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PREFACE iii

The Inventory of Federal Archives in the States is one of the
products of ths Survey of Federal Archives, which operated as a
nation-wide project of the Work Projects Administration from Janu-
ary 1, 1936 to June 30, 1937, and has been continued in California
since that time as a state project of that Administration and of the
Work Projects Administration,

The plan for the organization of ths Inventory is as follows:
Series I consists of reports on the administration of the Survey,
acknowledgments, and general discussions of the location, condition,
and content of Federal archives in the states. Succeeding series
contain the detailed information secured by workers of the Survey,
in inventory form, a separate series number being assigned to zach
of the executive departments (except the Department of State) and
other major units of the Federal Government. Within each series No.
1 is a general introduction to the field organization and records of
the governmental agency concerned; the succeeding numbers contain
the inventory proper, separatc numbers being assigned to each state
in alphabetical order. Thus, in each series, the inventory for
Alabama is No. 2, that for Arizona No. 3, that for Arkansas No. 4,
st.c.

For each local office information r:garding each series, or
unit of related records, is presented in the following order:
title, inclusive dates ("o date" indicating an open file at the
time the information was sscured), gensral description of informa-
tional content, description of the system of filing or indexing (if
any), a statement of frequency and purpose of use, form of the
record itself (bound volumes, sheets in folders, etc.), linear
footage, description of the containers, physical condition of the
records (not stated if satisfactory), location by room number or
other identifying information, and finally, the number of the Form
58SA on which this information was originally recorded by a Survey
worker and from which it was abstracted for the Inventory. This
form is on file in The National Archives,

In California the work of the Survey was under the direction of
Mr, Charles L., Stewart, Regional Director for Celifornia and Nevada,
from its inception until June 30, 1937. From that time until
September 1, 1937 the work was under the supsrvision of Mrs. Thelma
Ziemer, State Director of the Historical Records Survey. Since then
Mr. Cyril E, Paquin has been in charge of the state project. This
Inventory of the rccords of the Department of the Treasury was pre-
pared in the San Francisco office of the Survey and wes sdited be-
fore final typing by ¥r. Erik Achorn and Miss Flizabeth Edwards of
the Washington office.

Cyril 2, Paguin, State Supervisor
San Francisco, California Survey of Federal Archives
October 15, 1940 in California
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QFFICE OF THE COMMISSIONER OF ACCOUNTS AND DEPOSITS

LOS ANGELES

BRANCH DISBURSING OFFICE
(A) Furniture Exchange Bldg., 1206 S. Santee St.
(B) 939 South Broadway Bldg.
(C) Temple Emanuel Bldg., 635 S. Manhattan Place
(D) Bess Dickenson Bldg.

This branch office was established on August 15, 1935 to serve
Los Angeles County in the disbursement of Federal Emergency Relief
funds. It has jurisdiction over Los ingeles County. Reports and
some correspondence are sent to Washington. So-called useless
papers are retained until authority for their disposition is re-
ceived from Washington.

1. INDEX, TREASURY PURCHASE SYMBOL AND STATE RELIEF ADMINISTRA-
TION, Nov. 1935 - 1936. Showing purchase order number, date of
purchase, name and address to whom sent, and full description of
article, equipment or furniture. Filed alphabetically, by name of
equipment. (Daily, official.) 3 x 5 cards. 2 in., on desk. SE.
room, 2d floor (Bldg.C). (4799)

2. 1INDEX, STATE EMERGENCY RELIEF ADMINISTRATION, Nov. 1935 -
June 1936. Showing purchase order number, date of purchase, name
and address to whom sent, and full description of article, equip-
ment or furniture. Filed alphabetically, by name of equipment.
(Never.) 3 x 5 cards, 9 in., on desk. SE. room, 2d floor (Bldg.
C). (4801)

3. CONSOLIDATED CROSS INDEX, Aug. 1935 to date. Supplemented
with numerals placed after each subject, for reference to pages in
volumes containing letters and bulletins from Washington. Arranged
alphabetically, by subject and name of each Washington official
whose signature appears in the classified volumes. (Frequently,
official.) 8 x 102 roll book, & in., in desk. W. center room,
8th floor (Bldg.A). (3595)

4. REGULATICN AND PROCEDURE INDEX AND RECORD, Aug. 1935 to date.
Of all authorizations, instructions, rules and regulations, emanat—
ing from Washington; a brief statement of the rule or regulation
southt, and also a reference to the circular number, manual number
and page, or other source of information. (Daily, official.) 3 x
5 cards, 5 ft. 5 in., in wooden desk. 5th floor (Bldg. AYe (3481}




Office of the Commissioner of Accounts and Deposits, Los Angeles

5. INDEX, REGISTER OF REQUISITIONS, May 26, 1936 to date. Show=
ing requisition number, description of item, and name of person sign-—
in§ requisition. Filed chronologically. (Daily, official.) 9 x
145 loose~leaf bock, 3 in., on desk. N. center room, 2d floor
(Bldg. D). (4686)

Administrative Section

6. CORRESPONDENCE AND GENERAL FILE, 1935 to date. Records of
supplies, bills of lading, telegrams, leases, furniture and equip~
ment, power expense, pay roll schedules, stamp purchases, inter-
office requisitions, and general correspondence. Arranged alpha-
betically, by subject. (Occasionally, official.) 9 x 15 folders,
1 ft, 8 in,, in steel filing case. NW. room, 5th floor (Bldg. A).

(3491)

7. ENCUMBRANCES, 1935 to date. Showing anticipated disbursements;
notices of miscellaneous encumbrances; schedules of disbursements;
public vouchers for reimbursement of travel and other expenses in-—
cluding per diem, encumbrance cancellations, rents, and pay rolls.
Arranged numerically, by encumbrance number. (Daily, official.)

9. x 15 folders, 9 in., in filing case. NW. room, 5th floor (Bldg.

A).  (3494)

8. RECOKD OF ENCUMBRANCES, APPROVIED VOUCHERS, AND ADVICE OF
ALLOTMENT, 1935 to date. Record of encumbrances and vouchers trans—
mitted to State Accounts Office, showing date, reference number,
audited liquidation vouchers, authorized unencumbered balance of
allotment and copy of advice of allotment. Arranged numerically,
by encumbrance number. (Daily, official.) 9 x 15 folders, 1 in.,
in filing case. NW. room, 5th floor (Bldg. 4). (3489)

9. REPCRT OF ADMINISTRATIVE OBLIGATIONS, 1935 to date. Daily
record of amount of encumbrance, personal service pay roll, sup-
plies, equipment, telephone, travel expense, freight, rentals, and
miscellaneous obligations. Arranged numerically, by encumbrance
number. (Daily, official.) 9 x 15 folders, 1 in., in wooden desk.
NW. room, 5th floor (Bldg. 4). (3492) :

10. REQUISITIONS, 1935 to date. For supplies and equipment for
the State Accounts Office, purchase orders, receiving and inspection
reports, and public vouchers for purchases other than personal.
Arranged numerically, by requisition number. (Daily, official.)

9 x 15 folders, 1 ft. 2 in., in steel filing case. NW. room, 5th
fioor (Bldgs &). (3490)

11. PRODUCTION ST/TISTICS, Jan. 1, 1936 to date. Showing number
of documents handled daily as authorizations, allotments, requisi-
tions, purchase orders, and miscellaneous encumbrances. Arrenged
chronologically. (Bimonthly, official.) 9 x 15 loose sheets, 1 in.,
in wooden desk. NW. room, 5th floor {Bldg. 4).
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Administratorts Records

12. ADVICE OF CHANGE IN PROJECT AUTHORIZATION AND ALLOTMENT,
1935 to date. Showing character and purpose of work and total
amounts of allotments recorded. Arranged numerically, by authoriza-
tion symbol number and official Works Progress Administration pro-
Ject number. (Frequently, official.) 5 x 8 loose sheets, 1 ft.

8 in., in 2 drawers of steel card cabinet. N. center room, 5th
floor (Bldg. 4). (3509)

13. MISCELLANEOUS REPORTS, 1935 to date. Reports, vouchers,
check sheets, and confidential records pertaining to daily cash
position and balances of all departmental or agency accounts, ad-
ministrative pay rolls, overtime 2nd 211 daily work of this de-
partment, including transportation, expenses, and security wage
scale. (Deily, official.) 8} x 11 folders, 1 ft., in filing case.
N. center room, 5th floor (Bldg. 4). {3507)

14. RECORD OF REPORTS FORWARDED, 1935 to date. Giving date,
time, method of delivery, and name and nature of report. Arranged
chronologically. (Daily, official.) 73 x 5 cards, 1 in., on desk.
N. center room, 5th floor (Bldg. A). (3506)

15. STATE EMERGENCY RELIEF ADMINISTRATION FILE, 1935 to date.
Telegrams, correspondence, schedules, tabulations, and audits, per-~
taining to the State Emergency Relief Administration personnel efe-
ficiency, and other confidential matters relating to the executive
administration of this office. Arranged chronologically. (Daily,
official.) 8% x 11 folders, 1 ft., in filing case. N. center
room, 5th floor (Bldg. A). (3508)

Administrative Assistant's Records

16. GENERAL CORRESPONDENCE, hug. 31, 1935 to date. Telegrams,
reports, time sheets, and correspondence pertaining to administra-
tion personnel, and general office business. (Occasionally, of-
ficial.) 8% x 11 folders, 4 ft., in steel filing case. N. center
room, 8th floor (Bldg. A). (3602)

17. STOP PAYMENT FILE, Aug. 31, 1935 to date. List of names
of persons or firms for whom payment on checks has been stopped,
because of loss, overpayment, theft or submitted in error, and
proper authorizations for same. Filed alphabetically, by name of
person or firm. (Frequently, official.) 8 x 11 folders, 4 ft.,
in 2 drawers of steel filing case. N. center room, 8th floor

(Bldg. A). (3603)

Accounting and Bookkeeping Section

18. CHECKING ACCOUNT CERTIFICATES OF DEPOSITS, Apr. 1935 to
date. Form 6599, showing name, address and title of depositor, date,
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amount deposited, name and location of depository ~ whether bank
or U, S. Treasury, deposit number, name of officer to be credited,
and certification by assistant cashier of bank or Treasury. Ar-
ranged numerically, by symbol number. (Occasionally, official.)
3% x 8 bundles, 3 ft., in wooden filing case. Rs. 704706 (Bldg.
B). (5635)

19. CORRESPONDENCE, Lpr. 1935 to date. Correspondence and tele~
grams pertaining to agents, cashiers, central office, Agriculture,
General Land Office, Indian agencies, Internal Revenue, National
Park Service, Procurement Division, Veterans' Administration, and
lost checks. Arranged alphabetically, by department. (Daily, of-
ficial.) 9% x 11-3/4 folders, 5 ft., in 5 steel drawers. Rs. 7O4-
706 (Bldg. B).  (5622)

20. CURRENT ACCOUNTS, Apr. 1935 to date. Form 1019, showing
name and title of officer accountable, department and bureau, sta-
tion, class of account, period covered, appropriation, fund and
account, title, balance due from last account, receipts, account-
able warrants, collections and adjustments, balance due United
States, and totals of disbursing and collection cash account, and
signature of the assistant disbursing officer under his official
bond. Filed chronologically and arranged numerically, by symbol
number. (Frequently, official.) 93 x 12 folders, 2 ft. 6 in.,
in 2 drawers of steel filing case. Rs. 704-706 (Bldg. B). (5634)

21. DAILY SUMMARY OF DISBURSEMENTS, Apr. 1935 to date. Form
1692, showing location of disbursing office, symbol number, date,
lot number, amount Dr. 03.31, control account Cr. 03.11, transfers
and refunds, and debit appropriation or other accounts. Arranged
chronologically. (Daily, official.) 8% x lOé loose sheets, 2 ft.
2 in., in 3 steel drawers. Rs. 704=706 (Bldg. B). (5625)

22. LEDGER, Apr. 1935 to date. Form 1014~M, showing account,
date, description, debit, credit, and balance. Arranged numeric-
ally, by symbol number. (Daily, official.) 11 x 163 loose-leaf
books (6), 1 ft, 6 in., in safe. Rs. "704-706 (Bldg.B). (5638)

23. NOTICE TO REMAIL CHECKS, Apr. 1935 to date. Form 991,
showing corrections made on payee'!s record card upon request for
remailing of check to new address, showing check and symbol numbers,
amount, and date remailed. Arranged alphabetically, by name of
payee, (Occasionally, official,) 5t x 8 loose sheete; 1 8, 1 in,;
in filing case. Rs. 704-706 (Bldg. B). (5636)

24. PROGRESS SHEETS, Apr. 1935 to dete. Form 1691, showing lo-
cation of disbursing office, symbol, date, lot number, schedule
number, number of vouchers and checks, amounts » appropriations and
accounts charged, and complete history of the routine of checks
issued. Arranged numericelly, by lot number. (Frequently, offi-
cial.) 8% x 10% loose sheets, 5 ft. 4 in., in 3 steel drawers.

Rs. T04-706 (Bldg. B). (5623)
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25. PROOF OF DEPOSITORY BALANCE, Apr. 1935 to date. Form 5022,
showing symbol number, period and date, balance to official credit
as shown by treasurer's statement for the month, balance to offi-
cial credit as claimed by officer, outstanding checks paid and
canceled, check number, and amount ané symbol of each check. Ar-
ranged chronologically and filed numerically, by symbol number.
(Occasionally, official.) 9 x 1 loose sheets, in filing cases.
Rs. 704-706 (Bldg., B). (5628)

26, SCHIDULE OF ADJUSTMENTS, Apr. 1935 to date. Form 1081,
showing schedule and lot numbers, which department's or establish-
ment's funds are to be debited and credited, by whom paid, name,
title and place, period, appropriation and fund to be debited or
credited, voucher number, smount, summary, by whom paid, check
number, date, amount on Treasury of the United States in fevor of
United States, and date received. Arranged chronologically.
(Daily, official.) 82 x 102 loose sheets, 2 in., in filing case.
Rs. 704~706 (Bldg. B). (5632)

27. SCHEDULE OF CANCELED CHECKS, Apr. 1935 to date. Form 1044,
showing department or establishment, bureau or office schedule
number, by whom received, title and station, period, symbol number,
date issued, check number, name of payee, reason for cancellation,
amount, fund to be credited, date, and by whom forwarded, and title.
Arranged chronologically. (Daily, official.) 83 x 103 loose
sheets, 4 in., in steel filing case. Rs. 704~706 (Bldg. B). (5630)

28, SCHEDULE OF DISBURSEMENTS, Apr. 1935 to date. Form 1064,
showing lot number, department or establishment, bureau or office,
date paid, by whom paid, title or rank, station period, symbol
number, bureau schedule number, date sheet was prepared, disburs—
ing officer's voucher number, burcau or office voucher number ,
payee, symbol of appropriation or fund, amount, and signature and
title of certifying officer. Arranged chronologically and filed
numerically. (Frequently, official.) 8% x 104 loose sheets, in
3 steel drawers. Rs. 704-706 (Bldg. B). (5624)

29. SCHEDULE OF UNCOLLECTIBLE CHECKS, Apr. 1935 to date. Form
1044, showing department or establishment, bureau or office, date
and by whom check was received, title and station, period, symbol
number, remitter, reference or receipt number, purpose, amount,
and fund to be charged. (Rarely, officizl.) 8% x 105 loose sheets,
1 in., in filing case. Rs. 704-706 (Bldg. B). (5631)

30. SUMMARY AND SCHEDULE OF COLLECTICNS, Apr. 1935 to date.
Forms 1044 and 1693, showing department or establishment, bureau
or office, schedule number, by whom received, title and station,
symbol number, date received, remitter, purpose, amount, fund to
be credited, forwarded by whom, title, and forwarding date. Ar-
ranged chronologically and filed numerically, by schedule number.
(Daily, official.) 8% x 10X loose sheets, in 3 drawers of steel
filing case. Rs. 704=706 (Bldg. B). (5629)
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31. TRANSCRIPT OF RETURNED CHECKS, Apr. 1935 to date. Form
1656, showing date, check number, purpose of payment, name of
payee, amount of check, address given on check and reason same was
returned., Filed alphabetically, by name of payee and arranged
numerically. (Daily, official.) 3% x 8 loose sheets, 7 in., in
wooden boxes. Rs. 704-706 (Bldg. B). (5637)

32. TRANSFERS AND JOURNAL VOUCHERS, Apr. 1935 to date. Form
1694, showing location of regional disbursing office, symbol number,
date,and whether debit or credit. Filed numerically, by transfer
and voucher numbers. (Daily, official.) 83 x 104 loose sheets,
in 3 steel drawers. Rs. 704-706 (Bldg. B). (5626)

33. TRANSFERS AND REFUNDS, Apr. 1935 to date. Form 1046,
showing bureau, schedule and lot numbers, department or establish—
ment, bureau or office, by whom paid, name, title and stationm,
period, symbol number, remitter, purpose, amount refunded and/or
transferred, fund to be credited, signature and title of approving
officer, and date received. Arranged chronologically. (Daily,
official.) 8% x 102 loose sheets, 2 in., in steel filing case.
Rs. 704-706 (Bldg. B). (5633)

34. TREASURER'S STATEMENT, Apr. 1935 to date. Form 5215, re-
ceived from Washington, showing checking account balance for the
month, and abstract of checks paid and deposits received. (Oc-
casionally, official.) 9 x 14 loose sheets, 1 ft. 4 in., in fil-
ing case. Rs. 704=706 (Bldg. B). (5627)

Accounts Control Records

35. ARMY ENGINEERING AND QUARTERMASTER CORPS FILE, Sept. 1925 ~
Feb. 1936, Warrants, project allocations, status of allotments,
reports from disbursing officer, certificates of deposit for check-
ing accounts, transmittal memoranda, transmittal of accounting
media, correspondence regarding construction and improvement of
buildings, and statements of disbursements and collections. Ar—
ranged chronologically and filed alphabetically. (Daily, official.)
9 x 15 folders and bundles, 3 in., in 2 drawers of steel filing
case. SE. room, 5th floor (Bldg. A). (3551)

36. CURRENT ACCOUNTS, ARMY ENGINEERS, July 1935 ~ Jan. 1936.
Form 1022 and photostatic copy of Form 1019, reports of current ac-
counts of captains and majors of the Engineer Corps, showing symbol
number, receipts, collections, disbursements, and balance due from
last account, Filed chronologically. (Frequently, official.) 14 x
17 loose~leaf book, 1 in., in filing case. SE. room, 5th floor

(Bldg. A). (3531)

37. EMERGENCY RELIEF GRANTS TO STATES, Aug. 1935 — Jan. 1936.
Pertaining to improvements of buildings, excavations, pipe lines,
fairground improvements, storm drains and various activities of
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the Emergency Relief Administration and showing description, lo=-
cation, official project limitation, allotment, date, amount,
allotment balance,and authorization. Arranged chronologically.
(Never.) 11 x 18 loose sheets, 1 in., on cabinet. SE. room, 5th
floor (Bldg. A). (3546)

38. RECAPITULATION OF DAILY CONTROL RECORD, Aug. 1935 - June
1936. Showing location, date, project authorization, allotments,
encumbrances, list of vouchers, and number of items. Arranged
chronologically. (Daily, official.) 82 x 16 loose-leaf book, 1
in., on table. SE. room, 5th floor (Bldg. A). (3554)

39. PROPERTY RECCRD, EXPENDABLE AND NONEXPENDABLE, Aug. 1,
1935 - June 30, 1936. Inventory of office supplies, showing date,
amount of supplies received, date and number of payment voucher,
unit and total price, date and number of requisition for stock
issued, section or station receiving same, quantity issued, and
balance on hand, Filed alphabetically, by name of article. (Daily,
official.) 5 x 8 cards, 4 in., in card cabinet. SE. room, 5th
floor (Bldg. A). (3544, 3545)

40. DISBURSING CLERK'S CURRENT ACCOUNTS, Aug. 11, 1935 -
June 20, 1936. Showing period dates, symbol, official bond date,
name and title of accountable officer, whether for account of de-—
partment, bureau or station; appropriation, fund and account
titles; balance due from last account, receipts, total payments,
balance now due, and signature and certification of disbursing
clerk. Arranged chronologically. (Daily, official.) 143 x 18
%oose;leaf books, 2 ft., on table. SE. room, 5th floor (Bldg. A).

3541

41. STATE ACCOUNTS OFFICE STATEMENT OF CONTROL ACCOUNTS, Aug.
15, 1935 ~ June 20, 1936. Showing period dates, accounts office,
debit and credit balance accounts, balance at end of period,
Journal vouchers, report on cash position, trial balance, summary
transactions by appropriations, and analysis of available funds,
with certification and signature of accountant in charge. Arranged
chronologically. (Daily, official.) 14% x 22 loose-leaf book, 2
in., n table. SE. room, 5th floor (Bldg. A). (3553)

42. AUTHORIZATION LEDGER, DETAILS OF EXPENDITURES AND ENCUM~
BRANCES, Aug. 31, 1935 = Mar. 9, 1936. Showing expenditures, en-—
cumbrances, transmittal code, date, city, state, allotment, Works
Project number, appropriation symbol, official project number,
authorization number, and amount. Arranged chronologically. (Daily,
official.) 113 x 14 loose-leaf books (4), 8 in., on table and on
steel card file case. SE. and SW. corner rooms, 5th floor (Bldg.

L) . (3527, 3533)
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43. DAILY SUMMARY OF ALLOTMENTS, ENCUMBRANCES, AND VOUCHERS BY
ALLOTMENTS, Aug. 31, 1935 -~ June 9, 1936. Showing date, city,
state, allotments, Works Project number, encumbrance number, voucher
number, appropriation symbol, official project number, and amount.
Arranged chronologically. (Daily, official.) 111 x 17 loose-leaf
books (3), 2 ft. 8 in., on table and on steel card file. SE. and
SW. corner room, 5th floor (Bldg. 4). (3534, 3536)

44. DAILY REPORT OF ALLOTMENT BALANCES, Sept. 3, 1935 = June 9,
1936. Showing date, city, state, appropriation symbol, official
project number, allotment, Work Projects number, unliquidated en-
cumbrances, memoranda, unencumbered allotments, and items passed
before and after cut-off. Arranged chronologically. (Daily, of-
fieial.) 113 x 17 loose-leaf books (4), 2 ft. 8 in., on table and
€n ca§d file, SE. and SW. corner rooms, 5th floor (Bldg. 4).

3525

45. DETAILED REPCRT BY APPROFRIATION ALLOCATIONS, Sept. 20 -
June 20, 1935. Showing special, supplemental and revised summaries,
and a detailed grand summary of all activities and complete de-
scriptions of appropriation allocations. Arranged chronologically.
(Daily, official.) 173 x 25 loose-leaf books, 2 in., on table.

SE. room, 5th floor (Bldg. A). (3552)

46, DISTRIBUTION OF EXPENDITURES BY OBJECTIVE CLASSIFICATIONS
AND TYPE OF WORK, Sept. 30, 1935 - May 31, 1936. Copies of forms,
showing location of State Accounts Office, organization and cumula-
tive data, objective classification, type of work symbol Chart 4,
reason of expenditures, type of work, location of project, grand
total, and summary sheet, showing total of expenditures for the
period. Arranged chronologically. (Daily, offiecial.) 111 x 14
and 144 x 15% loose-leaf binders (2), 4 in., on table. SE. room,
5th floor (Bldg. A). (3542)

47. SUBJECT FILE, CORRESPONDENCE, Oct. 1935 -~ June 1936. Forms
A~6, C~3wA, C-6-1, C-6~2, and SF-1-23, and general correspondence
regarding appropriations by official project numbers, detailed reports,
allocations, requests for transfer of funds, employees' overtime re-
ports, summaries and statements of miscellaneous collections, distri-
bution of expenditures, and War Department procurements. Arranged
alphabetically. (Daily, official.) 9 x 15 folders, 3 in., in
steel filing case. SE. room, 5th floor (Bldg. A). (3539)

48. REGISTER OF JOURNAL VOUCHERS, COLLECTIONS AND ADJUSTMENTS ,
Dec. 10, 1935 = July 3, 1936. Showing date, amount, appropriation
symbol, purpose.of journal voucher, whether collection or adjust—
ment; schedules of disbursements and adjustments, reduction allot-
ments, collections from Federal Theater projects and other sources
as sale of scrap material from sewing projects, overpayment of
checks, contributions of Federal Civil Service employees to retire-
ment funds, and pertaining to transfers of funds from chief
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disbursing officer. Filed numerically. (Daily, official.) 104
x 13 loose~leaf book, 1 in., on desk. SE. reoom, 5th floor (Bldg.
A). (3550)

49. LIMITATION BALANCES, Jan. 31 -~ June 15, 1936. Showing date,
appropriation symbol, project authorization number, amount of pro-
Ject authorization, official project number, allotments, limitations,
balance of limitations, and amount of unallotted balance for pro-
Ject authorization. Arranged chronologically. (Daily, official.)
143 x 18 loose-leaf books, 2 ft. 2 in., on table and on steel card
filing case. SE. and SW. corner rooms, 5th floor (Bldg. A).

(3524, 3532)

50. SUMMARY STATEMENT OF DISBURSEMENTS AND COLLECTIONS BY
OFFICIAL FROJECTS, Feb. 29 - June 20, 1936. Form 1092, list of
vouchers supporting schedule of disbursements and showing official
project number, amount for project, for which department, bureau
or officer, rank or title, by whom made, period, station and sym-
bol number, appropriation, and net charge. Arranged chronologic—
ally, by period. (Daily, official.) 12 x 18 and 15 x 184 loose-
leaf ?ooks (3), 3 in., on table. SE. room, 5th floor (Bldg. 4).
(3543

51. SUMMARY STATEMENT OF MISCELLANEOUS COLLECTIONS, Feb, 29 -
June 30, 1936. Showing accounts office, state, city, official pro-
Ject, symbol and title, amount of appropriation, account origi-
nally charged and to be credited, collections of principal and
interest on loans, and other cumulative and concerning data. Ar—
ranged chronologically. (Daily, official.) 12 x 161 loose-~leaf
book, % in., on table. SE. room, 5th floor (Bldg.A). (3540)

52. SUBPURCHASE ORDERS, JOURNAL VOUCHERS, June 11 - June 30,
1936. Showing general fund receipts, amount of disbursing of=-
ficer's cash, schedule of transfers, refunds, and collections,
current project expenditure, available funds, certificates of
deposit, and adjustment vouchers. Arranged chronologically. (Tri-
monthly, official.) 8 x 11} loose-leaf book, 1 in., on desk. SE.
room, 5th floor (Bldg. A). (3548)

53. ACCOUNTING SECTION FILE, Jan. 1935 to date. Showing daily
cash position, certificates of deposits for checking account, inter-
office transmittals and office memoranda, inventory of items on
hand on the 15th and last day of month, journal vouchers, daily
summaries of disbursements, abstracts of allotments, and general
interoffice correspondence between officials., Filed alphabetically.
(Daily, official.) 9 x 15 folders and bundles, 10 in., in filing
case. SE. room, 5th floor (Bldg. A). (3547)

54. DAILY SUMMARIES OF DISBURSEMENTS AND ADJUSTMENTS, Aug. 1935
to date. Forms A-20 and 1692, ten—day period reports of transfer
vouchers, canceled checks, journal vouchers, regional disbursing
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office accounts, and Treasury documents of authorization, Arranged
chronclogically. (Daily, official.) 8 x 15 loose sheets, 3 in.,
in filing case. SE. room, 5th floor (Bldg. 4). (3529)

55: DISBURSING OFFICE LEDGER, Aug. 1935 to date. Form 1014-M,
showing dates, description of debits, credits and balances pertain-
ing to transfer of funds, checks paid out, deposits of collections,
vouchers, and schedules of collections and deductions. Arranged
chronologically and filed alphabetically. (Daily, official.) 11
x 16 loose-leaf binder, 2 in., in steel drawer. SE. room, 5th
floor (Bldg. A). (3537)

56. COPIES OF MISCELLANEOUS REPORTS KENDERED BY DISBURSING
CLERKS THROUGH TREASURY DEPARTLENT, Aug. 1935 to date. Forms A-13;
1044, 1046, 1065, 1070, 1080, I08Y., 1669, 1674, 1675, 1676, 1689,
1693, 1694, 1699, 1703, and 1964, daily and 10-day periodical re-
ports, showing collections; Treasury deposits, disbursements, state-
ments of balances, transfers of accounts, refunds, canceled checks,
moneys advanced to agent cashiers, adjustments, journal voucher
entries, and transfers of refunds. (Daily, official.) 8 x 15
loose sheets; 7 in., in Shannon files on filing cabinet. SE.
room, 5th floor (Bldg. A). (3530)

57: DAILY MACHINE CONTROL TABULATIONS, Aug. 31, 1935 to date.
Showing date, authorization, appropristion and symbol, allotment,
encumbrance, expenditure, lot number, advice number, vouchers,
limitation, and summary of final disposition of various moneys re-
ceived. Filed chronologically. (Daily, official.) 14} x 17
loose~leaf books, 3 in., on table. SE. room, 5th floor (Bldg. A).

(3538)

58. GENFRAL LEDGER, Sept. 1935 to date. Showing status of
emergency relief disbursing officer's cash, accounts receivable,
current projects expenditures for stores, equipment and property,
Works Progress Administration grants and allotments to various
surburban localities for emergency relief, Soil Conservation Serv-
ice and Agriculture Plant Industry projects. Filed according to
decimal code numbers. (Daily, official.) 12 x 143 loose-leaf
binders (2), 1 ft. 4 in., on table. SE. room, 5th floor (Bldg.

k). - (3536)

59. MISCELLANEOUS CORRESPONDENCE, COPIES, Sept. 1935 to date.
Letters, Army radiograms and telegrams to Commissioner of Accounts
and Deposits, Internal Revenue agents, State Administration dis-—
bursing officers, Comptroller General of United States, General
Accounting Office, and heads of other divisions, Filed chrono-
logically and alphabetically. (Daily, official.) 9 x 15 folders
24), ? in., in filing case. SE. room, 5th floor (Bldg. A).

3528
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60. PUNCHED TABULATING CARDS, Sept. 15, 1935 to date. Index
to all mechanically tabulated documents. Arranged numerically, by
project number and symbol. .(Daily, official.) 3} x 7-3/8 cards,
111 ft. 5 in:, in 120 drawers of steel filing cases. SW. corner
room, 5th floor (Bldg. A). (3522)

61. TRANSCRIPTIONS BY ELECTRIC ACCOUNTING MACHINES, Sept. 15,
1935 to date. Forms B-11-D, B-14, B-15, B-16, C-3-A, SF-1, C-5,
C~6, C-10, and 1092, report transcriptions, showing titles of
projects, grants to states, locations, allocations, encumbrances,
unencumbered balances, expenditures, type of work, objective classi-
fications, summaries in detail of appropriated allocations and .
registrations of transactions, allotments, balances, and special
statements. Arranged numerically. (Daily, official.) 14 x 17
loose sheets, 4 ft., in filing case.  SW. corner room, 5th floor
(Bldg. A). (3520)

62. MISCELLANEOUS PERSONAL FILE OF CHIEF OF ACCOUNTING DIVISION,
Oct. 1935 to date. Containing copies of telegrams from Commissioner
of Accounts and Deposits and Department of the Treasury; daily re-
ports of cash balances, statements regarding overtime of employees,
instructions as to long distance phone calls and office procedure,
works projects ledger sheets, reports regarding abstracts, allot-
ments, encumbrances, and other cumulative data contained in office
memos, telegrams, bulletins, and forms. Filed alphabetically.
(Daily, official.) 9 x 15 folders, 5 in., in steel filing case.

