Form 350, showing appli-
cant's nome, addross, identification numbor, relief status, physical doscrip.
tion, and classification for work. Filed alphabotically. (Daily, officinl,,
3 x 5 cards, 4 fte, in 2 drawers of card cabinet. Main office. (39, 46)

244, REQISITIONS, Septs 1935 to date. Requisitions from WPA or private
companies to NRS for workers, giving number of workers, suporvisor, and pro-
Ject numbore TFilod numerically. (Frequently, official.) 8 x 11 folders, 12
ife, in 2 drawers of filing case. Main office. (37, 47)
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HARRISBURG

ISES, SALINE COUNTY OFFICE
014 State Bank Bldge

This office of the Illinois State Employment Service was established in
January 1934 and ocoupied quarters in the First National Trust Company
Building until October 1935. This office is part of the State system of
employment offices and no funds are received from the Federal government
Federsl forms are used and data from this office enter into the employment
figures for the nation. Records arc in good condition.

245, APPLICANT'S MAJOR FILE, Jan. 1934 to date. Active and inactive
cards of applicants eligible for WPA work, showing name, address, physical
description, and work record; also records of clients who have not contacted
office for moro than thirty days, or who are working, including veterans
and non-votorons. Filed alphabotically. .Indexed. (Oldor rocords, soldom;
recent rocords, dally, officisle) 5 x 8 cards, 9 ft., in drawers of card
caobinot, and on table. Main office. (73-77)

246. CROSS INDEX FILE, Jan. 1934 to date. Showing name, address, phone
number, occupation, identification number, etce, of 2ll cards in the major,
active, and inactive files. TFiled alphabetically. (Daily, official.)

3 x 5 cards, 9 fte 1 in., in 6 drawers of card cabinet. Main office. (79)

247, CERTIFICATIONS, Scpte 1935 to date. Form 600, certifications of
eligibility from rolief office of clients for WPA jobs, showing name, ade
dress, age, color, number in family, sex, narital status, and date of
certification. Filed alphabetically. (Daily, official.) 5 x 8 cards, 4
fte, in drawer of card cobinet. Main office. (78)

248. IDENTIFICATTONS, Octe 1935 to date. ES Form 350, showing name
and eddross of applicant, physical description, relisf status, and identifie
cation numbers Filod numerically. (Daily, officizie.) 3 x B cards, 5 ft.
6 in., in 2 drawors of card cabinet. Main office. (72)

249, CORRESPONDENCE, Jane 1, 1936 to date. Goneral corrcspondence with
the manoger on various subjects. Filed chronologically. (Frequently, offi-
ciale) 9 x 12 folders, 1 fte 6 in., in drawer of steel filing case. Main
offices (71)

250. ASSIGIMENTS, June 1936 to dato. ES Form 325, assignment jo WPA
work, showing naome and addross of worker, date to report for work, project
number, location, and foreman or supervisor. Filed numerically. (Frequently,
officinle) 5 x 8 bundles, 2 fte 6 ine., in drawor of steel filing casc. Main
offices (69)

261e REQUISITIONS, June 1936 to datc. Requisitions from WPA office and
other organizations for workers, showing numbor of workers, where and when
roquired, and foreman to whom thoy sholl reports. Filed chronologically.
(Freqewontly, official.) 9 x 12 foldors, 6 ine, in drawer of stecl filing
casce Main officc. (70)
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JACKSONVIQIE

NRS, DISTRICT 7 OFFICE
Parrell Bldg., W. State St.

This office of the National Reemployment Service was established in
October 1933, Ap the district office, it has supervision over the offices
in Brown, (alhoun, Cass, Green, Jorsey, Macoupin, Menard, Morgan, Pike,
Schuyler, and Scott Counties. ‘The office was located in the Court House
from October 1933 to July 1936, and in the Morrison Bldg. from July to
August 1936, and since that time at the present quarters. O0ld correspond-
ence and other records are stored in the Court House, which is hercin
designated as Bldg. B; the Farrell Bldg. is designated as Bldg. 4. Month-
ly roports arc sent to the Washington office. Records in good condition.

262, GHVERAL CORRESPONDENCE, Nove 1933 - Dec. 1935, Correspondence
with branch NRS offices, with referonce to supplying applicants for posi-
tions, etce, and correfpondence with the Chicago and Washington offices.
Filed chponologically. (Novers) 10 x 12 envelopes, 1 fte 6 in., on flooTs
34 flooy (Bldgz. B), (77)

253. APPLICATIONS, Nov. 1933 to date. ES Forms 310, 311, 212 and 3262,
rocord of applicant's history, business qualifications, previous employ-
ment, and doscription of position applicant prefers, and whether relicf or
nonrclicf. Occupational groups arc classed as professional, mechanical,
and laborers. Filed alphabeticolly. Indexed. (Doily, official.) 5 x 8
cards, 8 fte 6 ine., in 8 drawers of steel card cabinets. Mezzanine floor
(Bldg. A). (560, 63, 65)

254. CROSS INIEX FILE, Noy, 1933 to dato. Showing gpplicont's name,
identification number, and other information concerning applicants. Filed
numerically ond alphabetically, (Daily, official.) 3 x 5 cards, 5 ft., in
drawers of stecl card cabinets, Mezzanine floor (Bldg. A). (56, 57, 64)

255 IMPLOYER'S ORDER FILE, Nove 1933 to date. ES Form 315, showing
employer?s location, qualificgtiohs needed for position, salary to be paid,
and order and code numbers. Employer's order has to be received before
applicent is sent to positions each kind of work has a codec number, such
as professional, mechanical, laborers, etc. If cmployer accopts applicant,
he notifics employment office and record of same is kept in files at the
employment office for 30 days. If applicant is still working on job at
expiration of 30 days, unless same to be a WPA project, he is considered
permanently cmployed and employment office records are so marked; WPA work
is considercd tcmporary(employmcnt! but such employees are eligible for
steady employment according to qualifications. Filed alphabetically and
by code number. (Daily, officiale.) 5 x 8 loose sheets, 6 iny, in drawer of
stecl filing casc. Mezzanine floor. (Bldg, A). (66) :

256, IDENTIFICATIONS, Nov. 1933 to date, ES Form 350, showing name and
identification nunber of applicant, date of ‘registration gnd classification,
and type of work for which applicant is best suited. Filed numerically and
alphabetically. (Daily, officialy) 3 x 5 cards, 6 ft., in 2 drawers of
stecl card cabinects. Mezzanine floor (Bldg. A). (62)
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257, REGISTRATIONS AND PLACHMENTS, Nows 1933 to date. IS Form 301,
showing applicant's name, occupation, code numbors, intorviewer, physical
description of applicant, wagos to be paid, and number of hours applicant
must worke Filed chronologically, (0lder records, never} rocent records,
daily, officinl.) 8 x 10} loose sheets, 5 fte, in drawer of steel filing
case and on floor in storeroom. Mozzanine floor {Bldg. &R). (68, 76)

258. NO TRANSACTION REPORT, July 1, 1934 to datcs Weekly roports show-
ing days and dates of week when no applications were received, and number of
placements made by employment office, received from cach of the ten dis-
tricts, by the Jacksonville offices Filed chronologically. (Daily, offi-
cials) 8 x 10} loose sheets, 3 in., in drawor of stcel filing case. Mozza-
nine floor (Bldg. A). (71)

259. REPORT OF APPLICATIONS, July 1, 1924 to date. I§ Form 300, show-
ing name of branch office, person interviewing'applicants, applicant's
ldentification number and physicel description, length of time applicant
has been wnemployed, and whether or not applicant is a veteran. Filed
chronologicelly. (Daily, official.) 5 x 8 loose shicets, 1 f6V 6 ins, in
drawer of stccl filing casc. Mezzanine floor (Bldg. 4). (70)