SE. room, 5th floor (Bldg. A). (3549)

63. PROOF TABULATION LEDGER, Apr. 10, 1936 to date. Summary
~of trimonthly reports of allotments, allocations, and accounts, and
- tabulated in code. Arranged chronologically. (Daily, official.)
12 x 16 loose-leaf book, 2 in., on desk. SW. corner room, 5th
floor (Bldg., A). (3521)

64+ DAILY ALLOTMENT BALANCE, June 11, 1936 to date. Form B-
11-B, works project abstract of allotments, showing code, dates,
reference number, type of entry, allotments, expenditures, un-
liquidated balance, and Works Progress number. Arranged chrono-
logically. (Daily, official.) 12 x 17 vols., 4 in., on desk.
SW. corner room, 5th floor (Bldg. A). (3523)

Disbursing Section

65, REDRAWAL SLIPS, REGISTER OF UNNUMBERED CHECKS USED, Aug.
1935 - June 1936. Form 1690, record of checks which had to be re-
written, showing date, lot number, voucher or payment number, name
of payee, amount, substitute check number, control number, and
hames of persons preparing and writing checks. Arranged chrono-
logically. (Rarely, official.) 8 x 10% bundles, 1 ft., on wooden
shelf. SE. room, 8th floor (Bldg. A). (3601)
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66. OLD PROGRESS SHEETS, Aug. 31, 1935 - June 30, 1936. Copies
of Form 1691, showing lot, symbol, and schedule numbers, date,
number of vouchers, numbers and amounts of checks, initials of per-
son recording and signing checks with signatures of proof reader
and paymaster. Arranged chronologically, in monthly groups. (Oc-
casionally, official.) 2 x 105 loose-leaf books, 1 ft. 11 in., on
shelf. NE. room, vault, 8th floor (Bldg. 4). (3590)

67. FEDERAL, PUBLIC WORKS ADMINISTRATION AND TREASURY PROJECT
CHECKS, Aug. 31, 1935 - July 15, 1936. Copies of Form 1658-4,
checks issued in payment of accounts and pay rolls on all Public
Works Administration projects, showing dates, identification symbols,
and names of payees. Filed numerically. (Frequently, official.)
83 x 165 folders, 2 ft. 4 in., on wooden shelves. SE. room, 8th
floor (Bldg. 4).  (3599)

68. WORKS PROGRESS ADHINISTRATION PROJTECT CHECKS, DISTRICT 11,
Oct. 24, 1935 = July 15, 1936. Copies of Form 1658-i, checks
issued in payment of accounts and pay rolls on all Works Progress
hdministration projects, showing date, identifieation symbols,
and names of payees. Filed numerically. (Frequently, official.)
8% x 161 folders, 70 ft. 9 in., on wooden shelves. SE. room, 8th
floor (Bldg. 4). (3597)

69. CHECKS, COLLECTIONS, AND SPECIAL DEPOSITS , Mar. 7 = July
15, 1936. Copies of Form 1658-A, checks issued to special agents
and cashiers; records of remittances sent to Washington of mis—
cellaneous cellections and special deposits, showing date, identifi-
cation symbols, and by whom paid. Filed numerically. (Rarely,
official.) 82 x 16} folder, 1 in., on wooden shelf. SE. room, 8th
floor (Bldg. A). (3598)

70. APPOINTMENT SLIFS, Jan. 1935 to date. Showing date of
appceintment, name of person, and nature of business. Filed chrono-
logically. (Never.) 3 x 5 slips, 6 in., on steel filing cabinet.
5th floor (Bldg. A). (3476)

71l. CIRCULARS, REGUL.TIONS, AND COPIES ("ADMINISTRATIVE,"
"FLOW," LND "ACCOUNTING"), June 28, 1935 to date. Instructions and
procedure information sent from Washington; also typed copies and
excerpts of this material. Filed alphabetically, by subject.
(Daily, official.) 11 x 12 loose—leaf books (3), 9 3t on table.
5th floor (Bldg. A). (3480)

72. PERSONNEL CORRESPONDENCE, July 1, 1935 to date. Applica-
tions, reports and other data concerning cmployees. Arranged
alphabetically, by name. (Daily, official.) 9 x 12 folders, 2 Phe,
in filing case. 5th floor (Bldg. 4). (3479)

73. EXCEPTICNS TO PAY ROLL, Aug. 1935 to date. General Account—
ing Office statement of exceptions, showing discrepancies, as
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wrong classification of project and erroneous payments with copy
of "Reply to Exceptions", signed by accountant and statement from
the pay roll supervisor, showing certified correction attached.
Arranged numerically, by voucher number. (Occasionally, official.)
5 x 8 and 83 x 11 loose sheets, 2 ft. 5 in., in wooden boxes on
wooden shelf., NE. room, vault, 8th floor (Bldg. A). (3588)

74, FEDERAL RESERVE BANK STATEMENT OF PAID CHECKS, Aug. 1935 to
date. Showing date, disbursing symbol, number, amount, and total
of all checks. Arranged chronologically, in monthly groups. (Oc—
casionally, official.) 8% x 14 bundles, 1 ft., on wooden shelf.
NE. room, vault, 8th floor (Bldg. A). (3587)

75. PROGRESS SHEETS, Aug. 1935 to date. Showing schedule number,
number of vouchers and checks, amounts, appropriations and accounts
charged; also voucher totals, amounts of checks and appropriations,
initials of person recording vouchers, and schedules and initials
of person posting them. Filed chronologically. (Rarely, official.)
8 x 11 bundles, 5 ft. 3 in., on wooden shelf. SE. room, 8th floor
(Bldg. 4). (3600)

76. PROPFRTY RECCRD, Aug. 1935 to date. Showing date ordered,
description of material, serial and requisition numbers, Treasury
procurement symbol number, date received, vendor or source, whether
borrowed or purchased, quantity, and cost. Arranged alphabetically,
by name of article. Indexed. (Daily, official.) 7% x 122 vol.,

1 in., in desk. W. center room, 8th floor (Bldg. A). (3593)

77. PROPERTY RECORDS, Aug. 1935 to date. Form 1683, requisition
to Washington for blank forms, and requisitions to Works Progress
Administration for supplies, showing description of materigls, how
many desired, and signature of disbursing clerk; Form A-8, pick-up
voucher, showing quantity and cost of supplies issued; Form D-20,
credit voucher, relating to property acquired; Form D-18, expendi-
ture voucher for adjusting minor losses, destruction, breakage, or
for accounting of shortages when it is believed that circumstances
do not justify an investigation by a board of survey; Form D-19,
debit voucher, for picking up items on property record cards, which
are acquired at the station, and for which no other pick-up voucher
has been executed. All voucher records show purchase order, voucher
and requisition numbers, date, item number, description, amount,
and signature of head supply clerk. Material received reports,
showing name of vendor or vendor's agent, quantity received, des—
cription, condition of goods, and signatures of receiving clerk,
disbursing clerk, and certifying officer; bills of lading, with
attached correspondence between Washington and shippers relating to
shipments. Arranged chronologically. (Daily, official.) 9 x 15
foldzgs, 2 in., in desk. W. center room, 8th floor (Bldg. A).

359
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78. SUMMARY STATEMENT OF ACCOUNT PAYMENT PERIOD, Aug. 1935 to
date. Form C-~10, showing date of payment, symbol numbers, title
and official number of project, amount of disbursements, collections,
or canceled checks, and charge for each project; summary of gross
disbursement, adjustment vouchers, and signature of approving clerk.
Arranged chronologically. (Occasionally, official.) 104 x 17 loose
sheets, 2 in., on wooden shelf. NE. room, vault, 8th floor (Bldg.
A). (3591)

79. VOIDED CHECKS, Aug. 1935 to date. Showing date, check
number, disposition as to whether voided or new issue made, and
signature of chief examiner, with a copy of tabulations of these
checks, signed by the accountant in charge and sent to the disburs-
ing clerk for examination and return. Arranged chronologically,
in monthly groups. (Never.) 84 x 11 bundles, 1 ft. 2 in., on
wooden shelf. NE. room, vault, 8th floor (Bldg. A)., (3586)

80. CHECKS UNDELIVERED, Aug. 31, 1935 to date. Showing pay
roll numbers, amounts, date, reason for nondelivery with name and
address of Federal paymaster from whom received and final disposi-
tion by paymaster or remail clerk. Filed alphabetically, by name.
(Daily, official.) 4 x 9 loose sheets, 1 ft. 6 in., on desk. W.
center room, 8th floor (Bldg. A). (3592)

8l. PROPERTY VOUCHER REGISTER, Sept. 1935 to date. Giving
date, nature of property, number of voucher, requisition and form
numbers, with notations. Arranged numerically, by voucher number.
(Daily, official.) 6 x 10 vol., 1 in., in desk. W. center room,
8th floor (Bldg. A). (3594)

82. PROPERTY RECCRD OF EXPENDABLE AND NONEXPENDABLE MATERIAL,
Jan. 1, 1936 to date. Showing voucher number, quantity of article,
unit price, date when issued, amount of each issue, and balance on
hand after each issue; records of nonexpendable articles, showing
TPS number on metal tag attached to article, department in which
used, and name of person responsible for the article. (Daily, of-
ficial.) Arranged alphabetically, by name of article and numerically,
by TPS number. 5 x 8 cards, 4 in., on desk. SE. room, 8th floor
(Bldg. A). (3589)

83. EMPLOYEE LIST, n. d. Showing names, addresses, and status
of employees in State Accounts Office, Arranged alphabetically,
(Never.) 3 x 5 cards, 2 ft., in 2 cardboard card cabinets. 5th
floor (Bldg. A). (3478)

84, PERSONNEL RECORDS, n. d. Divided into four groups: service
record cards, showing employee's name, place and date of birth, i
legal voting residence, marital status, and any previous Government
service; Form D=5, salary record cards, showing name, office, city,
state, grade, title, salary, effective date, semimonthly totals, and
totals; Form 2240, leave record - Treasury Department, showing name
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of employee, date of appointment, office where employed, amount of
leave granted, sick or otherwise, tardy record, and salary reduc—
tions; Form 2152, showing individual record of absence for the year,
employee's name, date of oath, salary, and acerued sick extension.
Arranged alphabetically, by name of employee. (Daily, official.)

5 x 8 cards, 3 ft. 9 in., in 4 drawers of steel card cabinet. 5th
floor (Bldg. A). (3477)

Assistant Disbursing Clerk's Records

85. ACCOUNTS CURRENT, Aug. 9, 1935 - July 7, 1936. Duplicates
of printed forms of schedules for transferring to State Accounts
Office records of collections and disbursements of Treasury funds,
showing dates, symbols and identification numbers, unexpended
balances, and certified to by disbursing clerk., Filed chronologi~-
cally. (Rarely, official.) 9 x 11} folders, 7 in., in filing case.
NW. room, 8th floor (Bldg. A). (3605)

86. MISCELLANEOUS FILE, Sept. 4, 1935 - July 14, 1936. Reports,
tabulations, bulletins, correspondence and telegrams pertaining to
the functioning of official project 12~1 under the division of dis-
bursements; notices of encumbrances, requisitions, voucher distri-
bution slips, abstract of allotments, proof of depository balance,
schedule of collection by disbursing office, instructions to depart-
ment and agencies, appropriation symbol numbers, office memoranda,
bills of lading, executive regulatory orders, business manager's
statement of ledger accounts, administrative expense, receipts,
instructions from central office regarding promotions and confi-
dential data concerning same, work volume schedules, and various
reports relative to project operations. (Rarely, official.) 9 x
113 folders, 1 ft. 6 in., in 2 drawers of steel filing case. NW.
room, 8th floor (Bldg. A). (3604)

87. SPECIAL AGENTS, CASHIFRS AND BUSINESS MANAGERS APPOINTMENT
APPROVALS, Feb. 4 - July 14, 1936. Letters and telegrams author-
izing appointment and placement of bonded clerks qualified to
handle special funds and perform duties required by the division of
disbursement. Filed alphabetically, by name of appointee.

(Rarely, official.) 9 x 11 folders, 3 in., in filing case. NW.
room, 8th floor (Bldg. A). (3606)

88, MISCELLANEOUS SCHEDULES, TABULATIONS AND REPORTS, Aug. 14,
1935 = July 14, 1936. Transmittals, telegrams, schedules, tabu—
lations and reports, referring to and embracing all activities of
the division of disbursements. (Occasionally, official,) 9 x 103
folders, 2 ft. 6 in,, in filing case. NW, room, 8th floor (Bldg.
A). (3612)

89. APPROFRIATION LEDGER, Aug. 31, 1935 to date. Showing
debits, credits, and balance of funds remaining after deducting
all expenditures. Arranged alphabetically, by name of project.
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(Frequently, official.) 12 x 15 vols., 2 in., in steel filing case.
NW. room, 8th floor (Bldg. A). (3607)

90. DISBURSING OFFICE LEDGER, Aug. 31, 1935 to date. Showing
all moneys received from the United States Treasurer or collected
from miscellaneous sources, credited to accounts, and all debits,
credits and balances of individual accounts. (Daily, official.)
lLéx %8 vol., 2 in., on desk. NW. room, 8th floor (Bldg. A).
(3611

91. PROGRESS SHEETS, Aug. 31, 1935 to date. Tabulations of
daily financial status of all projects or Government agencies for
which disbursements are made by this office and showing a complete
schedule of all payments, amounts of disbursements, check and
voucher numbers, and balance at close of each day. Arranged nu-
merically. (Daily, official,) 8% x 11 bundles, 8 ft., in 4
drawegs of steel filing case. NW. room, 8th floor (Bldg. A).
(3610

92. SIGNATURE AUTHORITY, Aug. 31, 1935 to date. Showing name
of person authorized to sign pay rolls. Arranged alphabetically,
by name. (Occasionally, official.) 3 x 5 cards, 6 in., in paper
box. NW. room, 8th floor (Bldg. A). (3609)

93. SCHEDULES OF DISBURSEMENTS, Aug. 31, 1935 to date. Showing
date, period of payment and total amount of each pay roll of projects
for which disbursements are made through this office. Arranged
alphabetically, by project name and filed chronologically, by date
of payment. (Frequently, official,) 10 x 13 bundles, 8 ft., in
é 2ra?ers of steel filing cases. NW. room, 8th floor (Bldg. A).

3608

Pay Roll Section

94. SIGNATURES, 1935 to date. Showing names and signatures of
certifying pay roll officers, title, department certifying, and
name of authorizing Government agent. Filed alphabetically, by
name. (Occasionally, official,) 3 x 5 cards, 1 in., in steel
filing case. SW. room, 5th floor (Bldg. 4). (3519)

95. PAY ROLL PROGRESS REPCRT, Nov. 1935 to date. Record of
all pay rolls passing through this office, giving project and
appropriation numbers, organization sponsoring project, date of pay
roll period, time received, time returned, and pay roll number,
with examiner's signature. Arranged chronoclogically. (Occasionally,
offjicial.) 8% x 13 and 11 x 17 bundles, 5 in., in steel filing case.
SW. room, 5th floor (Bldg., A). (3518)

96. ANALYSIS OF PAY ROLLS RECEIVED IN STATE ACCOUNTS OFFICE,
Jan. 1936 to date. Showing daily totals of pay rolls on hand,
number sent to trouble unit, number returned to administrative
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offices, and time consumed in preparing pay rolls. Arranged chrono-
logically. (Daily, official,) 4 x 18 folders, 3 in,, in steel
filing case. SW. room, 5th floor (Bldg. A). (3517)

97. DAILY SUMMARIZED ANALYSIS OF PAY ROLLS, Jan. 1936 to date.
Form D-52, daily report of pay rolls ready for distribution, time
required for flow through State Accounts Office, and time required
for pay roll to be disbursed. Arranged chronologically. (Daily,
official.) 8 x 11 folders, 4 in., in filing case. SW. room, 5th
floor (Bldg. 4). (3516)

98, LETTERS TO TREASURY DEPARTLENT REGARDING PAY ROLLS, COPIES,
Jan. 1936 to date. Outlining the routine of pay roll activities,
and summaries of paymasters' duties under the direction of dis-
buraing officer. Arranged chronologically. (Frequently, official.)
8 x 11 folders, 7 in., in steel filing case. SW. room, 5th floor
(Bldg. A). (3515)

Examiner of Vouchers Division

99. . INVITATIONS TO BID AND ACCEPTANCE, 1935 to date. Pertain-—
ing to purchases of trucks, rentals, office equipment, food supplies,
lumber, pipe and fittings, gravel, sand and cement, brick, steel
bars, tools, road oil, and chemicals, Arranged numerically, by
contract number. (Daily, official.) 9 x 11~3/4 folders, 6 ft.

10 in., in 8 wooden boxes on wooden tables. N. center room, 5th
floor (Bldg. A). (3484)

100. CORRESPONDENCE, Aug. 1930 to date. General correspondence
on matters relating to all phases of the State Accounts Office
activities. Arranged alphabetically. (Daily, official.) 9 x 12
folders, 4 ft., in 2 drawers of steel filing case. N. center room,
5th floor (Bldg. A). (3483)

101. PRESIDENTIAL LETTERS AND TELEGRAMS, Aug. 1935 to date.
Relating chiefly to Works Progress Administration project author-
izations and executive orders. Arranged rumerically. (Frequently,
official.) 9 x 12 folders, 4 ft. 8 in., in 3 drawers of steel
filing case. N, center room, 5th floor (Bldg. A). (3482)

Filing Section

102. SCHEDULE OF DISBURSEMENTS, Aug. 20, 1935 — June 22, 1936,
Form 1064, showing office voucher number, date of issue, payee,
symbol of appropriation or fund, amount, and accounts and funds
examined and 0.K.'D. Filed numerically, by voucher number. (oc-
casionally, official.) 9 x 113 folders, 6 ft. 2 in., in 4 drawers
of steel filing case. NE. room, 5th floor (Bldg. A). (3497)

103. PAY ROLLS FOR PERSONAL SERVICES, WORKS FROGRESS AD-
MINISTRATION AND FEDERAL FROJECTS, Sept. 16, 1935 ~ Feb. 29, 1936.
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Showing period of service, project and symbol, name of employee,
grade, classification and salary, amount earned, amount paid,
check numbers, and other data pertaining to project and employees!
services., Filed numerically, by project number. (Occasionally,
official.) 10 x 11} folders, 16 ft. 6 in., in 9 cardboard trans-
fer boxes. NE. room, 5th floor (Bldg. A).  (3499)

104. LIQUIDATED ENCUMBRANCES, WORKS FROGRESS ADMINISTRATION
AND FEDERAL PROJECT EXPENDITURES AND PAY ROLLS, Oct. 1, 1935 =
June 27, 1936. Form 1034, showing vouchers, accounting documents,
notices of encumbrances, requisitions for purchase orders, and
pay rolls., Filed numerically, by project number and arranged
alphabetically, by name of vendor. (Frequently, official.) 10 x
113 folders, 77 ft. 5 in., in 55 drawers of steel filing cases.
NE. room, 5th floor (Bldg. A). (3496)

105. CHECKS, VERIFIED LISTS, Jan. 3 - Feb, 20, 1936, Showing
name of payee, amount of payment, and name and number of examiner
certifying same, with certified tabulations of totals attached.
Arranged chronologically. (Never.) 831 x 20 bundles, 6 ft., in
3 pasteboard boxes under table. NE. room, 5th floor (Bldg. 4).

(3505)

106. SCHEDULE OF ADJUSTMENTS BETWEEN PROJECTS, Feb., 1 = June
9, 1936. Form 1081, covering transfer of funds between projects,
showing department and district whose funds are to be credited
and debited, date and amount of transfer, and voucher, symbol and
project numbers. Filed numerically, by voucher number. (Occasion-
ally, official.) 10 x 111 folders, 5 in., in filing case. NE.
room, 5th floor (Bldg. A). (3498)

107. OUTSTANDING FEDERAL PROJECTS OTHER THAN WORKS PROGRESS
ADMINISTRATION, 1935 to date. Copies of advice of project author-
izations, notices of encumbrance, requisitions for purchase, and
purchase orders. Arranged numerically, by project number.
(Never.) 10 x 12 folders, 11 ft. 11 in., in 7 drawers of steel
filing cases. NE, room, 5th floor (Bldg. A). (3504)

108. OQUTSTANDING WORKS PROGRESS ADMINISTRATION PROJECTS, 1935
to date. Notices of miscellaneous encumbrances from control unit;
notices of miscellaneous encumbrances from voucher unit of ex—
amining section, with leases, contracts, bills of lading and
travel orders stamped "examined"; requisitions for purchases,
purchase orders, contracts, leases from control unit of field
agencies and project and voucher units of examining section; Form
A-5, notice of miscellaneous encumbrance and Form h~6, requisition
for purchase from field agency. Arranged numerically, by project
number, (Daily, official.) 10 x 12 folders, 18 ft. 3 in., in
%2 dr?wers of steel filing cases. NE. room, 5th floor (Bldg. 4).

3500
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109. FPROJECT AUTHORIZATION AND ALLOTMENTS, 1935 to date. Ad-
vices from control unit of project authorization, changes in pro—
ject authorization, when allotment is made, amount, and any change
in amount of allotment. Arranged numerically, by project number,
* (Occasionally, official.) 10 x 12 folders. 2 ft. 6 in., in 2
drawers of steel filing case. NE. room, 5th floor (Bldg. A).

(3502)

110. TRANSMITTALS, 1935 to date. Copies of incoming and out-—
going transmittals, showing to whom sent, date, transmittal number,
number of documents, item and voucher numbers, and official and
work project numbers. Arranged numerically, by transmittal number
and filed alphabetically, by subject, (Occasionally, official.)

10 x 12 folders, 7 ft. 10 in., in 5 drawers of steel filing cases.
NE. room, 5th floor (Bldg.L). (3501)

111. LIQUIDATED CONTRACTS, WORKS PROGRESS ADMINISTRATION AND
FEDERAL PROJECTS, Oct. 1, 1935 to date. Copies of invitation,
bid, and acceptance, short form contract, showing quantity, de-
scription of articles or services, unit price, total costs and
conditions regarding delivery, and dated statements of award and
acceptance on various purchases for projects. Filed numerically,
by contract number. (Occasionally, official.) 10 x 11% folders,
4L ft. 6 in., in 4 drawers of steel filing case. NE. room, 5th
floor (Bldg. &). (3495)

112. ENCUMBRANCE CANCELLATIONS AND REDUCTIONS, 1936 to date.
Copies of Form A-5-A, showing cancellation or reduction of amount
of money originally granted to projects. (Never.) & x 10 and 8%
X 13 covers and binder, 2 in., in steel filing case. NE. room,
5th floor (Bldg. A). (3503)

Storage Division

113, ARMY PAY CHECKS, Aug. 2, 1935 — Feb. 28, 1936. Showing
name of payee, date, amount, serial, and voucher number. (Never.)
8% x 194 loose sheets, 3 ft. 7 in., in 2 cardboard boxes. W.
center room, basement (Bldg. A). (3616)

114. VOUCHERS, PAY ROLLS, AND TRANSMITTALS, Aug. 13, 1935 ~
Feb, 26, 1936. War Department vouchers and pay rolls handled by
Department of the Treasury; forms pertaining to purchase, pay roll,
travel vouchers, purchase and liquidated shipping orders, voucher
and pay roll routing slips, personal service, Work Progress project
advertising, voucher distribution contracts, finance department,
material purchases, incoming transmittals, and miscellaneous en-
cumbrances, (Never.) 5 x 7% and 9 x 12 foiders and cards, 8 ft.
10 in., in 5 cardboard boxes. W. center room, basement (Bldg. A).

(3615)
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115. INTEROFFICE TRANSMITTALS, Sept. 18, 1935 -~ Jan. 29, 1936,
State Accounting Office form, showing item, official project, Work
Project number, description, exact time received, and pertaining
to requisition for purchase, Works Progress Administration pay
rolls, requests for transfer of funds, miscellaneous encumbrances,
vouchers, journal vouchers, voided checks, and schedules of dis-
bursements. Arranged numerically. (Never.) 9 x 15 folders, @
ft. 4 in., in cardboard box. W. center room, basement (Bldg. A).

(3613)

116. ROUTE TICKETS, Oct. 10, 1935 — Feb. 15, 1936. Records
of an obsolete system pertaining to routes, projects, control tabu-
lating,stenographic, mailing, verification, bookkeeping and pay
roll examining units, and general filing procedures. Arranged
chronologically. (Never.) 10 x 121 bundles (26), 7 ft. 7 in., in
2 cardboard boxes. W. center room, basement (Bldg.A). (3614)

Mail Section

117. PROJECT AUTHCRIZATIONS, FEDERAL AND WORKS PROGRESS AD-
MINISTRATION, Sept. 16, 1935 to date. Excerpts from Presidential
letters authorizing work projects, showing official date and number
of letter, official project number, location and character of work,
appropriation, check symbols, and notations of project changes and
rescinding orders with authorization shown in detail. Filed nu-
merically, by project number. (Daily, official.) 5 x 8 cards, 1
ft. 8 in., in 2 drawers of card cabinet. E. center room, 5th
floor (Bldg. A). (3488)

118. DOCUMENT RECORDING BLOTTERS, Nov. 20, 1935 to date. Records
of pay rolls, public vouchers, requisitions, advices of allotments,
authorizations, contracts, purchase orders, pay roll routing slips,
and data relative to identification and disposition of said docu-
ments., Arranged numerically. (Daily, official.) 11 x 17 loose-
leaf books (7), 7 in., in steel drawers. E. center room, 5th
floor (Bldg. A). (3486)

119. TRANSMITTAL MEMORANDA, Jan. 31, 1936 to date. Record of
documents received and transmitted to procurement, finance or dis-
bursing departments, showing classification of document, code, and
amount of money involved. Filed numerically, by transmittal
number. (Frequently, official.) 10 x 111 folders, 1 ft. 7 in.,
in filing case. E. center room, 5th floor (Bldg. A). (3485)

120. DAILY REPORT OF DOCUMENTS RECEIVED AND RELEASED, Feb. 21,
1936 to date. Showing total number, type and classification of
each document, and record of all authorizations, allotments,
requisitions, purchase orders, contracts, public¢ vouchers, and
pay rolls in connection with Work Progress Administration and
Federal projects received and released. Filed chronologically.
(Daily, official.) 10 x 11i folders, 2 in., in steel filing case.
E. center room, 5th floor (Bldg. A). (3487)
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Addressograph Division

121. CHECK CARBONS, Apr. 1935 to date. Form 1658-A, showing
name and address of payee, check number, amount of check, date, for
what purpose, and voucher number. Arranged numerically, by symbol
number. (Occasionally, official.) 8% x 163 loose sheets, 42 ft.

8 in., on shelves. Rs. 704=706 (Bldg. B). (5639)

122, POSTAL AND CHECK RECEIPTS, Apr. 1935 to date. Form 3877,
showing name and address of addressee, description of articles,
fees paid, total number of pieces listed by sender and received
at post office, postmark date and time of receipts, number of
checks, by whom received, and acknowledgement. Arranged alpha-
betically. (Daily, official.) 9% x 11-3/4 folders, 10 in., in
steel filing case. Rs. 704-706 (Bldg. B), (5640)

Project Division

123. LIST OF PERSONNEL AND DIGEST INDEX, Apr. 1935 to date.
This file is divided into two parts: listing office personnel,
showing names, salary rates, titles, gradings, dates of commence-
ment and expiration of assignment; a digest of condensed informa—
tion on various subjects. Arranged alphabetically, by subject.
(Frequently, official.) 3 x 5 cards, 8 in., in tray on table.
NW. room, 5th floor (Bldg. A). (3573)

124. SPECIAL LETTERS, June 1935 ~ June 1936. Mimeographed
letters, pertaining to general subjects, allocations, projects,
financial reports, interdepartmental communications, Congressional
mail list of suspensions, pay roll and progress reports, and data
on emergency relief matters. Filed chronologically. Indexed.
(Occasionally, official.) 101 x 111 loose-leaf book, 3 in., on
steel filing case. NW. room, 5th floor (Bldg. A). (3578)

125. SYSTEM OF ADMINISTRATIVE ACCOUNTS, June 28, 1935 - Apr.
10, 1936. Coding system charts, disbursing forms index, general
ledger accounts, index with pro forma entries, instructions for
maintaining records, chart of general ledger and disbursing ledger
accounts, regulation No. 1, for administrative procedure, and
salary tables. Arranged alphabetically, by subject. Indexed.
(Occasionally, official.) 11 x 113 loose-leaf book, 3 in., on
table. NW. room, 5th floor (Bldg. A). (3577)

126. DISBURSEMENTS, July 1935. Bulletins, schedules of pro-
cedures, instructions from the Department of the Treasury in
Washington, relating to the Federal Reserve Bank, bank checks,
vouchers and pay rolls, advances to travelers, payment procedures,
bookkeeping, current accounts, collections, and schedules for dis-
bursements. Filed chronologically. (Rarely, official.) 103 x
114 loose-leaf book, 3 in., on steel filing case. NW. room, 5th
Pleor(Blde. &), (3581)
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127. FLCOR CHARTS, July 1 - Sept. 26, 1935. Showing allocations
in chronological order under headings of Sponsor of Project, Appli-
cation for Approval of Froject, Advisory Committee on Allotments,
Order of the President making allocation, Treasury General Accounts
Office, Certified Appropriation Warrant, Advice of Allocation Ad-
ministration, U. 5. Treasury Department, and Accounts and Deposits.
(Frequently, official.) 13 x 16 covers snd charts (15), on wall.
NW. room, 5th floor (Bldg, 4). (3564)

126, PROCUREMENT DIVISION, July 1935 ~ June 1936. Circular
letters, bulletins and instructions from the Department of the
Treasury, to officials of this particular branch, pertaining to
organization, taxes, patents, bids, requisitions, coding systems,
emergency relief, itineraries, purchasing, rentals, cencellations,
and interdepartmental correspondence. Filed chronologically.
(Frequently, official.) 104 x 113 loose-leaf books (2), 6 in., on
table. NW. room, 5th floor (Bldg. 4). (3580)

129. RECAPITULATICNS OF DAILY CCONTROL RECORDS, Aug. 1935 —
Mar. 1936. Showing dates, locations, project authorizations,
allotments, erncumbrances, and other relative data. Arranged
chronologically. (Daily, official.) 8% x 16 loose-leaf book, 1
in., on table. NW. room, 5th floor (Bldg. 4). (3567)

130, MISCELLANEOUS FILE, hug. 10, 1935 = July 1, 1936. EKe-
garding annual vacations and sick leave schedules, authorizations
and limitations, confirmations of check audits, examiner's in-
structions to various employees regarding duties and responsibilities,
daily records of employees, monthly reports of personnel, invent-
ory check sheets, equipment accounting, execcutive orders, detailed
reports of appropriation allocations, special letters, trial bal-
ances, addresses and telephone numbers of employees, abstracts from
allotment letters, analyses of checks, costs, and pay rolls, notices
of employment terminations, expense vouchers for travel, and mis—
cellaneous correspondence relating to personnel and confidential
matters. Arranged alphabetically, by name of subject. (Daily,
officinl.) 9 x 15 folders, & ft. 4 in.; in filing case. NW.
room, 5th floor (Bldg., A).  (3563)

131, INTERNATIONAL BUSINESS MACHINE TRANSCRIPTS, Aug. 15, 1935 ~
Mar. 31, 1936. Of all collections, repayments, encumbrances
liquidated and unliquidated, and expenditures made for labor, re-
lief and non-relief, by official projects under the appropriation
symbol 065027, together with a list of canceled checks covering
sald transactions. (Occasionally, official.) 12 x 164 loose~
leaf books, 8 in., in desk. NW. room, 5th floor (Blgics A)s

(3584)