260, SUMIARY OF ACTIVITIZS, July 1, 1934 to date. ES Form 302, reports
showing total number of applications at beginning of weck, new applications,
registrations, ronewals, and transfers; also subtractions, placements in
private omployment, public employment, and canccled coses. Filed chronolog-
ically. (Weckly, official.) 8 x 10% loose shects, 1 ft., in drawor of stool
filing case. Mozzanine floor (Bldg. 4). (73)

26le TALLY REPORTS, July 1, 1934 to dato. Wockly roports showing total
number of new applicants, transfors, and applications canceled for each day
of weeks Ronowals made by applicant failing to register at expiration of
30 days from date of application, and those working on tomporary employment.
Tronsfers refor to appliconts moved from the Jurisdiction of one employment
office to another. Filed chronologically. (Daily, official.) 8 x 103
loose sheots, 1 fte 6 in., in drawer of stool filing case. Mezzanine floor
(Blag. 4). (69)

262. CERTIFICATES OF ELIGIBILITY, Apr. 1935 to dates FERA Form 600,
applicant?s history and complete record of all previous cmployment: also
that opplicant has either boen placed in position or has not re-rogistercd
for period of 30 days. Filed alphabetically. Index. (Daily, officisl.)

5 x 8 loose sheets, 2 ft. 9 in., in drawer of steol filing case. Mezzanine
floor (Bldg' A)- (58. 59, 61)

263, CLEARANCE REQUESTS, July 1935 to date. Requests for employeos
fron NRS offices in other States, which are unable to supply help from their
om quotas This condition arises frequently when specinl work is to be donce
Filed chronologically. (Never.) 10 x 12 envelopes, 3 in., on floor of storc-
room. 3d floor (Bldg. B). (75)

264. ASSIGNMENTS, Nove 1935 to datce BS Form 325, showinz nane and
address of worker, name and location of assignment, signatures of worker,
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superintendent of job, and berson approving. Copies are record of proof
that employec has been assigned to work as required under rules of WPA
program. Filed alphabetically and numerically. (Daily, official.) 4 x 6

loose shoots, 1 ft., in drawer of steel filing case. Mezzanine floor
(Blag. 4). (74)

265. CHANGIT OF WORK STATUS, Nov. 1935 to date. Showing employee's
name and address, identification number, with explonation and cause for
change; olso offective date thereof. Filed numerically and alphabetically.
(Deily, officials) 4 x 8 loose shects, 1 ft. 6 in., in steel drawer of
filing case. Mezzanine floor (Bldg. 4). (72)

266. RICLASSIFICATIONS, Nov. 1935 to date. Form 404, showing employec's
name and odd¥ess, identification and code nurbers, rote of wages per hour
or month, and project from which cmployces are trensferred; also change in
occupation, code number, wage rate, and offective date. PFiled numerically
and alphabetically. (Daily, official.) 4 x 6 loose sheets, 1 ft., in
drawer of stccl filing case. Hezzanine floor (Brdz. A). (&7)

JONESBORO

NRS, UNION. COUNTY OFFICE
City Hall, City Square

This office of tho Nationsal Recmployment Service was established in
Septomber 1933 in the City Hall at Anna, I1l. It operated there until
April 1935, vhon it was moved to Jonosboro. All rocords are retained;
reports only arc sent to tho District 12 Offico at Cairo.

267, ASSIGNMENTS, Septe 1933 to dato. Notice to relief client of
assignment to WPA projects TFiled chronologically. (Froquently. of i~
?1?1.) 3 x 5 slips, 1 ft,, in drawer of woodon filing casc. No R. No.

8

268, GERTIFICATION OF ELIGIBILITY, Septs 1933 to date, Eligibility
for WPA assignmont. Piloed alphabetically. (Froquently, official.)
5 x 8 slips, 2 Tts, in wooden filing case. No R. Yo, (6)

269, CORRISPONDENCE, Septe 1933 to datc. Migepllancous circular
1otters, bulletins, and correspondence portoining to administration
and operations  Filed alphabetically. (Fyoquently, official.) 9 x 12
folders, 1 ft., in drawer of wooden filing casce No R, No. (2)

270, IDENTIFICATIONS, Sopte 1933 to dates Applicant's name, regis-
tration and identification numbers, addross, physical description, occu-
bation, and datc of registration, Filed nunerically. (Frcquently,

offio%a%.) 3 X 5 cards, 2 fte, in drawer of wooden filing case. No R,
No. (7 e
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271, INDEX FILE, Septe 1933 to datcs Applicant's name, address, and
oceupational classification. (Froquently, officiale) 3 x 5 cards, 6 ft.,
in 3 wooden filing cases. No R. No. (5)

272, REGISTRATIONS, Sept. 1933 to date. Applicant's name, address,
physical description, employment record, and occupational classification.
(Frequently, official.) 5 x 8 cords, 6 fte, in 3 wooden drawers of filing
caso. No Re No. (3, 4)

‘275; REQUISITIONS, Septe 1933 to date. Requisitions from district WPA
office, assigning workers to projects. Filed chronologically. {(Frcquent-
1y, officiale) 9 x 12 folders, 4 ine, in filing case. No R. No. (1)

MARION

NRS, WILLIAMSON COUNTY OFFICE
City Hall, Public Square

This office of the National Recmployment Service was cstablished in
January 1935, A4s a branch offico, it sorves the county seat and part of
the arca of thec county, but the district office is at Horrin, I1l. All
regular rocords are retained here, but reports are made to the district
offices

274. CERTIFICATIONS, Jan. 4, 1935 to date. Certifications of eligi-
bility of relief clients for WPA projects. Filed alphabetically. (Fre-

quently, officiale) 5 x 8 bundles, 5 ft. 6 in., in 3 wooden drawers of
filing casce 24 floor. (51, 52)

275, CORRESPONDENCE, Jan. 4, 1935 to date. Goncral correspondence
pertaining to the administrative and operative affairs of the office.
Filed alphabotically. (Occasionally, official.) 9 x 12 covers, 8 in.,
in letter filecse. 24 floor. (49)

276. IDENTIFICATIONS, Jan. 4, 1935 to dates Copies of identification
cards issued to applicants, showlng name, address, date of registration
and occupational classification. Filed numerically. (Frequently, offi-
Eia%.) 3 x 5 bundles, 4 fte, in 2 drawers of wooden filing case. 2d floor.

53

277. REGISTRATICNS, Jan. 4, 1935 to date. Registration cards of appli-
cants showing name and address, physical description, cmployment history,
‘and occupational classification. Tiled alphabetically. (Frequently, offi-
ciale.) 5 x 8 bundles, 7 fte 6 in., in 4 drawors of wooden filing cases. 2d

floor. (55, 56)

278, REQUISITIONS, Jan. 4, 1935 to date. Requisitions from district
WPA officc for the assigning of workers to projects. Filed numerically.
(Occasionally, official.) 9 x 12 bundles, 1 fte, in drawor of desk. 2d
floor. (54)
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MATTOON

WRS, DISTRICT 6 OFFICE
National Bank Bldge, 1630 Broadway

This office of the National Reemployment Service was ostablished in 1933.
It is the headquarters for District 6, which includes Clark, Coles, Moul-
trie, Shelby, Edgar, Cumberland, and Douglas Counties, and was located in
the Post Office Building for a short time in 1933. Reports are sent to the
State Office at Chicago.

279, - BULLETIN FILE, Nove. 1932 to datec. Bulletins on administration and’
procedurc. Filed chronologically. (Frequently, official.) 83 x 11 lettors,
3 in., on wooden shelf. File Room. (12)

280. ACTIVE AND INACTIVE FILES, 1933 to date. Personal and work histo-
ry of persons whose applications are up %o dates also cards for applicent's
failing to report at cnd of 30-day time limit or who have been placed on
WPA projccts. Filed by occupation. (Daily, officisl.) Index. 5 x 8
cards, 6 fte, in 5 drawers of wooden filing cese and in 2 wooden boxes.
Intervicwing and filing rooms. (5, 6, 10)

281, CLOSED FILE, 1933 to date. Personal and work history of appli-
cants failing to report to this office for reinstatement for period of one
yoear. Filed by occupation. 3 x 5 card index, 1 ft. (Frequently, offi-
cial.) 5 x 8 cords, 1 ft., in drawer of wooden card cabinct. Interviewing
Room. (7)

582, CORRESPONDENCE, 1933 to date. Genercl correspondence with the
patrons, RS officials in various branch offices, other district offices,
and Chicago headquarters. Filed alphabetically and numerically. (Daily,
officiale) 8% x 11 folders, 6 fte, in 3 drawers of steol filing case.
Waiting Room. (1)

283. CROSS INDEX FILE, 1933 to date. Index card file of active and
inactive files. Filed alphabetically. (Daily, officiale.) 3 x 5 cards,
4 ft. 4 ine, in 4 wooden drawers of filing case. Interviewing Room. (8,9)

284. DISTRICT CLEARANCE FILE, 1933 to date. Transcript of application
from other districts for people willing to leave their own county or State
to take jobs should openings occur. Filed alphabetically. (Frequently,
officinl.) 5 x 8 cards, 4 in., in wooden box. TWaiting Room. (2)

285. STATISTICAL REPORTS, 1933 to datc. Summary of registrations and
of placcments from this offices also other statistical data such as pay
rolls, timc sheects, etc. Arranged chronologically. (Frequently, official.)
8% x 11 folders, 2 ft., in drawer of steel filing casc. Tile Room. (14)

286, CZRTIPICATION OF ELIGIBILIT?, July 1935 to date. Certification of
cligibility for work on WPA, divided as to: certified, but unassigned;
certified and nssigned, but laid off; closed; cortified and assigned to WPA.
(Deily, officinl.) 5 x 8 slips, 3 fte 6 in., in 2 wooden bozes. Interview-
ing Roome (4)
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287. IDENTIFICATIONS, 1935 to date. ES Form 350. Duplicate copy of
jdentification card issued to people assigned to WPA. TFiled alphabetlc-
ally. (Daily, officizl.) 3 x 5 cards, 4 ft., in 2 wooden boxess Inter-
viewing Roome (3)

288, REQUISITIONS, Nove 1935 to date. Requisitions for workers for
WPA employment. Filed chronologically and numerically. (Frequontly, offi~
cisl.) 8% x 11 folders, 1 fta, in drawor of stecl filing case. File Room.
(13)

METROPOLIS

NRS, MASSAC COUNTY OFFICE
City Hall, 106 We 5th Streot

This office of the National Reemployment Servicec was cstablished in
Septembor 1933 and still functions with the same status. All rocords are
retained, reports are sont to the District 12 office at Cairoa.

289, ASSIGNMENTS, Nov, 23, 1933 to date. Notice to reclief cllents of
assignment to WP& projects, Filed chronologically. (Frequently, official.)
3 x 5 cords, 10 ine, in drawers of steel filing case., 24 floor. (14)

290, CERTIFICATION OF ELIGIBILITY, Nove 23, 1933 to date. FERA Form
600, certifying rclief client ie cligible for WPA work. Filed chronologic-
allys (Froquently, officials) 5 x 8 slips, 2 fti, in drawor of steel fil-
ing casee 21 floars (9)

291, ILENTIFICATIONS, Nove 23, 1933 to date. Showlng name, address,
registration number, identification number, physical description, occupa-
tion and date of regzistration, Filed numericallye (Froquently, officials)
3 x 5 aords, 4 fte 6 in,, in drawers of wooden filing case. 24 floor. (13)

292, GINERAL CORRESPONDENCE, Nove 23, 1933 to dates Administrative and
operative affairs of office. Filed chronologically, (Frequently,. offiw
cials) 9 x 12 loose-leaf hooksy 3% ins, in filing case. 24 floor, (15)

203, REGISTRATION CARDS, Nove 23, 1933 to datee Applicant's name, ad~
dress, employment record, physical description end occupational classifica-
tione Filed alphabetically. 3 x 5 card index, 4 fte (Frequently, offi-
¢iale) 5 x 8 bundlesy 3 ft. 4 ine, in drawer of stecl fillng case. 2d
floors . (10, 114 12)

294, HEQUISITIONS, Nove 25, 1933 to dates Requisitions from district
WPA officc assigning workers to WPA projects. Filed chronologicallys
(Frequently, officiale) 9 x 12 foldoers, 6 in., in drawer of steel filing
casc. 24 floore (16)
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HouDS

NRS, PULASKI COUNTY OFFICE
City Hall, Oak St.

This office of the National Reemployment Service was ostablished in
September, 1933, and has continued to function at the above address.
All regular records are retained. Reports are sont to the District 12
office at Ceiro.

295, APPLICATIONS, Scpte 1933 to date. Daily reports, showing appli-
cant's idontification number, occupational code number, and physical de-
scriptione (Frcquently, official.) 5 x 8 cards, 2 in., in drawer of wooden
filing casce No Re No. (19)

296. ASSIGNMINTS, Septe 1933 to datec. Copies of assignmonts of relief
clicnts to WPA projects, showing name, address, code and project numbers,
and rate of paye (Frequently, official.) 4 x 6 cards, and packages, 1 ft.
in wooden boxe. No R. No. (23)

297, GERTIFICAEION OF BLIGIBILITY, Sept. 1933 to date. Certificate of
eligibility and change of client's work status. (Froquently, of ficiala)
5 x 8 cards, 2 fte, in woodon box. No R. No. (17)

298, CLTARANCIS, Scpte 1933 to date. Notices received from NRS offices
outside district roquesting employces for special skilled work. (Frequent-
1y, officiole) 8% x 11 bundles and shcets, 4 in., in box. No R. No. (=0)

299. ITENTIFICATION CARDS, Sept. 1933 to date. Showing registration
number, name, address, date of application and renewal, physical descrip-
tion and identification number. (Frequently, official.) 3 x 5 cards, 1 ft.
2 in., in 2 wooden boxes. No R. No. (16)

300, -INDEX FILE, Scpte 1933 to date. Showing name of applicant, resi-
dence, date of registration, and occupational classification. (Frequently,
officiel.) 3 x 5 cards, and packages, 3 ft. 6 ine., in 3 wooden boxes. No
R. No. (22)

301, MISCELLANEOUS, Septe 1933 to date. Bulletins, miscellaneous corrc-
spondence, circular letters, and statistical forms. (Frcquontly, official.
6 x 11 loose sheets, 3 in., in pasteboard box. No R. No. (14)

302 OCCUPATIONAL CODE CLASSIFICATION, Sept. 1933 to date. Applicant's
name, address, employment records and occupational classification. (Fre-
quently, official.) 5 x 8 cards and bundles, 6 ft. 6 in., in 2 wooden boxes
No R. No.

303. PLACEMENTS, Sept. 1933 to date. Reports of openings and place-
ments in the district, showing assignments of relief clients to WPA pro-
Jjectse (Frequcntly, officials) 10 x 12 loose sheets, 1 ft., in wooden
drawer of filing casc. No R. No. (18)




Employment Scrvice, Oak Park

304. REQUISITIONS, Sept. 1933 to date. Assignment of relief clients
to WPA projects. (Frequently, officiale) 8% x 11 sheets, 3 ih., in wooden
box. No Re. No. (15)

MURPHY SBORO

NRS, JACKSON COUNTY OFFICE
Ritter-Wall Bldg., 1204% Walnut Street

This office of the National Recmployment Service was established in
September 1933 and continues to operate at the same location. All records
are retaincd here, and reports are sont to Pistrict 11 at Herrin, Illinoise.