132, SPECIAL AUDIT, Aug. 15, 1935 - Mar. 31, 1936. Copies of
10~day period financial statements sent to Washington, showing
schedules, authorizations, allotments, expenditures, unencumbered
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allotments, unliquidated Report C-1 encumbrances, analyses of
official projects reflecting increases, adjustments, miscellaneous
procedure segregated as to type of performance required, and ex—
hibits and comments concerning same. Arranged alphabetically, by
name of subject. Indexed. (Occasionally, officials) 9% x 133
vols, 1 in., in desk. NW. room, 5th floor (Bldg. A). (3585)

133. WORK PAPERS, Aug. 15, 1935 - Mar. 31, 1936. Miscellaneous
tabulations of various accounts with r=cords in detail, summary
sheets and analyses of authorizations, allotments, expenditures,
revenues, repayments, limitations, and other relative information.
Arranged according to appropriation symbols. Indexed. (Occasion-
ally, official.) 83 x 14 vols. (3), 4 in., in drawer. NW. room,
5th floor (Bldg. A). (3582)

134, STATE ACCOUNTS OFFICE STATEMENT OF CONTROL, Aug. 15, 1935 -
June 20, 1936, Showing period dates, debit and credit balances at
end of periods, lists of journal vouchers, reports on cash position,
trial balances, summary of transactions by appropriations, and
analyses of available funds with certification and signature of
accountant in charge. Arranged chronologically. (Daily, official.)
14% x 22 loose~leaf book, 2 in., on table. NW. room, 5th floor
(Bldg. 4). (3557)

135. REPCRTS, Aug. 16, 1935 - July 3, 1936. Telegrams and copies
pertaining to instructions from fashington relative to summaries
and statements of disbursements and collections, limitation bal-
ances, unpaid vouchers, transfer of funds, statement of allotments,
unencumbered balances; and general interoffice correspondence.
Arranged alphabetically, by subject and filed numerically, by form
number. (Daily, offieial.,) 11 x 113 loose-leaf books (3), 10
in., on table. NW. room, 5th floor (Bldg. 4). (3569)

136. APPLICATIONS FOR POSITIONS, Aug. 26, 1935 ~ Jan, 1, 1936,
Photographs and forms, giving general qualifications of applicants,
record of previous employment, and references., Arranged alpha-
betically. (Frecquently, official.) 9 x 11-3/4 folders, 1 ft. 4
in,, in steel filing case. NW. room, 5th floor (Bldg. A). (3561)

137, DAILY REPORT OF ALLOTMENT BALANCES, Sept. 3, 1935 - June
9, 1936. Showing date, city, state, appropriation symbol, official
project number, allotment memoranda, unencumbered allotments, and
items passed before and after cut—off. Arranged chronologically.
(Deily, offfeial,) *11% %19 loose~leaaf books e =it .,
on table, NW. room, 5th floor (Bldg. A). (3555)

138. AUTHORIZATION SIGNATURES, Sept, 16, 1935 — June 30, 1936.
Showing signatures, titles, and authorization limitations of those
authorized to sign and execute pay rolls, purchase orders, and
documents incident to Federal and Works Progress Administration
work projects in District 11. Filed alphabetically, by name and
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arranged numerically, by project number. (Frequently, official.)
3 x 5 cards, 6 in,, in card cabinet. W. center room, 5th floor
(Bldg. A). (3511)

139. EXCERPTS FROM FRESIDENTIAL LETTERS FOR GUIDANCE OF EXAMINERS
OF DOCUMENTS, Sept.« 16, 1935 - June 30, 1936. Showing abstracts and
excerpts regarding the authorization of work projects, and allot-
ments of funds for their maintenance. (Occasionally, official.)
0 % X5 folders, 7 in., in filing case. W. center room, 5th floor
(Bldg. 4). (3512)

140. NOTICES AND REPLIES REGARDING ENCUMBRANCE EXCEPTIONS FROM
WASHINGTON OFFICE, Sept. 16, 1935 — June 30, 1936, Copies of cor-
respondence and replies regarding notices of exceptions from Wash-
ington. Filed numerically, by payment voucher number. (Frequently,
official.) 10 x 15 folders, 1 ft. 11 in., in filing case. W,
center room, 5th floor (Bldg. A). (3514)

141. PROJECT SUPFRVISOR'S CORRESPONDENCE, DISTRICT 11, Sept. 16,
1935 - June 30, 1936. Originals and copies of inquiries for informa-
tion and advice between departments, agencies’and other authorities
concerning examination of pay rolls, purchase orders, and all work
project documents. (Occasionally, official,) 10 x 15 folders, 5
in., in filing case. W. center room, 5th floor (Bldg. 4). (3510)

142. DETAILED REPORT OF APPROFRIATION ALLOCATIONS, Sept. 20,
1935 ~ June 20, 1936. Giving summary and complete description of
all activities covered by appropriation allocations. Filed chrono-
logically. (Daily, official.) 175 x 25 loose-leaf books, 2 b3y
on table, NW. room, 5th floor (Bldg. A). (3556) :

143. DISERIBUTION OF EXPENDITURES BY OBJECTIVE CLASSIFICATION
AND TYPE OF WCRK, Sept. 30, 1935 - iay 31, 1936. Copies of forms,
showing location of State iccounts Office, details of project
organization, location, objective and type of work by symbol chart
L, reasons for expenditures, and totals of same; also summary by ob-
Jective classification and type of work. Arranged chronologically.
(Daily, official.) 11% x 17 and 144 x 18 loose-leaf books, 2 in.,
on table. NW. room, 5th floor (Bldg. A). (3558)

144, REPORT OF ADMINISTRATIVE EXPENSES, Oct. 1935 - June 1936.
Copies of Form D-31, revised, showing reason for expenditures, office
operating expenses, production data, number of employees, salaries
and other expenses for month; also summary with grand totals.
Arranged chronologically. (Daily, official.) 111 x 17 and 14 x
18 loose-leaf books, 2 in., on table. NW. room, 5th floor (Bldg.

A).  (3574)

145. FIELD OFFICE MEMORANDA, Nov, 1, 1935 ~ June 25, 1936. 1In~
structions and memoranda from the Commissioner of Accounts and De~
posits to department heads. Arranged chronologically and filed
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numerically. (Frequently, official.) 104 x 111 loose~leaf books
(6), 1 fto 7 in., on table and in filing case. NW. room, 5th floor
(Bldg. A). (3570)

146. PIRSONNEL, Nov. 18, 1935 - June 10, 1936, Correspondence
pertaining to annual leave, applications, appointments; D-1, person-
nel reports, extensions of appointments, field office memoranda,
recommendations, resignations, rosters, salaries, employment termi-
nations, transfers, and communications from head offices at Wash—
ington; administrative manual regarding supplies and personnel pro-
cedure, specifications for positions, and other general information.
Indexed, (Frequently, official,) 11 x 11} loose-leaf books, 3 ini
on table. NW. room, 5th floor (Bldg. A).  (3579)

147. CONSOLIDATED DAILY REPCRTS, Nov, 21, 1935 - July 2, 1936.
Showing description of project, number, zone, engineer's code;
whether non-security, unskilled, intermediate, skilled or pro-—
fessional and technical workers; records of absences, average rate
per hour, total hours, and daily cost; unexpended balance, ex—
penditure and commission percentages, and recapitulation, showing
distribution of pay roll expenditures. (Daily, official.) & x 15
folders, bundles and loose sheets, 1 ft. 5 in., in filing casec.
NW. room, 5th floor (Bldg. A). (3562)

148, DAILY REPORT OF DOCUMENTS RECEIVED AND RELELEASED, Dec. 2,
1935 ~ July 2, 1936, Showing type of document received; total
number of pay rolls and vouchers received and released, and number
of transmittals issued, Arranged chronologically. (Daily, offi=-
cial.) 11 x 14 loose-leaf books, and loose-leaf binder, 2 in., on
table. NW. room, 5th floor (Bldg. A). (3566)

149. CASH POSITION, Dec. 3, 1935 ~ June 29, 1936. Reports
showing cash symbol title, tabulations of previcus thirty-day re-
quirements, disbursing officer's cash, unliquidated encumbrances,

available funds, and minimum cash on hand. Arranged chronologically.

(Occasionally, official.) 113 x 111 loose-leaf book, 3 in., on
table. NW. room, 5th floor (Bldg. A). (3576)

150, DAILY ANALYSIS OF PAY ROLL, Jan. 7, 1936, Copies of
letters sent to the Commissioner of Accounts and Deposits, concern—
ing revised reports of pay rolls, summaries of regular and adjusted
pay rolls, and other matters relating to branch office procedure.
Arranged numerically, by form number. (Frequently, official.) 11
x 113 loose-leaf book, 2 in., on table. NW, room, 5th floor
(Bldg., A). (3568)

151. LIMITATION BALANCES, Jan. 31 - June 15, 1936. Copies of
forms, showing date, appropriation symbol, project authorization
and official project number, amount of project authorization, allot-
ments, limitations, and balance of unallotted project authorigza-
tion. Arranged chronologically, (Daily, official.) 14 x 18 loose-

26
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leaf books, 2 in., on table, NW. room, 5th floor (Bldg. 4).
(3565)

152, DAILY SUMMARIZED ANALYSES OF PAY ROLLS, Feb. 1 — July 3,
1936. Showing three schedules of required times for flow of pay
rolls through accounts office and various subdivisions; daily re-
port of disbursing officer of pay rolls and checks ready for dis~
tribution; and before release by disbursing officer. Arranged
chronologically. (Daily, official.) 9 x 16 loose—leaf books, 2
in., on table. NW. room, 5th floor (Bldg. AYe (3575

153. ALLOTMENTS, Feb. 26 - July 3, 1936. Form B-11~D, daily
abstract of allotments; Form B-15, daily sunmmary of encumbrances
by allotment; Form B-16, daily report of allotment balances, and
transcript of instructions from Washington regarding a revised
method of accounting procedure. Filed alohabetically, by title
and arranged numerically, by form number. (Frequently, official.)
11 x 113 loosc-leaf book, 2 in., on table, NW. room, 5th floor
(Bldg. &)« (3572)

154. SUITARY OF STATEMENT OF DISBURSFMENTS AND COLLECTIONS BY
OFFICIAL PROJECTS, Feb. 27 = Junc 30, 1936. Form 1092, showing
department, amount, for and by whom made, period covered, bureau
or officer, title or rank, date paid, station and symbol numbers,
appropriation under, official project and number, net charge, and
listing of supporting vouchers and schedule of disbursements.
(Daily, official.) 12 x 18 and 15 x 185 loosec~leaf books, 3 in.,
on table, NW. room, 5th flcor (Bldg. A). (3559)

155, SUMUIARY STATEMENTS OF MISCELLANEOUS COLLECTIONS, Feb. 29 -
June 30, 1G36. Showing United States Treasury Account's Office,
city, state, date, appropriation or official project collection,
symbol and title, principal and interest on loans, account to be
credited, account originally charged,other collections, totals, and
cumulative date. Arranged chronologically. (Daily, official.)

12 x 163 loose-leaf book, % in., on table. NW. room, 5th floor
(Bldg. A). (3560)

156. ANALYSIS AND AUDIT OF SPECIAL PAY ROLL, June 1936, Show-
ing appropriation symbol, allotment, official project encumbrance
and voucher numbers, dats, amount of voucher, and encumbrance and
allotment balances. (Cccasionally, official.) 113 x 15% loose~
leaf book, 1 in., on desk. NW. room, 5th floor (Bldg. 4). (3583)

157. ADVICE oF ALLOTHENT, FEDFRAL AND WORKS PROGRESS ADMINISTRA-
TION PROJECTS, Sept. 16 - June 30, 1936. FPrepared from project
authorization cards, showing date of project starting, location and
type of work, official project nunbsr, project authorization number,
work appropriation, check symbols, and being the complete and con—
gise record of all projects in this district, with symbols and
identification numbers, Filed numerically, by project number.
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(Daily, official,) 5 x 8 cards, 3 ft. 7 in., in 4 drawers of steel
card cabinet. W. center room, 5th floor (Bldg. 4). (3513)

158. OUTGOING REPORTS, Dec. 1935 to date. liemoranda covering
daily and weekly reports, allotments, monthly estimates, work
sheets, vouchers, agreements, administrative expenses, statements
of disbursements, daily analysis of pay rolls, miscellaneous col—
lections, and cut-off time, Arranged chronologically. (Daily,

official.) 3 x 5 cards, 3 in., on desk. NW. room, 5th floor
(Bldg. A). (3571)

Records Covering Federsl Music Project

159. CHCRAL PERSONNEL, STATE EMERGENCY RELIEF ADMINISTRATION,
Dec. 1934 = July 1935, Showing name, address, telephone number,
case, identification number, hours, occupation, rate, and district
of assignment, Filed alphabetically., (Never.) 4 x 6 cards, 7
in., in steel filing case. SE. room, 2d floor (Blde, ). (2797

160. RECEIVING AND INSPECTION REPORTS, Nov. 5, 1935 - Aug.
1936, Showing name and address of the Department of the Treasury
State Procurement officer; official project, requisition, purchase
order and allotment numbers; from where and from whom received,
date, item and number, quantity received, description, whether
accepted or rejected, and reason, with signature and address of
receiving administrative officer., Arranged numerically, by com-
modity and requisition numbers. (Daily, official.) 9 x 113

foldegs, 4 in., in filing case. NW. room, 2d floor {Bida. O},
(4793

161. TRANSMITTAL VEMCRANDA, Nov. 5, 1935 - Aug, 1936. Form D-
11 WPA-120-R, showing to whom sent, number, date, item, official
and work project numbers, description of form or document, and by
whom receipted. Arranged chronologically. (Daily, official.) 9 x

%l% f?lders, 9 in., in filing case. NW. room, 2d floor (Bldg. G)s
4794

162, MISCELLANEOUS CORRESPONDENCE, Nov. 1935 ~ 1936. Regarding
purchase orders, office bulletins, receiving and inspection reports,
tools and sundry equipment, returned shipping tickets, reports of
transferred equipment, inventories of office furniture and equip~—
ment, and other relative matters awaiting confirmation.- Arranged
alphabetically, by subject. (Daily, official.) 9% x 15 vols. and

bundles, 1 ft. 4 in., in 2 drawers of steel filing case. SE. room,
2d floor (Bldg. ). (4798)

163, BUILDING VAINTENANCE, Nov. 6, 1935 to date. Interdepart-
mental correspondence pertaining to cost and purchases of buildings,
completed and incompleted projects, removal of furniture and equip-
ment; Form A-6, requisition for supplies, piano tuners, and out-
side building equipment. Arranged alphabetically, by name and
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aubject. (Daily, offiecial.) 9 x 14 folders, 1 ft. 2 in., in 2
drawers of steel filing case. SE. room, 2d floor (Bldg. C).

(4796)

164. PURCHASE ORDERS, Nov. 15, 1935 ~ Aug. 1936. Showing
appropriation, official project, Work Projects allotment, and CK
symbols and numbers, requisition and purchase order numbers, from
whom received and to whom sent, location, description of commodity
or equipment, type of work, number of units, unit price and total
amount, and shipping instructions, with signature of procurement
officer. Arranged numerically, by commodity and requisition
numbers. (Daily, official.) 9 x 113 folders, 2 in., in filing
case. NW. room, 2d floor (Bldg. C). (4792)

165. RENTAL EQUIPMENT RELEASED, Nov. 15, 1935 — Aug. 1936.
Records of equipment issued to supply department and zone engineer,
showing project authorization advice, official project, works pro-
ject, TPS and contract numbers and symbols; from whom received,
date, address, description, unit, quantity, with recommendations
of project and zone engineers, and approval of supply officer and
supervisor of operations. Arranged chronologically, by date of
release. (Daily, official.) 9 x 11} folders, 2 in., in steel
filing case, NW. room, 2d floor (Bldg. C). (4791)

166. ENCUMBRANCE CANCELLATIONS, ACTIVE, Dec. 5, 1935 - Aug.
1936, Showing date of cancellation, appropriation, official pro-
ject, work project, allotment, project authorization numbers,
requisition, miscellaneous encumbrance and serial number of en—
cumbrance, job, location, type of work, and amount of encumb-
rance to be canceled and reason thereof, with signatures of ap-
proving and issuing officers, Arranged chronologically, by date
of cancellation. (Daily, official.) 9 x 111 folders, 1 ft. 1 in.,
in steel filing casc., NW. room, 2d floor (Bldg. C). (4790)

167. MATERIAL RECEIVED REPCRTS, Dec. 5, 1935 - Aug. 1936.
Showing from where and from whom shipped, how made, address, by
whom received; requisition, receiving truck, project purchase order
and item numbers, appropriation symbol, quantity received, unit,
description, amount over or under, whether damaged or in good con-
dition, acceptance, and signature of approving and receiving clerks.
Arranged numerically, by commodity number. (Daily, official.) 9
x 113 folders, 9 in., in steel filing case. NW. room, 2d floor
(Bldg. C).  (4789)

168. REQUESTS FOR MATERIAL AND FOR NONPERSONAL SERVICES, Dec.
5, 1935 ~ Aug, 1936. Showing project number and location; requisi-
tion, Works Project allotment, and requisition approved numbers;
amount, description, date received, class entered, manner of pro-~
curement, and name of supervisor. Arranged numerically, by project
number. (Daily, official.) 9 x 114 folders, 1 ft. 2 in., in steel
filing case., NW. room, 2d floor (Bldg. C). (4788)
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169, REQUISITIONS FOR PURCHASES, Dec. 5, 1935 - hug. 1936.
CAL/WPA Form 18, requisition for office supplies, showing itemized
requisition, description of articles required, to whom to be shipped,
address and shipping instructions, date delivery requested; offi-
cial project, project authorization advice, allotment advice, work
project number and appropriation symbol, location of project, type
of work, department or agency, and name and address of project
supervisor. Arranged numerically, by commodity number. (Daily,
official.) 9 x 11} folders, 10 in., in steel filing case. NW.
room, 2d floor (Bldg. C).  (4787)

170. CONFIDENTIAL REPORTS, Apr. 16, 1936 to date. WPA Form 12,
showing name, address, telephone number, city, date, birthplace,
identification number, occupation on project, whether naturalized,
when and where first papers secured, and name of assistant to the
director of the Federal Music Project., Filed alphabetically.
(Daily, official,) 9 x 15 folders and bundles, 10 in., in steel
filing case. S®. room, 2d floor (Bldg. C).  (4800)

171, MISCELLANEOUS TREASURY PROCUREMENT SERVICE, Nov, 1935 to
date. WPA Form 116, office furniture and appliance record, show-
ing description of office furniture, location, city, county, date,
department, transfers, name and address of vendor, contract price,
when examined, date of inventory, initial rental date, number of
monthly payments, rent, date of last payment, and accumulated
monthly equity. Arranged numerically, (Daily, official,) 9% x
12 loose-leaf ledgers (2), & in., in steel filing cabinet, SE.
room, 2d floor (Bldg. C). (4795, 4803)

172, STLTE RELIRF ADMINISTRATION RECORD, Feb. 1936 to date,
Giving description of office furniture and equipment loaned from
Ios Angeles County Relief Administration to the various locations
where Works Progress Administration projects are maintained, Filed
numerically. (Daily, official.) 9% x 12 loose-leaf ledger, 3 in.,
in steel drawer. SE. room, 2d floor (Bldg. C).  (4802)

Records Covering Federal Theatre Project

173. DEAD FILE OF MISCEZLL/NEOUS REQUISITIONS IND PURCHASE
ORDERS, Nov. 30, 1935 — May 26, 1936. Form A4-6, requisition for
purchase. Filed numerically, by schedule number. (Never.) 9 x
14% folders, 4 ft. 4 in., in steel filing case. N, center room,
2d floor (Bldg. D). (4684)

174. NOTICE OF MISCELLANEOUS SNCUMBRANCES, Mar. 2, 1936 to date.
Form A-5, rentals and public utilities encumbrances, showing date,
official and work project numbers, location of project, purpose,
and in whose favor encumbrance is made, with signature of author-
izing agent. Filed chronologically. (Rarely, official.) 9% x 12
folders, 1 in., on desk. N. center room, 2d floor (Bldg. D).

(4689)
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175. MATERIAL RECEIVED REPORT, May 26, 1936 to date, Form A-8,
receiving and inspection report, showing material and item received,
official project, work project, and requisition and Los Angeles
project numbers. Filed chronologically. (Rarely, official.) 8% x
11 loose-leaf book, % in., on desk. N. center room, 2d floor
(Bldg. D).  (4688)

176. MISCELLANEOUS FILE, May 26, 1936 to date. Form 101, physi-
cal progress reports of statistical survey and research type pro-
jects; correspondence, transmittal memorandums, bulletins from
manager of procurement department, travel vouchers, and utilities
requisitions. Filed alphabetically and arranged numerically.
(Rarely, official.) 9 x 14z folders, 6 in., in steel filing case.
N. center room, 2d floor (Bldg. D). (4685)

177. PURCHASE REQUISITION BOOK, May 26, 1936 to date. Segre~-
gated under headings of drama, vaudeville, marionettes, research,
entertainment, teaching and music, and broken down into divisions
of equipment rentals, material and supplies, other direct costs,
and showing dates, descriptions, requisition and purchase order
numbers, material received, allotment for each project, and amount
allocated to each division. Arranged chronologically. (Daily,
official.) 113 x 18 loose-leaf books (2), 3 in., on desk. N.
center room, 2d floor (Bldg. D). (4682)

178. REQUISITIONS, May 26, 1936 to date. For purchase of
materials for drama, vaudeville, and marionettes projects, purchase
orders, and reports of material received. Filed numerically, by
requisition number. (Daily, official.,) 9 x 143 folders, 2 ft.

% 2n.3 in steel filing case. N. center room, 2d floor (Bldg. D).
4083

179. REQUISITION TRANSMITTAL REPCRTS, May 26, 1936 to date.
Form D-11 WPA 120-R, showing official project, work project and
requisition numbers, items, and other related data. Filed numer-
ically, by report number. (Rarely, official.) 8% x 11 loose-leaf
books, 1 in., on desk. N. center room, 2d floor (Bldg. D).

(4687)

SAN FRANCISCO

REGIONAL DISBURSING OFFICE
Federal Office Bldg., Civic Center

This office was established in 1935 and occupied space in the
Phoenix Building, 360 Pine Street, until May 27, 1936 when it was
moved to its present location. Its primary function is the dis-
bursement of funds for Federal expenses and salaries., A regional
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disbursing officer is in charge. It has jurisdiction over the
states of California, Nevada, Utah, and Arizona. lonthly reports
are made to Washington.

180. CHECK COPIES, 1935 - 1936. Showing date drawn, amount,
name of payee, and check and voucher numbers. (Rarely, official.)
8 x 16 loose-leaf books, 34 ft. 6 in., in 28 drawers of steel fil~
ing cases. R. 165. (8530)

181, CORRESPONDENCE, SPECIAL SUBJECTS, 1935 - 1936. Special
correspondence received from Washington and various disbursement
offices throughout the country, concerning instructions regarding
funds and disbursements, receipts, vouchers and use of office
equipment, travel advances, symbols, individual Indian payments,
and code words. (Rarely, official.) 10 x 111 loose-leaf books
(6), 10 in., in steel filing case. R, 165. (8532)

182. GENERAL CORRESPONDENCE, 1935 - 1936. Pertaining to emer=
gency work programs, soil conservation, Maritime Commission, equip-
ment, custodian, addressograph, time and travel, deceased veterans,
radiograms, and checks upon which payment has been stopped. (Fre-
quently, official.) 9 x 12 folders, 7 ft., in 4 drawers of steel
filing case. R. 165. (8531)

183. INVENTORIES, INVOICES AND RECEIPTS, 1935 - 1936, In-
ventories of office furniture, desks, tables, chairs, waste baskets,
cabinets, and other equipment and supplies; list of articles loaned
to other offices, receipts for same and records of their return;
invoices for supplies, pencils, paper, and typewriter ribbons re~
ceived, (Occasionally, offieialy) 0 % 12 folders, 6 in., in steel
filing case. R. 165. (8577)

184. SCHEDULES OF DISBURSEMENTS, AND PROGRESS SHEETS WITH ACCOUNT
DATA, 1935 - 1936, frogress sheets accounting for all Federal moneys
coming into possession of disbursing officer, showing name of of-
ficer accountable, number and title of appropriation fund and ac-
count, balance due Government from last accounting, fund receipts,
payments made, schedule, voucher and check numbers, analysis of
balance due Government; statement of current accounts with support~
ing papers consisting of schedules of transfers to regional office
accounts, schedules of Treasury deposits, certificates of deposit,
summaries of collections and disbursements, monthly report of work
by volume, reconciliation statements, summaries and schedules of
advances and outstanding advances to agent cashiers, summarized
Statement of disbursements and collections within appropriation
limitation, list of checks and canceled checks, statement of re-
ceipts and disposition of checks received; certificates for funds
deposited in the Federal Reserve Bank at San Francisco; journal
vouchers, showing the amount involved and to which account debited
or credited, and statements of daily balances. (Frequently, of-
ficial.) 8 x 12 and 9 x 15 envelopes, 39 ft., in 23 drawers of steel
filing cases. R. 165. (8533)
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185. BONUS CHECKS, 1936. Copies of checks given to veterans
in settlement of war bonuses, showing names and addresses of vet-—
erans and number and amount of check. (Frequently, official.)

8 x 16 folders, 11 ft., in 9 drawers of steel filing cases. R.
165, - (8505)

186, BONUS CORRESPONDENCE, 1936. Concerning wrong addresses,
stop payments, errors, insttuctions, progress reports, statements
of bonds, personnel, delayed submission notices, re-signature
cards, and confirmation of telegrams. (Frecuently, official.,) 9 x
12 folders, 1 ft. 6 in., in steel filing case. R. 165, (8501)

187. BONUS VOUCHERS, 1936. For adjusted service certificates,
showing name and address of veteran, certificate number, fiscal
office, amount of certificate, lien deduction, and amount payable,
(Occasionally, official.) 9 x 15 folders, 20 ft., in 10 drawers
of steel filing cases. R. 165. (8498) ‘

188. BOOKKEEPING RECCRDS OF BONUS CHECKS AND BONDS, 1936.
Showing appropriation number for adjusted certificate fund for the
States of California, Idaho, Washington, Arizona, Oregon, Nevada,
Utah, and the Territory of Hawaii, and debits, credits and daily
balance. (Occasionally, official.) 10% x 15 envelope, 1 in.,
in steel filing case. R. 165. (8502)

189. CHECK REGISTER, 1936. Register of substitute checks given
in place of checks previously drawn but in which mistakes were
made, showing control and voucher number, date of issue, and amount
and number of check. (Occasionally, official.) 10 x 15 Voky . I
in., in steel filing case. R. 165. (8500)

190. PAY ROLLS AND VOUCHERS, 1936. Pay rolls for personal
service, showing department or establishment, bureau of service,
location, name, address and occupation of employee, compensation,
allowance, gross amount earned, deductions and net amount paid;
vouchers for materials, services, rent, storage, medical service,
and hospitalization. (Occasionally, official.) 8% x 11 loose
sheets, 6 in., in steel filing case. R. 165. (8576)

191. PROGRESS SHEETS, 1936. Showing schedule, voucher and
check numbers, amount of check, account on which check was drawn,
appropriation symbol, and the account to which check was charged.
(Occasionally, official.) 8 x 10% bundles (9) and loose sheets,
5 ft., in 3 drawers of steel filing case. R. 165. (8575)

192. SCHEDULE OF CANCELED CHECKS AND BONDS, 1936. Notices of
items to be voided, showing name of office preparing notice, to
whom forwarded, name of veteran, number of Adjusted Service certifi-
cate, number of item and voucher, and number and amount of canceled
checks and bonds. (Occasionally, officials) 8 % 10 bundles, 4
in., in steel filing case. R. 165. (8499)
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193, SCHEDULE O DISBURSEMENTS, 1936. Pertaining to disburse-
ments for payment of Adjusted Service certificates, showing nwiber
of appropriation or fund, disbursing officer's voucher number, of-
fice voucher number, item number, total amount to be paid, and
certification. ., (Occasionally, ofticial.) 8 x 10 bundles, 4 in.,
in steel filing case. R. 165. (8504)

194. STATEWENT OF CHECKING ACCOUNT, 1936¢. lionthly statement,
showing condition of the checking account for adjusted compensation
payments, together with proof of depository balance as furnished
to the Treasury Department by this office. (Occasionally, offdcial,)

9«x 15 folders, 1 in.; in steel filing case. R« 165,  (8503)

95+« VCUINFRS, CRIGINALS, 1936. Vouchers for purchases and
ices olher then personal, showing spprorriation and voucher
numoers, name and adcress of payee, description of articles or
services, accounting classification, and amount paid. (Occasionally,
official.) 9 x 11 folders, 2 in., in steel filing case. R. 165,

STATE ACCOUNTS OFFICE
Apparel Center Bldg. 49 - 4th St.

This office was established on July 2, 1935, by the Commissioner
of Accounts and Deposits, under authority of Executive Ordér No.
7034, Section 2-A, for the purpose of accounting of appropriations
authorized under the Emergency Relief Acts. Accounts in detail are
kept of all allotments and expenditures for approved projects, alil
documents relating to projects being cleared through this office.
In this respect, it has Jurisdiction over the State of California
with the exception of Los Angeles County. It also handles the Re—
settlement Administration loan accounts in the States of California,
Nevada, Arigzona, and Utsh. 4n accountant in charge has supervision
over the office. The following records are sent to Washington:
original vouchers in support of disbursements, supmary reports of
appropriations, daily reports of allotment balances, trimonthly
abstracts of allotment ledger sheets, and miscellaneous reports
covering general operations. As there is nc policy regarding so-
called useless papers, all records are preserved.