305, CERTIFICATIONS OF ELIGIBILITY, Sept. 1933 to date. Relief clients
assigned to WPA projects. (Froquently, official.) 5 x 8 cards and bundlos,
% fte, in 2 wooden trays. 2d floor. (33)

306, IDENTIFICATIONS, Scpt. 1933 to dates OCopies showing name, address,
registration number, datc of application and rcnewal. Filed numericallye.
(Frequontly, officials) 3 x 5 cards and bundles, 5 ft., in 5 wooden trays.
24 floor. (30)

307, INDEX FILE, Septe 1933 to date. Name, address, occupational
classifications, and identification number. Filed alphabetically. (Fre-
quently, officials) 3 x 5 cards and bundles, 6 ft., in 2 wooden trays. 2d
floor. (32)

308, REGISTRATIONS, Septe 1933 to dates. Showing name, address, physic-
al description, date of birth, and employment Trecord; also applicant's who
have moved out of district or have secured employment. Filed alphabeticel-
ly. (Froquontly, official.) 5 X 8 cards and bundles, 6 ft., in 4 drawers
of wooden filing cases and trays. 24 floor. (34, 35)

309. REQISITIONS AND CORRESPONDZNCE, Sept. 1933 to date. Requisitions
from District office giving assignments to WPA projects, gencral correspond—
ence pertaining to the administrative end operative affairs of offico.

Filed alphabetically. (Frequently, official.) 9 x 12 folders, 2 ft., in
wooden filing case. 24 floor. (31)

04K PARK

ISES, MANVAGER'S OFFICE
Lindahl Bldg., 212 S. Marion Street

This office of the Illinois State Employment Service was established on
July 1, 1935. It was located at Maywood, Ill. from April 1, 1934 to May 1,
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1935: at 604 Harrison Street, Ook Park from May 1, 1935 to March 1, 1936,
and since that date at the present gquarters. The organizatlons from which .
this agency was derived are as follows? The Division of Information in the
Bureau of Immigration and Naturalization, 1907 - 19183 United States Employ=-
ment Service, 1918 - 19333 Illinois State Employment Service, 1933 - 19354
A1l correspondence and reports designated for the Washington office are

sent to the Administrative office at Chicago, which forwards same to the
Washington offices

%10, REGISTRATIONS, 1934 to date. Active, inactive, end closed regis=
tration cards for men and women sceking employment in private industry or
on WPA, which have been made not more thon thirty days prior to the current
date or reglstrations which have been previously filed or removed, handi-
capped or nonhandicapped applicants, showing name and address of applicant,
occupational classification, industrial code, age, nationality, color,
schools attonded and special training, complete past work record and all
other necessary information to aid in placomentsy cover all types of emw
ployment such as: maids, housckcepers, assemblers, punch press and lathe
operators, chouffeurs, butlers, cooks, skilled and unskilled workors and
office or whito collar workorse Filed alphsbetically. Indexed. (Daily,
?ffigial.) 3% 5 and 5 x 8 cards, 36 ft., in steel card cabinets. R. 5-6.

7

311, CUUULATIVE RECORD OF EMPLOYERS! ORDERS, July 1, 1935 to date.
Chronological posting of orders for positions open, showing neme and address
of firm, industrial classification as given in code, date of opening re-
ceived, occupation, sex, number of openings and date filled or completed.
These cards used to determine statistical data and to illustrate from which
firm most orders are received monthlys Filed alphabetically. (Daily, offi-
cials) 5 x 8 cards, 2 fte, in cabinete R. 5-6. (1)

312, IMPLOYER'S ORDER CARDS, July 1, 1935 to date. Record of each in-
dividual order received from employer or firm, showing name and address of
employer or firm, position open, number of openings, industrial classifico=
tion, sex, agc range, rate of pay, nationality, marital status, references,
name, addrcss and telephone numbor of applicant referred, duties, pcrson-
ality, physical condition and other qualificationsy reverse side shows
placement reccord illustrating nome of applicant, verification and remarksa
Filed alphaboticallye (Daily, official.) 4 x 6 cards, 2 ft., in card
vabinet. Re 5-6. (8)

313. FIRM VISIT CARDS, July 1, 1935 to dates Record of visits made by
field workers to employers of firms, showing name and address of firm, date
and result of visit, products or service rendered, industrial classifica-
tion, head of firm, person interviewed and all particulars concerning pecu-
liaritics of firm and status of visite Filed numerically. (Daily, offi-
cial.) 5 x 8 cards, 1 fte, in card cabinet. Re 5=6. (11)

314, GENERAL CORRESPONDENCE, Juiy 1, 1935 to date. Correspondence and
reports of miscellaneous nature regarding business activities and office
personnel of this office, Reports show expensc accounts, records of meet-
ings, requisitions for new equipmont and supplies, etc.y correspondonce
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with other governmental agencies, individuals, dcpartmonts, and COTpOT a-
tions in private industry, rogarding employment and unemployment, handi-
capped and nonhandi capped employees, inventories, public relations,
interviews, car tokens, civil service employees and Federal, State,
county and city agencies. TFiled by subject. (Constantly, official.)

9 x 12 folders, 4 ft., in drawers of steol filing case. R. 5=6. (12)

315. INDEX FILE, July 1, 1935 to date. Card index covering regis-
trations of applicants secking employment in private industry and WPA,
showing name and address of applicant, occupation, classification,
district, rolief case number and identification number, if on WPA. Filed
alphaboticallys (Daily, officials) 3 x 5 cards, 20 fte, in steel card
cabinets. Re 546, (9, 10)

316. STATISTICAL REPORTS, July 1, 1935 to date. Reports covering
all activitics of this office, such as, amount of placements, registra~
tions and amount of business procurcd and transacted by this office.
Filed chronologicallys (Constantly, official.) Variously sized folders,
2 fte, in drawors of stecl filing cases R, 5-6. (13)

OREGON

NRS, OGLE COUNTY OFFICE
Court House, 4th & Washington Strects.

This office of the National Reomployment Service was established in
August 1933 to serve this county only. Records and reports arc sont
to the District 1 Office at Freeport.

317. SEASONAL WORK REGISTRATIONS, 1933 - 1935, ES Forms 310, 311,
312 ond 326A. Goneral registration covering ‘qualifications, etc., for
seasonal workers, particularly in tac canning‘industry. Applicant
registrants are from all sections of the U.S., and largely transient.
Filed alphobetically and by occupation. . (Never.) 8 x 15 cards, 4 ft.,
in 4 wooden boxos, 3d floors (61, 62)

318 INDEX FIIE, Auge 1933 to date. List of all applicants, showing
occupation, employment record, and family history. Filed alphabetically.
EDaily, officiale) 3 x 5 cards, 1 ft. 6 in., in wooden box, 3d floor.

59)

819. REFERRALS, Auge. 1933 to date. Introduction, cards to employers
by workers sent to fill positions, showing acceptance or rejection.
Filed alphabetically. (Monthly, official.) 3 x 5 cards, 2 ft,, in 2
wooden boxese 3d floor. (63)

320, BEGISTRATIONS, Auge 1933 to date. ES Forms 310, 311, 312 and
326A, active and inactive cafds covering all applicants, showing quali-
fications, cmployment reccord, work classification, etc. Filed alphabet-
ically. (Older records, never; recent records, daily, officiof.) 8 x 15
cards, 11 fte, in 4 wooden boxes. 3d floor. (60, 68)




Employment Service, Pekin 5l

321, REQUISITIONS, Aug. 1933 to date. Requisitions from private
industry for men; also information as to qualifications rcquired. Filed
alphabeticallye (Occasionally. officials) 5 x 8 cards, 1 ft., in wooden
box. 3d floore. (69)

322, GaNERAL CORRESPONDENCE, June 1, 1935 to date. NRS bulletins and
orders issued by department headsj also correspondence with individuals,
employers, WPA agencies and officials. Filed alphabetically and by sub-
ject. (Occasionally, officiale) 10 x 15 loose sheots, 12 in., in boxes
on open wooden shelf, 3d floor. (70, 71, 73)

323. OPZRATING AGENCIES, Jan. 1, 1936 to date. Requisitions for men
for non-WPA positions, showing nccessary qualifications received and other
employment data. Filed alphabetically. (Daily, officiale) 10 x 15 loose
sheets, 4 ine, in box on open wooden shelf. 3d floor. (72)

PEKIN

NRS, TAZEWELL COUNTY OFFICE
Post Office Bldge, Capitol & Elizabeth Sts.

This office of the National Reemployment Service was established in
November 1933. Registration cards are destroyed aftoer being inactive
for two years. Regular reports arc sent to the Washington officec.
This officc is under the general supervision of District 3 Office, at
Kewanec.

324. APPLICATIONS FOR EMPLOYMENT, Nove 1933 to date. BES Forms 310,
311, 312, and 3264, complete personal description of applicant, educational
record, previous cmployment, length of time unemployed, and temporary jobs
held. After a period of one ycar, application is transferred to inactive
files Filed numerically. Indexcd. (Daily, official.) 5 x 8 cards, 4 ft.
6 ine, in 3 boxes on wooden tables Office. (113)

325. INDIX FIIE, Nov. 1933 to datc. Applications for employnent, cer-
tifications from relief office, and order cards from employers; those who
have applied for employment and have been certified are given code numbers.
Filed alphabetically. (Daily, official.) 3 x 5 cards, 6 £ts, in G card
cabinetse Office. (111)

326, CERTIFICATIONS, May 1935 - 1936. Form 600, showing name, address,
age, race, health, priority rank, and casc number. Filed numerically.
Index. (Daily, officials) 5 x 8 cards, 5 £t., in 3 boxes on wooden tablece
Offices (112)

327. ORDER CARDS RECEIVED FROM EMPLOYERS ADVISING OF BUSINESS OPENINGS,
May 1935 to datc. ES Form 315, specified work to be done, and requosts
advice regarding names and qualifications of parties suited for such work,
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Report of any placement is sent to Washington office by code number. Filed
numericallye Index. (Daily, official.) 4 x 6 cards, 2 T, on table.
Officce (114)

TAYLORVILLE

NRS, DISTRICT 8 OFFICE
Post Office Building

This officc of the National Reemployment Service was established on
November 24, 1933, and is the district headquarters for the Counties of
Bond, Christian, Clinton, Fayette, Marion, Montgomery, and Washington.
Reports are sent to the State office at Chicago.

328. APPLICATIONS, 1933 to date. IS Forms SLOG-BLL, 312 and 3264,
records showing applicant's life history, and application for positions
in private industry and on WPA. Filed by occupation. (Older records,
frequently; recent rocords, daily, official.) 5 x 8 cards, 10 ft., in 7
stecl transfor cases. R. 159. (2, 3, 4)

329. BULLETINS, Nove 1933 to datc. Bulletins of instruction on
administration and procedurc for NRS officials and employecs. Filed
chronologicallye (Frequently, officisl.) 8% x 11 loose sheets, 3 in.,
on top of desks Re 159, (12)

330. DISTRICT CLEARANCE FILE, Nov. 1933 to date. Shows names of
applicants who may be sent out to othor counties in State on demand, and
by other district managerss also men who belong to the skilled lahor
class and who have agreed to go anywhere for jobs in their linc. (Fre-
?usntly, officials) 5 x 8 cards, 1 fte, in stool transfer casc. R. 159.

5

33le CORRDSPONDENCE, Nov, 24, 1933 to date. Correspondence with the
State office, and county managers from applicants for jobs, and general
corrospondence on all subjects pertaining to administration bf district
offices Filed olphabetically. (Daily, official.) 8% x 11 folders, 2
fte, in drawer of desk. Re 159. (1)

332. CROSS INDEX FILE, Nove 24, 1933 to date. Showing applicants
occupational classification to cnable this office to locate particular
application card. Filed alphabetically. (Daily, official.) 3 x 5 cards,
6 ft. 6 in., in 2 drawers of card cabinet and wooden desk. Re 159 (7.8)

333. STATISTICAL FILE, Nov. 24, 1933 to date. Summary of registro~
tions and placements of this office, and generel statistical data. Filed
chronologicallye (Occasionally, official.) 8% x 11 envelopes and bundles,
7 §t. 6 ine, in wooden cupboard, and on 10 wooden shelves. Re 189, (15,
16
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334. EMPLOYERS' OPENINGS, July 1, 1934 to date. Record of employers
who have openings for applicants at this office, showing name and address
of employee, date employee is wanted, type of work, wages, and other data.
On back is neme of applicant for position and date of placement. Arranged
alphabetically. (Daily, official.) 5 x 8 cards, 6 in., in wooden box.

R, 159, 6)

335. IDENTIFICATIONS, 1935 to date. ES Form 350, issued to applicants
placed on WPA or similar employment. Bach card is a duplicate of one given
to applicant. (Frequently, official.) 3 x 5 cards, 2 fte., in 2 drawers of
wooden card cabinet. R. 159. (9)

336. CERTIFICATIONS, July 1935 to date. IFERA Form 600, certification
of eligibility for work on WPA, divided as to: certified but unassigneds
certified and assigned, but laid off; closed, certified, and assigned to
WPA. Filed alphabetically. (Daily, official.) 5 x 8 slips, 5 ft. 6 in.,
in 6 drawers of card cabinets. Re 159. (17)

337, REQUISITION FILE, Nove. 1, 1935 to date. Form 401, requisitions
received from WPA office for workers on WPA or non-WPA work; also requi-
sitions that have not been filled. Filed numerically and chronologicallye
(0lder rocords, seldom; recent records, daily, official.) 8% x 11 envel-
opes, 2 ft. 4 ine, on wooden shelf and wire baskets. R. 159. (10,11,14)

338« UNION FIIE, 1936 to date. List of members of various unions.
Enables this office to place union men on union jobs. Filed by unions.
%&equently. official.) 8% x 11 folders, % in., in wire basket. R. 159.

13)

VANDALIA

NRS, BOND AND FAYETTE COUNTIES OFFICE
Faoyette County Court House, Se. 7th & Johnson

This office of the National Reemployment Service was established in
November 1933. It occupied quarters in the City Hall until May 1934, and
since then at the present quarters. No records are sent direct to the
Washington office. Reports sent to District 8 Office at Taylorville.

339, CWA RECORDS, 1933. O0ld records pertaining to CWA consisting of
project files, correspondence, identification slips, placement lists, etcs
(Rarely, officials) 8% x 11 folders, 9 in., on wooden shelf. Basement. (63)

340, ACTIVE AND INACTIVE FILES, 1933 to date. BS Forms 310, 311, 312,
and 326, personal and work history of every applicant seeking employments
also those who failed to report back in 30 days or within course of one
year. Filed by occupation. (01der records, frequently; recent records,
daily, official.) 5 x 8 cards, 5 ft. 3 ine, in 4 wooden boxes. Basement.
(61, 68, 70)
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341, CROSS INDEX FILE, 1933 to date. Active and inactive cards,
showing name, address, and occupation of applicant. Filed alphabetically.