196. ADVICE OF ALLOTLENT INDEX, 1935 to date. Showing date
and amount of allotment, department, and by whom issued, official,
work, and project authorized advice numbers, location by state,
county and city of project, appropriation and check symbols, and
name of project manager. arranged numerically. (Never.) Sk % 8
cards, 4 ft. 2 in., in card file. R. 409,  (10106)
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197. DETAILED REPORTS COF APPROPRIATION ALLOCATIONS, 1935. Form
C-3A, showing dates and amounts of allotments, amount of unallotted
authorization, net encumbrances, unliquidated encumbrances, un-
encumbered allotments, official and works projects numbers, ap-
propriation symbol, and page, machine and operator's numbers. fr—
ranged numerically, by official project number. (Never.) 11 x
16 loose sheets, 2 in., on wooden shelf. Hecord Storeroom, 2d
floor. (131255

198. ABSTRACT CF ALLOTMENT, "ORK PROJECTS LEDGER SHEETS, 1935.
Form B~11D, showing date and type of entry, amount of allotment,
net encumbrance, expenditures, unencumbered balance of allotment,
and work project, bureau or department and allotment numbers.
Arranged numerically. (Never.) 113 x 16 bundles and loose sheets,
21 ft. 6 in., on wooden shelf and on wooden table. Record Store-
room, 2d floor. (13127)

199. REGISTER OF LOANS TO INDIANS, 1935. Form B-25, showing
transaction number, date, approved loans, canceled and net loans,
advances and advance net, amount collected on principal, reversed
and net, amount collected on interest reversed and net, total
amount collected, name and address of borrower, loan number, and
voucher or schedule number. Arranged numerically. (Frequently,
official,) 12 x 16 folder, 1 in., on desk. R. 418.  (10643)

200. ADVICE OF CHANGE IN ALLOTMENT, 1935 - 1936, Showing
name of director, district number, address, allotment number, ap—
propriation title, reason for change, advice number, date, official
Project number, project authorization advice number, allotment
advice number, type of work, appropriation symbol, check symbol,
and name of official issuing advice. Arranged numerically. (Daily,
official.) 53 x 8 slips, 2 ft. 3 in., in transfer case. R. 409
(10161)

201. AMOUNTS DUE UNITED STATES, 1935 - 1936. Record of over—
payments to firms, persons, and employees on various projects,
showing name, title, amount of salary monthly and yearly, amount
overpaid and due, date of request for refund, whether amount due
has been collected, and date payment was made, Arranged alpha-
betically, (Frequently, official.) 3 x 5 cards,.4 in., in paste-
board box., Rs. 420~422. (10818)

202. APPROPRIATION ALLOCATIONS, 1935 — 1936. Record of cumu-
lative transactions to date by official projects, showing appropri-
ation . symbol, official project number, amount of project authori-
zation allotment, net encumbrances, vouchers and amount, unliquidat-
ed encumbrance, and unencumbered allotment balances, date, and
machine and operator's numbers. Arranged numerically. (Never,)

11 x 15 bundles (6), 6 in., on wooden shelf. R. 418. (10582)
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203. AUTHORIZATION LEDGER OF ENCUMBRANGCES AND EXPENDITURES,
1935 ~ 1936. Showing official project, authorization, state number,
appropriation symbol and amount, official project amount, grand
total, transaction number, date, and machine and operator's numbers.
Arranged numerically. (Never.) 11 x 16 bundles, 5 in., on wooden
shelf. K. 408. (10581)

204. AUTHCRIZATION SIGNATURES, 1935 ~ 1936. Of officers
authorized to certify pay rolls, vouchers, advice of allotments,
purchase requisitions, travel orders, and obligation documents,
showing department or establishment, regional office, district
number, and certification by district or acting director. Arranged
alphabetically. (Daily, official.) 3 x 5 cards, 1 ft., in paste~
board box. K. 411. (10378)

205, BUREAU CIRCULARS, 1935 = 1936. Letters of instruction
from the Treasury Department, pertaining to control operations of
this office and all agencies, Arranged alphabetically. Indexed.
(Daily, official.) 11 x 111 loose-leaf books (3B 5Tt o 2
wooden shelves. Rs. 420~422.  (10898)

206. CHECKS DRAWN, COPIES, 1935 - 1936. Showing number, date,
name and address of payee, warrant number, names of persons issuing
checks, and certification of records being complete, true, and
correct. Arranged numerically. (Frequently, official.) 9 x 17
loose sheets, 2 ft., in transfer case. R. 409. (10167)

207. CROSS REFERENCE, 1935 - 1936, Showing official project,
advice of project authorization, appropriation and allotment
numbers, work symbol, and location of project. Arranged numer-
lcally, (Never.) 3 x 5 cards, 6 ft., in 4 drawers of steel card
cabinet. R. 409. (10169)

208. DAILY CONTROL RECCRD, 1935 - 1936. Form A-14, showing

lot, series number, amount of project authorization, project
authorization change, project limitation, allotment and allotment
change, requisition amount, contract, pay roll, travel and trans—
portation orders, encumbrance increase and decrease, voucher

amount, journal number, and number of persons employed. Arranged
chronologically. (Frequently, official.) 11 x 22 bundle and loose—
leaf books (3), 1 ft. 3 in., on wooden shelf. Rs. 420-422.  (11050)

209, DAILY REGISTER OF ALLOTMENTS, 1935 - 1936. Showing authori-
zation symbol, number of state work done, official project and
allotment works project numbers, unliquidated encumbrance memoranda,
unencumbered allotment items passed before cut-off, and items passed
after cut-off. Arranged numerically. (Daily, official.) 11 x
153 bundles (12), 1 ft. 2 in., on wooden shelf and on wall case.,

R. 418, (10509)




0ffice of the Commissioner of Accounts and Deposits, San Francisco e

210. DAILY REGISTER OF RECAPITULATIONS, 1935 - 1936, Of dis-
bursements, encumbrances, authorizations, allotments, and col-
lections, showing date, appropriation number and symbol, official
project and accounts numbers, totals by account, and control total.
Arranged chronologically. (Never.) 11 3 15 bundles, 45 ft., on
wooden shelf. R. 418. (10576)

211. DISTRIBUTION OF EXPENDITURES BY TYPE OF WORK ~ UTAH,
NEVADA, WASHINGTON, ARIZONA, AND CALIFORNIA, 1935 - 1936, Form
C-5, showirg object and amount of expenditures, amount expended
for supplies, materials, rented equipment, travel including sub-
sistence, equipment purchased,contractual service, advertising,
heat, light, power and water, and grand total of expenditures by
each state. Filed chronologically. (Rarely, official.) 12 x
14 and 153 x 154 loose~leaf books, 4 in., on desk. A. 215,
(10846)

212, FLOW OF DOCUMENT MEMORANDUMS, 1935 - 1936. Showing
ticket numbers, number of documents, form numbers of documents,
date, and time received and released. Arranged numerically.
(Rarely, official.) 8 x 11 bundles (3), 3 in., on wooden shelf
under counter. R. 408. (10379)

213, LEDGER PERTAINING TO NOTICE OF EXCEPTIONS, 1935 - 1936.
Showing name of department and bureau, disbursing office number,
date received, appropriation symbol, amount of voucher, account-
ing period, type of voucher, cause of suspension, name of ex-—
aminer, action to be taken, date sent to agency, date returned,
and date sent to disbursing office., Arranged alphabetically, by
project., (Daily, official.) 14 x 25 loose sheets, 2 in., on
desk. HRs. 420-422. (10820)

214. LINITATION CONTROL, 1935 - 1936. Showing date, official
project and project numbers, advice of change and allotment num-
bers, and amounts of limitation and balance. Arranged numerically.
(Rarely, official.) 3 x 5 cards, 3 ft., in pasteboard box. Rs.
420-422,  (10707)

215, MISCELLANEOUS FILE, 1935 - 1936, Correspondence, death
claims, interoffice memoranda, voucher acceptances, and record of
flow of work. Arranged chronologically. (Daily, official.) 9 x
%§O£Oé§ers, 10 ft., in 6 drawers of steel filing cases. R. 411.

5

216, MONTHLY REFCRT OF ADMINISTRATIVE EXPENSE, 1935 - 1936.
Showing object of expenditures, obligations for current month,
cunulative obligations from previous month, estimated obligations
for lst and 24 ensuing months, estimated obligations for balance
of fiscal year, total estimated obligations from end of current
month to end of fisecal year, and grand total of cstimated obli-
gations from June 1935. Filed chronologically. (Frequently, of-
ficial,) 14 x 184 loose-leaf book, 1 in.,on desk. R. 415. (10844)
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217. PRUSIDENTIAL LINVITATION TABULATION HEPORT, 1935 - 1936.
Showing appropriation symbol, district and county, limitation and
official project numbers, amount of allotment, and allotment bal-

ance. Arranged numerically. (Never.) 11 x 15 bundles, 5 in., on
wooden shelf. K. 408. (10857)

218. RECCRD OF NATICNAL YOUTH ADMINISTRATICN PAY ROLLS, 1935 -
1936. Showing dates project started and ended, number employed, and
dates and amount of pay rolls. Arranged numerically. (iWever,)

4 x 6 cards, 1} in., in pasteboard boxes and on desk. Rs. 420-422.
(10899)

219. REPLIES TO DISBURSING OFF1CE, COLPLETED, 1935 — 1936,
Form 2084, record of exceptions cleared through the General Accounts
Office where payment has been withheld pending a satisfactory ex-
planation in regard to nature of transaction, showing voucher num—
ber, amount, date, and name of firm receiving payment. Arranged
numerically. (Frequently, official.) 5 x 8 loose-leaf book, 1
iney on file cabinet. Rs. 420407, (10819)

220. REP(RT OF UNLIQUIDATED FNCUMBRANCES, 1935 ~ 1936. Showing
official project, allotment, and encwibrance numbers, date, trans-
action code, voucher and objective class numbers, amount of en-—
cumbrance vouchers, unliquidated balance of encumbrance, and total
unliquidated balance of allotment. Arranged numerically. (Never.)
11 x 15; bundles and loocse sheets, 12 ft., on wooden shelf. FRecord
Storeroom, 2d floor. (11258)

221. RESETTLEMENT ADMINISTRATION HURAL REHABILITATION LOAN
LEDGER - ARIZONA, UTAH, AND NEVADA, 1935 = 1936. Showing state,
county, name and address of borrower, date, note or agreement, and
account numbers, amount authorized, interest rate, relative remarks
and reference, amount of loan, debits and credits, and new balance.
arranged alphabetically. (iever.) 83 x 11 pockets and cards, 3
fte, in steel filing cass. R®. 409. (1C162)

R22. TRANSFFRRED FILE, 1935 ~ 1936. Time records and old appli-
cations of transferred employecs and applications of persons who
have found other employment. Filed alphabetically. (Rarely, of-
ficial.) 9 x 12 foldsrs, 2 ft., in steel filing case. R. 415.
(10917)

223+ UNENCUMBERED ALLOTWENT BALANCE RECORD, 1935 - 1936. WPA
Form 701, showing dates project started and ended, statute limit,
route tickets, date received, description, materials and equipment,
and amount of unencumbered allotment balance. Arranged numerically.
(Never.) 9 x 14 bundles (65), 3 ft. 4 in., on wooden shelf and
under counter. R. 408. (10377)

%24. SPECIAL REPORT OF LIMITATIONS EY DISTRICTS, Apr. 30, 1935,
Form SF 1, showing detailed description of Vorks Progress
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Administration grants to states, location by city or county, type
of work, state code number, district and county appropriation sym-
bol, official project number, and amount of project limitation.
(Never.) 12 x 17 loose sheets, 1 in., on wooden shelf. Record
Storeroom, 2d floor. (11259)

225. PRGJECT AUTHCORIZATION LEDGER, July 31, 1935 — iar. 3t
1936. Detailed description of appropriation and project, giving
authorization check number, date of each entry, amount of each
voucher unallotted authorizations, unencumbered allotments and
unliquidated balance. Arranged numerically. (Daily, official.)

143 x 18 loose~leaf book, 3 in., on wooden shelf. R. 409. (10112)

226. ALLOTMENT LEDGER, Sept. 1935 = Dec. 1936. Showing ap-
propriation, official project, work project and reference numbers,
location, function, departments, title and description of work,
date and type of entry, amount of allotment, net encumbrance, ex-—
penditures, unliquidated balances of encumbrance, unencumbered
balance of allotment, and project number check, Arranged numer-
ically. (Never.) 14 x 17} loose sheets, 2 in., on wooden shelf.
R« 409. (10158)

227, DAILY SUMMARY OF ENCUHBRANCES BY ALLOTMENT, 1936. Showing
appropriation symbol, state, objective class, official project,
allotment works project, encumbrance and transaction numbers,
district, county, and amount. Filed chronologically. (Daily,
official.) 12 x 16 bundles (6), 1 ft., on wooden shelf. Rs.
4L20-422. (10647)

228. ENCUMBRANCES UNLIQUIDATED, 1936. Showing date, official
project, allotment, encumbrances, appropriation symbol, voucher,
transaction and objective class numbers, encumbrance and voucher
amounts, unliquidated balance of encumbrances, and total amount of
unliguidated balance of allotment. Arranged numerically, (Daily,
official.) 11 x 152 bundles (3), 3 ft., on table. Rs. 420-122.
(10860)

229. REGISTER OF REISETTLEMENT ADMINISTRATION FOR UTAH AND
NEVADA, 1936, Showing date state, county, name of person securing
loan, regional office loan number, amount authorized, amount with—
held, principal, previous balance, new balance, and total amount
unpaid, Arranged numerically. (Never.) 83 x 15% bundles, 2 in.,
on wooden shelf. R. 409. (10160)

30. RESETTLEMENT REGISTER OF LOANS, 1936. showing date, name
of borrower, town or city, county, code, loan number, amount of
loan approved, amount of advance, collections, principal and
interest, date of interest payment, balances due from borrower,
amount to be advanced, and current memoranda. arranged numerically.
(Never.) 13 x 174 vols., 9% in., on wooden shelf. R, 409 .
(10159) :
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231, SUMMARY STATEMENT OF DISBURSEMENTS AND COLLECTIONS, 1936.
Form C-10, ten-day report of official project, showing date, name
of department for which statement was made, (whether for bureau
or officer), name and title of person making report, name of
station, symbol, voucher and official Project numbers, title,
amount of official project, disbursements, collections, canceled
checks, and recapitulation of disbursements and adjustment vouchers.
Arranged chronologically. (Daily, official.) 11 x 17 bundles (3),
6 in., on file cabinet. BRs. 420-422, (10894)

232. TEN-DAY RECAPITULATION OF ENCUMBRANCES, 1936, Showing
dates, state number, appropriation symbol, amount of allotments
to various districts, total by appropriation symbol, subtotal ex~
cluding shoals, and total including shoals, Arranged numerically.
(Never.) 11 x 15 bundles (7), 8 in., on wooden shelf. R. 418,

(10577)

233. TRANSMITTAL MEMORANDA, 1936. Form a-3, SF-1591, showing
allotment, change of advice, official project, and district and
P/L Form 929, project authorization and appropriation numbers.
Arranged numerically, (Frequently, official.) 8% x 10 bundles, 3
in., on wooden shelf. Rs, 420-422. (10705)

234+ PAY ROLL REPORT, Jan. - June 1936, Showing appropriation
symbol, official and work project numbers, type of work, date of
pay roll, period, number of elapsed hours, pay period, amount of
pay roll, receipts in accounts office, number in trouble unit,
number in accounts office, district office total, and subtotals
and grand total of pay roll. Arranged numerically. (Never.) 11 x
15 bundles (10), 8 in., on wooden shelf. R. 418. (10578)

235. CUMULATIVE REPCRT OF OFFICIAL PROJECTS, Mar, 1936. Show-
ing state, appropriation symbol, official project number, amount
of project limitation, number of district, allotment A~-3 amount ,
description of work, and unencumbered balance. Arranged numer-
ically. (Never.) 11 x 26 bundles (4) and loose sheets, 6 I0e; ON
wooden table., Record Storeroom, 2d floor. (11256)

236. DETAILED REPORT BY APPROFRIATION ALLOCATIONS, Apr. 205
1936. Form SF 1, showing appropriation symbol, department, name
of state where project is located, date to which cumulative, des-
cription of work, location, city or county, state code and of-
ficial project numbers, project limitation, amount of expenditures
authorized, net encumbrances, amount of voucher payments, and cur-
rent balances, Arranged numerically. (Never.) 18 x 24 bundle and
%gise §heets. 1 ft., on wooden table. Record Storeroom, 2d floor.

237

237. DAILY SUMMARY OF ENCUMBRANCES BY ALLOTMENT, May - June
1936. Form B-15, showing official works project allotment, en-
Cumbrances, and voucher numbers; appropriation symbol, district,
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county, and amount. Arranged numerically, (Never.) 11 x 16
bundles and loose sheets, 1 ft., on table. Record Storeroom, 2d
floor: . (13126)

238. WORKS PROGRESS ADMINISTRATION LIMITATICN BALANCES, May -
June 1936. Showing appropriation symbol, amount of limitation,
allotment, balance of limitation and unallotted balance of authori-
zation. Arranged numerically. (Never.) 11 x 15 loose sheets, 1
in., on wooden shelf. Record Storeroom, 2d floor. (11260)

239. JOURNAL ENTRY SHEETS, July - Aug. 1936. Auditor's mem-
oranda of adjustment to allotment accounts, showing adjustment and
reference numbers, date, appropriation and appropriation symbol,
allotment, encumbrance and voucher numbers, increase or decrease,
explanation, and by whom prepared and approved. Arranged numer-
ically. (Frequently, official.) & x 103 loose sheets, 4 a5 - op
wooden shelf. R. 408. (10380)

240. DAILY SUMMARIZED ANALYSES OF PAY ROLLS, July 1 - Dec. 1936.
Form D-52, showing daily report number, date, type of pay roll,
whether weekly, semimonthly, monthly or otherwise, and number and
daily totals of pay rolls and checks. Arranged chronologically.
(Daily, official.) 8 x 10 bundles (2), 4 in., in steel filing
case. Rs. 420-422. (10895)

241. SUSPENSICON RYGISTER, July - Dec. 1936. TForm D-101, ten-
day report notices, showing date received, name of payee, appropria-
tion symbol, disbursement office symbol, voucher number, reason,
date of reply to disbursement office, general accounts office re-
lease date, and number and dates of letters writien and received.
Arranged chronologically. (Daily, official.) 12 x 18 bundle, 2
in., in desk drawer. Rs. 420-422. (10815)

242, UNLIQUIDATED INCUMBRANCE, Oct. = Nov. 1936. Showing ap-
propriation symbol, official project, allotment district and en-
cumbrance numbers, date, object of transaction, voucher number, en-
cumbrance and voucher amounts, and unliquidated balance of en-
cumbrance and allotment. Arranged numerically. (Frequently, of-
ficial.) 11 x 153 bundles (28), 2 ft., on wooden shelf. R. 409.
(10107)

243+ ENCUMBRANCE CANCELLATIONS, 1937. Requisitions for can-
cellation, showing reason, appropriation symbol and amount, al-
lotment and work project numbers, date of authorization, location,
type of work symbol, amount of encumbrance, and signature of
approving officer of the division of finance. Arranged numerically,
by district numbers. (Daily, official.) 9 x 12 folders, 2 ft.,
in steel filing case. R. 411. (10263)

2L . RESETTLEMENT ABSTRACT OF ALLOTMENTS, 1937. Form B~11-D,
showing appropriation symbol, entry day, official project, bureau,
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and Treasury reference numbers, type of entry, allotment or limit-
ation amount, net encumbrancs, expenditures, unliquidated balance
of encumbrance, and unencumbered balance of allotment or limita-
tion. Arranged numerically. (Daily, official.) 11 x 15 bundles
(6), 8 in., on wooden shelf. Rs. 420-422.  (10645)

245. STATUS OF FUNDS BY CLASS OF PiOJECT, Feb. 28, 1937. Form
SF 6, showing appropriation title and symbol, Works Progress Ad—
ministration account class code, authorization of encumbrances,
unencumbered authorizations, unliquidated encumbrances, vouchers,
and date to which the report is cumulative. Arranged alphabetically,
by name of project. (Daily, official.) 11 x 15} bundle, 2 in.,
on desk. K. 415. (10957)

246. ACCOUNTS, 1935 to date. Abstract of allotment ledger
sheets, showing date, department, project authorization, and of-
ficial project numbers, title appropriation symbol, location, pro-
Ject authorization check number, allotments, voucher, and unencumb~
ered and unliguidated encumbrances. Arranged numerically, by
appropriation, official project, and allotment numbers. (Deily,
Oftreial. ) 1, % 15% loose sheets, 32 ft., in 2 drawers of steel
filing case and in 14 wooden boxes. R. 408. (10104)

247. ADMINISTRATIVE CORRESPONDENCE, 1935 to date. Presidential
and administrative letters, regarding appropriastions and advice of
allotments. Filed numerically. (Daily, official.) 9 x 12
folders. 11 ft., in 6 drawers of steel filing cases. R. 415.
(10956)

248. ADVICE OF ALLOTMENT, 1935 to date. Form SAO-SF-20,
showing advice of allotment for work project, official and project
authorization advice numbers, project location, type of work, ap-
propriation, check symbol, name of project director, and name and
title of persen issuing advices. Filed numerically, by project
number. (Daily, official.) 5 x 8 cards and bundles (15), 9 ft.,
on 2 shelves under counter and in pasteboard boxes. R. 415.
(10924)

249. ADVICE OF ALLOTMENT, 1935 to date. Showing official
Project, official project authorization advice, work project and
check numbers, state, county and eity of project location, purpose
and type of work, name and address of project menager, and depart-
ment and name of administrator issuing advice of increase or de-
Crease in allotment, Arranged numerically. (Daily, official.)

5 x 8 cards, 11 ft., in 13 pasteboard boxes. Rs. 420-422.
(10704, 10775) :

250. AUTHCRIZATION SIGNATURES, 1935 to date. Form A-11, show-
ing department, location, signature and title of officer authorized
or certified to sign advice of allotments, requisitions, travel
orders, pay rolls, and other documents, with aporoval of regional
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manager. Arranged alphabetically. (Daily, official.) 3 x 5
cards, 1 ft., in fiber card cabinet. Rs. 420-422. (10778)

251, BLOCK CONTROL AND CASH ROUTE SHEETS, 1935 to date. Forms
TAO~SF-47 and 48, distribution of cash applied to loan, giving
breakdown of principal and interest, name of state, block number,
kind of loan, and amount of cash applied to principal and interest.
Arranged numerically, (Daily, official.) 8 x 102 and 9 x 12
folder§ and bundles (10), 6 ft., on wooden shelf. Rs. 420~422,
(11051

252. BUREAU CIRCULARS, 1935 to date. Special letters, ad-
ministrative and financial report memoranda, voucher examination
series, field office memoranda, end accounting procedures. Ar—
ranged chronologically. (Frequently, official.) 11 x 11} loose-
leaf books, 10 ft. 6 in., on filing cabinet. R. 411,  (10505)

253. CONTROL REPORT, 1935 to date. Record of authorizations,
allotments, limitations, and encumbrances, showing amount of pro-
Ject authorization, increase and decresse net authorizations,
requisitions, contracts, pay rolls, travel orders, transport
orders, encumbrance adjustment increases, decreases, cancellations,
and net encumbrance amounts. Arranged numerically. (Daily, of-
ficial.) 11% x 16 bundles (2), 4 in., on desk. R. 418, (10580)

254+ CORRECTION MEMCRANDA, 1935 to date. Circulars forwarded
from accounts office to various agencies of the Government, as
War, Navy, Commerce, and Treasury Departments, showing document
number, amount, and remarks regarding corrections to be made.
Arranged chronologically, under bureau and department. (Daily,
official.) 8 x 10 folders, 2 ft., in stecl filing case. Rs.
4L20-422, (10738)

235, CORRESPONDENCE, 1935 to date. Letters between this and
the General Accounts Office, regarding suspensions of amounts de—
posited by reason of being held for payment until explanation is
made regarding transaction, showing date and voucher number and
amount, with signature of the acting Comptroller of the United
States; correspondence pertaining to Works Progress Administration
Projects, Navy and Treasury Departments, Department of the Interior,
and the Resettlement Administration. - Arranged alphabetically.
(Daily, official.) 9 x 12 folders, 3 ft., in 2 drawers of steel
filing case. Rs. 420~422. (10897)

256. CORRESPONDENGE, 1935 to date. Presidential letters,
field office memoranda regarding various regulations concerning
this division, and miscellaneous correspondence. Filed numer-
ically and alphabetically, by department and agency. (Daily,
official.) 9 x 12 folders, 12 ft., in 2 drawers of steel filing
case and in 5 transfer cases. R. 408. {10105)
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257. CORRESPONDENCE FORWARDED, 1935 to date. Letters and memos
regarding incorrect data on documents received, sent to proper
authorities for corrections, and copies of correspondence relating
to official business of this office. Arranged chronologically.
(Frequently, official.) 9 x 12 folders, 4 ft., in 2 transfer cases.
R. 409. (10166)

258, DAILY REPCRT OF ALLOTMENT BALANCES, 1935 to date. Forms
B-16 and B-16 revised, showing appropriation symbol, work project
allotment number, status of work, amount of encumbrance, amount
of unencumbered allotments, and amount of items passed before and
after cut, Arranged numerically. (Never.) 114 x 16 bundles and
loose sheets, 22 ft. 6 in., on wooden table. Record Storeroom, 2d
floor. (13128)

259+ DAILY REPCRT OF ALLOTMENT BALANCE SHEETS, 1935 to date.
Showing appropriation symbol, official and work project allotment
numbers, unliquidated encumbrance, memorandum of unencumbered
allotments, and items passed before and after cut-off, Arranged
chronologically. (Frequently, official,) 10 x 14 bundles (70),
8 ft., on 3 wooden shelves. R. 408. (10109)

260, DETAIL REPCRTS, 1935 to date. Appropriation and allot-
ment. reports, showing appropriation symbol, name of department.,
official project and allotment numbers, county, city, location and
description of project, type of work code, allocation by the Presi~-
dent, project authorization advice, expenditures authorization, ad-
ministrative allotments, record of voucher payments, checks issued,
current balances, and unliquidated encumbrances. Arranged nu-
merically. (Frequently, official.) 17 x 26 loose-leaf books (4),
8 in., on filing case. R. 418. (1C644)

261. GENERAL DOGUMENT FILE, 1935 to date. Reports of liguidated
encumbrances, copies of paid vouchers, schedules, journal vouchers,
authorizations, records of allotments, correspondence, special
memoranda, Presidential letters, and miscellaneous forms, Filed
numerically, by appropriation symbol and by official project and
allotment numbers, according to type of document. (Daily, of-
ficial.) 9 x 11 folders, 875 ft., in 296 drawers of steel filing
cases and in 171 transfer cases. R. 408. (10103)

262, GENFRAL LEDGER , 1935 to date, Standard Form 250, showing
account number, description of entry, reference number, debits. and
credits, balance, and total amount of charges and credits brought
forward. Arranged numerically. (Daily, official.) 113 x 15
%ig;z~%eaf books (6), 3 ft., on filing cabinet, Rs. 420~422.

A

203. JOURNAL VOUCHERS, 1935 to date. Showing date, reference
umber, symbol explanation, amount of funds for 1935 and 1936,
debit and credit of unliquidated encumbrances, expended
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appropriation, and revenues and repayment schedules of uncollected
checks for Resettlement Administration of California, Utah, and
Arizona., Arranged numerically, (Daily, official.) 9 x 11} loose-
leaf books (3), 6 in., in steel filing case. Rs. 420~422.  (10743)

264, MISCELLANEQUS AND CORRESPONDENCE FILE, 1935 to date. Re-
ports on daily production, cash position, checks drawn by disburs-
ing officer, register of delayed pay rolls, long distance telephone
calls, weekly inventory of vouchers on hand, status of funds by
class, project sponsort's contributions, signature cards, and ad-
Justment and transmittal letters, used in compiling reports to
Washington. Filed numerically, (Daily, official.) 9 x 14 folders,
8 ft.. in 4 drawers of steel filing case. R. 415, (10845)

265. MISCELLANEOUS FILE, 1935 te date. Telegrams, general
correspondence, disbursing office letters, interoffice memoranda,,
project appropriation data, pay roll vouchers, daily summaries of
adjustment, reports of collection and disbursement, journal vouchers,
schedule of canceled checks, records of collections of deposits, ,
copies of accounts current, and statements of control accounts.,
Arranged alphabetically, (Daily, official,) 9 x 12 folders, 12
ft., in 7 drawers of steel filing cases. Rs. 420~422. il L

266. MISCELLANEQUS FILE, 1935 to date. Supply Form D-13, non-
expendable; Supply Form D=14, expendables Supply Form D-95, monthly
inventory report; Form A-16, receiving and inspection report; and
Form D-18, expenditure voucher, Arranged numerically. (Daily,
official.5 9 x 12 folders, 8 ft., in 4 drawers of steel filing
cases and in transfer case. R. 412, (10955)

267. MISCELLANEQUS FILE, 1935 to date. Correspondence, allote
ment ledger sheets, accounting procedures, Resettlement Administra-
tion codes, grants, collections, project costs, land utilization
reports, and semimonthly and monthly resettlement account recons
ciliation, Filed alphabetically. (Rarely, official.) 9 x 15
folders, 6 ft., in 4 drawers of steel filing case. R. 415. (10847)

268, MISCELLANEOUS FILE, 1935 to date. Copies of pay rolls,
applications for positions, letters of appointments, resignations,
and general correspondence pertaining to personnel matters, divi-
sion appointments, authorizations and cancellations, and monthly
Personnel reports. Filed alphabetically, (Daily, official.,) 9 x
11 folders, 2 ft., in steel filing case. R. 415.  (10920)

269, MISCELLANBOUS FILE - GENERAL AND RESETTLEIENT, 1935
to date, Correspondence, revisions, transfers, miscellaneous
Works Progress Administration and encumbrance reports, telegrams,
Memoranda, and interoffice reports. (Daily, offieial.) 9 x 11
f§é$;2§; 4 ft., in 2 drawers of steel filing case. Rs, 420~422.
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270. PAY ROLL ROUTING SLIPS, 1935 to date. Forms D~53 and D-
53 revised, showing slip number, pay roll number, appropriation,
official project, allotment and authorization symbols, kind of
service, type of pay roll, how paid, total of attached vouchers,
amount to be liquidated, length of day period, and date received
in accounts office, Arranged numerically and chronologically,
(Never.) Variously sized cards and bundles (6), 72 ft., in 6
wooden boxes and in pasteboard transfer cases. Rs, 408~409.
(10111, 10164)

271. PERSONNEL FILE, 1935 to date. Reports concerning history
of personnel, showing time of service, grades, annual, sick and
without pay leaves of absence, and data relating to resigned and
transferred employees of this division. Filed alphabetically,
(Daily, official,) 9 x 12 folders, 2 ft, 6 in,, in 2 drawers of
steel filing case, R. 415, (10918)

272. PRESIDENTIAL LETTERS, 1935 to date, Copies of letters
from the President to the Secretary of the Treasury, requesting
transfer of funds to Works Progress Administration projects,
stating amount, and purpose of work, and telegrams, Army and Navy
radiograms from Washington, regarding advice of change in project
authorization. Arranged numerically. (Frequently, official,)

9% x 111 loose-leaf books (18), 2 ft, 5 in., on wooden shelf, Rs,
420~422,  (10706)

273. PROPERTY RECORD, 1935 to date, Record of expendable and
nonexpendable property, showing class number, name and number of
articles, unit of use, amount of stock received ang issued, con-
trol and location of articles. Arranged numerically, (Daily,
?ffici?l.) 5 x 8 cards, 2 ft., in pasteboard file boxes, R. 412,

10954

274, RESETTLEMENT REGISTER OF LOINS, 1935 to date. Showing
name of borrower, county and city, veucher, schedule, code and loan
numbers, transaction code, amount of approved loan, date, amount
édvanced, amount collected on principal, amount of interest, date
of payment, and amounts due from borrower or to be advanced., Ar-
ranged numerically. (Frequently, official,) 13 x 18 bundles (7),
L3¢, 6 in., on wooden shelf., Rs, 420-422,  (10642)

275, SALARY RECORD, 1935 to date. Showing name and address
of employee, title, grade, amount of salary, date of appointment
and daily records of time on duty, Filed alphabetically, (Daily,
official,) 5 x 8 cards, 2 ft, 6 in., in 3 pasteboard boxes. R.
415, (10919)

276, SUMMARY OF DISBURSEMENT AND COLLECTIONS BY OFFICIAL
PROJECTS, 1935 to date, Form C-10, showing name of department,
establishment, bureau op office, title and name of officer making
statement, , date, symbol, voucher and official project numbers,
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appropriation symbol, title of project, amounts of disbursements
and collections, canceled checks by offiecial projects, and net
charge. Filed chronologically. (Daily, official.) 11 x 17
bundles, 5 ft., on wooden shelf. R. 415. (10925)

_77. SUMMARY REPCRT, 1935 to date. Forms SF-1, 4, and 6,
cumulative reports, showing ppropriation title, Works Progress
Administration appropriation symbol and account class code, amounts
of authorizations, encumbrances and vouchers, amount of unencumb-
ered authorizations and unliquidated encuubrances, and end of
month summaries from Works Progress Administration districts.
Arranged chronologically. (Daily, official.) 113 x 17 loose-leaf
book, 5 in., on desk. Rs. 420-422. (10779)

278. SUMVARY REPCRT BY APPROFRIATION ALLOCATION, 1935 to date.
Showing appropriation title and symbol, name of state, status of
work, code number, project limitation, allocation by the President,
expenditures autherizsd, net encuubrance, voucher payments, cur-
rent balances of unobligated 2llotments, allocations, unliquidated
obligations, and total of unexpended balance. Arranged alpha—
betically, by name of project. (Daily; officiel.) 18 ¥ 26 locsc-
leaf book, 2 in., on desk. R. 415. (10958)

279. TABULATING CARDS, 1935 to date. Compiled by International
Business iachine System of Bookkeeping, for controcl of cdaily tabu-
lation of accounts, showing limitations, 1liquidated encumberances,
and daily allotment balances on Forms B-16, B-11, and SF-1.