EDaily.)official.) 3 x 5 cards, 4 ft. 4 in., in 3 wooden boxes. Basement.
64, 65

342. DAILY REPORTS, 1934 to date. Copies of reports giving data on
registrations, re-registrations, placements, and number of applicants on
file. Filed chronologically. (Daily, official.) 8% x 11 bundles, 1 fte,
in drawer of steel filing case. Basement. (72)

343. PLACEMENTS, 1934. 014 forms used in making placements on WPA
and at local shoo factory. Filed alphabetically. (Rarely, official.)
3 x 5 cards, 6 in., on wooden shelf. Basement. (74)

344. MISCELLANEOUS REPORTS, 1935. Reports consisting mainly of
statistical data. (Rarely, official.) 8% x 11 envelopes, 6 in., on
wooden shelf. Basement. (67)

345. CORRESPONDENCE, 1935 to date. General correspondence with
patrons and officials of NRS. Filed alphabetically. (Daily, official,)
8% x 11 folders, 1 fte 4 in., in drawer of steel filing case and wooden
shelf. Bascment. (62, 73)

346. IIENTIFICATIONS, 1935 to date. ES Form 350, copies of cards
issued to persons assigned to work on WPA, PWA, NYA, and Resettlement
Administration projects, showing name, number, county, and occupation;
signed on back by employment manager and worker. Filed alphabetically. i
(Daily, official.) 3 x 5 cards, 3 ft., in 2 wooden boxes. Basement. (71)

347, REQUISITIONS, 1935 to datc. JForm 401, requisitions for workers,
assigned to various work projects. These designate employing agency of
projecty name, salary, and effective date. Filed chronologically. (Sel-
dom, official.) 8% x 11 bundles, 2 in., on wooden shelf. Bascment. (66)

1 348, CERTIEICATION OF ELIGIBILITY, Auge 1935 to date. Form 600,
: record of persons certified by IERC as cligible for work on WPA, showing
w family history, name, case number, number in family, and priority for
work., Arranged alphabetically. (Daily, official.) 5 x 8 slips, 2 ft.,
in wooden box. Bascment. (69)

|
| VIENNA

NRS, JOHNSON COUNTY OFFICE
Court House, Court House Sq.

This office of the National Reemployment Service, under the jurisdiction
I of District 12, was established in November 1933, and continues to operate
i in the same quarters. Roports sent to the Washington office, copies are
} retained horecs The records are in good condition.
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349, CROSS INDEX FILE, Nove 1933 to date. Showing name, address, and
telephone, identification, and occupational numbers. Filed alphabetically.
(Daily, officiale) 3 x 5 cards, 2 fte, in 2 pasteboard boxes. Jury Room.
(16)

350, HEGISTRATIONS, Nov. 1933 to date. Active and inactive records,
showing name, address, physical description and work record of the appli-
cant. Filed numerically. (Daily, official.) 5 x 8 cards, 2 ft., in 6
drawers of stecl card cabinets. Jury Room. (17)

851. ASSIGNMENTS, July 1935 to date. Form 325, showing name and ad-
dress, physical description of applicant, project number, location, and
supervisor's name. Filed numerically. (Frequently, official.) 4 x 5
cards, 8 ine, in pasteboard cabinet. Jury Room. (13)

352, CERTIFICATIONS, July 1935 to date. FERA Form 600, certifications
of eligibility for WPA assignments, showing name, address and physical
description of person, and relief work history. Filed alphabetically.
(Frequently, official.) 5 x 8 cards, 1 fte. 6 in., in pasteboard card cab-
inet. Jury Room. (15)

353, CORRESPONDENCE, Nov, 1935 to date. General correspondence with
district WPA office and others. Filed chronologically. (Rarely, offi-
cial.) 9 x 12 folders, 1 ft. 6 in,, in steel filing case. Jury Room. (12)

354, IDENTIFICATIONS, Nove 1935 to date, Form 350, showing name, ode
dress, physical description of the applicant, identification number, and
rolief status. Filed numerically. (Frequently, official.) 3 x 5 cards,
2 fte, in pastcboard card cabinet. Jury Room. (14)

WOODSTOCK

ISES, McHENRY COUNTY OFFICE
Post Office Bldz., 124 Johnson Street

This office of the Illinois State Imployment Service was established
hore on December 11, 1933, and was a unit of the National Recemployment
Service, directly under the control of the United States Employment Serv-
ico, and thus carried on with Federal funds. In liac with the general
policy of transferring the employment services to State offices where
possible, this office on September 1, 1936, became a unit in the ISES.
The office was located in the County Court House, until 4pril 1, 1935,
and since then has occupied the present quarters. The purpose of this
office is to register all unemployed persons, to diagnose the labor needs
of the county, and to contact employers regarding possible vacancies.
Regular reports are sent to the District Office at Rockford, which, with
the Statc Office at Chicago, exercises supervision over this office.
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355, ASSIGNMENTS AND IDENTIFICATIONS, Dec. 1933 - Jane 5, 1934.
Showing project and requisition numbers, foreman, witness, signature of
worker, work assignment, time and place to report for work, identification
number, name and address of worker. Filed chronologically. (Never.)

% x)6 slips, 6 ine, in drawer of steel filing case. 24 floor, SE corner.
35

356. CWA REQUISITIONS, Dece 1933 — Mar. 1, 1934. Requisitions for
lagbor on all CWA projects in this county, showing date, nature of project,
project and requisition numbers, occupational classification, number of
employees wanted, place, hour, date to report and name of foreman. Filed
chronologically. (Never.) 9 x 12 folders, 1 ine., in drawer of stecl
filing casce 24 floor. SB. corner. (44)

357. EMPLOYER'S ORDER FILE, 1933 - Doce 1936. ES Form:315, showing
name, address, and telephone number of employer or firm, duties to be
performed by employee, education and experience required, personality,
physical and other requirements, positions open, etc. Filed alphabetic-
ally. (Older records, never; recent records, weekly, official.) 4 x 6
cards, 2 fte 8 ine, in 3 drawers of wooden card cabinct. 24 floor, SE.
corner. (24, 25)

358, _CIRTIFICATION OF ELIGIBILITY, 1933 to date.. Forms 600, 601, 602,
402, 403, 404, and 340, showing name and address, caso number, relief
district, county, number of persons in family, relationship to head of
family, date of certification, sex, mental status, priority ranking, occu-
pation, date registered, and other related data. Filed alphabetically.
(Daily, officiale) 5 x 8 slips, 2 fte 2 ine, in drawor of steel filing
case. 2d floory SB. corner. (36, 37)

359. INDEX FILE, 1933 to date. ES Form 321, showing name, address,
and telephone number of person registered, occupational classification
and secondary classification. Used for quick reference to registration
cards. Filed alphabetically. (Daily, official.) 3 x 5 cards, 7 fte,
in 3 drawers of steel card cabinets. 2d floor, SE. corner. (28, 30, 32)

360, REGISTRATiON CARDS, 1933 to date. ES Forms 310, 211, 312 and
326A, showing nome, address, and telephone number of person registered,
work qualified for, occupational classification, date of birth, nation-
ality, marital ond physical status, cmployment record, education, place-
ment, and referral recordss also inactive records of persons who have
not called at this office for the past two years. Filed alphabetically.
Indexed. (Older records, never; recent records, daily, officirl.) 5 x 8
cards, 12 fte, in drawers of stecl card cabinets. 24 floor, Sk. corner.
(27, 29, 31, 34)

361. GENERAL CORRESPONTENGCE, Decs 1933 to date. Correspondence with
applicants, employees and employers pertaining to employment; also with
district officc at Rockford, and NRS office at Waukegan and Chicagos re-
quests for WPA workers from district office and supplies for WPA. Filed
alphabeticallye (Daily, official.) 9 x 12 folders, 2 ft., in drawers of
steel filing casce 24 floor, SE. corner. (40, 41)
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362. SUMMARY OF ACTIVITIZS, Dec. 1933 to date. ES Forms 300, 301,
302 and 514, showing date, office, address, division or district, inter-
viewer, by whom report is compiled, balance of active applications,
number of new gpplications, openings and replacements, veterans' regis-
trations and placoments, number of referrals, re-interviews, relief
placements, end field visits. PFiled mumerically and chronologically.
(Daily, officiale) 9 x 12 folders, 2 fte 6 in., in drawer of steel filing
case and in desk. 24 floor, SE. corner. (38, 39)

363, CONTRACTS WITH PRIVATE CONTRACTORS, 1935 to date. Forms 60 antl
504, complete record of each contract, received and kept in separate fold-
ersy also rcquisitions for workers, sent to this office by the contractor,
for number of workers required. One copy forwarded to Rockford office,
and four copics to contractor. Filed chronologically. (Daily, official.)
9 x 12 folders, 6 in., in drawer of stecel filing case. 24 floor, SBE.
corner. (22)

364. IDENTIFICATIONS, Nov. 1935 to date. IS Form 350, showing case
and identification numbers, name, address of applicant, age, height,
welght, classification and registration date. Filed alphabeticallye
(Daily, officiale) 3 x 5 cards, 3 ft., in drawer of card cabinets. 24
floor. SE. corner. (33)

265. EMPLOYERS® CARDS, Jan. 1936 to date. BS Form 330, showing name
of firm, address, telephone number, head of firm, person interviewed,
title, present force, products or service and industrial investigation,
and occupational classification of additional employees requested. Filed
alphabeticallyes Index. (Daily, official.) 5 x 8 cards, 2 in., in wooden
desk. 24 floor, SE. corner. (23)

366, INDLX FILE, Jan. 1936 to date. ES Form 332, index to employers!
cards, showing name, address, and telephone number of firm, and title and
name of person intepviewed. Filed alphabetically. (Daily, official.)

3 x 5 cards, 1 ine, in drawer of wooden desk. 2d floor, SE. corner. (26)

367. CLEARANCE REQUEST, Sept. 1, 1936 to date. Form 8OF 513, ro-
assignment for WPA, and assignments arc sent with clearance request for
skilled labor or others for whom there are openings, but who cannot be
supplied by office receiving request. Filed chronologically. (Daily,
official.) 9 x 12 folders, 3 ine, in drawer of steel filing casec. 24
floor, SE. corner. (42)

368. TRANSMITTAL LETTERS, Sept. 1, 1936 to date. WD Forms 46 and 325
transmittal form letters sent to foreman of project, who in turn forwards
one copy to Rockford office. Filed chronologically. (Daily, official.)
9 x 12 folders, 1 ft., in drawer of stoel filing case. 24 floor, SE.
corncre. (43)
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CHRONOLOGICAL INDEX

1900 - 19089

1906-— Chinese Immigration Investigations, 1
1906-- Index File, 2

1906-~ Naturalization Investigations, 3
1906-~ . Petitions, 4

1908~ Leave of Absence Records, 5

1910 - 1919

1910-- General Card Index, 6

3910~ Immigrations, 7

19191931 Voucher Schedules, 53

1919-1934 General Correspondence, 54

1919-- Reports of Naturalization Activities, 8

1920 —~ 1929

19211934 Office Reports, 55

1923-~ Naturalization Papers Forwarded, 9

1923-— Reports of Hearings, 10

19241931 Salary and Expenditure Schedules, 56

1926~ Court Orders, 11

1926~ Reports of Preliminary and Pinal Hearings,

- 12

1927~ Expenditures Authorized, 13

1927 Final Instructions, 14

1927-- Manifest of Aliens Employed on Vessels as
Members of Crew, 15 :

1927~ Motor Vehicle Expense Reports, 17

1927~ Public Vouchers for Purchases and Services

. Other Than Personnel, 18

1927~ Return Permit Receipts, 16

1928~ Pay Rolls for Personal Services, 19

Lgo8re : Travel Vouchers, 20

1929-1935 Sub-Classification of Vouchers Submitted
for Payment, 57

1929-1935 Voucher File, 58

1929-- Certificates of Arrival, 22

1929-- Contract File, 27

1929-- Monthly Expenditure Reports, 23

192%-- Pay Vouchers for Personal Overtime Service,
24

1929—- Perpetual Inventory Record, 25

1929-- Receipt Books, 26

1929-- Reports of Naturalization Examiner, 21

1929-- Requisitions for Supplies, 29

1929-- Time Reports, 28
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Chronological Index
1930 = 1939

1930-~ Docket List of Petitions, 30

1930-- Record of Organizations, 31

19311936 Imployer's Order File, 117

1981 dpplicant's Registration Card File, 180

1931w~ Applicant's Registration File, 138

1932-.1934 Referrals, 59

1932-1934 Registrations, 60

1932--~ Bulletin File, 279

1932-- Petitions Denied, 32

1932-- Record of Government Transportation
Requests Issued, 33

1933 CWA Bulletin File, 61

1933 CWA Pay Rolls, 62

1933 CWA Project File, 63

1933 CWA Records, 339

1933 CWA Requisitions, 356

1933 CWA Requisitions for Workers, and
Identification Cards, 64

1933 Federal Emergency Relief Administration, 43

1933-.1934 Assignments and Identifications, 355

1933.1934 CWA Records, 188

1933-.1934 Transfer File, 187

19331935 Bulletins, 84

19331935 General Correspondence, 252

1933.1935 Seasonal Work Registrations, 317

1933..1936 Applicant's Correspondence, 149

19331936 Employer's Order File, 357

19331936 General Correspondence, 166

1933.1936 Index File, 167

1933-1936 Registration Record, 165

19331936 Statistical Reports, 222, 232

1933~ Active and Inactive Files, 280, 340

1933~ Application Files, 105 _

1933~ Applications, 209, 253, 295, 328

1933-~ Applications for Employment, 324

1933-- Assignments, 267, 289, 296

1933~ Bulletins, 329

19330 Certification of Eligibility, 268, 290, 297,
305, 358

1933~ Circular Lotters, 85

1933 Clearances, 298

1933 Closed File, 281

1933-~ Correspondence, 86, 238, 269, 282, 331

19385 ¢ Cross Index File, 46, 239, 254, 283, 332,
341, 349

1933~ District Clearance File, 87, 284, 330

1933~ Employer's Order File, 255

1933-- Employment Card, 230

1933-~ General Correspondence, 47, 292, 361
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1933~ General File, 106 ‘

1933~ Identification Cards, 299 : ‘

1933~ Identifications, 48, 88, 256, 270, 291

1933-~ Index File, 240, 271, 300, 307, 318, 325,
359

1933-~ Index to Registrations, 89

1933-~ Inventory of Office, 65

1933-~ Miscellaneous, 301

1933-- Occupational Code Classification, 302

1933~ Personnel File, 189

1933~ Placements, 303

1933-.- Protective Card Record, 190

1933-~ Record of Issues, 34

1933~ Record of Money Expended, 35

1933w Record of Openings, 107

1933~ Reforrals, 319 ' :

1933~ Registration Cards, 44, 292, 36Q

1933~ Registrations, 49, 50, 118, 231, 272, 308,
320, 351

1933~ Registrations and Placements, 257

1933~ Reports and Correspondence, 229

1933~ Requisitions, 273, 294, 304, 309, 321

1933-- Statistical File, 333

1933 — Statistical Reports, 191, 285

1933- Summary of Activities, 362

198BS Volume Index, 192 :

1933 Weckly Reports, 108

1934 CWA Business Census, 66

1934 Placcments, 343

1934 PWA Bulletins, 67

1934 PWA Employment Lists, 68

19341936 Applications, 151

1934-1936 Correspondence, 91

19341936 General Correspondence, 152

1934-1936 Pay Rolls, 92

1934 Applicant's Major File, 245

1934~ Applicant's Registration File, 158

1934-.. Applicant's Registrations, 110, 173

1934~ Confidential File, 193

1934~ Correspondence, 232

1934-- Cross Index File, 246

1934~ Cumilative Record of Employer's Orders, 175

1934~ Daily Reports, 342

1934~ Employer's Openings, 334 .