Arranged numerically. (Daily, official.) 32 x 74 cards, 1089
ft., in 339 wooden boxes, in 139 pastsboard boxes, and in 140
drawers of steel filing cases. Ks. 408 and 418, {10110, 10511)

280. TRANSMITTAL FILE, 1935 to date. Original receipts signed
by consignee on receiving documents from this office, copies of
receipts for official documents received and forwarded, and de-
scriptions of original documents received, signed, and returned
to sender. Arranged chronologically. «(Daily, official.) 8 x
105 and 9 x 11 folders and bundles (10}, 26 ft., in 10 drawers of
filing cases and in 10 pasteboard transfer cases. R. 409.

(10165)

28l. WORKS FRGJECT ABSTRACT OF ALLOTMENT LEDGER WORK SHEETS,
1935 to date, Showing department number, date, refereénce number,
type of entry, allotment, net encumbrance, expenditures, unliqui-
dated balance, unencumbered balance, and bureau and allotment
numbers. Filed numerically, by appropriation, official pRagech,
and allotment numbers, (Daily, official.) 11 x 154 loose~leaf
books (4) and bundles (96), 9 ft., on 3 wooden shelves and on
table. k. 40%. (10108)

282. ABSTRACT OF ALLOTMENT, %ORK PROJECT LEDGER SHEETS, 1936
to date. Form B-11-D, showing appropriation symbol, date of entry,
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official pruject, bureau reference and type of entry numbers,
amount of allotment or limitation, net encumbrance, expenditures,
unliquidated balance of encumbrance, and balance of allotment or
limitation. Filed chronologically. (Frequently, official.) 11 x
16 bundles (13), 3 ft. 6 ini, oh shelf. & )15 (10923)

283. AUTHORIZATION LELGER, 1936 to date. Summaries of ex~
penditures and encumbrances, showing date, transaction code, allot-
ment, works project, official project, and authorization numbers,
and amounts, Arranged numerically. (Frequently, official.) 11 x
133 bundles (4), 8 in., on wooden shelf. Rs. 420-422. (10646)

284. COST REPCRTS, 1936 to date. Semimonthly reports of pro-
Jject manager, showing detailed account of costs, and description
of progress being made on Mendocino, Woodlands, Widsdoe and central
Utah projects for land use adjustments. Arranged chronologically.
(Daily, official.) 11 x 14 folders, 2 ft., in steel filing case.
Rs. 420-422. (11052)

285. CUMULATIVE DISTRIBUTION OF ENCUMBRANCES AND EXPENDITURES,
1936 to date. Showing name of state reporting, date of report,
cumulative dates, state code number, appropriation symbol, status
of work, objective code number, and total amount of voucher pay-
ments. Filed numerically. (Daily, official.) 11 x 12 bundles
(6), 4 in., on shelf under counter. R. 415. - (10922)

286. DAILY MISCELLANEOUS REPORTS, 1936 to date. Referring to
Works Progress Administration pay rolls, disbursements, canceled
checks, collections, purchase order transfers, interoffice trans-
fers, and Resettlement and Ireasury administration expense reports.
Arranged numerically. (Frequently, official.) 113} x 16 folders,

1l ft., on desk. R. 418, (10579)

287. DAILY REGISTER OF TRANSACTIONS, 1936 to date. Forms B-15
and B-16 revised, showing district, county, appropriation, of-
ficial project, encumbrance and voucher amounts, and code and ob-
Jective class numbers. Arranged chronologically. (Frequently,
official.) 113 x 15 bundles (18), 1 ft., on 2 wooden shelves on
desk. R. 418, (10508)

288. DAILY REPORT OF ALLOTMENT BALANCES, 1936 to date. Project
reports, showing authorization, status of work, appropriation sym-
bol, official project and allotment work project numbers, amount
of unliquidated encumbrance, and unencumbered allotment items
bassed before and after cut—off. Filed numerically, (Daily, of-
ficial.) 12 x 16} loose-leaf book, 4 in., under counter. R. by
(10921)

. 289. ENCUMBRANCE AND CONTRACT FILE, 1936 to date. Vouchers
with supporting purchase orders and requisitions forwarded to this
office from various districts for examination as to correctness of
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amounts and for authorizing signatures, Arranged numerically, by
district and allotment numbers. (Daily, official,) 9 « 12
folders, 90 ft., in 51 drawers of steel filing cases. R, 411.
(11732)

290. GENERAL SCHEDULE OF SUPPLIES, 1936 to date. Miscellaneous
contracts for all supplies and equipment. Arranged numerically.
(Daily, of ficigl.) 9 x a9 folders, 1 ft. 6 in., in steel filing
gage. R. 4011, (10262)

291. LIMITATION CONTROL, 1936 to date. Form TAO-SF-14, show-
ing date, reference number, appropriation symbol, type of work,
official project number, name of city, code and allotment con-
tract numbers, whether active or finished project, increase or
decrease in allotment, and amount of limitation and balance, Ar-
ranged numerically. (Daily, official.) 12 x 13 bundles, 3 ft,,
on desk. Rs. 420-422,  (10708)

292. MISCELLANEOUS DOCUMENTS, 1936 to date. Travel vouchers,
telegrams, and official correspondence. Arranged chronologically.
(Frequently, official.) 5 x 8 and 8 x 103 loose sheets, 2 in.,
in 2 drawers of steel filing case. R. 410. (10842)

293. RECONCILEMENT RECORD, 1936 to date, Showing unliquidated
encumbrances of funds allocated to a project or set aside for a
specified purpose, unliquidated encumbrance balance number, and
type of encumbrance document. (Frequently, offieial.) -9 x 12
folders, 1 ft. 6 in., in steel filing case. R. 411. (11733)

294, REGISTER OF COLLECTION APPLIED, 1935 to date. Form B27;
showing name and number of state and county, date, borrower's
name, Resettlement Administration and regional office loan numbers,
amount of debit and credit, and amount applied to principal and
interest of Resettlement hdministration advances, and corporation
or trust fund advances. Arranged numerically, by state. (Daily,
official.) 11 x 15 loose sheets, 3 ft., in 2 drawers of steel
filing case. Rs. 420-422. (10741)

295. REPCRTS, WAGE AUTHORIZATIONS, AND PRESIDENTIAL LETTERS,
1936 to date. Semimonthly office reports regarding delayed
vouchers, anticipated checks, daily production, authorization for
wage exemption; cards, showing employees' signatures and specimens
of handwriting, and 1ist of officers in various branches of the
Government service whose signature cards are missing from the
file. Arranged alphabetically, by subject. (Daily, offieial.)

9 x 11 folders and loose sheets, 5 ft., in 3 drawers of steel fil-
ing case. Rs. 420-422. (10896)

296. HROUTE TICKETS, 1936 to date. Showing the route documents
are to travel in order to reach destination and date and time
document left the mailing room. Arranged chronologically. (Daily,
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official.). 8 x 10} bundles (72), 2 ft., in 6 transfer cases. R.
409, (10163)

297« SCHEDULE OF COLLECTIONS, 1936 to date. Standard Form
1044, showing name of bureau, receiving disbursing office, symbol,
date received, receipt number, name of remitter, and detailed
description of purpose for which loans were received. Arranged
chronologically. (Frequently, official.) 9 x 11 loose sheets,

1l in., in steel filing case. Rs. 420-422. (10742)

298. SCHEDULE OF PROJECTS COMMENCED, 1936 to date. Form A-24,
showing date, name of agency, district number, whether project
was approved before or after October 1936, Presidential letters
of authorization and limitation amount, estimated cost of project,
net amount previously reported, cross reference to previous sched-
uly number, and additional amount required for completion of pro-
Ject. Arranged numerically and alphabetically, by district.
(Daily, official.) 8 x 124 bundles (21), 2 ft., on table. Rs,
420=422.  (LO7&0)

299. STATEMENT OF CONTROL ACCOUNTS, 1936 to date. Detailed
descriptions of debit and credit balances of accounts at end of
30 days, showing available funds, disbursing officer's cash, dis-
bursing funds, revenues and repayments, special deposits, sundry
accounts and loans receivable, current projects' expenditures and
loans. Arranged chronologically. (Daily, official.) 15 x 22
folders, 1 ft. 4 in., in steel filing case. Rs. 420-422.
(10739)

300, STATEMENT OF CONTROL ACCOUNTS, 1936 to date. Form C-1,
statement of funds allocated under Act of 1935, and analysis of
available funds by appropriation allocations, showing detailed
debit and credit balances of accounts, and balances and totals
at end of each period., Filed numerically, (Daily, official.)
143 x 22 loose-leaf books (3), 6 in., on desk. Rs. 415-416.
(10959)

301. STATEMENT OF PROJECT ESTIMATE DETAILS, 1936 to date.
Copies of estimates of work projects A submitted for approval,
showing date of approval, district number, name of city, location,
name and number of project, allotment sponsor, number of man-
hours required, kind of labor, and total amount and distribution
of funds. Arranged numerically, by districts. (Daily, official.)
9 x 12 folders, 10 ft., in 3 trensfer cases. R. 409.  (10168)

302, SUSPENSION REPORTS, 1936 to date. Form B-35, replacing
Forms B-24 and B-28, register of suspensions in field offices,
showing status of suspensions, date suspensions are received,
type of voucher, state and disbursement office code numbers, ap-
Propriation symbol, fund, department or bureau, limitation, and
reason by code for suspension. Arranged numerically, (Daily,
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1

official.) 112 x 173 bundle, 1 in., in desk drawer. Rs. 420—
2. (10817)

!

303. SUSPENSICN EEPCRTS, OUTSTANDING, 1936 to date. Showing
status of suspensions on hand by departments and establishments,
name of same, reference, branch office number, total amount and
number of suspensions on hand in Treasury Accounts Office at close
of period, and number of replies in Treasury Accounts Office to
be transmitted to disbursing office. Arranged chronologically and
alphabetically, by department or establishment. (Daily, official.)

~

8% x 14 bundles, 2 in., in desk drawer, Rs. 420-422. (10816)

304. TABULATICNS,MATURED FILES, 1936 to date. Records of loans
receivable compiled by International Business l{achine Punch System
of Accounting, showing subsequent years! repaymente, paid loans,
corporation loans receivable and baid, repossessed property, and
cencellation loans for California, Neveda, Utah, and Arizona. Ar—
ranged numericelly. (Frequently, official.) 3% x 75 cards, 136
fte, in 34 drawers of steel filing caszs. Re, 420-422.  (10703)

305. TRAVEL VOUCHER RECORD, 1936 to date. Letters authorizing
travel and travel vouchers, showing name and title of traveler, post
of duty, dste, voucher nuwber, encumbrance number, date received,
period of travel, amount of expenses, and date of disposition of
same. Arranged chironologically. (Daily, official.) 9 x 12
foiders, 4 ft., in steel filing case, in wooden box, and in 2
pesteboard boxes. R. 411.  (10859)

306. UNLIQUIDATED ENCUMBRANCE RECCRDS, 1936 to date. Showing
date, appropriation symbol, official project, allotment, encumbrance,
voucher, transaction and objective classification numbers; balance
of encumbrance, total unliquidated balance of encumbrance, and
balance of allotment, Arranged chronologically and nunerically, by
district number. (Daily, official.) 11 x 15 bundles (104), 14
ft., on 7 wooden shelves. R. 418. (10506)

307. UNLIQUIDATED PAY ROLL ENCUMBRANCES, 1936 to date. Form
D-53, revised, pay roll routing slips, showing appropriation sym—
bol, official project, authorization, voucher and requisition
humbers, type of pay roll, and date; Form A-5, notice of miscel-
laneous encumbrance, showing date, encumbrance number, department,
appropriation symbol number, and title, in favor of whom drawn,
Purpose, location of project, and department or agency, with sig—
nature of qualified person. Arranged numerically, (Daily, offi-
cial.) 9 x 12 folders, 20 ft., in 12 drawers of steel filing
tases. R. 421. ' (10381)

308. REDRAWAL SLIPS REGISTERING UNNUMBERED CHECKS USED, Jan.
1936 to date. Form 1690, record of unnumbered checks used, show-
ing lot number, date check is to carry, symbol number, voucher pay-
ment and voided check numbers, amount of substitute check, contrcl
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number, payes's name, identificabion number, disbursing office
symbol, name and signaturs of person preparing and writing check,
and stating purposs for which made. arranged chronologically and
classified numerically, by lot number, (Daily, officialy) © &%
12 folders, 4 ft. 4 in., in 2 transfer cases and on wooden shelf.
Rs. 409 and 418, (10170, 10648)

309. NUMFRIC.L REGISTER OF RURAL RESETTLRIENT CASES AND LOANS,
n. d. Record of loans prior to 1935, showing state and county,
name and address of borrower, and loan, grant, and voucher numbers
of each loan. Arranged numerically., (0 casionally, official.)
9 x 15 folders, 6 in., under front counter, Ii. 4085 1751

STLTE DISBURSING CFFICE

4

ipparel Center Bldg., 49 — Ath 5t.

This office was c¢stablished July 1, 1935, Tts primary function
is the disbursement of Federal I ‘gency Relief funds for various
organizations in the State of California, The originals of im-
pertant records are sent to flashington. So—called useless papers
are destroyed.,

310, DAILY REPCRT OF ALLOTMENT BALANCES, 1935 - 1936. Form
B-16, showing work project, official project number, appropriation
symbol, what appropriation is to be used for, detail of work,
amount of unliquidated encumbrance and unencumbered sllotment,
and items passed before and after cut—-off. Filed numerically,
(Frequently, official,) ‘11 x 13 bundles (34) and loose~lesf book,
> ft., on wooden shelf, RHs. 420~422, (10674)

311, DAILY RECISTER CF ENCUMBRANCES, 1935 ~ 1936. Reference
encumbrance, project, authorizaticn, appropriation account,
number, official project number and amount, remaining balance,
machine and number of operator compiling register. Arranged nu-
merically, (Never.) 11 x 155 bundies (5), 7 in., on shelf in
Wooden case. R. 418, (10507)

312, ANAIYSIS OF LOAN ACCOUNTS, CORPORATION OR OTHERWISE,
1936, Copies of Form Ra~-FC~-588, loan accounts for Utah, Nevada,
Arizona, and California, showing name arid numberof state, county,
and appropriation name of borrower, rural rehabilitation case
and suffix number, amountauthorized, amount of payments made to
borrower, total amount advanced to date, amount of interest charges
and payments, principal repayments,and total principal unpaid to
date, Filed numerically, (Daily, official,) 12 x 16 folders

(55) and bundles, 4 rt. 5 in., on shelf. Rs. 420-422. (10669)
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313. MONTHLY REPCRT COF OVERTIME, Aug.l - Dec. 31, 1936. Per-
taining to overtime work in the thirty-nine hour group employees,
showing names of employees, salary rates, number of hours in ex—
cess of number fixed by departmental regulations, and amounts
necessary to compensate overtime at current salary rates. Filed
chronologically. (Never.) 9 x 12 folders, 1 in., in steel fil-
ing case. R. 506. (9772)

314. RECEIPTS FOR REGISTERED MAIL, July 1915 to date. Original
receipts for pay roll checks sent to paymasters by registered mail,
giving dates, numbers of articles, names of addressees, post office
address, number of packages, and registry fees, with signature of
postmaster. Filed chronclogically. (Frequently, official,)

8 x 11% covers (3), 3 in., in desk. R. 510.  (9953)

315. ABSTRACT OF ALLOTMENTS, INCLUDING AND EXCLUDING WORKS
FROJECT ADMINISTRATION, 1935 to date. Form B-11-d, showing date
of entry, reference number, type of entry, allotment amount, net
encumbered expenditures, unencumbered balance of allotment, Works
Project Administration allotment number, number of machine, and
nunber of operator compiling abstract. Arranged numerically. 11
x 15 bundles (44), 1 ft. 6 in., on 2 shelves in wooden case. R.
418, (10510)

316. DAILY REGISTER OF TRANSACTIONS, 1935 to date. District
and county, appropriation, official project encumbrance, allot-
ment, bureau voucher, treasury voucher, objective class, transaction
code, numbers, amount of allotment or limitation encumbrance, and
voucher with grand total. Filed rumerically. (Daily, official.)
11 x 14 bundles (68) and 11 x 17 loose-leaf books, 11 ft., on
wooden shelves. Rs. 420-~422. (10670)

317. LISTS OF VOUCHFRS, 1935 to date. Lists of vouchers for
California, Utah, Nevada, and Arizona, showing state, county,
loan and suffix numbers, date and amount of advance, plan of re-
payment amounts, and dates for repayment. Filed numerically.
(Frequently, official.) 113 x 16 bundles (4), 1 ft., on shelf.
Rs. 420-422., (10671)

318. APPLICATIONS FOR EMPLOYMENT, July 1935 to date, Personal
history of applicants for employment in this office, giving dates,
name and address of applicant, place and date of birth, race,
marital condition, record of past Government services, and state-
ment of other employment. Filed alphabetically. (Occasionally,
official.) 9 x 12 envelopes, 2 ft., in steel filing case. R.
06.  (9769) »

319. DAILY RECORD OF REGULAR IMPLOYEES, July 1935 to date.
Original record of deily attendance of employees in the book-—
keeping and payment sections of this office, showing dates of
beriods covered, names of employees, marks indicating whether
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present or absent, sections in which employees worked, and remarks;
monthly reports of absences, showing reasons for same. Filed
chronologically. (Daily, offieial.} 9 x 12 folders, .5 in.; in
steel filing case. R. 506, (9771)

320. PERSCNNEL RECORDS, July 1935 to date. Correspondence re-
lating to the employment of personnel for this office; personal
history statements by employees, caths of office, appointments,
employment records, and employee's former and Present salaries.
Filed alphabetically. (Occasionally, official.) 9 x 12 folders,
1ft. 6 in., in steel filing case. R, 506. (9775)

321. GENERAL ACCOUNTING CORRESPONDENCE, July 1935 to date.
Originals and copies of letters, relating to encumbrances, project
authorizaticn, reports, deily transmittals of balances to Wash—
ington, accounts current, checks, collections, cancellations of
checks, accounting procedures, and accounts reports. Filed
chronoclogically and slphabetically, by subject. (Daily, official.)
9 x 15 folders, 7 ft., in 4 drawers of steel filing case, R. 506.
(9907)

322. GENFRAL CORELSPCNDENCE, July 1935 to dats, Correspondence,
telegrams, and radiograms to and from the Department of Agriculture,
Department of Education, Federal Reserve Bank, U. S. Forest Service,
Internal Revenue Service, General hccounting Office, U. S, Treasurer,
National Youth Administration, Department of the Interior, and De-~
partment of the Navy. Filed chronologically and alphabetically,
by subject. (Daily, official.) 9 x 12 folders and loose sheets,

6 ft., in 3 drawers of steel filing case. K. 506. (9768)

323. BILLS OF LADING, GOVIERNMENT, July 1935 to date. Standard
Form 1058-4, pertaining to Treasury Department checks and documents
shipped by air express to paymasters in California, Nevada, Arizona,
and Utah, giving dates, names of shipping companies, to whom
shipped, number of packages, description of articles, weights, and
amounits of carrying charges, with signatures of carriers! agents,
Filed chronologically and numerically. (Frequently, official.)

o

82 x 104 covers, 6 in., in filing case. R. 510. (9954)

324. MESSENGFRS' REICEIPTS FOR PAY ROLL CHECKS, July 1935 to
date. Receipts signed by paymasterst messengers for delivery to
them of pay rolls and checks, giving dates and signatures of messen—
gers. Filed chronologically. (Occasionally, official.) 9 x 12
folders, 1 ft., in steel filing cass. k. 510. (9955)

325, NCTICES OF MISCELLANEGUS ENCUMBRANCES, July 1935 to date.
Copies of notices directed to the accountant in charge, State
Accounts Office, regarding obligations incurred by this office for
which no encumbrance documents existed and showing dates, appro-
Priation numbers and titles, in whose favor drawn, for what pur-
Pose, and amounts. Filed chronologically, (Freguently, official.)
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9 x 12 folders, 2 in., in steel filing case. R. 506. (9774)

326, LEDGER, July 1935 to date. Original record of debits,
credits, and balances of various accounts, showing dates, descrip-
tions of entries, amounts debited and credited to each item, and
balances of same, Arranged chronologically. (Daily, official.)
11 x 16 loose~leaf books (3), 5 in., in steel safe. R. 506.

(9832)

327. PAYMASTERS' RECEIPTS, July 1935 to date. Original receipts
for pay rolls and checks, showing dates, names of pay rolls, per-
iods covered, number of checks, serial numbers, and symbol numbers,
with signatures of paymasters to whom checks and pay rolls were
delivered, Filed chronologically and alphabetically, by organiza-
tions. (Frequently, official.) 5% x 8 loose sheets, 16 ft., in
drawers of steel filing case. R. 510. (9951)

328, PERSONNEL RECCRDS, July 1935 to date, Zmployment service
records, salary ledger cards, applications for annual leaves of
absence with pay, and individual records of absences. Filed
alphabetically. (Occasionally, official,) 5 x & cards, 1 ft.,
in steel cabinet. . 506. (9909)

329. FPROGRESS SHEETS, July 1935 to date. Uriginal records of
work performed by office personnel in the preparation and issu-
ance of pay roll checks for Federal Emergency Relief employees
in this state, showing dates, numbers of schedules, vouchers and
checks, total amount of checks, and voucher and check numbers,
with initials of persons through whose hands the work has passed.
Indexed. (Daily, official.) 8% x 10 cover, 9 ft. 6 in., in 5
drawers of steel filing cases. R, 510, (9904)

330. FROPERTY RECORD, July 1935 to date. Record of expend-
able and nonexpendable property, showing dates, class numbers,
description of articles, stock received and issued, and balances
on hand. Filed chronologically. (Frequently, official.) 5 x 8
cards, 6 in., in steel card cabinet. R. 506.  (9908)

. 331, FROPERTY RECORD, July 1935 to date. Record of equipment
loaned to this office by Civil Works Administration, State Emerg-
ency Relief Administration, and Works Project Administration;.
receipts for equipment transferred; correspondence relating to
equipment, requisitions for blank forms and supplies, and issue
slips for supplies. (Frequently, official.) 9 x 12 folders, 1
in., in steel filing case. R. 506. (9773)

332. RECCRD OF UNDELIVERED CHECKS, July 1935 to date. Showing
dates, check numbers, amounts of checks, name and pay roll number -
of payee, from what paymasters undelivered checks were received,
and reasons for non-delivery, Filed alphabetically. (Occasionally,
official.) 3% x 8% loose sheets, 9 ft., in 5 drawers of steel fil-
ing cases. R. 506. (9834)
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33%3. RECORD OF PAY ROLLS IN DISTRIBUTION, July 1935 to date,
Original record of pay rolls prepared for distribution in person
or by mail to paymaster or messenger, showing rates, pay rolls,
names of paymasters, pay periods, and dates pay rolls were de-
livered personally or mailed to paymaster. Filed chronologically.
(Daily, official.) 8% x 11 bundles, 4 ft., in 2 drewers of steel
filing case. R. 510. {9910)

334, REPLIHS TO:NOTICES OF EXCEPTIONS, July 1935 to date.
Pertaining to payment of vouchers received from the General Account=
ing Office at Washington, concerning legality of payments of various
vouchers and explanations of same. Filed chronologically. (Fre-
quently, official.) 9 x 12% binding cases, 7 ft., on shelves in
steel eabinet. R. 506. (9838)

335. STATEMENT OF CHECKING ACCOUNTS, July 1935 to date. Orig-
inal monthly statement of amounts deposited to the credit of the
State Disbursing officer and abstracts of checks drawn by the
latter, showing dates, balances from last statements, deposits
received, total checks paid, and balances on hand, Filed chrono-
logically. (Monthly, official.) 8% x 14 covers, 5 f. pion
shelves in steel cabinet. R. 506. (9837)

336, STOP PAYMENT FILE, July 1935 to date., Letters from payee
of checks requesting that payments be stopped because of loss or
forgery; also copies of letters from this office to Washington,
relating to stop payment of checks and replies thereto. Filed
alphabetically. (Frequently, official.) 9 x 15 folders, 5 ft.,
in 3 drawers of steel filing c¢ase. R. 506. (9906)

331. VOUCHERS FOR EXPENDABLE PROPERTY, July 1935 to date.
Copies of monthly vouchers, period covered, number and descrip-
tion of articles, unit, and total costs; these records are
accompanied by supporting documents, such as property invoices
and receipts, purchase orders, requisitions, and receiving and
inspection reports. Filed chronologically. (Monthly, official.)
7 x 12 folders, 2 ft., in steel filing case., R. 506. (9833)

338. PAY ROLLS FOR PERSONNEL SERVICES, July 15, 1935 to date.
Memorandum copies of pay rolls for employees of this office, giv-
ing dates, names and occupations of employees, monthly salary of
each employee, amounts paid, and total amount of pay rolls, with
signature of State Disbursing officer. Arranged chronologically.
(Semimonthly, official.) 12 x 18 loose-leaf books, 2 in., in
steel safe. R. 506. (9336)

339. ACCOUNT FILZ AND SUPPORTING PAPERS, July 23, 1935 to date.
Schedule of disbursements accompanied by vouchers, schedules of
transfers to State Disbursing Office, summary of collections,
Statements of disbursements, Civil Service retirement and disability
fund credits, summary statement of disbursements by official projects,
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schedule of Treasury deposits, statements of checks, and balance
on hand to date for each appropriation. Filed chronologically.
¢Daily, official.) Variously sized folders, envelopes, covers,
and loose sheets, 50 ft., in 15 drawers of steel filing cases, in
8 steel transfer cases and in steel cabinet. ER, 506. (9702)

340. RECORD OF CHECKS ISSUED, July 23, 1935 to date. Copies
of all checks issued, giving dates, number of checks, to whom
issued, amount issued and for what purpose, symbol number, and
time check went through checking machine. Filed numerically and
chronologically. (Occasionally, official.} 83 x 12 covers, 250
ft., on wooden shelves and in steel filing cabinets. Rs. 506-510.

(9701)

341. HISCELLANBEOUS AND CORRESFONDENCE FILE, 1936 to date,
Schedule of disbursement numbers, quartermaster!'s records, requisi-
tions for supplies, ststements of office operations, disbursing
office examinations, interoffice letters, records of overtime,
Journal vouchers, suspension release letters, and encumbrance re-
lease of allotments. Filed chronclogically. (Frequently, of-
ficial.) 9 x 12 folders, 8 ft., in 4 drawers of steel filing
case. Rs. 420-422.  (10675)

342. REGISTER OF COLLECTIONS APPLIED, 1936 to date. Form B-
27, showing date, state, county, and region numbers; borrower's
name, Resettlement Administration and suffix numbers, amount of
interest and principal applied to advances made by Resettlement
Administration, corporation or trust fund, and date of temporary
receipt. Filed numerically. (Frequently, official.) 6 x 16
todders (22), 1 £t. 8 in., on wooden shelf, Rs. 420-422. (10673)

343. OPERATORS!' EEC(RDS OF CHECKS SIGNED, Mar. 1936 to date.
Copies of records, showing dial readings on electric check sign-
ing machine, number of checks signed daily, dates, names and
numbers of operators, dial readings at beginning and close of day,
and dates of checks. Filed chronclogically. (Daily, official.)

9 x 12 folders, 1 ft., in filing case. R. 506. (9905)

344. PAYMASTERS' AND CASHIEES' BOND RECCRD, July 1936 to date,
Showing names and addresses of bonded persons, their district
numbers, names of bonding companies, effective dates, and amounts
of bonds., Fileg alphabetically. (Occasionally, official.) 3 x5
cards, 6 in., in transfer case. k. 506. (9835)

345. AUDIT REPORTS, CALIFORNIA, UTAH, ARIZONA, AND NEVADA ,
Jan. 1, 1937 to date. State, county, regional loan numbers,
borrowerts name, appropriation number, amount of debits and
eredits, individual amount of principal and interest, and total
amount, of principal and interest. Arranged numerically. (Fre—~
Quently, official.) 12 x 16 folders (8) and bundles (23), 2
ft., on wooden shelf. Ks. 420-422. (10672)
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346. HIGH SCHOOL PAYMASTERS' SIGNATURES, n. d. Signatures
of paymasters having charge of pay checks for children at various
high schools, National Youth Administration, showing mailing
address of paymasters, and signature certifications by principals
of high schools. (Occasionally, official.) 3 x 5 cards and
bundles, 2 ft., in steel filing case. R. 506, (9770)
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STATION 312
Bolinas Bay

This station wasg established on November 3917, %0 gid in
saving life and property on the high seas and to enforce marine
laws and regulations governing the fishing fleets. Ir coopera-
tion with other governmental agencios, it suppresses smuggling
and the illegal entry of aliens, It has Jurisdiction over
Bolinas Bay and adjacent waters., Reports arc sent to Washington
through the district commander's office at San f'rancisco.

347, THSPUCTION RAPORTS, 1917 - 19%, Copies of detailed
reports made by chief inspector, showing condition of buildings
and equipment and activitiecs of personmnel, Filed chronolog-
ically. (Occasionally, offieial.) 8% x 11} covers, 1 f%,, in
wooden filing case, Office and Attiec. (9676)

348, KEWPHER'S MONTHLY REPORTS, 1917 - 1936, Giving record
of proficiency of surfmen, gencral condition of station, and
remarks, Filed chronologically. (Older records, rarely;
current rocords, monthly, official.) 9 x 12 folders, 2 ft.

6 in., in wooden filing case and in wooden boxcs., Office and
Attic., (9673)

349. CONDUCT RECORD, 1917 - 1937, Showing conduct of enlist-
ed men during entire period of cach enlistmont; in case of mis-
conduct the penalty imposed is recorded, (OccuSionally, offieial,)
B x 11 vols., 2 in., in dosk drawer. Office and Attic,  (10994)

350. GENERAL FILI, 1917 - 1937, Correspondence, reports,
requisitions, and rceords of personnel, Filed according to Dewey
Decimal System, (Older records, rarcly; current records, daily,
offieial.) 85 x 114 folders, 16 ft., in 2 drawers of wooden fil-
ing case and in 2 wooden boxes. Office and Attic, (10997)

551. JOURNAL AND LOG, 1917 - 1937. Daily record of events,
Showing date, condition.of surf, dircetion and force of wind,
barometer and thermomcter readings, patrols, general condition
of buildings and apparatus speeial events, and goneral remarks,
(Deily, official.) 9 x 14% vols., 3 ft,, in wooden cabinect,
Office and Attie,  (10995)
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352, fRES ACCOUNTS, INVOICES, AND BILLS, 1917 - 1937. Record
of supplies purchesed, showing date, cost and amount. Filed chron-
slozically., ()lder records, rarely; current records, monthly,
official.) 3% x &} envelopes and bundles, 10 ft., in wooden filing
cases and in wooden box. Office and Attic.  (9680)

353. PAY ROLLS OF OFFICERS AND MEN, 1917 - 1937. Monthly and
semimonthly record, showing date, name and rank, rate, anount allow-
ed for subsistence, and other credits and debits. Filed chronolog-
ically. (Older records, rarely; current records, semimonthly, offi-
cial,) 8 x 11 vols., 2 ft., in wooden boxes and in woodan cabinet.
office and Attic.  (10996)

354, PROPERTY RETURNS, 1917 - 1937. Copies, showing equipment
and supplies received and used, amount or numder on hand, received
and used since last return, amount remaining, and conaition. Filed
chronologically. (Occasionally, official.) 8% x 11} covers and
bundles, 3 ft., in wooden filing case, Office and Attic. (9679)

355, ROUGH LOG, 1917 - 1937. Showing hourly weather condition,
fog signal sounding, steamers passing, and any other occurrence of
monent. (0Older records, rarely; current records, daily, official.)
9% x 141 vols., 6 ft., in wooden box and wooden cabinet, Office
and Attic., (10992)

356, TRECK REPORTS, 1917 - 1937. Record »f assistance rendered,
showing date, name of vessal, number of crew and passengers, cargo,
nature of wreck, time, state of wind end sea, by whoym discovered,
and a complete account of the wreck. (Occasionally, official.)
9k x 144 vols., 2 ft., in cabinet. Office and Attic. (10993)

357. INVENTORY OF EQUIP.ENT, 1920 - 1936. Record of public
property: boats, winches, crocksry, furniture, and special stores;
showing article, emount received, used, on hand, and condition,
and remarks. Filed chronologically. (Freouently, official.) 8 x
11 covers, 2 ft. é in,, in wooden filing case and in wooden boxes.
Office and Attic.  (9677)

BUREKA

CUTTSR "SHAWNEE!

The patrol cutter Shawnse was commissioned March 8, 1922, and
station:=d &t Rureka in 1936. It succeeded to the duties of the
cutter Cahokia and operates as & policeman of the seas having a
line of patrol extending =sout 300 milcs from Coos 3ay, Oregon,
on the north to San Pedro, California, on the south. In addition
to enforcing the fishing and other maritime laws, the Shawnee
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stands by to respond to all distress calls within its range of
patrol. Engineer's records are destroyed after three years; month-
ly, cquarterly, semiannuel, and aanual reports are sent to Vashing-
ton.

358, LOG, far. 1922 - May 31, 1937. Showing wind velocity,
varometer readinge, temperature, clouds, visibility, and condition
of sea. (Inactive records, never; active records, daily, official.)
9% x 16 vols., 4 ft. 1 in., on wooden shelves and in steel filing
case. Storage Room and Ship'e Office. (456, 464)

359, CORRESPONDENCE, 1730 - Dec. 1937. Adninistrative letters,
engineering data, suonlies, eoauipment and persornel. Filed elpha-
vetically and numerically, under Coast Guard Systen. (Inactive
records, neverj active records, daily, official.) 9 x 12 folders,
13 ft. 6 in., in 3 woyoden boxes and in 5 drawers of steel filing
cases. Storage Rnom and Ship's Office,  (461-463)

360. PROPERTY RECORD, Mar. £, 1922 to date., Form 2751, inven-
tory of supplies and ecuipment »f ship. {Baily, official,) B x
10 loose-leaf nooks, 3 ft., on wooden shelves. Ship's Office.

(459)

361, VOUCHERS FOR PURCHASES OF MATERIALS AND SJPPLIES OTHER
THAN PERSONAL, 1930 to date. Form 1034, vouchers for purchase of
fruits, meats, groceries, and fish; also of supplies wnd equipaent.
(Daily, official.) 10 x 12 envelopes, 1 ft, 2 in., in steel fil-
ing case. Ship's Office. (460)

362. ENGINZER'S ITPORTS, 1934 to date., Forms 2612-B, 2616-A,
and 2616-G, showing stesm pressure, and cleaning of dollers;
Form 2621, showing anount of fucl consumec during cruise, and per-—
foranance of PE fuse. (Daily, officiel.) €& x 10 loose sheets,
2 in., in desk. Engzineer's Office. (457)

363, PURSONNUL FILE, ENLISTED iEN, 1934 to date. Ssrvice
record, givinz date of enlistment, kind of service rendsred, and
capaoilities, Filed alphabetically. (Daily, official:) 10 % 12
folders, 2 ft., in steel filing case. Ship's Office. (458)

HUMBOLDT BAY STATION
North Jetty.

This stati>n was esteblished in Humpoldt Bay, soout ten miles
from Eureka, November 25, 1378, In addition to ssving life and
property on the high seas it enforces marinc laws and deep sea
fishing regulations. It 2lso cooperates with the customs and other
investigitive units in the suppression of smuggling and the
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prevention of illegal entry into the United States.

District Office at San Francisco,

(26)

365. 'MESS EXPENDITURES, July 1932 - Dec. 1935.

(17)

(=]

(16, 19)

and Storage Room.  (18)

cupbosrd., Office. (15)

(20)

rhile on leave, and naie and address of next of kin.
records, occasionally; current rscords, daily, official.) 9 x 14
vols.,, 11 ft. 7 in., on floor and in desk. Storage Room and Office.

¥hile it has

jurisdiction over Humdoldt Bay and high sees in this vicinity, the
gtation answers calls for aid within the cruising radius of its
cutters. Reports are not sent to Viashington, but to the 12th

364, OGFENERAL CORRIESPONDENCE, 1915 -~ 1934. Incoming and out-
going correspondence and requisitions. Indexed. (Occasionally,
official.) 8% x 11 folders, 4 ft., in wooden boxes.

S. storeroom.

Statistical

reports, certified bills, and vouchers. (Occasionally, official.)
9 x 124 envelopes, L ft. 1 in., in wooden box. Storage Room.

366, JOURNAL AND LOG, Nov. 25, 1878 to date. Daily record of
patrols and lookouts, showing weather and surf conditions, vessels
sighted from station, wind velocity, thermometer and barometer
readings, and miscellaneous events of the day; also list of persons
attached to station, showing rank and rating, residence, acdress

(Older

367. GENFRAL CORIESPONDENCE, June 5, 1896 to date. Letters to
and from various sources, relating to the adninistration of this
office. (Older records, rarely; curreat records, frecuently, offi-
cial,) 9% x 11 folderg and binders, 9 ft. 4 in., in 4 drawers of
filing case, in wooden box, and on floor of storage room. Office

368. CHARTS OF TEST COAST, 1929 to date. Showing the terri-
tory coveréed by this anc »ther stations on the Pacific coast.
(Occasionally, official.) 34 x 41 charts (7), & in., in wooden

369. GENERAL CORRESPONDENCE, 1934 to datz. Incoming and out-
going correspondence and reouisitions. Indexed. (Frequently,
official.) 9% x 11 folders, 4 ft,, in 4 filing cases. Office,
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Coast Guard,

LOS ANGELES
SOUTHERN CALIFORNIA DISTRICT COMMANDER'S OFFICE
Continental 31dg., 40& S. Spring St.

This office was established October 9, 1935, at the Coast Guard
Base and was moved to its present location February 3, 1936. Its
major function is the administration and supervision of all Coast
Guard activitiss in its juriscdictional territory, which is Southern
California below the Tehachapi line. No records are sent to Wash-
ington, but all original correspondence and reports go to the San
Francisco office,

370, GENERAL FILE, Feb, 3, 1936 to date. Correspondence and
reports concerning opinions, regulations, courts, leases, construc-
tion, eouipment and supplies, navigsting ordnance, lifesaving
apparatus, accounting personnel, trensportation, service operators,
cooperation with Navy, 5915t¢nce rendered to vessels, persons and
property, officers; and gsneral communication metters. Filed chron-
ologically and alphabetically, by subject. (Daily, official.) 9%

x 12 folders, 2 ft, 10 in,, in 2 drawers of steel filing case,

B, 1003, (3753)

371. PROPERTY RECORD, Feb. 3, 1936 to date., Showing material
received and expended. (Occasionally, official.) 8 x 10} bundle,
N, A filingcehinet, R, 1003, A 295/ )

372. RADIO DISPATCHFS, Feb, 3, 1935 to date. Record of mess-
agss, showing time they were sent and received. Filed chronolog-
deally. - {Daily, official.) 8 x 102 loose sheets, 1 ft., in fil-
ane cabinet, R. 1003.  (3755)

" 373, SERVICE CODHES AND CIPHERS, Fedb, 3, 1936 to date., Secret
end confidential recorde, (Occaalonally, official,) 9% x 122
and 10 x 12 vols., folders, cylinder, and one piece of mechanism,
iin., in safe. B, 1002, (3752)

PALQS VERDES ESTATES

RADIO STATION

This station was zstablished in March 1934. Vhile its major
function is to communicate with Corast Juard vessels by radio, it
also intercepts wircless messages from other sources. All origi-
nal records and reports are sent to the division office at San
Francisco.
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374L. CO'MISSARY LOG, Mar. 1934 - Sent, 10, 1936. Record of the
¢ost, of zach meal and the balance left sach day »f daily allowance,
showing date, rations, amount rationed, total rations, daily bill,
total bill, and balance. Recorded chranologlcallj. (Daily, offi-
cial.) & x 10} vols. (3), 3 in., in filing case. SE. and center
rooms, lst floor. (7)

375. RADIO DISPATCHES, Aug. 1 - Sept. 1, 1936, Incoming, Form
2654, and outgoing, Form 2655, in code or cipher, showing dste,
message, and initials of sending or receiving operator. Arranged
chronologically. (O:casionally, official.) 8 x lOl loose cheets,
Ldn,, on filing case,  and onv table. W poom, 1st floows:: (2, 3)

376. RADIO LOG, 1928 to date. Forms 2654 and 2655, showing
date, message, and initials of sending or receiving operator;
Form 2614~-A, showingz date, entries, and time of day. These entries
are the intercepted messages, in code cipher, picked up by this
station every 3 minutes for the 24 hours of the day. Arranged
chronolozically, (Older records, never; current records, deily,
official.) 8 x 104 loose sheets, 30 ft. 1 in., in 2 wooden boxcs,
on shelf, and -n teble, Basement and W. roon, lst floor. (4=6)

377. GENERAL FILE, Mar. 1934 to date. Form 33, standard Gov-
ernment short farm eontract; Form N Ord. 41-B, small arns ammuni-
tion; Form N Ord. 70, ‘ordnance equipmesnt card; Fora 1034, public
voucher for purchases, and services other than personel; Form 2163,
stationary recuisition; Fara 2519, application for leave »f absencej
Form 2522, final medical cartificate; Form 2556, requisition for
supplies or matericls; Foram 2560, recuisition for books and blanks;
Form 2570, balance sheet, inventory of supplies; Form 2571, reeord
of public property; Form 2576, comiissary report; Form ~)76A, in-
ventory of commissary stores; Form 2582, proceedings of a board of
survey; Form 2599, report >f change in enlisted personnel; Form
2614, monthly summsry of radio log; Form 2614A, radio log; Form
2615, commnication reports; Form 2621, engineer officer's report of
performances and engineerinz expzsnses. Filed chronologically and
numerically. (OCCa51onally, offieinl.) 9 x 12 folders, 6 in,. in
4 drawers of filing case. SE. and center rooms, lst floor. (1)

POINT ARENA
ARENA COVE STATION

This station was established in 1903 for the purpose of safe-
guarding life and property at sea, particularly on those waters in
and adjacent to Arena Cove. In addition, this station enforces the
maritime laws and has supervision over the fishing fleets subject
to Federal regulations. Reports are sent to the district office,

I

1l

1
I
fii
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San Francisco, and there are no useless papers.

378. PERSONNEL IEPORTS AND INDIVIDIJAL S®ERVICE =FCORD, 1903 to
date. Form 2500, enlistment contract, showing service record of
enlisted man; Form 2506, vessel muster roll, showing names of crew;
Formn 2602, monthly station reports. Filed alphabetically, by names
of personnel, (Monthly, official.) 9 x 12 envelopes, L ft., on
wooden shelf in cupboard. Ofiice. (7)

379. PROPERTY RETURNS, OLD STYLE, 1903 to date. Form 2570,
balance sheet inventory of supplies; Form 2569, balance sheet inven-
tory of equipment; also requisition orders, purchase orders, and
youchers., (Daily, official,) 9 x 12 envelopes and loose-leaf
books, 1 ft. 6 in., on wooden shelf in cupboard and on desk. Office.

(8)

360. MESS RECORD, COWMMISSARY REPORT, Oct. 1935 to date. Form
33, invitation, bid, and acceptance (short form contract); Fora
1034, public voucher for services and purchases other than personal;
Form 2576, commissary report, statement of purchases, receipts, and
deposits; Form 2576-A, inventory of counaissary. (Monthly, official.)
9 x 12 envelopes, 6 in., on wooden shelf in cupboard. Office.

(5)

381. WEATHER BUREAU REPORTS, Dec. 1, 1936 to date. Form 1001-A,
monthly weather report to district office; Form 1033, showing osbser-
vations and various instrument readings. (Daily, official.) 9 x
12 envelopes, 2 in., on wooden shelf in cupboard. Office. (&)

382. CORRESPONMDENCE, Jan. 1, 1937 to date. Letters between
Washington and the district office; also cirecular letters and nem-
orandums. (Frequently, official.) 9 x 12 folders, 3 ft., in 3
drawers of wooden filing case, Office. (4)

SAT DIRGO

ATR PATROL
Airtech Hangar, Lindbergh Field

This patrol was established August 3, 1934, as an added scout-
ing unit of the Coast Guard. The fleet consists of land and sea-
planes, It has jurisdiction over the cruising radius of the ships
eround the Lindbergh Field base. Correspondence is filed according
to Coast Guerd Manual, 1927. Useless pepers are destroyed accord—
ing to Coast Guard regulations, and reports are sent to Washington
via San Francisco.
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383. CHARTS AND MAPS, 1934 to date. For marine and aviation
informetion. (Daily, official.) 24 x 60 loose sheets, 2 ft., on
3 shelves. 2d floor. (88)

384, CORRESPONDENCE AND RECORDS, 1934 to date. General records, I
correspondence, instructions, blueprints, radio log sheets, mess- i
age files, public property records, and publications. (Daily, i
official.) 10 x 15 folders, 3 ft., in 2 drawers of steel filing |
case. 2d floor. (89) e

385, GENERAL FILES, 1934 to date. Correspondence, invoices,
requicitions, personnel records, public property records, instruc-
tions, blueprints, radio day sheets, message files, and publications.
(Daily, official.,} Variously sized folders, 7 ft., in 4 drawers of
steel filing case, 2d floor, (86)

SAN FRANCISCO

DIVISION CO™MANDER'S OFFICE
(A) Custom House, Battery and VWashington Sts.
(B3) Barge Office, Near Pier 45-B

This office was established on January 28, 1915, in the Custom i3
House, It functions as the administrative and barge offices for it
the Coast Guard and has admninistrative supervision of lifesaving
stations from Oregon to the Mexican border. The Barge Office is
the base of repairs and supplies for harbor boats and cutters, and
is a place of embarkment for Coast Guardsmen who board ships at
sea to inspect them for infractions of the maritime and fishing il
laws, It has Jjurisdiction over Arizona, California, Colorado, i
Nevada, New Mexico, Utah, and the Territory of Hawaii. Useless i
papers are destroyed upon direction of the district commander.
Reports of daily activities are sent to Washington.

NOTE: See the Office of the Collector, Bureau of Customs,
San Francisco, for Coast Guard records in the custody of that
office.

386. PAY ROLLS, Apr. - Sept. 1899; July 191€ - Jan. 1927.
Steamer Corwin, Apr. - Sept. 1899; Coast Guard office, Oct. 1918 -
den. 1927; various Coast Guard stations, July 1918 - July 1919.
(Never,) 10 x 16 vols. (3), 1 ft. 4 in., on shelf in cabinet, |
Mtic (Bldg. A). (204) ‘ i

387, LETTERS, 1917 - 1918. Releting to job orders, bulletins, i
official orders, circulers, and certificates of discherze. (Never,) Hv
12 x 12 loose=leaf books (5), 1 ft. 6 in., on wooden shelf. Dirty,
brittle. Coast Guard Office (Bldz, B). (1716) s




Coast Guard, San Francisco

388, PERSONNKL RECORDS, 1917 - 1933. Records and correspon-

dence. (Never.) 8 x 12 folders, 8 ft., in 4 drawers of filing
Gese. Attic (Bldeg. A). (207)

389. RECORDS PERTAINING TO CUTTER A.B.-14, 1918 - 1935,
Commiesary reports, vouchers for purchases, inspection reports,
letters, and log books, (Never,) 6 x 10 envelopes, 9 x 12 vols,,
and 10 x 12 folders, 10 ft,, on wooden shelf and in 2 wooden boxes.
Dirty, torn, Coast Guard Office Storerocom (Bldg. B). (1689)

390, PROPERTY SETURNS, 1919 - 1929, Annual report of the 12th
and 13th districts, showing amount of gzoods on hand at veginniag
of yeer, amount received during year, and amount on hand at end
of fiscal year, and condition of property. (Never.) 9 x 12
pamphlets (112), 1 ft., on wooden shelf, R. 504 and Attic
(Bldg. 4).- - (427

391, PERSONNEL RECORD, 1921 - 1929, Pay rolls and personnel
records, »f various stations, showing nane, date of entering
service, classification, and leaves of absence. (Never.) 5 x 8
sords, 5-fb. 4 in.y in 12 card caoinets, Mtie (Bido, A}, - (273)

392. STORE RECORD, Sept. 1924 - May 1925. Vouchers for mer-
chandise supplies received and distributed by the Cnast Guard
store. (Frecuently, official.) 9 x 12 bundles, 1 ft., on wooden
shelf. Disty. - Astie (Blde. A}, (274)

393. AENERAL CORRESPONDENCE, 1926 - 1933. Pertaining to
supplies, service records and other subjects in connection with
various stations. (Never.) & x 12 fclders, 22 ft., in 11 drawers
of filing cases, Abtic (Bldg. BA). (205)

394. RADIO CO MUNICATIONS, 1928 - 1930. IMMiscellaneous radio
communications, containing reports, confirmations, time and traffic
studies, general rules relating to operating radi» stations, and
correspondence. - (Rarely, official.) 8 x 9 folders, 3 ft., on
wooden shelf. Fair. Attic (Bldeg. 8). (438)

395. COMMISSARY 3IWPORTS, July 1, 1932 - June 30, 1933.
Commissary reports, correspondence, vouchers, and inventories of
various stations. (Rarely, official.) 10 x 14 bundles, 3 ft,,
on wooden shelf. Attic (Bldg. &). (275)

396. INVOICES, 1933 - 1935. Invoices of z00ds delivered to>
the harbor boat Swift, and which are charged t»> the commissary.
(Never.) 6 x 10 envelopes, & in., in wroden filing case. Fair.
Coast Guard Office (3ldg. B).  (l6&8)

397. MACHINERY LO%, 1933 - 1935, Form 2616-H, rccord of mach-
inery, supplies, repairs, and replacements used sn the harbor boat
Witt. (Oceasionally; official.) 12 x 12 vole, (45}, 2 £5. 6 in.,

e
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on wooden shelf, Bindings broken. C(oast Guard Office (3ldg. 3).

(1718)

398. RNGISTHRING DISCE, 1934 - 1935. Continuous recordings on
circular sheets, used in automatic mechanisms which operate during
& given period of time, to measure values in temperature, atmos-
pheric pressure, or oSther ohysical forces., These records are from
the Humboldt Bav, Point Reyes, Golden 3ate, 3olinas Bay, Arena Cove,
Ponita Point, and Fort Point ftations. (Never.) Circular sheets,
on wooden shelf. Attic (Bldg. A). (208)

399. 30ARDING RECORD, 1936, 3leport of officers »f the Coast
Guard cutter and the harbor boats Swift and 802, relating to
boarding vessels to inspect them for vinlations of the Navigation
s, (Daily, offiecial.) 12 x 12 vol., I in., on desk. Goast
Guard Office (Rldg. 3). (1690)

400. AFFIDAVITSE AND CERTIFICATES OF LIFE30AT MEN, 1915 to date.
Giving nanes and addresses of persons t> whom certificates of
efficiency as lifeboat men have o2een issued. Indexed. (Frequent-
ly, official.) 3 x 4 cards, 6 x 10 envelopes, 10 x 12 folders,
and 12 x 18 vols. (3), 27 ft., in 8 drawers of filing cases.

§oast Guard Office (Bldg. 3). (1674)

40L. LOG B00KE, 1916 to date. Record of the Coast Guard Cutter
Golden TGate, the harbor boats €02 and Swift, and a log of the
harbor watch. (Older records, rarely; current records, daily,
official.) 10 x 14 and 14 x 18 vols. (262), 10 £t., on wooden
shelves. Coast Guard Office (Rldz. B). (1717)

402, INVENTORY JF ECUIPENT JF FLOATING UNITS, July 1, 1917 ~
June 30, 1918; June 30, 1925 - June 3C, 1936. Inventory >f eouip-
ment end supplizs for the I. F. Hartley, the Golden Gate, and 802,
revenue and Cdrast Quard cutters, and harbor onats. (Nevsr,) 12 x
12 vols, (4), 4 in., on wooden shelf, Fair. Cozst Guard Office
Storeroom (Blde, B). (1637)

403. PROPEXRTY RECORDS, 1927 to date. Pertaininz to purchase
of supplics and ecuipment, identification of supplies, unit price,
and quantity received and on hand, (Daily, offieial,) 12 x 12
?undl;s (3), 7 in., on wooden shelf. Coast 3uard Office (Bldg., B).
1691

404. CURRENT FILFS OF THE VTSSELS 3OLDEN GATE, SUIFT, AYD 802,
1930 to date. Letters, comptreller's decisions, special orders,
personnel records, mailing lists, bulletins, and regulations.
(Frecuently, official.) 12 x 12 folders, 1 ft. 2 in., in 3 drawers
of wooden filing case and sn ehelf, Coast Guard Office (Bldg. 3).

(1675)
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405, GENERAL FILES, Jan. 1, 1930 to date. Records pertaining
to administration, construction and repair of hulls and nachinery,
gouipment and supplies, accounts, operations, personnel, communi-
cetions, opinions, decisions, interpretations of law, regulations,
courts, sites, leases and rentzls, disability, lifesaving medals,
and other subjects. Filed alphavetically and numerically, accord-
ing to "Rules for Handling Mail and Files." (Deily, official.)

6 x 7 folded documents and bundles, and 10 x 12 folders and loose
sheets, 210 ft., in 104 drawers of steel filing cases, on 5 iron
shelves, and on attic floor. Rs. 416-418, 420, 421, and Attic
ke, A), ¢ (695)

FORT POINT STATION
Presidio

This station was sstablished in 1890, to safeguard life and
property on the high sees, particulerly around the entrance to the
Golden Gate., Other activities include the prevention of smuggling,
the enforcement of various mzritiise laws, the supervisory protec-
tion of the fishing fleets, and the furnishing of mnedical aid to
men of the fishing boats. It has jurisdiction over the nearby
waters, but is not confined to this vicinity as all distress sig-
nals are answered within the cruising radius >f the cutter.
Useless papers are destroyed by permission of the district comman-
der. All reports are sent to the 12th District Office, San
Francisco.

NOTE: Various recorcs of most of the Pzcific Coast Stations
are stored in an attic at this station. £l1 are properly stored
and well precerved.

Fort Point Records

406. RECTIATS AND EXPENDITUREZS OF PROPERTY, 1890 - 1918,
Record of ecuipment and supplies received and used in the operation
of this station, showing date, erticles and guantity of same.
(Never.) 8% x 11 vols. (2), 2 in., in woodecn box. Attic.  (4446)

407. PROPERTY RETURN, 1890 -~ 1930, Annual return of public
property, apparatus, eouipment, and supplics, showing erticles on
hand from last return, total received and expended since last
return, balence on hand, and condition, whether good, fair, or
poor. (Never.) Variously sized pamphlets and vols. (10), 3 ft.
€ in., in wooden box. Attic. (5169)

LOB, STATION JOURNAL, “Apr. 2, 1890 « Nov. 2; 1933." Showing
condition of surf, force and dirsction >f wind, berometer and
thermomcter readings, patrols, reports on wrecks, diszsters, and
rescues, and general remarks., (Dccasionally, official.) 9 x 14
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s, (113), 2 fbes in wooden boxes, Bindings broken, Attic.

(44h5)

409« WRECK REPORT OF THE STHAMER "RIO DE JANIERO", Feb. 22, ﬁgéi.

Copy of report as follows: "With no distress signals blowing, the
wreck was so sudden,.and complete that the lgokout neither saw nor
heard anything until surfman, Ellingsen, #8, who was on watch, saw
a boat loaded with people coming around the fort below the lookout.
This, he telephoned to me, saying at the same time, there was a
woman in the boat. This turned out afterwards to be Harper who had
a coat over his head. This message was received about 7:20 a, m.
Realizing that since the recent heavy rains, the ebb tide runs out
very strong, I considered that so meny people in a small boat were
in great danger, I, therefore, rang the station's gong, and had the
surfboat launched at once. I passed a gasoline fishing boat and
asked her stotion captein if the boat reported was a fishing party

of the fort., Hc answered in broken English, 'American people, fish.'

Evidently, he knew nothing of the wrecks I kept on with the surf-
boat and soon sighted o gasoline launch towing the small boat loaded
with peoplc which Ellingsen reported. In this boat was an injured
man with @ coat over his head whom Fllingsen had mistaken for a
woman. As they needed medical treatment, I escortzd them to the
station. There I first heard of the wreck., After landing, I in-
structed the crev to dig up a stretchsr, sent a man to the Presidio
for a doctor end then telcphoned the Golden Gate and S. S¢ stations
and also to the tugs. This, I believe, was the first information
concerning the wreck to reach the city. Then leaving two surfmen
to attend the people tonight ashore, Harper, Holland and Kentz who
were wrecked and sick, Harpsr's leg bsing broken, and instructing
the men to give them dry clothes, food and stimulants; I left with
the surfooat to look for those who might still be clinging to the
wreckage and drifting out with the strong ebb which was now running
at a terrific rate, By this time, the tugs which I telephoned for
came along, made fast the relief and requested her captain to zig-
zag on a SW, course in hope of finding someone still clinging to
the wreckage, About 3/4 milec SW. from the fort, we passed part of
the upper deck and other light woodwork nnd for 3 hours continued
the search, but with no results. When coming in passed the Golden
Gate and S.S. crew with their boats alongsids the wreckage search-
ing for bodies, They soon left following me in. Reaching the
station about 10:3C &, m., on my return, I found Holland, Harper and
Kentz had been removed to the hospital. They had heen given cloth-
ing from the W. R. asst, supply, food and Army doctor had attended
their medical wants, (Signed.) Joseph Hodgson, Keeper." (Never,)
8 x 14 vol., 1 in., in wooden box, Attie, (5218)

410, STATEMANT OF DISBURSING ACCOUNT, 1905 - 1910. Copies of
statements of disbursing accounts forwarded from the office of the
Assistant Treasurer at San Francisco to the Superintendent of the
Lifesaving Service of the L3th District, showing amounts on deposit,
balance brought forward from previous statement, date, numnber apd
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amount of checks drawn; slso date and character of deposit.
(Never.) 3% x 9 bundle, 6 in., in wooden box. Attic. (4451)

411. REPORT OF THE SAN FRANCISCO EARTHQUAKE, Apr. 18, 1906.
Copy, as follows: "A terrible earthguake struck this station (and
the entire City of San Francisco) at 5:15 a.mn., demolishing all the
chimeys in the dwelling house. The west chimney fell over on the
north side of the roof breaking through the shinsles and corner of
the porch. The east chimney fell over on the south side of the
roof breaking through the shingles and three of the rafters and
demolishing the south west corner of the porch. Keeper's chimney
fell over, but none of the terracota pipes were broken. Crockery
and glasswares suffered sone, water pipes were also hroken. The
other buildings were all right. The boathouse doors were thrown
8pen by the force of the earthquake and the surfboat forced out-
Btfle of the house about 7 feet. Wo danage at the L.B.B. ST, The
dodrs were found opened by surfman #5 who was detailed to go and
make repairs on the telephone line which was also found out of
order. All hands well, nobody injured. Sheltered and fed two
persons, rendered homeless My the earthquake and fire, Crew at
work clearing away dsbris from the roof and inside of cuarters,
tacked tarpaulin and tin over ths broksn portion of the roof and
chimeys. The station medicine chest also danaged, but can be
easily repaired. April 19, 1906, detailed two surfnen to coop-
erate with the Golden Mate Station Crew and firemen in fighting
the flames as the entire business portion of the city is destroyed,
and the fire gaining rapidly in the resident part. District Sup-
erintendent detailed Keeper to go to the front and ascertain and
report the condition of the New Aopraiser's Building end Lifesav-
ing Service storehouse. Storehouse destroyed by fire. New
Mppraiser's Building saved and well guarded by U.S. troops.
Twenty-one homsless and destitute persons succored at the station.
Telephone line in good working order bstween this and the adjacent
stations. (Signed.) John S. Clark, Keeper." (Never,) 8 x 14
vol., 1 in., in woodsn box. Attic. (5220)

/12, PAY ROLL OF OFFICERS AND ENLISTED FORCE, 1907 - 1933.
Record of money disoursed to officers and enlisted men in payment
of salaries, showing names, renk, rate of pay, emount ellowed for
subsistence, insurance prenium, asount forfeited, and amount of
pay-check., (Never.) 23 x 8 loose shests and 8 x 10% vols. (6),
3 ft. 1 in., in wooden boxes and in box. Attic. (4517, 4586)

413, CONDUCT BOOK, 1615 = 1928; 1991 — 1936,  Record of
of fenses committed by crew members, and record of action taken in
each case, showing date, nane of offender, and nsture of offense.
Arranged chronologically. (Older records, nsver; later records,
daily, official.) 8 x 10} vols., and 9 x 113 folder, 1 in., in
pigeonhole of desk. Attic. (4509, 4513)
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414. SCHEDUZES OF EXPENSES, July 1918 - June 1920. Monthly
copies of schedules of expenses of the 13th District incurred under
general authority, showing date, clothing rations, fuel, emergency
supplies, forage, and contingent and energent repairs to cutters,
(Never.) 9 x 12 folders, 3 in., in wooden box., Attiec. (5161)

415. EMORANDUM CIPIES OF CHICKS, 1920 -~ 1923. Issued by dis-
trict superintendent, showing voucher number, to whom drawn, date,
and amount. (Never.) 9 x 164 bundles, 2 ft., in wooden box.
Atic.  (4584)

416, RECUISITIONS OR INVOICES, 1921 - 1927. Requisitions for
articles or services for use of unit, person, other than personal,
showing quantity on hand, quantity recuested, unit, unit price,
amount , and remarks, Reouisitioned yearly, oy officer in charge
of station. (Never.) €% x 11 folders, 1 ft., in wooden box.
fbtic.  {5166)

417. TGENERAL O3DERS, 1921 - 1929, Amendments to the regula-
tions pertaining to the general operations of Coast Guard stations,
from Washington hesdauarters. (Never,) 9 x 12 folders, 6 in., in
woden boz, Attic. (5116)

418. PERSONNEL RHCORDS, 1923 — 1936. Individual records of en-
listnents and correspondence relating to individuals, pay records
and ranks. Filed alphabetically, (Daily, official,) 5 x 8 cards,
and 9% x 114 folders, 2 ft. 6 in., in wooden filing cases and in
card cabinet. Office. (4579)

419, AHEND'MINTS TO PAY AND SUPPLY INSTRUCTIONS, 1924 - 1927,
Circular letters from the Treassury Department, relating to pay and
suoply instructions; also letters relating to enlistient and guar-
ters, allowances, and interpretations of regulations. (Never,)

9 x 12 folders, 6 in., in wooden box. Attic, (5115)

420, VISUAL RECOGNITION SIGNAL IETTFERS, 1924 -~ 1928, Circular
letters from the commandant's office, Washington, r=lating to
monthly changes in the visual recognition signals. Each letter
contains a key for ciphers to be used each day of the current month
for challenge and countersign signals, (Never.) 9 x 12 folders,

6 in., in wooden box., fttic., (5109)

421, ROUGH LOGE, Sept. 1, 1924 - Apr. 5, 1936. Showing date,
hours on watch, vessels coning or lsaviug the harbor, hour of same,
énd total number in and out; clso lookout's name aad his notation,
concerning the condition of the souipment. (Never.) € x 10} vols,
(23), 2 ft., in wood:n boxss., Damnaged by rodents, papers scattered,

Bhrie  (2151)

422, IETTERS FROM DISTRICT CO&IANDER, 1928 - 193l. To officer
in churge, relating to gensral routine and specisl instructions
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regarding general administration and personnel, (Never.) 9 x 12
envelopes, 6 in., in wooden box. Attic, (5173)

423. MJETER ROLLS, 1929 - 1936. Muster roll of crew of this
station, showing name, serial number, rank or rate, number of days
present, date of current enlistment, term of enlistment in years,
total rations issued, and certification of correctness by officer
in charge. (Monthly, official.) 10 x 12 envelopes, 6 in., in
wooden case., Office, (4582)

424. ENGINE LOGS, 1930 - 1934, Record of daily operations and
conditions of the engines on board motor lifevoats 964 and 3676,
giving date, operation of motor, repairs, general concition of
motor, and signed by person in charge of engine. (Never.) 4 x 6
and 5 x 8 vols. (3), 3 in., in wooden oox. Attic., (4596)

425, RECORDS OF PUBLIC PR0PEIRTY, 1931 - 1936, Itemized list
of all public property charged to and under supervision of officer
in charge, showing certificate of receipt for seme signed by him.
(Monthly, official,) 9 x 11% 1dose-leaf books (2), 5 in., on desk.
Office.  (4577)

426. NAVY CONTRACTS, 1932 - 1933. Awarded by Navy purchasing
officer of San Francisco to various firas, showing schedule of
comnissary store contracts available for ships stores, afloat and
ashore for stated period. (Never.) 8% x 12 envelopes, 1 ft., in
wooden box. Attic. (5171)

427, IONTHLY MESS REPORTS, 1932 - 1936. Inventory, commissary
reports, vills, vouchers, orders, delivery slips, and statements
and certificates of award of contract. (Older records, never;
currert records, monthly, official.) 8% x 11 and 8} x 12 envel-
opes, 5 ft., in 2 drawers of wooden filing case and in wooden box.
Attic and Office. (4581, 5170)

428, STLTION LOG, Nov, 3, 1933 - Aug., 1936. Giving list of
persons attached to station, state of weather, surf, vessels
sighted, lookout and onatrols stood, gbsences, substitutes, vessels
boarded and reported, asssistance rendered, lives saved, cases of
resuscitation, and drills held; also record of miscellaneous events
of the day. (Daily, official.) 8% x 14 vols. (6), 8 in., in desk,
Office.,  (4511)

429, GENFRAL FILZ, 1934 - 1936. Correspondence pertaining to
edministration of duties of personnel and maintenance of station,
law bulletins, district and division circulars, construction and
repair reports, reports of various boats in service in district,
requisitions, arras and emmnition, pay rolles, verious expense
reports, navigation and personnel. Filed according to Dewey
Decimel System. (Daily, official.) & x 10 folders, 5 ft., in
3 drawers of wooden filing case. Office. (4578)

e
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430. FSS ACCOUNTS, Jan, 1, 1935 = Aup., 1, 1936, Record of
food purchases, showing date, article, quantity, unit price and
cost, and total amount, of purchases per month from each store or
market. (0Older records, never; current records, daily, official.)
8 x 103 and 8 x 13 vols. (2), 2 in,, in box and on desk. Attie,

(4448, 4514)
431, PICKET BOAT WMECK

RUGPORTS, Feos. 18, 1935 - Apr. 4, 1936.