1934-— Field and Firm Visits, Stephepgon County,
233 '

1934~ Firm Visit Schedule, 176

1934~ General Correspondence, 160, 196

1934~ Index File, 111, 159

1934-~ No Transportation Report, 258
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Chronological Index

1934~ Registrations, 203, 222, 310

1934« Report of Applications, 259

1934~ Requests for Forms, 36 ;

1934 Statistical Reports, 140, 174 Y

1934~ Summary of Activities, 260

1934 Tally Reports, 261

1935 Attendance Record of Employees, 69

1935 Non-WPA File, 70

1935. Placements, 45

1935 Reports, 93

19351936 Applicant's Appointment Record, 120

1935-1936 Applicant's Index File, 139

1935-1936 Assignments, 153

19351936 Change in Work Status, 96

1935=1936 Clearance Report, 95

1935-1936 Employer®s First Visit File, 121

1935-1936 Bmployerts Order File, 155, 169

19351936 Employer!s Record File, 170

1935-1936 Farmer's Correspondence, 122

1935-1936 Farmer's Order Card File, 123

19351936 Index File, 154

1935-1936 Personnel File, 119

1935-1936 Placements, 124

1935-1936 Registrations of Referred Relief Cases, 127

19351936 Relief Placements, 83

1935-1936 Reports, 97

1935-1936 Requisitions, 94 _

19351936 Security Wage File, 172

19351936 Subject Correspondence, 171

1935-1936 Summary of Activities, 125

1935w1936 Technical Application File, 141

19351936 Transmittal Receipts, 98

1935.1936 Verification of Placements, 126

1935~ Applicant's Identifications, 130

1935-- Applicant's Rogistrations, 132

1935-~ Active and Inactive File, 71

1935+~ Applicant's Index File, 210

1935w : Assignments, 72, 100, 137, 147, 235, 241,
264, 351

1935 Bulletins File, 73

1935w Central File, 194

1935-~ Certificates of Eligibility, 99

1935-= Certification of Eligibility, 133, 262,
286, 348

1935-= Certification of Eligibility for WPA
Work, 109

1935-- Certifications, 50, 221, 236, 242, 247,
274, 336, 352

1935-~ Certified File, 74




62

Chronological Index

1935~ Change of Address File, 75

1935w Change of Work Status, 265

1935w Clecarance.Requests, 263

1035w Clearances of Requisitions, 211

1935 Contracts with Private Contractors, 363

1935-- Correspondence, 51, 275, 345, 353

1935w Cross Index, 76

1935we County Clients, 237

1935~ Cumulativo Record of Employer's Orders,
114, 161, 202, 311

1935-~ Employerts First Visit and Cumulative
Record, 142, 181

1935-~ Employer's Order Card File, 145, 183

1935-- Employor's Order Cards, 162, 177, 206, 223,
312

1935==~ Employer's Order Forms, 115

1935~- Employer's Index File, 144, 182

1935~~ Employment File, 212

1935~ Firm Visit Cards, 116, 207, 224, 313

1935w Firm Visit Schedule, 163, 213

1935~ Genoral Correspondence, 113, 128, 134, 186,
204, 214, 225, 234, 314, 322

1935-~ Genernal Correspondence and Reports, 178

1935-~ Identifications, 215, 227, 243, 248, 276,
287, 335, 348, 354, 34

1935 Index File, 129, 143, 179, 184, 205, 315

1935=~ Industrial Survey File, 77

1935~ Master Index File, 135

193552 Merger Proposal, 195 :

1935-~ Miscellaneous File, 146, 220

1935~~ Miscellaneous Reports, 344

19350 National Youth Administration, 216

1935-- Order Cards Roceived From Employers
Advising of Business Openings, 327

1935-~ Placoment File, 78

1935~ Publications and News Clippings, 197

1935~ Reclassifications, 266

1935-w Record of Circular Letters, 37

1935w Record of Firm Visits, 79

1935w- Registrations, 277

1935~~ Registrations for Union and Office
Employees, 136

1935-- Requisition File, 337

1935-- Requisitions, 217, 244, 278, 288, 347

1935-~ Requisitions and Assignments, 52

1985-~ Statistical Reports, 112, 164, 185, 218,
316

1935-- Summary of Orders From Firms and Indivi-
duals for Employces, 219

1935-~ Union File, 338

1935 Veteran's Mailing List, 198
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1936-~
1936-~
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Chronological Index

Wonen Registrants, 220

Applications, 228

Certifications, 326

District Clearance, 104

Labor Available, 102

Reports, 101

Transfers, 103

Account of Liabilities Under Allotment of
Appropriations, 38

Assignments, 80, 250

Circulars and Bulletins, 199

Clearance Request, 367

Correspondence, 249

Correspondence File, 81

Ermployerts Cards, 365

Employer's Curmlative Record, 156

Erployer!s Index File, 131

Firm Visit Schedule, 157

Gencral Corrcspondence, 39, 148

Index File, 366

Investigations File, 40

Operating Agoncies, 323

Pending Files For Citizenship, Second
Papers, 41

Project File, 82

Project Record File, 42

Reports of Placements, 200

Requisitions, 251

Statistical Reports, 208

Transmittal Letters, 368

Veterans' Registration Rccords, 201
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25,
26,
28.
39.
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53.
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Browm
Carroll
Champaign
Clark
Cumberland
Douglas
Bffingham
Fayette
Franklin
Jackson

Jo Daviess
Knox
Livingston

Vital
Statistics
Guide

1939
1938
1937
1938
1928
1938
1939
1940
1939
1941
1939
1938
1938
1940

PUBLICATIONS

of the

Illinois Historical Records Survey

Inventories of the County
Archives of Illinoisg

210 p.

93 pe
103 p.
118 p.
132 pe
105 pe
282 p.
254 P
165 p.
302 p.
206 p.
122 pe
220 p.
252 p.

Guide to Public Vital Statistics Records

Inventories of Federal

Series II
Series III
Series IV
Series V
Series VII
Series VIII
Serias IX
Series X
Series XI
Series XVI

Archives in the States:
No. 12 - Illinois

Federal Courts

Department
Department
Department
Department
Departuent
Department
Department
Department

Farm Credit Administration

Calendars of Collections;

Guide to Manuscript Depositories

Calendar of Robert Weidensall
Correspondence

Calendar of Ezekiel Cooper
Collection of Manuscripts

Guide to Depositories of
Manuscript 'Collections

in Illinois

54, Logan 1938 207 p.
56. Macoupin 1989 212 ne
68. Montgomery 1939 230 p.
69. Morgan 1939 213 p.
71. Ogle 1940 310 p.
74, Piatt 1940 266 p.
75. Pike 1938 121 p.
8l., Rock Island 1939 274 p.
83. Sangamon 1939 228 pe
85. Scott 3988 121 v,
88, Ste. Clair 1939 345 p.
89. Stephenson 1938 143 p.
92. Vermilion 1940 386 pe
in Illinois 1941 138 pe
1939 134 p.
of Treasury 1989 277 1,
of War 1941 412 p,., 326 p.(2 v.)
of Justice 1940 56 p.
of Navy 1940° 472 p,
of Interior 1941 110 p.
of Agriculture 1938 335 p. (2 v.)
of Commerce 1938 = D2in.
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1941 12 p.
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Xentucky, 1811-1820

Nevada, 1859-1890

Algbama, 18071840

New Jersey, 17841800

Kansas, 1854.1876
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Inside" Newspapers of 1876

Sag Harbor, Long Island, N.Y.,
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Idaho, 18391890
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Libraries in the United States
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