Record of trips made to vessels in qutreuu, showing date, rnane of
vessel in distress, and number of persoms aboard. (Daily, official.)
8 x12 vol., 1 in., on shelf, Picket Beat Ensine Room. (4512}

432. SCOR® RFWPOATS, 1936. Scores made at targzet practice oy
enlisted persandel Jlth pistols and rifles on Ft. Barry and Ft.

Funston rifle ranges, showing cdate

and number of hits made., (
i on,, in desk drawer, OfF
3

naase of enlisted man, plsce,
lonthly, official,) 10 x 15 folder,
]CC. (+)1.0)

“

Records of Other Stations

433, CMISCELLANEOQNS LETTHRS, L87E - 1916. Copies of letters
from the superintendent's ofilce to various persons and stations
of the 13th District, relating to operation, maintenance, and
personnel of the various stations in this district; list of checks

drawn and shipping lztters.

(Never.) 10} x 124 vols. (23), 3 ft.,

in wooden box. Attic. (4443)

434. CORRISPONDENCE, 12TH DISTRICT COMMANDER'S OFFICE, 1883 -
1913; 1917 — 1919, “er+dln1n5 to reports, iaspection tours, en-
ployment and discharge of temporary surfmen, construction and main-

tenance of telephone lines.
stub files, and loose sheetl

(Never. ) Variously sized vols. (7),
5, 60U B in, o I wooden box. Lanaged

by rodents, careless hiﬂdllﬂg, papers dirty, sooty, ink faded.

fttic. - (19153)

435, LETTFR FILES, 12TH DISTRICT COMMANDER'S OFFICE, May 14,
1885 — Jan. 30, 1913. Originzl letters sent to the superintend ente
of the 12th and 13th Districts at San Francisco, relatihg to the

eration, maintenance, and personnel of their stations. (Never.,)
x 11 letter files (24), 6 ft., in wooden box, Damaged by care-
less handling, brittle, bindings broken. Attic, (4598)

436. IFTTER FILE, 1890 - 1922, Orizinsl letters from the
office of thv superlhtbwdcrt to keepers of Fort Point and Southside

Lifesaving &tations, relati

ing to operetion, maintcnance and per-

sonnel of the stations. (Never.) 9 x 11 files (4), 2 ft, 6 in.,
in wooden box. Attic. (4580)

437. 'IRECK RWPORTS, 12TH DISTRICT COHMMANDER'S OFFICE, 1890 -
1926. Showing general descrivtion of oaat or vessel, e ot

Crew and passengers, nsturs

of disaster, tine of discovery end




oast

,,—\

remarks not included 1
qcc15+ ance rendered ")«f
(Never.) 8% x 14 vols
tttic, (5164)

438, CICILAR IRTTE

RISTRICT, Aug. 25, 1892
maintenance and pereson
e w2 volos 1l ano e T

A’)l‘/)- T‘)WDA""‘T“ \‘"'”‘T‘ }'"‘

letters from the hsads
Service and voast (uar
officers concerning th
partment. (Mever.,) 1
gptic,  (4450)

O

e C

1’+Z}-O- (‘ J'WL; ‘;J"' Lizakn)
and telegrams froa the
ious ctation Ksepers

station., (Never,) 10

Atic. (4443)

LAy PROPERTY-RETIRNE - 189) = 1030, ~Copies of prope rty returns
made by officer in charge, showingz articlss ‘

expended since last re
remaining ori hand at S

11% vols, (L); and' 8%

Ad 4

wooden boxes. Attic
£, m .F["""I\T oA
AAK. r\_ I' .l\);J L\.'.J,
sids Station, showing

force and direction
patrols, reports on

g 4

W
(0 deLJHdLLL, of ficial

Mtic, (4515)

Koo : FECRIPEE ENDG!
Record of ecuipnent an
ftation, showing date

Lilile  DESRIRSTNG OF
“9TH LISTRICT, 1897 -
the United States in »
enlisted men ot all st
ber, dat@, end naje . Jf
and 121 x 14 vols.
(4600)

Guard, San Fraancisco

n above statenent, espscially the nature of
the Lifesaving o7 Coast Cuard Services.
v end loose sheets; € fi,,; in wooden box.

ERS FRO OFFICE 2 SUPSRINTENDENT, 13TH

2 - June 30, 1915. Pertaininz to operation,
nel of stations in thie district. (Never.)
n wosden box. Attie.  {19147)

e
1

TTERS lQTH DISTRICT, 1893 <= 1915, Copies of
of various d"?ruﬂents of the Lifesaving

d to their superintendent znd other superior

e adminietration end personnel of their de-

0d x 12% vols. (38), 5 ft., in wooden boxes

p\.

aNTUeE LETTERS, 1893 = 1913, (onies of letters

rupsrintendent of the 13th District to var-~

concerning administretion and personnel of
~1 ; e < 4

L x 12} vols. (36), 5 ft., in wooden boxes.

received and

turn, ana quantity on of articles

outhside Station, v

102 and 9% x 12 paaphlets (31), 8 in., in
(4597)

Febhe 1,:.1894 + Foh, 151932, Log of South-
deily events, such as condition of surf,
wind, barometer and thermonster readings,
recks, disaster, roscues, end general remarks.
Le) 9 » 1k welss, 5 fhy, in wooden boxes;

TURES. OF PROPERTY, 18956 - 1931,

gs received and used at Southsids

articles, and guantity of sane. (Never,
o)

Sden box, wbbties. 2ULLLD

FICERYS. CHECK €738, OFFICE JF SUPERTINTENDENT
1912, DUrewn on the fLssistant Treasurer of
ayment fop serviees rendered ny-officers and
atioas on the west coast, showing check num-
person to whom issued, (Never.) 7 x 124

-), 2:%t, 6 in., in wooden boxes, - Attic.
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445, CERTIFICALTE 3Q00KS FOR ORIGINAL EMPLOYMENT, 13TH DISTRICT
COMLIANDER'S OFFICE, 1897 - 1914. Stubs showing where certificate
was issued, staticn where vacancy occurred, date, name of appli-
cant, and general average under Civil Service examination for the
position of surfman., (Never.) 104 x 16% vols. (12), 6 in., in
wooden box. Damaged by careless handling, bindings broken. Attic.

(4595)

446. RECORD OF APPLICATIONS AND FXAMINATIONS, OFFICE OF
SUPERINTENDENT, 13TH DISTRICT, 1897 - 1915. Form 104, postal and
customs, showing number of application and date received, name,
post office address, age, education, kind of examination, and
general average. (Never.) 12 x 16 vol., 1 in., in wooden box.
Attic. (4604)

L47. KEFEPER'S CERTIFICATES, 1897 — 1916. Stubs of certifi-
cates signed by the keeper and given to keepers and surfmen who
become sick or disabled, showing date, name, nativity, personal
description, and statement of time employed at Southside Station.
(Never.) 7 x 1l vol., 1 ft., in wooden box. Attic. (5110)

448, CERTIFICATE FOR ORIGINAL EMPLOYIENT FROM OJFFICE OF
SUPERINTENDENT, 13TH DISTRICT, Dec. 3, 1897 - June 29, 1905. Show-
ing names of individuals eligible for emnployment as surfmen; also
superintendent's report of certificate. (Never.) 10 x 12 vol.,

1 in., in wooden box. Ink faded. Attic. (19157)

449. EDICAL INSPRCTION REPORTS, DISTRICT 12, 1898 - 1917.
Application for and certificate of medical inspection of surfmsn,
showing date of original engagemsnt, sickness reported, Marine
Hospital service report, and siznature of exanining surgeon.
(Never.) 3% x 9 loose sheets, 1 ft., in wooden box. Attic.

(4592)

450. CORRESPONDENCE FILE, 1899 - 1901. Correspondence, tele-
grams and orders sent to Lieutenant J. C. Cantwell, commanding the
U.S.8., Nunivak in Alaskan waters, relating to the operation and
maintenance of the revenue cutter under his command. (Never.)

G 11 sbub £ile 2 iny, dn Wooden box. Attie.  (4568)

451, POSTER ADVERTISEMENTE, DISTRICT 13, Jan. 30, 1900 - Auzg.
3, 1910. Showing acknowledgernent of receipt of bids for supplies
and ecuipment, (Never.) 10 x 12 vols. (3), 4 in., in wooden box.
Ink faded. Attic. (19154)

452. TFETIMATES FOR FUNDS, OFFICE OF SUPERINTENDZNT, 13TH
DISTRICT, 1902 -~ 1913. Showing quarterly estimate for funds, date,
amount, period, and purpose., (Never.) 31 x 3% loose sheets, 1 ft.,
in wooden box., Attic. (19142)
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.53, CORRESPONDENCE, Aug. 14, 1902 - Oct, 20, 1903. Letters
to the Secretary of the Treasury, pertaining to the construction of
and making ready for sea the Revenue Steamer Arcata No. 11. (Never.)
10 x 12 vols., 1 in., in wooden box. Attic. (19150)

454, ABSTRACTS OF DISBURSEMENTS, OFFICE J)F SUPERINTENDENT, 13TH
DISTRICT, 1904 - 1912, Showing period, purpose, amounts, totals,
renarks and certification of superintendent. (Never.) 3% x 3% il
loose sheets, 1 ft., in wooden box. Attic. (19144) il

.55, ACCOUNTS CURRENT, OFFICZ OF SUPERINTHWNDENT, 13TH DISTRICT,
1904 — 1912, Showing money coming into the possession of the
superintendent, amounts, period and certificate of correctness.
(Never. ) 3% x 8 loose sheets, 1 ft., in wooden box. Attic.

(19156)

LR ERFIR

456, TDUPLICATE VOUCHERS, OFFICE OF SUPERINTENDENT, 13TH
DISTRICT, 1904 — 1913. Showing compensation for special services
rendered, description of duties perforned, certification of receipt
by individual, and certification of correctness by superintendent.
(Never.) 3-3/4 x & loose sheets, 1 ft., in wooden box, Attic,
(19155)

4L57. PAY ROLLS OF OFFICTRS AND ENLISTED FORCE, 1904 - 1916.
Showing name, rank, rate of pay, amount allowed for subsistence,
insurance premium, anount forfeited, and amount of pay-check,
Gray Harbor Stetion. (Never.) 2% x 8 loose sheets, 5 ft., in
wooden boxes. Attic. (4379)

456, PAY ROLLS OF OFFICERS AND ENLISTED FORCE, 1904 - 1916.
Showing name, rank, rate of pay, amount allowed for subsistence,
insurance premium, anount forfeited, and amount of pay-check,
Tillamook Bay and Gray Harbor Stations. (Never.) 23 x 8 loose
sheets, 14 ft. 8 in., in 11 wooden boxes. Attic.  (4345)

459, REQUISITIONS FOR SUPPLIZS FROM GENERAL STORE, DISTRICT
12, 1905 - 1906. Ship's recuisition for supplies from deck or
gngineer's department, showing number, quantity on hand, required
article, and certification of approval by ship's commander.
(Never.) 3% x 8L bundles, 1 ft., in wooden box. Attic. (4583)

460. STATEMENTS OF DIS3URSING ACCOUNTE, DISTRICT 12, 1905 -
1910. Showing date, number and amount of check, date &nd char-
acter of deposit, amount, total debits and credits, and balance.
(Never.) 3-3/4 x 8% loose sheets, 2 ft., in wooden box. Attic.
(19149)

461, TIEPORT OF THE SAN FRANCISCO EARTHQUAKE, Aor. 18, 1906.
Report as written in the station journal of Southside Station,
San Francisco, California, as follows: "San Francisco Earthquake,
April 18, 1906. A severe earthquake occurred at 5:10 a.m. shaking
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the buildings t® its foundation, cracking the plaster in every

room in the house, breaking lots of glass and crockery ware, and
windows. The lookout house wes carried 30 feet down the hill on a
landslide carrying with it two telephone poles. W. Robdins #2 who
was on watch barely escaped with hies life when it turned over. He
nurried to the stetion to see if any assistance was needed. On his
way he discovered that lIr. . Patterson's house (which is located
halfway opetween the station and Lookout on the beach) had collapsed.
Mr. Patterson was running about in his night clothes. Robbins
gssisted him in getting out some clothes and brought him to the
station where he was cared for. Three men were detailed to form a
relief party and essist the local fire departuent as half the city
was in flames. Another man was assisting Robbins in blowing up
puildings. We returned to the station at & p.m. April 19, 1906,
at 7 a.m. #2 W. Robbins and myself went to the Golden Gate Station
to join that crew for a relief party as the local Fire Department
was very much in need of assistance. We did some very good work
hauling hose, back firing buildings. At times whole fire companies
were in danger of being cut off by the flames which would start in
several places in the rear of the engines, nescessitating quick work
in saving engines and hose. During the forenoon, General Warfield,
whose dwelling was doomed, himself an invelid, asked to be taken to
the Lanes Hospital as the Golden Gate team was just coming down the
street. I ordered him to take the General to the hospital where he
expected to find his wife., However, she had been removed to the
Presidio Hospital where the General was also taken expressing his
many thanks for our service as no convenience was to be had.
Returned to the station =zt & p.m. Signed) John G. Gronback,
Keeper." (Never.) 8 x 14 vol., 1 in., in wooden box. Attic.

(5219)

462, NOTEBJOK OF ACCOUNTS, DISTRICT 12, 1907 - 1910. Appears
to be a record of salaries paid to officers and enlisted men loca-
ted at various stetions of the Lifesaving Service in the 13th Dis-
%rict. (Never.) 8 x 10% vol., 1 in., in wooden box. Attic.

4515)

463, VOUCHERS FOR PERSONVAL SERVICE, DIVISION CO MMANDERS, OFFICE,
12TH DISTRICT, 1908 - 1912, Chowing date of authorizeation, service
rendered, dste, and amount of voucher. (Nevsr.) 33 x 8 loose
sheets, 1 ft., in wooden box. Attic. (19143)

L6/, ARTICLES OF ENLIST.ENT FOR SURFMEN, OFFICE OF SUPERINTENDENT,
13TH DISTRICT, 1908 — 1913. Chowing enlistment period, signature,
number in crew, date, terms of enlistment, and remarks. (Never.)
8L x 1/ loose sheets, 2 ft., in wooden box. Attic.,  (19145)

4,65, TREPORTS OF CHANGE I CREW, DISTRICT 12, 1908 - 1913.
Reports made by stztion k:sepers, when = new man signs articles of
enlistment znd enters upon duty in his crew, showing re¢ason for
change, =nd complete list of present crew. (Never.) €3 x 14
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loose sheets, 2 ft., in wooden box. Attic.  (4594)

466. PROCEEDINGS OF BOARD OF SURVEY, DISTRICT 12, 1908 - 1926;
1930 - 1931l. Records of a permanent Board of Survey investigating
the property and equipment at the Southside Station, showing dates,
articles and quantities, when received, actual condition, and the
board's recommendation for disposal. (Never.) 9 x 12 folders,

i ft., in wooden box. Mttic, @ (4809)

467. RECORD OF PAY-CHECKS, DISTRICT 12, Feb, 1, 1913 - Feb. 4,
1919. Lists of checks drawn on the Treasurer of the United States,
in payment for services rendered by officers and enlisted men at
all stations on the west coast, showing check number, date, in
whose favor drawn, amount, balance on hand, and amount of deposit.
(Never.) 9 x 17 vols. (19), 1 ft., in wooden box. Attic. (4599)

466. SCHEDULLS OF DIS3URSEMENTS, OFFICE OF SUPSRINTENDENT, 12TH
DISTRICT, 1914 - 1915. Chowing sheet number, departnent or estab-

lishment, bureau or office, service or 3zroup, title or rank, station,

period symbol number, appropriation, voucher number, pzid to whon,
check numoer, totel amount paid, and amount paid in cash. (Never.)
35 x 8% loose sheets, 1L ft., in wooden box. Attic. (19148)

469. REPORTS OF ZPLOYINT AND SEPARATION OF SMF:EN, ifay 15,
1914 - July 1, 1915. Ghowing date of smployment or separation,
reason, class, period, end rate of pay. (Never.) 10 x 12% vol.,
2 in., in wooden box. Attic. (19152)

470, MUSTZR ROLLS, 1915 - 1920; 1917 - 1918, Records of
absences, transfers, decsths, desertions, discharges and retireaments
of enlisted men at Southside Station, and commander's officss at
12th and 13th Districts, showing date, name, rank, numb:sr of days
present, date of enlistment, years of service, end remarks.

(Older records, never; current records, monthly, official,) Vari-
ously sized folders and loose sheets, 1 ft. 3 in., in filing case
and in wooden boxes. Attic. (4593, 51L3)

471. KEEPER'S MONTHLY 3EPORTS ON SURFIEN AND STATION, 1915 -
1932, Showing names, scale of marks as to their proficiency in
beach apparatus, resuscitation, international signals, general
service signals; elso records of zeneral condition at stations:
Fort Point; #315, and #317, Bandon, Oregon; and #325, of 13th
Distriet, (Never.) 8 x 10} end 9 x 12 vols., folders, and
bundles, 2 ft. 5 in., in wooden hoxes. Attic. (4344)

472. CONDJCT BOOXS, 12TH DI'ISTRICT, 1915 - 1928; 1931 - 1936,
Individual record of enlisted men's conduct in the performance of
duties, giving namne, date, misconduct and penalty for same, or
good and excellent conduct, Indexed. (Older records, never;
current records, daily, official.) & x 103 vol. and 9 x 11}
folders (3), 3 in., in vooden box, on box and in desk, Attic,

(4602
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473. PLANS OF BUILDINGS AND GROUNDS, 1916 - 1918; 1920; 1924,
Gopies of plans of buildings and grounds of the Southside Station,
and relative correspondence. (Never,) 9 x 12 envelopes, 6 in.,
in wooden box., Attic, (4811)

474L. REPORTS OF ASSISTANCE RENDERED, 1916 - 1925, Copies of
reports by keeper of Ststion 323, showing date, name of ship or
person, nature and description of accident, and assistance rendered.
(Never.) 9 x 12 folders, 1 ft. 10 in., in wooden boxes. Attic,

(5160)

475, REPORTS OF ASSISTANCE RENDERED, MINOR ACCIDENTS, June 27 -
July 29, 1916, Copies of reports made by the keeper of Southside
Station, showing assistance rendered in minor accidents., (Never.)
& x 12 folder, 1 in., in wooden box, Abtie.  (5114)

476, KFEPER'S MONTHLY REPORTS, 1917. Report on the proficiency
of surfmen, bearing certification of the keeper, showing rating in
various duties performed, general condition of individual surfmen,
and general condition of Station 325. (Never.) & x 105 folders,
and bundles, 1 ft,, in wooden boxes. Attic. (5167)

477. SCHEDILE OF EXPENSES, 1917; July 1918 - June 1920. Month-
ly report on expenses incurred under general authority by the
Station 317, embracing &ll items incurred under rsgulations or
other genersl authority, (Never.) & x 103 and 9 x 12 folders, and
variously sized bundles, 1 ft. 3 in., in wooden boxes. Attic.

(5165)

478. ENLISTMENT CONTRACTS, 1917 - 192L. Copies of contracts of
men enlisted as surfuaen, at Southside Station, showing name, date,
where born, citizenship, occupation, home address, relatives, mnedi-
cal certificate, oath of allegiance, and vacecination; also monthly
record of obedience, sobristy, conduct, and health. (Never.)

9 x 12 folders (5), 6 in., in wooden box. Attie.,  (5111)

479. INDEX TO PAY AND °ZRSONNEL RECORDS, 13TH DISTRICT, 1917 -
1924. Showing name, date »f current enlistment, rate of pay, rank
or rating, enlisted record, and nemoranda. (Never.) 5 x & cards,
i Fte; in wooden box.  Awhie,  (19151)

480, PAINTING FILES, 1917 - 1918; 1921; 1925; 192&. Letters,
estimates, instructions, and reaquisitions, relating to the paint-
inz of buildings and fences at Southside Station. (Never,) 9 x
12 folders, 6 in., in woodzn box. Attic.  (4813)

481, TINDIVIDUAL AND CIRCULAR LETTERS, 1917 - 1930. Letters to
the keepsr of the Southside Station and circular letters to keepers
of all stations in the 12th District, relating to general opera-
tions, rspairs, nzintenancs, end personnel. (Mever,) 9 x 12
folders (16), 3 in., in wooden box. Attic., (4754)
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482. LIGHT, HEAT, PO'ER, /ND WATER ECORDS, 1917 - 1931,
Correspondence, estimates, bills for electricity, heat, and water
used at Southside Station. (Never.) 9 x 12 folders, 6 in,, in

wooden box. Attic. (5107)

483. PROPOSALS AND EECJISITIONS FOR FUEL, 1917; 1919; 1922;
1924; 19263 1930 — 1931. Proposals from private firms to furnish
coal for Southside ftation; also Treasury requisitions for the fur-
nishing of this fuel, and relative correspondence. (Never.) 9 x
12 folders, 4 in., in wooden box. Attic. (4812)

484. VOUCHERS FOR PURCHASE OF KEROSENE 4ND GASOLINE, 1918 -
1919. Vouchers from private firns and individuals for the purchase
of kerosene and gasoline used at the Sputhside Station. (lever.)

9 x 12 folder, % in., in wooden box. Attic. (4762)

485. REGUISITIONS, OFFICE OF SUPERINTENDENT, 13TH DISTRICT,
1918 ~ 1920. Copies of requisitions for materials and supplies
required for the ensuing six months, made by the keepers of the
following numbered stationss 316, 317, 318, 319, 320, 321, 322,
323, 324, 325, and for the superintendent's office. (Never.)

9 x 12 folders, 2 in., in wooden box. Attic. (5162)

486, TELEPHONE FILES, 191£ - 1931. Statemnents of telephone
gservice furnished by the Arny Sisnal Corpss: reports of telephone
material and equipment at Southside Station; record of telephone
lines; letters relating to various matters concerning the opera-
tion of telephone service. (Never.) 9 x 12 folders (4), 2 in.,
in wooden box. Attic. (4759)

ABT7. TRECUISITIONS AND VOUCHERS, 1918 = 1922, For chemicals
used to renew batteries for gasoline engines; also for equipment
and supplies for the Southside Station. (Never.) 9 x 12 folders,
L fhe b inusedn-wooden box.  Mbties o (5112)

488, RECORDS OF SWIIMINTG TESTS, 1918 - 1924. Copies of letters
to the office of the superintendent, relating to the results of
swimming tests given to surfrien at the Southside Station. (Never.)
9 x 12 folders, 1 in., in wooden box. Attic, (5108)

489. KEEPER'S MONTHLY REPORTS, July 1918 — June 1920. Showing
proficiency of surfmen, general conditions at Station 316, and
€enarks. (Never.) 9 x 12 folders, 2 in., in wocden box. Attic.

5158)

490. KEEPER'S MONTHLY REPORTS, Aug. 1918 ~ Junec 1920, Showing
proficiency of surfmen, gencsral conditions at Station 317, and
general remarks., (Never.) 9 x 12 folders, 3 in., in wooden box.
Attic, (5157)
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491. BLUEPRINTS JF TELEPHONE LINES, 13TH DISTRICT, 1919. Show-
ing locations and descriptions of telephone lines at lifesaving
stations in this district. (Never.) 9 x 11 stub letter file,

1 in., in wooden box. Attic. (19146)

492. REPORTS OF ASSISTANCE RENDERED, 1919 - June 24, 1920.
Copies of reports of assistance rendered to ships and persons in
major and minor accidents and shipwrecks, showing date, name of
ship or person, neture of accident and a complete description of
same. Covering Point Reyes, Bolinas, Humboldt Bay, Ft. Point
stations in California, and Station 317, Bandon, Oregon. (Never.)
9 x 12 folders, 10 in., in wooden box. Attic.  (5154)

493. CONSTRICTION AFD REPAIRS, Feb. 13 - Oct. 25, 1919. Corres-
pondence, advertisements, and proposals for building materials for
construction and repairs to buildings at Station 320 and Point
Egygss (Never.) 9 x 12 folders, 1 ft., in wooden box. Attic,
(5119

L94. TREPORTS OF ASSISTANCE RENDERED, July 15, 1919 - Apr. 29,
1920. Copies of reports of assistance rendered by Station 317,
Bandon, Oregon, to ships and persons in major and minor accidents
and shipwrecks, showing date, name of ship or person, nature of
accident and a complete description of same. (Never,) 9 x 12
folders, 2 in., in wooden box. Attic. (5163)

495. REPORTS OF ASSISTANCE RENDERED, Aug. 10, 1919 - June 25,
1920, Copies of reports of assistance rendered by Station 321,
Bolinas, California, to ships and persons in major and minor acci-
dents and shipwrecks, showing date, nane of ship or person, nature
of accident, and a complete description of saie. (Never,) 9 x 12
folders, 2 in., in wooden box. Attic. (51556)

496, REPORTS OF ASSISTANCE RENDERED, Aug. 15, 1919 - June 20,
1920. Copies of reports of assistance rendered-by Station 318,
Humboldt Bay, to ships and persoas in major and minor accidents
and shipwrecks, showing date, name of ship or person, nature of
accident, and a complete description of same. (Never.) 9 x 12
folders, 3 in., in wooden oox. Attic., (5155)

497. BOMRD OF INVESTIGATION LITTERS AND TELEGRAS, DISTRICT
12, Nov. 7, 1919 - May 11, 1920. .Copies of letters and telegrams
sent to the Commandant's Office at Washington, relating to investi-
gations of keepers and surfiren accused of misconduct. (Never. )
9% 12 folders, 1 in,, in wooden Box, Attic. (5159)

498, RECORD OF PROCEEDINGE OF BOARD OF INVWSTIGATION, 1920.
Board of Investigation convened at ftation 317, Bandon, Oregen,
in the case of keeper Robert Johnson, Coast Guard, showing com-
plaint, testimony, findings, end recommendations by the board.
(Never.) 8 x 104 folders, 1 ft., in wooden box. Attic. (4752)
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499. REPORTS OF TRANSFEZR TO AND FROM SQUTHSIDE STATION, 1920 -

1924f 1930. Copies of transfer of surfmen, showing date, author-
ity for transfer, name of surfman, station from which transferred
and pay account. (Never.) 9 x 12 folder, 1 in., in wooden box.
e, (L7157

500. GENERAL FILE, 12TH DISTRICT CO:ITANDER'E OFFICE, 1920 -
1933. Personnel reports of men separated from the service, muster
rolls, records on repairs to machinery and station bozts, and
monthly reports of the various stations, (Nevers) 9 x 12 vols.,
13 ft., in 2 wooden doxes. Attic.  (5172)

501, ARMS AND AMMUNITION, 1921 - 1931, Copies of tests and
inspections of small arms and ammunition, ordnancé equipment cards,
requisitions for arms and ammunition, shipping orders from the
War Department, circular letters and orders relating to firing
regulations, target practice, and changes in ship and gunnery
drills at Southside Station. (Never.) 9 x 12 folders, 1'in., in
wooden box. Attic. (4L761)

502, RECREATIONAL AND EDUCATIONAL CORRESPONDENCE, 1923 - 1931,
Relating to recreational funds, welfare ecuipment, and educational
courses for enlisted personnel of Southside Station. (Never.)

9 x 12 folders, 1 ft., in wooden box. Attic. (4814)

503. SPECIAL TEMPORARY ENLIST:ENT REPORTS, 1924 - 1925. Show-
ing name, rank, date of enlistment, medical officer's report,
conduct reports, and date discharged from Southside Station.
(Never.) 9 x 12 folders, 2 ft., in wooden box. Attic. (5118)

504. TFINGERPRINT RECORDS, 1924, 1927. Copies of fingerprint
records of enlisted personnel at Southside Station, showing name,
race, height, date of birth, date of and place of enlistment,
rating, and previous Coast Guerd service. (Never.) 9 x 12 fold-
ers, 6 in., in wooden box. Attic. (4810)

505. CIRCULAR LETTERS, 1924 - 1931, Copies of circular letters
from Southside Station tc >fficers in charge of all stations in the
12th District, containing advancement in rating, personnel, reduc-
tion in enlisted personnel, orders, early discharges, hospitaliza-—
tion, advancement to rating of chief petty officer, and instruc-
tions of radio men. (Never.) 9 x 12 folders (3), 2 in., in wooden

Boe, - Attie,  (4756)

506. REPORTS OF MONTHLY SHIPMAENTS, 1924 - 1931, -Copies of
reports from the officer in charge at Southside Station to the
superintendent of the 12th District, stating whether or not any
shipments were made from the station; in the event of a shipment
numbers and articles are itemized. (Never.) 9 x 12 folder, 1 in.,
in wooden box. Attic.  (4760)
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507. GOVERNMENT LIFE INSURANCE CORRESPONDEHNCE, 1926, From the
officer in charge at Southside Station to the District Comnmander
of the 12th District. (Never.) 9 x 12 folders, 4 ft., in wooden
. Attio. s (5117)

508. LEAVES OF ABSENCE, 1926 - 1930. [fpplications for leaves
of absence, statement of leave accounts, and relative correspondence,
concerning the personnel of the Southside Station. (Never.) 9 x
12 folders (2), 1 in., in wooden box. Attic.  (4755)

509. REPORT OF CHAMGE IN ENLISTED PRRSONNRL, 1926 - 1931. Copies
of keeper's repsrt to the District Commander, relating to changes
in enlisted personnel at the Southside Ststion, showing unit, place,
date, names of enlisted men, ratings, change made, disciplinary
sction, and authority for change. (Never.) 9 x 12 folder, 1 in.,
in wooden box. Attic., (4753)

510, REQUISITIONS AND VOUCHERS FOR PLUMBING, Jan. - Feb. 1927.
Copies of recuisitions and public vouchers for a galvanized iron
boiler with pipes and fittings installed at the Southside Station;
also a letter relating to this installation from the District
Commander to the officer in charge. (Never.) 9 x 12 folders,
Lilns; im wooden ‘boxs Lbthce. (4816)

511. TQUIPMENT BOOK, 12TH DISTRICT COMMANDER'S OFFICE, 1929 -
193L. Record of ecuipment, showing amount on hand, received,
expended, and condition; includes surfooat and gear, boatswain's
building material, carpenter's tools, equipment of crew's quarters,
electrical goods, fuel, and kitchen, machinist, navigation, and
special stores supplies. Indexed. (Never.) 8 x 10% vol., 1 in.,
in wooden box. Attic.  (4601)

512, WEEKLY ROUTINE BILL, Dec. 5, 1930. Copies of routine
schedule, showing date, practices, and instructions in drills and
general housecleaning for each day of the week at Southside Station.
(Never.) 9 x 12 folder, % in., in wooden box. Attic. (4758)

513, MISCELLANEOUS FIL®, 1931 - 1932. Statement of mess
account, transcript of the log, report of change in enlisted per-
sonnel, and correspondence relating to shipment of supplies and
eouipment at Southside Station. (Never.) 9 x 12 folders, 1 ft.,
in wooden box. Attic. (4815)

514. HARBOR VESSEL'S LOG, Feb., 20, 1934 - July 22, 1935. Log
of harbor picket boat 2357 of Port Townsend Station, showing record
of daily operations at various Coast Guard stations on the west
coast, including Port Townsend, Neah Bay, Testport, Viarrenton,
Charleston, Marshfield, Crescent City, and Ft. Point. (Never.)

§ x 105 vol., 2 in., in wooden box. Attic.  (4603)
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GOLDEN GATE STATION
(A) sStation, fGreat Highway and Fulton Strests
(3) Point Lobos Lookout, Lands End

This station was established in 1885. In addition to saving
life and property on the high seas, it enforces marine laws and
fishing regulations. In cooperation with the customs and other
investigative agencies, it aids in the suppression of smuggling
and the illegal entry of aliens. The lookout station maintains
an hourly log of all vessels entering or leaving the Golden Gate,
and records winds, fogs, temperatures, and general surf conditions.
It has jurisdiction over the Golden Gate and outside waters adja-
cent thereto. When directions are given by the District Commander,
useless papers are destroyed. No reports are sent to Washington.

515. PROPERTY RETURNS, June 21, 1878 = Mar. 4, 1932. Record
of equipment and supplies received and expended, showing amount on
hand, received, and expended since last return, and condition.
(Never.) 9 x 11% vols. (7), 1 ft., in wooden box. Attic (Bldg.
. (5230)

516. STATION LOG, Nov., 24, 1880 - July 25, 1936. Daily record
of events, showing date, condition of surf, direction and force of
wind, barometer and thermometer readings, patrols, condition of
buildings and apparatus, and general remarks, including a record
of any special event, accident, or wreck. (Never.) &% x 14 vols.
(72, 8 Tt., in 3 wooden boxes. Faded. [fttic (Bldz. 1). = (5256)

517. WRECK REPORTS, Aug. 8, 188L - Nov. 24, 1915. Record of
wrecks in which the keeper and crew rendered assistance, showing
date and nature of disaster, time occurred, state of wind or sea,
by whom discovered, name of vessel, kind of cargo, and details of
assistance. (Never.) &% x 1/ vols. (2), 3 in., in wooden box.
fttic (Bldg, 2). (5253)

518, WRECK OF STEAMER RIO JANIERO, Feb., 22, 190l. Report as
follows: "Schmidt #, and 3ernston #7 on day watch. At 7:30 A.H,,
Keeper Hodgson of Ft, Point Station reported that the steamer had
struck the rocks near Cliff House and that sone of the survivors
were at his station. I at once launched Doboins boat and off
Point Lobos hailed a fishinz launch and asked if they knew any-

thing of the disaster. They inforued me that she was inside and
volunteered to tow me in. The tide was running strong ebb, east

wind and very thick fog, and as [ thought there might be sone
difficulty in finding the wreck, I accepted the offer and was at -
the scene of disaster half an hour before I could have reached it
under oars. Several tugs were searchinz wreckage, but no one knew
where the vessel had struck. I arrived at the scene of wreckage,
6:30 a.m., and at once comnenced searching wreckage. Broke open
several staterooms, but found no bodies. At 10:30 a.m., went to
Ft. Point Station, but could gain no further information. Left
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Ft. Point Station at 11:30, arriving at Station 1:00 p.m. The
lookout man at Point Lobos went down to the beach and I also sent
Pyritis #8 to search along the bluffs at Point Lobos as at this
time no one knew the location of the wreck. I engaged as tempor-
ary surfman for wreck duty Mr. Earnest Seel, a friend of the Keeper
who was visiting at the station and he took his place in the boat.
The launch that gave us the tow is the Concordia, but I could not
get the Captain's name, The Southside crew reached the wreck about
3/} hour after I did, and later the Fort Point crew came in from
cruising outside. All the wreckage was floating between Fort

Point and Mile Rock and was badly broken up. The lookout man at
Point Lobos, Bernston #7 (on watch from 4 to 8 a.m,) states that

he saw the steamer at anchor outside Point Lobos at about 4:30 peM.,
but heard no signals of any kind except the usual fog whistle of

a steamer under weight. Mr. John Hysslop, the Marine Observer at
Point Lobos, heard her whistle as she passed in and noticed

nothing unusual up to the time she ceased blowing, From the posi-
tion of the wreckage, she was well inside when she struck as all
wreckage was east of Mile Rock. District Superintendent was on

the station when I returned to the beach. (Signed) Geo. H. Varney,
Keeper." (Never,) 8% x 14 vol,, 2 in., in wooden box., Attie
(Bldgs A). (5258)

519. REPCRT OF THE SAN FRANCISCO EARTHQUAKE FROM THE STATION
L0G, Apr. 18, 1906. Copy as follows: "At 5:15 a.m. shock of
earthquake created havoc in this section. Buildings were shaken
up and chimneys broken off. Three chimneys on station were thrown
down burying 2 people beneath the debris. Crew set to work and
released them and they were sent to the hospital at 8 a.m, Every=
thing was quiet at the beach as there were indications of a big
fire in the city, I sent for three men from Southside Station and
took four from Golden Gate, went to town to assist the firemen.
Worked all day on hoses. Team was used by military as an ambulance
and at close of the day, crew walked to the beach, reaching the
station thoroughly exhausted at 9 p.m. Did not keep North loock-
out but set a lookout on the beach. Rebuilt messhouse chimney
and temporarily repaired one of the chimneys in cottage. The
other chimney in cottage is probably damaged farther down. Other
damage was confined to crockery and glassware, extent unknown at
present. (Signed) Geo. H. Varney, Keeper." (Never.) 8% x 14
vol., 2 in., in wooden box. Attic (Bldg. &). (5257)

520, KEEPER'S MONTHLY REPOKT, Aug. 1915 - Sept. 1919. Show-
ing proficiency of surfmen, general condition at station, and re-
marks, (Never.) 8 x 103 vol., 1 in., in wooden box. Attic
(Bldg. A). (5248)

521, PAY KOLLS OF OFFICERS AND ENLISTED FCRCE, 1918 - 1925.
Monthly pay roll record, showing name and rank of employees, rate
of pay, amount allowed for subsistence, date, and credits and
debits., (Never.) & x 11 vol., 1 in., in wooden box. Bindings
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broken. Attic (Bldeg, A).  (5254)

522, INSPECTION WPORTS, 1923 - 1933, Copies of detailed _
reports of inspections made by inspector from the superintendent's
office, showing condition of buildings, ecuipment, and personnel
of this station., (Never.) 8 x 104 bundle, 3 in., in wooden box.
Mtic (Bldg. A).  (5249)

523, INVENTORY OF ECUIPMENT, July L, 1930 - June 30, 1931.
Record of Government property, listing ecuipment of all kinds,
such as boats, crockery, special stores, and showinz amount on
hand, received, and expended, condition, end remarks. (Never.)
9 x 114 loose-leaf book, 1 in., in wooden box. Attic (Bldg. A).
(5247)

524. MESS ACCOUNTS £ND BILLS, 1934 - 1935. Record and bills
for food supplies, purchased fron various firus, and used for the
daily mess. (Never.) & x 10 vol. and 8 x 11% envelopes, 1 ft.,
in wooden box. Attic (Bldz., £).  (5246)

525, GENERAL FILE, ACTIVE AND INACTIVE, 1915 to date. Mis-
cellaneous correspondence, reports, reguisitions, and records of
personnel. (Older records, never; current records, deily, offi-
cial.) 8% x 10 and 9 x 12 folders, envelopes, and bundles,

17 ft., in 3 wooden boxes and in filing case. Attic (Bldg. A).
(5251, 5261)

526, CONDUCT BOOKS, 1916 - 1932; 1932 to date. Showing con-
duct, deportment, and penalties imposed on enlisted men. Indexed.
(Older records, never; current records, monthly, officialy) S8 %
105 vols. (11), 3 in., in wooden box and in desk. Attic and
C8ftce (Bldgo K. - (5252, 5260)

527. CONTINUOUS SERVICE RECORDS, 1926 to date. Copiss of
certificates given to enlisted men on leaving the service, showing
ship or station, change of status, date, rating, term of enlistment
or esxtension, proficiency rating, sobriety, conduct, ability as
leader of men, hezlth, signature of comnanding officer, personal
characteristics, medals received, and permanent appointments.
(Semiannually, official.) 3% x 6 pocksts, 8 in., in filing case.
Office (3ldg. A). (5262)

528, PAY AND PERSONNFL RECORDS, 1926 to date, Individual
record of enlisted men, showing name, serial number, date, term of
current enlistment, monthly rate of pay, rank or rating, duty,
denendents (relationship only), number of years in service, leaves
of absence, clothing account, and miscellaneous memoranda. (Occa-
sionally, official.) 5 x 8 cards, 2 ft., in filing case. Office
(Blde. A). (5264)
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529. ROUGH LOGS, Nov. 1929 to date. Hourly record of events,
showing condition of weather, fog signal soundings if any, names
of vessels and time of entering or leaving the harbor, and other
occurrences of interest. (Older records, never; current records,
daily, official,) 8 x 10% and 8% x 14 vols. (18), 1 ft. 2 in., in
wooden box and on desk, Attic (Bldg. A) and Lookout Room (Bldg. B).
(5255, 5259)

530. STATION LOGS, July 26, 1935 to date. Daily record of
events, showing date, condition of the surf, direction and force
of wind, barometer and thermometer readings, patrols, condition of
buildings and apparatus, general remarks, and a record of any
special event, accident, or wreck. (Daily, official.) 8% x 14
vols., 2 in., on desk. Office (Bldg. A). (5263)

POINT BONITA STATION

This station was established in 1899 to guard against loss of
life and property near Bonita Rocks and on the adjacent high scas.
In addition, this station enforces the Federal fishing regulations
end meritime laws. It also coopsrates with the Weather Bureau of
the Department of Agriculture by reporting regularly in regard to
meteoralogical and climatic conditions prevailing at the station,
Original records are sent to Vashington and no papers are destroyed
without authority.

531L. STATION JOURNAL, 1901 - 1910. Daily report of condition
of the surf, direction end force of wind, state of weather, baro-
meter and thermometer readings at stated hours, patrols, condition
of querters, number and classification of vessels passing the
station, and general remarks. (Never.) &% x 14 vols., 3 ft., in
wooden box. Attic, (3384)

532. WRECK REPCRTS, COPY, 1902 ~ 1915. Showing dzte of dis-
éster, name of vessel, home port, names of owners, exact time of
disaster, complete description of vessel, numoer of lives scved
and lost, whether vessel was saved, end remarks on all particulars
regarding the nature of sssistence rendered. (Never.) 8% x 14
vols., 2 ft., in wooden box, Bindings broken. Attic. (3378)

533, CORRESPONDENCE, 1904 - 1920, Copies of all letters sent
and copies of lists of zll supplies &znd equipment sizned for by
the keeper. (Never.) 10 x 12 and 10 x 14 vols., 1 ft., in wooden
box. Mbtic.: (3382)

534. PAY ROLL, OFFICERS AND TNLISTED FORCE, MEMO COPY, 1906 -
1926. Showing name, rank, rate of pay, credits end debits, adjust-
ments, whether paid by cash or check, and remarks. (Never,)
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g x 105 vols., 3 ft., on floor. Attic. (3373)

535. PROPERTY RETURNS, 1906 - 1930, Inventory of all apparatus,
boat equipment, ships' chandlery, books, charts, and circulars,
building materials, fuel, hardwood, tools, outfits, vehicles, and
boats, and name of certifying officer, (Never.) 8 x 10 and 9% x
12 vols., 2 ft,, in wooden box. Attic. (3379)

536. CORRESPONDENCE RECEIVED, 1915 - 1928. Letters from various
departments of the Service, pertaining to adninistration of duties,
eouipment, and supplies. (Never.,) & x 11 folders and envelopes,

3 ft., in pasteboard box. Attic. (3374)

537. KEEPER'S MONTHLY XEPORTS OK SURFIEN, 1915 - 1928. Profi-
ciency record of station surfmen in the exscution of their duties,
showing conduct, obedience, and health. (Never.) 8 x 10 folders,
& ft., on floor. Attiv,. (3371)

53¢. GENERAL FILE, 1915 - 1933. Completed pay vouchers, ex-
pense schedules, inspection, assistance, and material reports, and
personnel records. (Never.) 9 x 111 folders, 4 ft., in 3 wooden
boxes. Attic. (3383)

539. RECEIPTS, 1919 -~ 1932. TItemized lists of all apparatus,
equipment, stores, and supplies transfarred from the keepers to
their successors. (Never.) & x 10% vols., 2 ft., in wooden box.
Attic, (3372)

540. CONDUCT RECORDS, 1921 - 1936. Giving nane, date enlisted,
rating, and record of offenses committed by members of the crew.
(Occasionally, official.) & x 1l vols., 1 in., in desk. Office.
(3380)

541. RECORD OF SIGNALS RECEIVED, 1928 -~ 13935, From vessels
entering or leaving port nsar this station, giving exact time sig-
nal was received, weather condition, time weather reports were re-
ceived, and barometer and thermomster readings. (Never.) & x 10%
vols., 6 ft,, in wooden boxes., Attic. (3331)

542. GENERAL FILE, ZDMINISTRATIVE, 1932 - 1936, Correspondence,
circulars, memoranda, instructions, and regulations, relating to
operation of this station. Filed numerically, (Daily, official.)

9 x 12 folders, 6 ft., in 4 drawers of wooden filing case. Office.

(3366)

543. PROPERTY RECORD, Feb. 1932 - July 1936, Form 2571, rscord
of public property, such as fixtures, equipment, and expendable
supplies, giving naas of article, date, quantity received and ex-
pended, price, and balance on hand. (Older rescords, rarzly;
current records, quarterly, official.) 9 x 114 loosse-leaf books
(3), 5 in., in wooden cabinet. Office. (3364)
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54t  CLOTHING BOJK, June 1933 - Fed. 1936. Record of clothing
and bedding issued to enlisted men, showing name of enlisted man,
articles, and value., (Never.) 8 x 10% folder, 1 in., in wooden
cabinet on desk. Office. (3376)

545, COMMISSARY LOGE, Dec. 1934 - July 1936. Record of rations,
showing amount, article, unit, and cost. (Never.) 8 x 10% vols.
(), 1 in,, in wooden cabinet. OJffice. (3365)

546, STATION LOGS, 1913 to date. Form 2622, showing patrols
and lookouts, weather and surf conditions, vessels sighted, wind
record, thermometer and barometer readings, and miscellaneous events
of the day; also list of persons attached to station, rank or rat-
ing, residence, address while on leave, and name and address of
next of kin. (Older records, never; current records, daily, offi-
cial.) 9 x 14 vols., 8 ft. 3 in., in wooden box and on desk.
Attic and Office. (3375, 3377)

RECRUITING OFFICE
Appraisers 3ldg., Sansome and Washington Sts.

This office was opened on May 29, 1930 for the purpose of exam-
ining, investigating, and enlisting men in the Coast Guard Service.
It has jurisdiction over Arizona, California, Ne%ada, and New ifex~
ico. 1In cooperation with other similar agencies, its activities
freqguently extend throughout all states west of the Mississippi
River. Copies of zll records are sent to Washington,

547. REGISTER AND TABULATION BOOKS, 1918 - 1935. Register of
comissionec and warrant officers and cadets, ships and stations
of Coast Guaerd; also official teble of distance for guidance of
disbursing officers of the Army, charged with payment of money
end allowances for travel. (NMever.) 9 x 12 vols., 6 in., on
wooden shelf. Poor. R. 71. (1457)

548. APPLICANTS FOR ENLISTMENTS, May 5, 1930 - Apr. 20, 1936.
Giving names and addresses, with other information pertaining to
persons applying for enlistment. (Deily, officiel.) 12 % 18 wol.;
L ing, on desks R, 7L - {1561)

249. SERVICE RECORDS OF ENLISTED MSN, Oct, 2, 1930 ~ Juan, 13,
1936, Giving name, service numoer, and rating of enlisted men.
frranged alphabetically. (Frecuently, official.) 12 x 18 vols.,
ieln.y ondeske - R 1 - 052)

250, ENLISTMENTS PENDING, 1935. Forms 2551 and 2679, pending
enlistment epplications. (Rarely, officiel.) 10 x 12 folders,
6 in,, in steel filing case. R. 71. (1467)
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551, CORRESPONDENCE, 1935 - 1936. Relating to applications and
rejections in connection with enlistments. (Never,) 9 x 11 loose
sheets, 6 in., in steel filing case. Fair. R. 71. (1456)

552. CORRESPONDENCE, 1935 - 1936, Relating to enlistment, com-
plete service records, and continued service records. Arranged al-
phabetically. (Daily, offiecisl.) 9 x 12 folders, 3 ft,, in 3
drawers of steel filing case. Fair. =2, 71. (1463)

STATION 313
Point Reyes

This station was established at Peoint Reyes on April 6, 1890,
and in 1927 was moved from the old Lifesaving Station near the
same location of the five buildings now occupied. Its major
function is to safeguard life and property on the high seas, par-
ticularly around the hazardous headland of Point Reyes and the
Drake's Bay rocks. Other activities include the prevention of
smuggling, enforcement of maritime laws, supervisory protection
of fishing fleets, and the furnishing of medical aid and help to
men of the fishing boats. While it has jurisdiction over the
nearby waters, it is not confined to this vicinity, as all dis-
tress signals are answered within the cruisinz radius of the
cutters. Reports are sent to Washington via the Twelfth District
Office at San Francisco,

by
553. PROPERTY RETURNS, 1894 - 1936, Copies, showing equip-
ment and supplies received, used, and on hand, amount received
and used since last return, amount remaining, and condition.
Arranged chronologically. (Occasionally, official.) 8% x 11%
folders, 4 ft. 3 in,, in steel filing case and in wooden box.
Office. (10093)

554. EQUIPMZENT INVENTORY, 1895 —~ 1936. Public property in-
ventory of all boats, winches, furniture, special ships' stores,
mess equipment, and other articles, showing amount received and
on hand, condition, date, and general remarks, Arranged chron-
ologically. (Freouently, official.) 8% x 111 folders, 4 ft.

in., in steel filingz case and in wooden box., Office. (10094)

555. MUSTER ROLLS, 1915 - 1935. Copies of muster roll, show-
ing station, district, month, names of members of crew, serial
numbers, rank or rate, number of days present, date of current
enlistment, term of enlistment, remarks, and certificate of
correctness by officer in charge. Arranged chronclogically.
(Older records, rarely; current records, monthly, official.)

83 x 11} folders, 6 in., in steel filing case. Office. (10099)
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556. INSPECTION REPORTS, 1915 - 1936, Copies of reports made
by inspector and sent from commander's office, showing detailed
condition of buildings, equipment, and personnel of this station.
Arranged chronologically. (Frequently, official.) 8% x 111
folders, 2 ft. 6 in., in steel filing case and in wooden box.
office.  (10089)

557. MONTHLY REPORTS OF ENGINEERING EXPENSE, 1935 - 1936.
Showing date, station, utilities used, cost, amount brought for-
ward, amount for current month, amount to date this fiscal year,
and totals. Arranged chronologically. (Older records, rarely;
current records, monthly, official.) 83 x 11} folders, 1l in,,
in steel filing case. Office. (10050)

558. STATISTICS REPORTS, 1925 - 1935, Copies of statistics
on assistance rendered, showing number of cases, number of lives
saved, value of property saved during year, and totals. Arranged
chronologically. (Rarely, official.) 8% x 111 folders, 2 in.,
in steel filing case. Office. (10100)

559. GENERAL FILE, 1890 to date. Correspondence, reports,
instructions, requisitions, and personnel records. Filed numer-
ically. (Older records, rarely; current records, daily, official.)
8% x 113 folders and bundles, 18 ft., in 2 drawers of steel filing
case, in 3 wooden boxes, and on floor. Office. (10091)

560. JOURNAL AND LOG, 1890 to date. Daily reports, showing
date, wind velocity and direction, barometer and thermomster read-
ings, patrols, lookouts, condition of buildings and apparatus, and
general remarks on specizl events. (Older rescords, occasionally;
current records, daily, official.) 9 x 143 vols., 5 ft. 4 in.,
in wooden box and on desk. Office. (10090)

561, PAY ROLLS, 1890 to date. Ilonthly and semimonthly pey
rolls, showing date, name, rank, rate of pay, amount of subsistence
ellowance, end other allowances and expenditures deducted from pay.
Arranged chronologically. (Older records, rarely; current records,
semimonthly, official,) 8 x 11 vols., 4 ft. 6 in., in steel fil-
ing ceases and in wooden box. Office. (10098)

562. ROUGH LOGS, 189C to dute. Notations by members of crew
on lookout duty, showing hourly condition of weather: fogz signal,
if sounding, ships passing, if any, and any event of importence.
(0lder records, rarely: current records, daily, official.) 93 x
145 vols., 4 ft. 8 in,, on wooden shelf. Office. (10032)

563. WRECK REPORTS, 1890 to date. 3Record of all vwrecks ani
accidents where assistance was rendered by members of this station,
showing date, name of vessel, home port, numoer in crew, list of
Passengers, cargo, nature of wreck, tine, weather conditions, by
whom wreck was discovered, and a complete account »f damage done.
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(Occasionally, official.) 93 x 14% vols., 5 ft. 6 in., on wooden
shelf. Office. (10095)

564, KEEPER'S MONTHLY 3BPORTS, 1894 to date. Copies of report
on the proficiency of surfmen, general conditicn of station, and
remarks. Arranged chronologically. (Older records, rarely;
current records, monthly, official.) 9 x 12 folders and bundles,
L ft. 2 in., in steel filing case and in wooden box. Office.
(10096)

565, CONDUCT BOOKS, 1900 to date. Individual records of the
conduet of enlisted men at this station, showing penalties imposed
in case of misconduct. (Occasionally, »fficial.) 8 x 1l vols.,

2 ft. 4 in., in wooden box and on desk. Office. (10097)

566, TILLS AND MESS ACCOUNTS, 1905 to date. Records of and
invoices for mess supplies purchased, showing date, cost, and
amount. Arranged chronologicelly. (Older records, rarely;
current records, monthly, official.,) 9% x 144 envelopes and
bundles, 2 ft. 6 in., in steel filing case and in wooden boxX.
Office. (10101)

567, ABSTRACTS OF OPERATIONS, 1936 to date, Monthly reports,
showing station, location, date, number of drills and inspections
held during month, vessels reported for violations of law, vessels,
vehicles, and other seizures, znd expenses for the month. /[rrang-
ed chronologically. (Older records, rarely; current records,
monthly, official.) 8% x 113 folders, 1 in., in steel filing case.
Office. . (10049)

BASE
Coast Guard 3ldg., Watchorn Basin

In 1924 this base, made necessary oy the added work due to the
18th Amendment, was established as a base of supply for the many
small vessels whose cruising radius would not permit them properly
to patrol the coastal waters and resupply at the already establish-
ed bases. Originally designated as Base No. 17, its name was later
changed to Base in 1934, and it was made a part of the San Francis-
co Division. It is under the supervision of a chief boatswain who
opens, approves, or rejects all bids by contractors for required
commodities, requisitions suppliss froa the successful bidder, and
issues vouchers in payment. Such supplies as provisions, clothing,
and miscellaneous merchandise are then furnished to the ships under
the Base's jurisdiction which is known as the San Pedro Group.
Original logs and purchasing orders are sent to Washington regularly
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and useless papers are destroyed.

568. MISCELLANEOUS, Jan. 1933 to date. Memorandum of expenses
for all items, such as clothing and gasoline, giving name of firm
from whom purchased, quantities purchased, and dates received and
paid. Filed chronologically. (Daily, official.) 8 x 10% vol.,

L in.; on desk. (788)

569. PERSONNEL REPORTS, Jan. 1, 1934 to date, Records of
leaves of absence, service records, and correspondence relating
to employees. Filed alghabetically, by name of employee. (Occa-
sionally, official.) 83 x 12 folders, 1 ft. 8 in., in steel fil-
ing case. (792) :

570 REQUISITIONS, Jan. 1924 to date. Giving names of articles
requisitioned, estimated cost, and classification. Entered chron-
ologically. (Occasionally, official.) 8 x 10> wel.. 1 in., On
desk. (785)

571. COMMISSARY REPORTS, iay 1, 1934 to date. Approvals for
allowances and expenditures for the maintenance of the Coast Guard,
giving cost, date, and bills for provisions and clothing. Filed
chronologically. (Daily, official,) 8% x 12 folders, 2 insy 16
steel filing case. (791)

572. VOUCHERS, May 1, 1934 to date. For expenses incurred for
supplies, replacements, and repairs; also record of bills and can-
celled checks. (Daily, official.) 8% x 12 folders, 6 ft. 3 g P
on desk. (790)

573. COMMUNICATIONS FILE, Nov. Iy 1934 Lo date, Correspondence
pertaining to pay rolls of civilian and Coast Guard personnel.
Entered chronologically, (Occasionelly, official.) 8% x 12 fold-
érs, § in., in steel filing case. (789)

574. BID BOOKE, SAN PEDRO GROUP PAY OFFICE, May 1935 to date,
llemorandums of bids for supplies, giving opening dates, type of
supplies, number of items, names of companies presenting bids,
cash amounts, and bids accepted. PEntered chronologicelly.
(Daily, official.) 8 x 10} vols,, 1 in., on desk, (788)

575. LOGS OF PATROL BOATS, July 1, 1935 to date, Copies of
reports of activities of each boat, showing boat number, date,
distance travelled, course, weather, time, fuel used; also record
of miscellaneous events of the day and signature of officer in
tharge. (Rarely, official.) 8 x 14 loose sheets; 1 £, 32 in,,
on 5 file boards on wall. (787)
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SACRAMENTO

QFFICE OF THE NATIONAL BANK EXAMINER
Federal Bldg., 8th and I Sts.

The office of the National Bank Examiner was established in
Sacramento about 1920. It previously occupied quarters in the
Nicholas Building and the Farmers Mechanics Building until 1933,
when it was moved to the present location, a modern fireproof
building.

576. BOND QUOTATIONS, Jan. 1935 — May 1936. (Occasionally,
official.) 8} x 13 vols., 4 ft., in steel bookcase, R. 212,
(337)

577. COMMERCIAL CHRONICLE, 1928 — 1936. Printed matter in
magazine form. (Occasionally, official.) 8% x 13 vols., 1 ft.
6 in., in steel bookcase. R. 212. (338)

578, WORK DATA ON BANK EXAMINATIONS, 1932 - 1936. Tabula-
tions, records, and correspondence, (Frequently, official.)
9% x 14 folders and envelopes, 21 ft., in filing case and in
bookcase. R. 212. (340)

SAN FRANCISCO

OFFICE OF THE NATIONAL BANK EXAMINER
Alexander Bldg., 155 Montgomery Street

This office, established at San Francisco in 1913, was located
in the First National Bank Building until 1922. It maintains a
staff of examiners who make regular examinations of all National
banks in the 12th Federal Reserve District. Detailed reports are
made as to the financial condition and compliance with the laws
governing such banks. As banks are examnined the original statement
with comments is sent to Washington and useless papers are destroyed
when permission is granted by the Comptroller of the Currency.
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579. BANK CORRESPONDENCHE, 1920 to date. Originals and copies
of correspondence with banks. Filed alphabetically and chronolog-
ically. (Daily, officisls) 9 x 15 folders, 43 ft., in 44 drawers
of wooden filing cases. R. 1106. (8346)

580. GENERAL FILE, 1929 to date. Originals and copies of gen-
eral and interoffice correspondence, Examiner's and Assistant Exam-
iner's letters, expense vouchers, office data, and Examiner's week-
ly reports. Filed alphabetically. (Daily, offleials) 9 x 12
folders, 16 ft., in 8 drawers of wooden filing cases. Rs. 1101,
1106, aud 1111, (8847)

581, PAY ROLLS OF EMPLOYEES ON ANNUAL SALARY BASIS, COPIES,
1930 to date. Names of employees on an annual salary basis, date
of pay roll, salaries, amount earned, deductions, and amount paid.
Filed chronologically. (Semimonthly, official.,) 10 x 15 envelopes,
1 ft., in wooden filing case. R. 1103. (8844)

582, EXAMINERS' REPORTS ON THZ CONDITION OF BANKS, COPIES,
1932 to date. Showing the condition of banks, name of examiner,
numnber and name of bank examined, date, assets and lisbilities,
affiliated banks, and names of directors, officers, and employees.
Filed alphabetically and chronologically. (Semiannually, official.)
9 x 15 folders, 72 ft., in 72 drawers of wooden filing cases,
Rs. 1101, 1106, snd 111k, (88/5)

583. MAP OF 12TH FEDERAL RESERVE DISTRICT, n.d. Showing the
states comprising the 12th Federal Reserve District and the loca-
tions of National banks. (Occasionally, official.) 60 x 84 wall
mabe Be 1105 (8348)







